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AHHOMauus

[Iporpamma mnpenHa3Hauye€Ha [UIsl CTYACHTOB, OOYYAIOIIMXCS 110 HamlpaBJICHUIO
noaroroBku 38.03.02 Menemxment. B mporpamme o0003HaueHbl 1EeId U 3a/aud
l'ocynapctBenHoii utoroBoil arrectanuu (manee — [MA), mecto 'MA B cTpykType
OcHoBHOU TpodeccroHanbHOl 00pa30BaTENbLHON MPOrpaMMBbl BBICHIETO 00pa30BaHUs
(manee — OIIOII BO). Ykazanbl TpeboBaHUsI K YPOBHIO OJTOTOBKH O0YYarOLIErocsi, BUIbI
WTOTOBBIX AaTTECTAIMOHHBIX HcHbITaHu B cootBeTcTBUM ¢ PI'OC BO. IlpuBeacHa
TEMAaTUKa BBIMYCKHbIX KBaNM(UKAIUOHHBIX padoT (manee — BKP) u mnopsgok wux
YTBEPKJEHUS, YKa3aH MOPSAOK npenocTaBieHus BoinoaHeHHoit BKP na xadenpy.

1.OBIIUE ITOJIOKEHUA

1.1. O6bwue nonoxeHusi o 2ocydapcmeeHHOU umo20oeol ammecmauyuu

Hacrosmas nmporpamma pa3zpaboTaHa B COOTBETCTBUU C TPEOOBAHUSIMU:

- depaepanbHoro 3akona ot 29 gekadps 2012 roga N 273-®3 (pen. ot 03.07.2016)
«0O06 ob6pazoBannu B Poccuiickoit deaeparuny;

- ®I'oC BO mno nampaBnenutro noarotoBku 38.03.02 MenemxmeHT (ypOBEHB
OakanmaBpuara). YTBEpXKAeH NMpukazoM MuHuctepcTBa oOpa3oBaHus U Hayku PO ot 12
ssaBaps 2016 roma No 7;

- [Ipukaza Muno6pnayku Poccun ot 05.04.2017 Ne 301 «O6 yTBepkACHUU TOPSIKA
OpraHu3allid M OCYIIECTBICHHUS O00pa30BaTEIbHON AESTENBHOCTU MO 00pa3oBaTENbHBIM
nporpaMMmaM BhICIIET0 oOpa3oBaHHA — IMporpamMmaM OakajlaBpuaTta, IporpamMmmam
CHEIUAINTETA, IPOrpaMMaM MarucTpaTypb»;

- Ilpuxaza MunobOpuayku Poccum ot 12.09.2013 N 1061 «OO6 yTtBepx)aeHUU
nepevyHel crenuaabHOCTe U HAIPaBJICHUH MTOATOTOBKYU BBICIIIET0 00OPa30BaHUS»;

- IIpuxaza MunoOpnayku Poccuu ot 29.06.2015 N 636 (pen. ot 28.04.2016) "OO6
yTtBepxkacHUN [lopsimka TIpoBeAEHHST TOCYJAapCTBEHHOW WTOrOBOM AaTTECTallUU 10
o0pa3zoBaTeIbHBIM IPOTpaMMaM BBICIIETO OOpa3oBaHHUS - MporpaMmaM OakajaBpuara,
porpaMMam CIieliMaInuTeTa U mporpaMMaM MarucTpaTrypbl”

- JlokanbHBIX HOpPMATHUBHBIX AKTOB YHUBEPCHUTETA.

1.2. Jenu u 3ada4u 2ocydapcmeeHHOUl umo20o8ol ammecmauyuu

Henpto T[MA sBnsieTcss yCTAaHOBJEHUE YPOBHS MOATOTOBKM  BBIMYCKHUKOB
YHuBepcuTeTa K BBITIOJHEHUIO MPO(ECCUOHATBHBIX 3a/1ad M OMPECICHHE COOTBETCTBUS
pesynbTaToB ocBoeHus OIIOIT BO mno nampasienuto noarotoBku 38.03.02 MeHe KMEHT
cootBeTcTBYIOomUM TpeboBarmsim OI'OC BO.

3amaun [ UA:
- OlICHKA YPOBHS MOJIYYCHHBIX 3HAHUM, YMEHUM 1 HABBIKOB,;
- OIIEHKa CTEICHU OBJIAJICHUA BBIITYCKHUKOM OOIIEKyIbTYPHBIX,

oO1ienpodecCHOHAIBHBIX U TPOPECCUOHATIBHBIX KOMIIETCHITUH;

- OIICHKA CTETICHW TOTOBHOCTH BBIMYCKHUKA K PEIICHUIO MPO(ECCUOHANBHBIX 3a/1a4
B cootBeTcTBHU ¢ PI'OC BO;

- TPUHATHE PEUIEHUS O TPUCBOCHUM BBIMTYCKHUKY CTENEHH OakajgaBpa IO
HAIPaBJICHHUIO TIOJITOTOBKY U BhIJIaUe JUTUIOMA.

[ocymapcTBeHHass ~ WTOTOBas ~ arTeCcTallis  MPOBOAWUTCS  TOCJAE  OCBOCHUSA



OoOy4YaroIMMHCS  OCHOBHOM  MPO(ECCHOHAIBHOW  00pa30BaTebHOM  MPOrpaMMBlI,
BKJTIOYAIOIIIEH TEOPETUUECKOE 00YyUECHHE U MPOXO0XKIECHUE COOTBETCTBYIOIIUX MTPAKTHUK.

K UWTOroBpIM aTTeCTAIlMOHHBIM MCHBITAHUSAM JOMYCKAETCS JIUIO, 3aBEPIIUBIICE
TEOPETUYECKOE U  MpaKTUYecKoe OOydeHHMe 10 OCHOBHOM mpodeccHoHaTbHON
oOpazoBaTenpHOM porpamme o HamnpasieHuto 38.03.02 MeHeKMEHT.

1.3. Mecmo 'MA e cmpykmype OIl10I1

I'MA B monHoMm oO0beme oTHocuTcs K 6azoBor yactu OITIOIT BO mo HampaBieHHIO
noarotoBku  38.03.02 MeHemKMEHT ¢ 3aBepIIaeTCs MPUCBOCHUEM KBaTU(UKAIIUU
«OakanaBp», yKa3aHHOU B MEPEUHE CICIHATBLHOCTEH U HANpaBJICHUN MOJATOTOBKH BBICIIETO
oOpa3oBaHus, YyTBepkaaeMoM MuHUCTEpCTBOM oOpa3oBaHus UM Hayku Poccuiickoit
denepauni.

