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[OMKHOCTHAA WHCTPYKUMA paspaboTaHa B COOTBETCTBUM C  TpyLoBbIM
KoflekcoM Poccuiickon depepaumM U UHbIMW HOPMAaTUBHO MPaBOBbIMW aKTamMu,
perynvpyrowmmn Bonpocbl TPyAaoBOro 3akoHofaTenbCTBa, YctaBom ®IbO0Y BO
«YeyeHCKNIN rocyaapcTBeHHbIn yHuBepcuteT uMm. A.A. KagblpoBa» (ganee
YHusepcutet), MNMonoxeHnem 06 oTaene MMyLLeCTBEHHbIX OTHOLIEHWNA.

1. O6uime nNonoxeHNs

1.1. KOpMCKOHCYNbT NEepBO KaTeropum OTHOCUTCS K KaTeropmu cneymanncTos
aAMUHNCTPATMBHO-YNpPaB/EHYECKOr0 MNepcoHana, MPUHUMAETCs Ha paboTy w
YBOJIbHSAETCA C Hee MNPUKa3oM pekTopa YHMBEPCUTETa MO NpeAcTaB/eHUIO
HayanbHUKa 0TAeNa UMYLLECTBEHHbIX OTHOLUEHWUIA.

1.2. Tlpn BbINOMHEHUU CBOUX [AO/MKHOCTHLIX 0643aHHOCTEN MNOAYMHAETCS
HenocpeACcTBEHHO HayanbHUKY OTAeNa MMYLLECTBEHHbLIX OTHOLLIEHNIA,

1.3. KOpPUCKOHCY/bT MepPBO KaTeropuu A0/MKEH 3HaTb:

- [eilcTBylollee 3aKOHOAATeNbCTBO Poccuiickoin  depepauumn, Kacaemo
BONPOCOB UCMO/Ib30BaHUS U pacnopsiXKeHNeM deaepasnbHbIM UMYLLLECTBOM;

NPaKTUKy NPUMEHEHWEe AeWCTBYIOLWEr0 rpaXAaHCKoOro, TPy/AoBoOro,
agMWUHNCTPATMBHOIO NpPaBga;

- MOCTAHOBNEHWSA, PaCMopPsHKEHWUs, MpPuUKasbl, Apyrne pyKoBoAsllne U
HOPMaTMUBHO-MPaBOBble AOKYMEHTbI BbILUIECTOALWMX U APYTNX OpraHoB, Kacarolimecs
BOMPOCOB MCMNO/Ib30BaHUSA N PACNOPSHXKEHNA UMYLLLECTBOM YHUBEPCUTETA;

- TeXHWYeckKue cpeacTBa MexaHuzauum WM aBTOMaTU3auuM (KOMMbHOTEPHYHO
TEXHWKY)  CNpPaBOYHO-UH(POPMALUMOHHOMW  paboTbl NO  3aKOHOAATENbCTBY U
HOPMaTUBHbIM aKTaM;

- MOpPsAOOK BefeHMUs y4yeTa W COCTaBfIEHMA OTYETOB O AOroBOPHOM paboTe
YHMUBEPCUTETA,;

- NOPSAOK 3aKNuyeHMsa 1 ohopMIeHNS LOroBopoB apeHAbl (6e3B03Me3AHOr0
N0/Ib30BaHMSA) MMYLLECTBA, COCTaB/IEHWE MPOEKTOB MNpUKaza W pacropsXKeHuin, B
OTHOLLEHMUN UMYLLLECTBA YHUBEPCUTETA,

- MpaBuna BHYTPEHHEro TPyAoBOro pacrnopsaka v KONnekTUBHbLIA [0roBop
YHUBEPCUTETA,;

2. [lO/MKHOCTHbIE 06593aHHOCTM

2.1. PaspabaTbiBaeT W NpPUHMMaeT Yy4yacTue B pa3paboTKe BHYTPEHHUX
[OKYMEHTOB OTfena.

2.2. MoparoTaBnvBaeT NPOeKTbl MPWKa30B W PacropsXkeHuid no Bonpocam,
KacatoLlMXcs 1CrnoNb30BaHMS U PacropsXKeHNEM MMYLLECTBOM YHuMBepCUTeTa.