I'MA saBnsieTcst 3aBepIHIAIOIIMM ATANlOM IMOJATOTOBKM OakajaaBpoB, 00YyYarOIMMUXCS IO
HarpaBieHnuio noarotToBku 38.03.02 MeHeKMEHT U OTHOCUTCS K yueOHOMY 010Ky — «bB3.
lNocynapcTBennass urtoroBasi arrecramusi». OOmas tpymoemkocth [MA cocraBnsier 6
3aueTHBIX eAuHMII (216 yacos).

Oornem T'HA

Buowt yueonoi pabomui Dopmul 00yueHus
Ounan 3aounasn
OO01ast Tpy10eMKOCTh: 3a4ETHBIC €IMHUITBI/9achl 216 (6 3ET) | 216 (6 3ET)
KonTakTHas padora ¢ npenogaBartesieM (BCEro):
NuauBuayanbHble U TPYNIOBbIE KOHCYJIBTAINH 22 22
(MoAroTOBKA K CAa4€ U cllaya roCyJapCTBEHHOTO
AK3aME€Ha U 3aIUTa BBITYCKHOU
KBATM(UKAIITMOHHON pabOThI, BKITFOYAs
MOJICOTOBKY K MIPOLIEYPE 3aIUTHI U IPOLEYPY
3aIUTHI)

Htorosas arrecranus (KOHTPOJIb):

[loaroroBka Kk caaue u caaya rocy/1apCTBEHHOTO 9 9
HK3aMeHa
3amuTa BRITYCKHOU KBATU(DUKAITMOHHON PaOOTHI, 9 9
BKJIFOYAsl IOJTOTOBKY K MPOIEAYPE 3alTUThI U
MPOLIETYPY 3aIIUTHI

\ CamocrosaTensbHas padora (CPC) 176 176

Yacel, BBIJICTICHHBIE HA UTOTOBYIO aTTECTAIMIO B rpade «KOHTPOIbY Y4EOHOro TUIaHa,
BKJIFOYAIOT B CeOsl: KOHTaKTHYIO ayauTOpHYIO paboty (e€ oO0BeM yCTaHaBIMBAETCS
npukazom «0O HopmaTMBax pacuera oObeMa TOJOBOM Harpy3ku Mnpodeccopcko-
MpEenoAaBaTeIbCKoro cocrtaBa Mo mnporpamma BO») u camocTosiTenbHyI0 paboTy 1o
MOATOTOBKE K UTOTOBOM aTTECTAlUU.



1.4. TlepeyeHb KOMIIETEHI M, KOTOPHIMH JO0JIKEH OBJaJeTh 00y4alOIMicHA B
pe3yabTaTe 0OCBOCHUA 00pa30BaTeIbHOM POrPaMMbl

B coorBerctBun ¢ TpedboBanusimu PI'OC BO rocynapcTBeHHass HTOroBas
aTrectanus ~ OOecrneyrMBaeT  KOHTPOJb  MOJHOTHI  (POPMUPOBAHUS  CHEAYIOLIUX
OOLIEKYNbTYPHBIX, O00MIENPOPEeCcCUOHANBHBIX U NPO(ECCHOHANBHBIX KOMIIETEHIUH,
KOTOPBIMU JIOJDKEH 00JlajaTh BBINYCKHUK IO MporpaMMme OakanaBpuata M BHUIAMHU
npoecCUOHaNbHON N1eATeNTbHOCTH, Ha KOTOPBIA (KOTOPHIE) OPHUEHTHUPOBAHA

nporpamma OakanaBpuaTa

KomnereHuun \ Kon

O6mekyabrypHbie (OK) komnerenunu, onpeaenenusie ®I'OC BO

CIIOCOOHOCTBIO HUCIIOJIB30BaTh OCHOBBI (UIOCOMCKUX 3HAHUU IS OK-_1
(dbopMHUpOBaHUS MUPOBO33PEHUECKON MO3UILINH

CIIOCOOHOCTBIO aHATM3UPOBATh OCHOBHBIE ATAllbl M 3aKOHOMEPHOCTHU
HUCTOPUYECKOT0 pa3BUTHUs 00IIecTBa /i hopMupoBaHus rpaxiaanckoin | OK-2
NO3ULIUH

CIIOCOOHOCTBIO HCIIOJB30BAaTh OCHOBBI DJKOHOMHYECKHMX 3HAHUM B

OK-3
pasIUUHbIX cepax AessTeTbHOCTH

CIOCOOHOCTHIO K KOMMYHHUKAIIMU B YCTHOW U MUCbMEHHON (hopmax Ha
PYCCKOM M HHOCTPAHHOM SI3BIKAX IS pelieHus 3a1a4d Mexanaaoctaoro | OK—+4
U MEXKYJIbTYPHOI'O B3aUMOJCHCTBHUS

CIIOCOOHOCTBIO paboTaTh B KOJUIEKTHUBE, TOJEPAHTHO BOCIPHUHUMAS
CollMalIbHBIC, JTHHUYECKHe, KOoH(peccHoHalbHble W  KynbTypHble | OK-H

pasIuIHsI
CIIOCOOHOCTBIO K CAMOOPTaHU3AIMK U CaMO00Pa30BaHUIO OK-6
CIIOCOOHOCTBIO HCIIOJIB30BaTh METOABI W CpeACcTBa (HHU3UUYECKOU
KYJIbTYPBI TS oOecrieyeHus [MOJTHOLIEHHOM coumanibHont | OK-7
U podecCHOHATBHOM IeATeILHOCTH

CIIOCOOHOCTBIO HCIOJB30BaTh MPHEMbl OKa3aHUA MEPBOM TMOMOIIIH,
METO/IbI 3alUThI B YCIOBUIX YPE3BbIYANHBIX CUTYaLlUN

OK-8

O6menpogeccuonanbubie (OIIK) komnerenunu, onpeaenaennbie ®I'OC
BO

BJI/ICHUEM  HABbIKAMM  [OMCKAa, AaHAIM3a W  MCIOJb30BaHUSA
HOPMATHUBHBIX W TMPABOBBIX JOKYMEHTOB B CBOEH mpodeccuoHanbHor | OITK-1
NEATENBHOCTH

CITIOCOOHOCTBIO HAaXOJWTh OPraHU3AMOHHO-YIPABICHUYCCKUE PEIICHUS
Y TOTOBHOCTBIO HECTH 32 HUX OTBETCTBEHHOCTH ¢ mo3uimii comuanpaon | OIIK-2
3HAYUMOCTH MPUHUMAEMBIX PEIICHUM

CIIOCOOHOCTBIO ~ MPOEKTUPOBATh  OPraHU3ALMOHHBIE  CTPYKTYPHI,
y4acTBOBAaTh B pa3pabOTKe CTpaTeruil YNpaBJICHHUs] YEIOBEYECKHUMU
pecypcaMu OpraHu3alui, IIAHUPOBATH U OCYLIECTBISATh MEPOIIPUSATHS,
pacnpenensaTh W JEJIETHPOBaTh MOJHOMOYMS C Y4YE€TOM JIMYHOU

OIIK-3




OTBCTCTBCHHOCTH 3a OCYHICCTBIISICMBIC MCPOIIPUATHA

CIIOCOOHOCTBIO ~ OCYHIECTBJIATH J€JIOBO€ OOLIEHWE U MyOJIMYHbIE
BBICTYILJICHHS, BECTH IIEPErOBOPHI, COBEIAHMUS, OCYIICCTBIATh aenoyto | OIIK-4
MEPENUCKY U MOAEPKUBATh JIEKTPOHHbIE KOMMYHHUKAIIUU

BJIaJICHUEM HaBBIKAMU COCTAaBJICHUS (DPUHAHCOBON OTYETHOCTH C YUETOM
MOCJICACTBUN BIUSHUS PA3JIUYHBIX METOJOB U CIOCOOOB (PUHAHCOBOIO
ydeTa Ha (PUHAHCOBBIE PE3yJbTaThl JNEATCIHLHOCTH OPraHU3allud Ha OIIK-5
OCHOBE MCIOJIb30BAHUSI COBPEMEHHBIX METOJIOB 0OPabOTKHU /1EI0BOM
nH(pOpMAIK ¥ KOPIIOPATUBHBIX HH(OOPMAIIMOHHBIX CUCTEM

BJIaJCHHUCM MECTOAaMHU MMPpUHATUA peIJ_IeHI/Iﬁ B YIpPaBJICHUHA

. o N OIIK-6
ornepauuoHHON (POU3BOJICTBEHHOMN ) 1EATEIbHOCTHIO OPraHU3aUui

CIIOCOOHOCTBIO peIllaTh CTAaHAAPTHBIE 3a7adyd NPOQPECCHOHAIBHON
JEeSTENbHOCTH Ha OCHOBE MH(OpPMAIMOHHON U Oubauorpaduyeckoin OIIK-7
KyJbTYPBI C IPUMEHEHUEM UH(POPMAIIMOHHO

Ipodeccuonanbvubie (ITK) komnerenuuu, onpeaenennsie ®I'OC BO

OpraHn3allUOHHO-YIIPABJICHUYCCKAA NCATCIbHOCTD:

BJIa/ICHMEM HaBBIKAMHU HMCIOJB30BAHMS OCHOBHBIX TEOPUU MOTHBAIUHU,
JUAEPCTBA U BIACTU IS PEUICHUS CTPATETHYECKUX M OINEPaTUBHBIX
YIPaBIEHYECKUX 3aJ1ay, a TaKKe ISl OpraHu3alyy TPpynnoBoil paboThl
Ha OCHOBE 3HAHMS TMPOIECCOB TPymmoBod auHamuku W npuHimnos | IIK-1
dbopmMupoBaHus KOMaH/Ibl, yMEHUE MIPOBOJIUTH ayJIuT
YEJIOBEUYECKUX PECYPCOB M OCYLIECTBIIATh AUATHOCTUKY
OpraHU3alMOHHOMN KYJIBTYPbI

BJIQJICHUEM PAa3JIMYHBIMU CIOCO0AMHM  pa3pelieHus KOHQIMKTHBIX
CUTyallull TMpU NPOECKTUPOBAHUM MEXIIMYHOCTHBIX, TPYHIOBBIX H
OpraHM3alMOHHBIX KOMMYHHKALUA HA OCHOBE COBPEMEHHBIX I1K-2
TEXHOJIOTMM  YIpaBIE€HHUS  MEPCOHAIIOM, B  TOM  4YUCIE B
MEXKYJIbTYPHOU Cpelie

BJIQJICHMEM HaBBIKAMHM CTPATETMYECKOr0 aHaiu3a, pa3paboTKu u
OCYIICCTBICHHUS  CTpaTerMd  OpraHW3anuu,  HampaieHHoW Ha | IIK-3
obecrieueHrnEe KOHKYPEHTOCIIOCOOHOCTH

YMEHUEM TPUMEHSATH OCHOBHBIE METOJbI (DMHAHCOBOTO MEHEKMEHTA
JUTSL OLEHKH aKTHBOB, YIPaBJICHUS OOOPOTHBIM KamUTAJIOM, MPUHSATHS
WHBECTUIIMOHHBIX  PEIIEHUH, pemieHud 1o  (UHAHCHPOBAHUIO, TIK-4
dbopMHUpPOBaHUIO AUBUACHAHOW TMOJUTUKH W CTPYKTYPHI KaluTama, B
TOM YHCJIE, IPUA MTPUHITUN PELIEHNN, CB3aHHBIX C ONIEPAlHUsIMUA Ha
MHUPOBBIX PBIHKAX B YCIOBUSX II100aIH3alun

CIIOCOOHOCTBIO aHAIM3UPOBATH B3aMMOCBS3U MEXITY
(YHKIIMOHATBHBIMH CTPATETHUSIMM KOMIaHWi ¢ menpto moxaroroBku | IIK-5
cOaTaHCUPOBAHHBIX YIIPABICHYECCKUX PEIICHUIMA