2.3. TMMoaroTaBnuMBaeT [OKNaAHble U CNy>XebHble 3anucku Mo BoMpocam,
KacaroLMxcs MMyLLecTBa YHUBEpCUTETa.

2.4. TIpUHUMaET y4yacTue B MOATOTOBKEe U (hOPMUPOBAHWUM [OKYMEHTOB MNpu

COBEPLUEHUN YHUBEPCUTETOM CNefytoLmnx CAenoK:
3aKNOYeHne  [JoroBopa  apeHAbl  (6e3BO3ME3[HOr0  MOMb30BaHWS)
HEABMXMMOr0o UMYLLLECTBA Y HUBEPCUTETA;



- 3aK/K4yeHue porosopa apeHAbl (6e3BO3Me34HOr0 Mo/b30BaHMA) 0C060
LEHHOr0  [ABMXWMOIO  MMYLLECTBa, 3aKpensieHHOro 3a  YHuBEpPCUTETOM
COOCTBEHHUKOM UM MPUOBPETEHHOr0  YHMBEPCUTETOM 338 CYET  CPefcCTs,
Bbl€/IEHHbIX MY COGCTBEHHUKOM Ha NpuobpeTeHne Takoro NMyLLEeCTBa,;

- corjacoBaHMe BOMPOCOB O CNUCaHUM 0COG0 LEHHOTO  ABMXKMMOIO
MMYLLECTBA, 3aKpPEenJeHHOro 3a  YHWBEPCUTETOM  COOGCTBEHHUWKOM  MAK
NPUOGPETEHHOr0  YHMBEPCMTETOM  3a  CYET  CPeACTB,  BblAENEHHbIX  eMy
COOGCTBEHHMKOM Ha MNPMOBGPeTEHME TaKoro MMYLLECTBa, a TaKXe HeABMXMMOro
NMYLLECTBA;

- COBeplleHME YHMBEPCUTETOM KPYMHbIX cAenok (OTYYXAEHUe WHOro
nMylectTsa (KOTOPbIM B COOTBETCTBUMM C (hedepasbHbIM 3aKOHOM YHMBEPCUTET
BNpaBe pacnopsikaTbCs CaMOCTOSITENIbHO), a TaKXe C nepefayeil Takoro MMYyLLECTBa
B M0/b30BaHWe WU B 3a/10T NPW YCNOBMM, YTO LieHa TaKoW cAenku nnbo cToMmocTb
OTUYX/[AEMOro WAW NepefaBaemMoro uMmyllectBa npesbiiaeT 10 NPOLEHTOB
6anaHcoBOl CTOMMOCTM aKTMBOB YHMBEPCUTETa, OMNPeAensiemoli no  AaHHbIM
BYyXranTepckoii OTYETHOCTU YHMBEPCUTETA Ha MOC/MEAHIO OTYETHYH aaTy, ecnu
yCTaBOM YHMBepcMTeTa He NpeayCMOTPeH MeHbLUNIA pasmMep KPYNHOW caenku;

- COrfacoBaHusi nepejayy HEKOMMEPYECKUM OpraHu3auLmsam B KayecTBe MX
yupeauTens WAM  yyacTHMKA MWMYLLecTBa, 3a WCK/OYeHWEM, 0CO060 LEeHHOro
ABWXMMOTO MMYLLECTBA, 3aKPEMIeHHOro 3a YHUBEPCUTETOM COOGCTBEHHUKOM WW
NPMOBPETEHHOr0  YHMBEPCUTETOM  3a CYeT  CPeACTB,  BbIAENIEHHbIX  emy
COGCTBEHHMKOM Ha NMpUo6peTeHmne TaKoro MMYLLEecTBa.

2.5. T[loaroTaBnvMBaeT CaMOCTOSTENbHO WAM  COBMECTHO C  APYrUMM
nogpasgeneHuamu  (oTgenamu,  cayx6amu)  MNpPeanoXeHus 06  U3MEHEHUW
[eCTBYIOWMX WM OTMEHe YTPaTUBLUMX CUMY MPUKa30B, HOPMATMBHbIX aKTOB,
N3[aHHbIX B YHUBEPCUTETE.

2.6. BegeT cnpaBOYHO-MHHOPMALMOHHYIO pPaboTy MO 3aKOHOAATENbCTBY W
HOPMATMBHO-NPABOBbLIMM  aKTaMW,  PernameHTUpPYLW UMK C MPUMEHEHUEM
KOMMbIOTEPHOW TEXHWUKU, a TaKXe YYeT AeiiCTBYIOLLEr0 3aKOHO4ATeNbCTBA U APYTnX
HOPMATMBHbIX aKTOB, TMPOWM3BOAMT OTMETKM 006 WX OTMEHE, W3MEHEHUAX W
[0MOTHEHUSAX.