CITIOCOOHOCTBIO yYaCTBOBATh B YIIPABJICHUU MPOEKTOM, IIPOTPaMMOi
BHEAPEHUS TEXHOJIOTMYECKHX W MPOAYKTOBBIX uHHOBammii wim | 1IK-6
NpOrpaMMoON OPraHU3AIMOHHBIX U3MECHEHU N




BJIQJICHUEM HaBBbIKAMU TO3TAMHOTO KOHTPOJS peanu3anuu OusHec-
IUIAHOB M  YCIIOBUM  3aKIIOYaeMbIX COIJIALLICHUH,
ZIOrOBOPOB 151 KOHTPAKTOB, = yYMEHHEM  KOOPAUHUPOBATH
NEATENIBHOCTh ~ UCIIOJHUTENEH € IOMOILIBI0  METOAUYECKOIO
WHCTPYMEHTApHUs peaju3aliu YyNpaBIeHYECKUX PEIICHUH B 00JacTu
(GYHKIIMOHAIBHOTO ~ MEHEIKMEHTa  JUIsl  JOCTHDKEHHUS.  BBICOKOM
COTJIACOBAHHOCTH TPHU BBIMOJHEHUH KOHKPETHBIX IPOESKTOB U paboT

[1K-7

BJIAJICHUEM HaBBbIKAMHM JOKYMEHTAJIbHOTO O(OpMIIEHUS pElIeHU B
yIPaBIEHUU OMEPAMOHHON  (MPOM3BOJCTBEHHOM)  JI€ATEIBHOCTH TIK-8
OpraHv3aluii  OpU  BHEAPEHHH TEXHOJOTMYECKUX, MPOIYKTOBBIX
WHHOBALIMI WJIM OPTaHU3aLIMOHHBIX U3MEHEHHM

npCaApPUHUMATCIIbCKASA JCATCIIBHOCTD:

CIIOCOOHOCTBIO OOCHUBATH OKOHOMHUUYCCKHUC N COLUAJBHBIC YCIIOBUA
OCYIICCTBIICHUA HpGIIHpI/IHI/IMaTGJILCKOﬁ ACATCIIBHOCTHU, BBISABIATH

[IK-17
HOBBIC PBIHOYHBIE BO3MOXKHOCTH U (HOPMUPOBATH HOBBIE OH3HEC-
MOIEIN
BJIAJICHUEM HaBBIKAMU OW3HEC-TIJIAHUPOBAHMS CO3JIaHUS U PA3BUTHUS TK-18

HOBBIX OpraHu3aIui (HanmpaBIeHUH NeaTeIbHOCTH, TTPOTYKTOR)

BJIaACHHUCM HaBbIKaMH KOOpAHWHAIIUU HpC,Z[HpI/IHHMaTeJIBCKOﬁ
JACATCIIBHOCTH B I CIIAX 00eCIeUeHHUs COrJIaCOBAHHOCTH BBIITOJTHCHMS I1K-19
Ou3Hec-1IaHa BCEMU YU4aCTHUKAMHU

BJIaJICHUEM HaBBIKAMU IO OTOBKH OpraHU3aIMOHHBIX 5
pactopsIuTEIbHBIX JOKYMEHTOB, HEOOXOMUMBIX i co3aaHus HoBbIX | [IK-20
IPEANPUHUMATETECKUX CTPYKTYP

2. Oo0mme TpeOOBaAHUA K NPOBeJAeHUI0
roCyAapCTBEHHOM UTOr0BOM aTTeCTALMH
2.1 Tpebosanusn K npogedenu1o 20cyo0apcmeeHH020 IK3ameHna

2.1.1. UroroBelii TOCYJapCTBEHHBIM 5K3aMEH [0 HANPABICHHUIO TOJATOTOBKH
38.03.02 MeHemKMEHT, MPOBOJUTCS B CPOKH, MPEIYCMOTPEHHBIE yU4eOHBIM TUIAHOM
Hampasierus moarotoBku 38.03.02 MenemxkMeHT u rpadukoM yueOHOTO mporiecca.

2.1.2.  WTOroBbIli TOCYHApCTBEHHBIM SK3aMEH IPOBOJMTCS HaA 3acedaHUAX
AK3aMEHAIIMOHHBIX KOMHUCCHM C y4acTHEM HE MEHee IBYX Tpereul e€ cocraBa. Pemenus
rOCYJapCTBEHHBIX SK3aMEHAIMOHHBIX KOMUCCUN MPUHUMAIOTCS HA 3aKPBITHIX 3aCedaHUsIX
MPOCTBIM OOJIBIIMHCTBOM TOJIOCOB YJIEGHOB KOMHUCCHHU, MPUCYTCTBYIOIIMX HAa 3aCEIaHHM.
IIpn paBHOM ymcCIE TOJOCOB NPEACEAATENIH UMEET MPABO PELIAIOIIETO IOJI0CA.

2.1.3. Pacrnmcanme 3K3aMEHOB JOBOJUTCS IO CBEIEHUSA CTYIACHTOB 3a TpHU
HEIEIM JO YCTAaHOBJIEHHOW JaThl MNPOBEACHHUS TOCYJIAPCTBEHHOIO J3K3aMEHAa U
Ha3HAYyaloTCsl KOHCYJbTAllMM, HAa KOTOPBIX OOBSIBISIOTCS KPUTEPUHM OLIEHKHM OTBETOB HA
JK3aMEHE.

PesynbTaT O0O0BSBISIETCS B JACHb MPOBEJICHUS 3K3amMeHa Tmocie odopMieHUsS B
YCTAHOBJIEHHOM TMOPSAJIKE IMPOTOKOJOB 3aCEIAHUN SK3aMEHAILIMOHHBIX KOMHUCCHUM.

2.1.4. WTOrOBBI TOCYNAapCTBEHHBI OK3aMEH IO HAIPaBJICHHUIO IMOATOTOBKH
38.03.02 MeHemKMEHT MPOBOJUTHCS B YCTHOUM (opme.

2.1.5. Tlpu mnpoBeaeHWH WTOTOBOTO TOCYJAPCTBEHHOTO OJK3aMEHA CTYICHTHI
MOJTYy4YaloT 9K3aMEHAIMOHHbIE OWJIETHI, COCTaBJICHHBIE B COOTBETCTBUU C YTBEPKICHHOMN



[IPOrPaMMOU DK3aMEHa.

2.1.6. Ilpy moaroroBke K OTBETY CTYAEHTHI [ENal0T HEOOXOAMMBIE 3alUCH IO
Ka)XJIOMY BOIIPOCY Ha BBIJJAHHBIX CEKPETAPEM HK3aMEHAIIMOHHOW KOMUCCHUH JINCTaX OyMaru
CO IITAaMIIOM COOTBETCTBYIOMIETO (haKynbTeTa. Ha moaroToBKy K OTBETY MEPBOMY CTYIAEHTY
npeaocTaBisieTcs 45 MUHYT, OCTalIbHbIE CMEHSIIOTCS U OTBEYAIOT B MOPSJIKE OYEPETHOCTH.
B mnporiecce orBeTta M mocie €ro 3aBEepIICHUS CTYACHTY YJIE€HAMH HK3aMEHAIIMOHHOM
KOMHCCHUHU, C pa3pelieHusi e€ Tmpeaceaaresis, MOryT OBbITh 3aJaHbl YTOYHSIOIIUE U
JOTIOJTHSIOIIUE BOIMPOCHI B Mpejeaax MporpaMMbl UTOTOBOTO TOCYAapCTBEHHOI'O dK3aMeHa
10 HAIIPaBJICHUIO MOJTOTOBKH.

Ilocne 3aBepmieHusi OTBeTa CTYJEHTa Ha BCE BOMPOCHI U OOBSIBICHUS
npejaceaaTesieM  OK3aMEHAIlMOHHOW KOMHMCCHMU OKOHYAaHHUs OIpoca 3K3aMEHYeMOro,
YICHBI 9K3aMEHAIIMOHHOW KOMHUCCHM (UKCHUPYIOT B CBOUX 3aIlUCAX OIEHKH 32 OTBETHI
HK3aMEHYEMOI'0 Ha KaXJbIH BOMPOC U MPEBAPUTEIBHYIO PE3yJbTUPYIONIYIO OLICHKY. B
poliecce Ompoca KOMHUCCHS MPOBEPSCT YPOBEHb CHOPMUPOBAHHOCTH BCEX KOMIIETCHIIUM,
BbIHOCUMBIX Ha ['TA.

2.1.7. Tlo 3aBeplieHHIO HMTOTOBOI'O  TI'OCYJAapCTBEHHOTO  JK3aMe€Ha 1O
HarnpaBieHuro moAroroBku 38.03.02 MenemxMeHT, SK3aMeHAIMOHHAs KOMHUCCHUS Ha
3aKPBITOM 3acellaHiM OOCYXIAeT XapaKTep OTBETOB KaXXJIOTO CTyACHTAa WU €ro
MUCbMEHHYIO pa0OTy U BBICTABIISET KAXKJAOMY CTYJICHTY COTJIAaCOBAHHYIO UTOTOBYIO OIIEHKY
B COOTBETCTBHHU C YTBEPKJICHHBIMU KPUTEPHUSMU OIEHMBaHUA. B ciydae pacxoxacHus
MHEHHMsI 4YJICHOB 3K3aMEHAIIMOHHOW KOMKCCHU TI0O UTOTOBOM OIIEHKE Ha OCHOBE OIICHOK,
MOCTaBJICHHBIX  KaXJbIM  YICHOM KOMHCCHM B  OTJEJIBHOCTH, perieHue
AK3aMEHAIITMOHHON KOMHUCCHHM TPUHUMAETCS TPOCTHIM OOJBIIMHCTBOM T'0JIOCOB YJICHOB
KOMUCCHH, YYaCTBYIOIIUX B 3acCellaHHM, MPHU 00s3aTEILHOM NPUCYTCTBUU TpeiceaaTess
KOMHUCCHHU WU €ro 3amectutensd. [Ipu paBHOM dwMclie TOJOCOB MpejceaaTeh KOMUCCHH
(Wi 3aMEHSIIONINN €T0 3aMECTUTENh) 00J1a/1aeT MMPaBOM PEIIAIOIIEro Tojioca.

2.1.8. Hroromas oOIleHKAa 3a HMTOTOBBIH T'OCYJapCTBEHHBIN SK3aMEH COO0OIIaeTcs
CTYJICHTY, TPOCTABIISICTCS B TMPOTOKOJ OJK3aME€Ha W 3a4eTHYIO KHIDKKY CTyACHTa H
3aBepseTCS TOMAMHMCAMU TpeJcenaresis M YJISeHOB HK3aMEHAIlMOHHOHW KoMmHccuu. B
IIPOTOKOJIE dK3aMeHa (UKCUPYIOTCS TaKXKe HOMEP M BOIPOCHI dK3aMEHAIIMOHHOTO OuJIeTa,
10 KOTOPBIM MPOBOJUIICS SK3aMEH.

2.1.9. IIpoTOKOIBI WTOTOBOTO TOCYJAPCTBEHHOTO JK3aMEHAa II0 HaIMpaBICHUIO
noarotoBku 38.03.02 MenemxmenT, yTBepkaatoTcs mnpenacenatenem DK wmm  ero
3aMECTUTENEM, MOAIMBAOTCSA B apXUBHYIO NANKy U XpaHsTcA B apxuse UI'Y.

2.1.10. 3a mHememo 10 Havama pabOThl KOMHCCHH CEKpeTaph JIOBOIUT IO
CBEJICHUS TIpeiceIaTeNs M WICHOB KOMUCCUU Tpaduk e€ paboThe (1aTa, BpeMs, ayuTopus).

2.1.11. Cexperapp DK coBmecTHO ¢  JjgekaHatoM  (GOpPMHUPYET  IaKeT
JOKYMEHTOB, HEOOXOIWMBIX JUIsi paboThl KoMuccuH (TMOJOKEeHHEe 00 TOCyIapCTBEHHOMN
UTOTOBOM AaTTECTAallUM M HWTOrOBOM TOCYJapCTBEHHOM »JK3aMEHE, IIpPHKa3 O COCTaBe
I'DK, 3aueTHble KHMKKH CTYJICHTOB, JK3aMEHaIMOHHbIe BemoMocT Ha ['OK, OnanHku
MPOTOKOJIOB U OaHku otueTta mpeacenareneii [ OK).