2.7. [aeT cnpaBKM W KOHCYNbTaLUMM PabOTHWKAM YHWUBEPCUTETA O TEKYLLEM
3aKOHOJaTeNbCTBE, a TaKXe [enaeT 3akK/louYeHMs No HPUAMYECKUM BOMpocam,
OKa3blBaeT UM COAelCTBUE B O(OPMNEHUN [OKYMEHTOB U aKTOB WMYLLECTBEHHO-
MNpaBoBOro xapakTepa.
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3. MNpaBa

3.1. KOpUCKOHCYIbT NEpBOI KaTeropum nMeeT Npaso:

3.2. 3anpawmBatb U KOHTPO/NMPOBaTb CBOEBPEMEHHOCTbL MNpeAcTaBleHns B
OTAeN WMYLLECTBEHHbIX OTHOLWIEHWIA OT noppasfeneHuii yHueepcuteta (OTAENOB,
CNy>06) cnpaBOK, pacyeToB, 3aK/UYEHWUIR, N APYTNUX MaTepuanos, HEOOX0AUMbIX AN
MOArOTOBKW MpefbsBleHNA KOHTpareHTaM yHUBepCUTETa MPEeTeH3n, a TakxXe gayuun
OTBETOB MO HUM.

3.3. Mo cneymanbHOW [OBEPEHHOCTM MpPeACTaBNsATb UHTEpPecbl YHUBEpPCUTETa
BO BCeX rOCyfapCTBEHHbIX W HerocyfapCTBEHHbIX MPeAnpUATUSAX, YUpeXAeHusX,
opraHmsaumax, KOMMEPUYECKUX M HEKOMMEPUYECKUX opraHumsaumsax, Hes3aBucumMo OT
X OpraHM3aLMoHHO-NPaBoBOM (POPMbI.

3.4. YyacTBOBaTb B 3acefjaHMAX, COBellaHUAX, MPOBOAMMbIX PYKOBOACTBOM
YHMBepcuTeTa Npu 06CYyXXAEHUN HA HUX BOMPOCOB, KacaloLWMXCA UCNOMNb30BaAHUA U
pacnopskeHnem MMyLLecTBa YHMBEPCUTETA.

3.5. TlogrotaBnuBaTb CamMOCTOATE/IbHO WM  COBMECTHO C  ApYyrumu
nogpasgeneHnamu  (oTgenamu,  cnyxéamn)  npegnoxeHns 06 M3MeEHeHUM
AENCTBYIOWMX WAW OTMEHe YTPaTMBLUMX CWIY MPUKA30B, HOPMaTUBHbLIX aKTOB,
N34aHHbIX B YHUBEPCUTETE.

4. OTBETCTBEHHOCTb

4.1. HOpuUCKOHCYNbT MepBO  KaTeropuu B MNpefenax KOMMeTeHUUN,
onpefeneHHbIX [EeNCTBYOLWNUM 3aKOHOaTEe/IbCTBOM 0 TpYZe, HeceT
AVCLUUNIUHAPHYIO U MaTepuanbHY0 OTBETCTBEHHOCTb Nepes YHUBEPCUTETOM 3a:

4.2. 3a HEMCNO/IHEHME UNN HeHajexalllee BbinosHeHne NMpaBun BHYTPEHHEro
TPYLOBOrO  pacnopsagka, CBOUX [AO/MKHOCTHbIX 0653aHHOCTEW, NpPUKasoB U
pacrnopsXeHni pyKoBOACTBa YHUBEPCUTETA.

4.3. 3a maTepuasbHbIi yuiep6, NPUYMHEHHbIA YHUBEPCUTETY NO €ro BUHE.

4.4. [pyrvue HapylweHWs W NPOCTYMKU B COOTBETCTBUM C [EWCTBYIOLLUM
3aKoHofatenbCcTBoM Poccuiickon dPepepaumM U BHYTPEHHUMU HOPMATUBHbLIMU
aKTaMn yHuBepcuTeTa.
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MecTa xpaHeHuUA

OpurnHan r

KOHTPO/bHbI N 3K3eM nnap AOKyMeHTa

OpuruHan JOKyMeHTa B 3/IeKTPOHHOM BUJE B
(opmate POT

Konusa goKymeHTa B 3/IeKTPOHHOM Bufe B hopmaTe
goc/éocx

OT1pen Kagpos 1

O6wuni oTaen,
CTpyKTypHOe
nogpasgeneHue,
OTBETCTBEHHOE 3a
NOAroTOBKY MPOeKTa
[lOKYMeHTa

OTaen Kaapos,
O6wwuni oTaen,
CTpyKTypHOEe
nogpasgeneHue,
OTBETCTBEHHOE 3a
NOAroTOBKY MPOEKTa
NOKYMEHTa

CTpyKTypHOe
nogpasgeneHue,
OTBETCTBEHHOE 3a
NOArOTOBKY MpOeKTa
LOKYMEHTa
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