2.1.12. Tlpum mpoBEeACHWH WTOTOBOTO TOCYAAPCTBEHHOTO HK3aMEHa Ha KaXIIOTO
BBIITYCKHUKA CEKPETapeM KOMHCCHUU 3aIOJIHIETCS MPOTOKOJ C yKa3aHMEM HOoMepa Ouiiera,
MepeyHs BOIPOCOB OMJIeTa U Pe3yJIbTaTOB OTBETA CTYACHTA.

2.1.13. Anemnsnus TOCYJAapCTBEHHBIX OK3aMEHOB U TMOPSJIOK TOBTOPHOTO
MPOXOXKACHUSI ~ aTTECTAllMOHHBIX  HUCHbITaHu  ompenensercs  [lonoxxenuemM 00
roCyJapCTBEHHOW UTOTOBOM aTTE€CTAIlMHU BBITYCKHUKOB UI'Y.



2.2 TpeOGoBaHus K BbINYCKHOI KBATU(UKALNOHHOI padoTe, MOPSAAKY ee
BBINOJIHEHHUS M 3aL[UTHI
2.2.1. llpumepHas TeMaTHKa OakajaBpckux padoTt mo Hanpasiaenunio 38.03.02

«MeHeTKMEeHT»
1. MoTuBalus HOBBILIEHUS! KAYECTBA HA MPEANPUATHH.
2. HopMupoBaHue TpyJia B OCHOBHBIX II€XaX MPEANpUATHUS.
3. HopMupoBaHue Tpy/Jia Ha OCHOBHBIX IPOU3BOJCTBEHHBIX CTPYKTYPHBIX
NIOApa3AeIICHUN IPEAIPUATHS.
4. HopMmupoBanue Tpyaa Ha NpeanpUsITHH
S. HopMupoBaHue TpyJa Ha NpeaIpUsITHH.
6. ObecnedeHne kKauecTBa NPOAYKIUU HAa TPEINPUSTHH.
1. O6ocHOBaHKE U BBIOOP CTPATETUH YNPABICHUS MAPKETUHTOBOM MOJIUTHUKON
OpraHu3aluu.
8. OO6beMm BbITyCKa TPOAYKIUHU KakK (HakTop, POPMUPYIOMIHI MPUOBLUTE NPEATPUSITHS.
9. OnTumuzanus CTPYKTYpbl COBITOBOW  JESITEIBHOCTU OpraHu3aluu

10.  opranuzanuu (Ha mpUMeEpE..).
11.  OpranuzanuoHHas KyJbTypa Kak (PaKT SKOHOMUYECKOTO PA3BUTHS TPEINPHUSATHS.

12. Opranuzanus MaTepuaibHO-TEXHUYECKOTO 0OecTieueHus MPOU3BOICTBA Ha
PEANPUSTUH.

13.  Opranuzanus o0cIy>KUBaHUSI 00OPYAOBAHUS HA TIPEANPUSTHH.

14.  Opranuzanus IpoU3BOACTBA 10 U3TOTOBJICHHUIO YITAKOBOYHOM MPOTYKIIHH.

15.  Opranuzanus yrpapjieHUs] MaTEpUATIbHBIMU MTOTOKAMU HA NPEANPHUATHM.

16.  Opranumzamnus u COBEPILICHCTBOBAHUE yIPaBJICHUS PEKIaMHOU
JESITEHHOCTBIO HA TIPEAIIPUITHH.

17. OcobeHHOCTH ymnpaBiIeHUs OPEHIOM KOMIIAHUH Pa3IMYHbBIX OTPACIICBBIX PHIHKOB.

18.  OcoGennoctn NPOBEJICHUS MAPKETUHTOBBIX ~ MCCIIEAOBaHUI Ha  pBIHKE
TOBapoB (ycCIIyr).
19. OcobGennoctu pa3pabOTKH IEHOBOW  TMOJUTHKKA KOMIAHUM Pa3IMYHBIX

OTPaCJIEeBBIX PHIHKOB.
20.  OmeHka IpOU3BOIUTEIBHOCTH IMPEINPUSTHS.

21.  Omenka pe3yJbTaTUBHOCTH TPyJa paOOTHHKOB.

22.  OleHKa CTpaTeTHIeCKOT0 MOTCHITANIA PSAPUSTHS.

23.  Orenka ypoBHS OpraHU3alliy TPyAa Ha TPEIIPHUSITHH.

24.  OmeHka ypoBHSI 2dKOHOMHUYECKON JACSITEIIBHOCTU TIPEATPUATHS.
25.  IlmanmpoBaHWe MPUOBLTA TIPEATPHUSATHUS.

26. IlmanmpoBaHWe MPUOBUTA TIPEATPHUATHS.

27.  IlmaHupoBaHWE YIKOHOMHYECKHUX PE3YIbTATOB AEATEILHOCTH IPEIITPUSITHA.
28. IlmanmpoBaHMe  MapKETUHTOBOW  JEATEIHHOCTU OpraHu3aIuu
29.  TloBbllieHNE KOHKYPEHTOCTIOCOOHOCTH OpTaHU3aIINH.

30. IloBwimeHue pe3yabTaTUBHOCTH TpyAa paOOTHUKOB B OpPTaHU3AIUU



31.  IlosbimeHue 3(peKTUBHOCTH TPYyJia PpAOOTHUKOB MPEANPUITHS.
32. Ilo3aka3Hoe ynpaBlIeHHE 3aTpaTaMy Ha MPEANPUATHH.

TpebGoBanus k ctpykrype u cogepxkanuto BKP npeacraBieHb B METOIUYECKUX

PEeKOMEHIANMIX 110 €€ BBIIIOJIHCHUIO, IIPEACTABICHHBIX B 20C By3a (pe)KI/IM JocTtymna:
https://ucomplex.org/).

2.2Pyko80dcmeo u KOHCy/ibmupoeaHue

JI71s1 MOJATOTOBKY BBIMTYCKHOW KBaTM(UKAITUOHHON pabOThl KaXJA0MYy 00ydaromeMycs
Ha3HayaeTcs pykoBoautens BKP.

B o6s3anH0CTH pykoBoautenss BKP Bxoaur:

- cocrasinenue 3ananusi Ha BKP, npeanonararoiiero npoBepky BCEX KOMIETEHIMMI
BhIHECEHHBIX Ha [ A ;

- PEKOMEH/IAINU 10 MO00PY U MCIOIb30BAHUIO UCTOYHUKOB U JINTEPATYPHI TIO TEME
BKP;
- OKa3aHue MOMOIIIH B pa3paboTke cTpykTypsl (Tutana) BKP;
- KOHCYJIbTUPOBAaHUE MO BOIpocam BoinoiHeHUs BKP;
- a"anu3 Ttekcta BKP u pexoMenmanuu mo ero nopabotke (1Mo OTIAEIbHBIM TiaBam,
pasnenam, rmojapaszeaam);

- IOMOII[b B aHAJIN3E€ OTYETOB CUCTEMBI «AHTUILIATHATY» HA HAIMYUE 3aUMCTBOBAHUM;

- uHGOPMHUPOBAHUE O TOPAJIKE U coepx aHuu mpoueaypsl 3amuTel BKP (B T.4.
IpeIBapUTETHHOMN );

- KOHCYJIbTUpOBaHUE (OKa3aHUE MMOMOIIN) B MOATOTOBKE BBICTYIICHUS U MTOAOOpPE
HaIJISIAHBIX MAaTEPUAIOB K 3alIUTe (B T.4. IPEABAPUTEIIHHOMN );

- conerctBue B mnoaAroroBke BKP Ha BHYTpUBY30BCKMH WM HWHOW KOHKYPC
CTYJICHUYECKUX paboT (Ipu HEOOXOAUMOCTH );

- COCTaBJICHUE MUCBMEHHOTO OT3hIBA O paboTe cTyAeHTa Haj BeinmojHeHneM BKP.

Brinmyckubpie kBanudUKAMOHHBIC PAaOOTHI TMOJUIeKAT 00s3aTeIBHOM TIPOBEPKE B
cuctemMe «AHTurUiaruat». PyOexxHble mokaszarenu ompeaeneHbl B [lopsnke npumeHeHus
cUCTEMBI «AHTUIIAruaT». IIpu OTCYTCTBUM OTYETA O MPOBEPKE U MOINUCH PYKOBOAUTENS
Ha otuete, BKP k 3amuTe He gomyckaercs.

2.3. TpeboeaHus1 Kk 06BemMy, cmpykmype u oghopMII€HUIO 8bIMYCKHOU
KeanugukauyuoHHoU pabomsbi

BKP nomkna mpeactaBisaTh cOOOW 3aKOHUEHHYIO pa3palOTKy Ha 3aJlaHHYIO0 TEMY,
HalKMCAaHHYI0 aBTOPOM TMOJI PYKOBOJCTBOM PYKOBOJHUTEIS, CBUAECTEIbCTBYIOIIYIO 00
YMEHUU aBTOpa paboTaTh C JUTEPATypoi, 0000IaTh M aHAIM3UPOBATH (DAKTUUECKUN
Marepuall, UCTOJb3ysl TEOPETHUECKUE 3HAHUS U MPAKTUYECKHE HABBIKH, MOJYYEHHbIE TIPU
OCBOCHHH TMPOPECCHOHAITBPHON 00pa30BaTEIBHON MPOTPAMMBI, COICPKAIIYI0 DJIEMEHTHI
Hay4YHOT'0 UCCJIEIOBAHUS.

Boinycknas kBanudukanronHas padoTa JOJDKHA UMETh JBa pasjielia, MOCBIIIEHHBIX
0030py JIUTEpaTyphl, aHAJIU3Y HU3y4aeMOrO SIBJICHUS JIEHCTBUTEIBHOCTH U (DOPMYIHPOBKE
npoOjieMbl Ha €ro OCHOBE, XapaKTEPUCTUKE IMPeiaraéMoro aBTOPOM PpEIICHHUS.
PexoMmeHnmyembIii 00BbEM BBITYCKHOW KBaMH(PUKAUOHHON pabotel - 50-60 crpanuiy
MeyaTHOTO TekcTta ©Oe3 mnpwioxkeHuil. TpeOoBanusi K O(QOPMIIEHHIO BBITYCKHOM
KBaTU(UKAIUOHHON pabOThl yKa3aHbl B «METOAMYECKUX yKa3aHUSAX MO HAITUCAHUIO


https://ucomplex.org/

BKP».

2.4. Ilopsiaok mogaym u paccMoTpenus anesuisuuii mo 'NA

[To pe3ynpTaTaM rocynapCTBEHHON WTOTOBOM (MTOTOBOI) aTTeCTallud OOydYaroOUIUHCS
MMEET MpaBo MOJAaTh B aNeUISIIUOHHYI0 KOMUCCHIO MHCbMEHHOE 3asiBJICHUE 00 anesuisiuuu
[I0 BOIIpOCaM, CBSA3aHHBIM C NPOLEAYPOM NPOBEACHUS TIOCYIAPCTBEHHOM HWTOrOBOU
(uTOroBoi) aTTecTaluu BBINYCKHUKOB denepanbHOro rocynapCTBEHHOTO OIOKETHOTO
00pa30BaTEIbHOrO YUPEXKACHHUS BBICHIEr0 00pa3oBaHus «YedeHCKUl TrocynapCTBEHHBIN
YHUBEPCHUTET) (J1ajiee — YHUBEPCUTET).

AnenndiuroHHas KOMHUCCUSI YHHUBEpCUTETa B CBOe€M paboTe pyKOBOACTBYETCS
HOPMAaTUBHBIMHU NPaBOBbIMU akTamu Poccuiickoit @enepanun: Konctutynuenn Poccuiickoit
Oenepanun; PeaepanbHbiM 3akoHOM Poccuiickoit ®enepanuu ot 29 nekadbpst 2012 r. Ne
273-0D «O0 obpazoBanuu B Poccuiickoit denepauuity; pekomeHAaMsIMU MUHHCTEPCTBA
oOpa3zoBanusg U Hayku P®D 1o oCHOBHBIM MpoOUEAYPHBIM BoIpocaMm (HYHKIHOHUPOBAHUS
aneJUIILIMOHHBIX KOMUCCHI; NHBIMU HOPMATUBHBIMHU akTaMu MUHUCTEpCcTBa 00pa30BaHUs U
Haykn Poccuiickonn ®epepanuu; JOKaJbHbIMM HOPMATHMBHBIMM aKTaMH: Y CTaBOM
YHuBepcUTETa;  PEIICHUSIMH  YYEHOrO  COBETa  YHHUBEPCUTETa;  NpUKa3aMH U
pactiopsbkeHussMM  pektopa; [lonokeHMeEM O ToCyJapCTBEHHOM MTOTOBOW aTTeCTaluu
BBIITYCKHUKOB U JPYTMMH JIOKAJIbHBIMH HOPMATUBHBIMU aKTaMU Y HUBEPCUTETA.

CocraB anemuisiiMOHHON KOMUCCHM YTBEPKIAETCS IPUKA30M PEKTOPA.

AnennsinuoHHas KoMHccHus (GOpMUPYETCsl B KOJMYECTBE HE MEHEe IATH YEJIOBEK W3
qucaa npogeccopcKo-Npeno1aBaTeIbCckoro cocTaBa, Hay4HbIX paOOTHHUKOB YHHUBEPCUTETA,
HE BXOJALIMX B JJAHHOM Y4eOHOM rojly B COCTaB TOCYJAapCTBEHHBIX 3K3aMEHAI[MOHHBIX
KOMMCCH.

IIpencenarenemM aneuIAUOHHOW KOMHUCCUHU SIBIIAETCS PEKTOp. B ciiyyae oTcyTcTBUs
peKTopa MpejcenareieM SBISETCA JIMI0, HCIOJHSALEe OO0A3aHHOCTH pEKTopa Ha
OCHOBAHUU COOTBETCTBYIOLIETO IIPUKa3a.

OOyuaromuiics UMEEeT MpaBO I0JaTh B aNe/UBIMOHHYI0 KOMUCCHUIO MUCBMEHHOE
3agBlieHMe 00 ameuisilid [0 BONpOCaM, CBSI3aHHBIM C TPOLEIYpOH MpPOBEIACHUS
rOCyJapCTBEHHbBIX aTTECTAIIMOHHBIX WCIBITAHWUN, HE MO3/HEE CIEAYIOUIEro pabouero JTHs
nocie OObSIBICHUS PE3YIbTATOB TOCYJaPCTBEHHOI'O aTTECTAllMOHHOTO UCIIBITAHUSI.

Jist  pacCMOTpEHMs  BONPOCOB,  CBS3aHHBIX € IPOLEAYPOM  NPOBEICHHUS
rOCYJapCTBEHHOI'0 JK3aMEHa, CEKPEeTapb TOCYAApCTBEHHOM 3K3aMEHALlMOHHONW KOMHCCHUH
HalpaB/IIe€T B alCJUIALMOHHYK0 KOMHCCHIO IIPOTOKOJI 3acelaHus TIOCyIapCTBEHHOMN
HK3aMEHALIMOHHONW KOMHUCCHUM, MUCbMEHHbBIE OTBEThI OOyuaromierocs (Mpu UX HATUYUM) U
3aKJIIOYEHUE MpeceaTeNs ToCy1apCTBEHHON IK3aMEHAlMOHHON KOMHCCHU O COOJIIOJIEHUN
IIPOLIEAYPHBIX BONPOCOB IIPU IIPOBEAEHNUN I'OCYIapCTBEHHOTO YK3aMEHa.

JInst pacCMOTpEHHUSI BOIIPOCOB, CBS3aHHBIX C IIPOLIEAYPOM IPOBEACHHUS 3aIUATHI
BBIITYCKHOM KBaJIM(PUKAIMOHHON padOThI, CEKpeTapb I'OCYJApCTBEHHOW 3K3aMEHAIlMOHHOU
KOMHUCCHH HAaNpaBJSIET B aleUBIUOHHYI0 KOMHCCHIO BBINYCKHYIO KBaJU()HKAUOHHYIO
paboTy, OT3BIB PYKOBOJAMTENS, PELUEH3HMI0, NPOTOKOJ 3aceAaHusi TIOCYAapCTBEHHOU
DK3aMCHAIMOHHOM  KOMHUCCHM W  3aKJIIOYCHHME  Mpeacenaresis  rocylapCTBEHHOMN
9K3aMEHALlMOHHOW KOMHUCCUU O COOJIIOJIEHHH TNPOLEAYPHBIX BOIPOCOB NPH 3alUTE
MOJIABIIIETO ANEIUISAIIUI0 00yJaloImIerocs.

Anemranus paccMaTpuBaeTCsi B CPOK HE NO3JHEE JByX pabouyux AHEH co JIHS ee
IIOAAa4H.

Anensanns paccMaTpUBAETCsl HA 3aCEAaHUU aNeIUIIIMOHHON KOMHUCCUH C YYaCTHEM



HE MEHEE IIOJIOBHHBI COCTaBa AamNeJUIAIIMOHHON KOMHCCHH, Ha KOTOPOE MPUTJIAIIAIOTCS
npeaceaaTeab COOTBETCTBYIOMIEH TOCYIapCTBEHHOW 9JK3aMEHAIMOHHOM KOMHCCHUU H
o0y4Jarouiicsi, moAaBIINHI aneuIsIHUIO.

Pemenne anemnsanuoOHHOW KOMHUCCHUU YTBEPXKIACTCS MPOCTHIM  OOJBIIMHCTBOM
rosjocoB. Ilpu paBHOM dmcIe TONTOCOB MpenceaaTeNhb aneUISIIMOHHON KOMUCCHH 001anaeT
MIPaBOM PEIIAIOIIETO TOJI0ca.

OdopMieHHOE TPOTOKOJIOM pEIICHHE aneUIAIUOHHON KOMUCCHH, TOJIIMUCAHHOE €€
npeaceaareneM, JAOBOAWTCA IO CBEJCHHs, MOJABIIETO amlelUIuio oOydaromerocs: (Mo
POCIIHCH) B TEUCHHE TPEX padOUNX JTHEH CO JTHS 3aCeTaHMsl ae/UIAIIMOHHOW KOMHUCCHH.

[To pemeHWIO aneUIAIMOHHON KOMHCCHU MOXET OBITh HA3HAYCHO IOBTOPHOE
NPOBEJICHNE TOCYMapCTBEHHBIX ATTECTAIlMOHHBIX HCIBITAHUHA I O0ydaroIierocs,
TIOJIABIIIETO ATNEIUIALIHUIO.

[ToBTOpHOE TIPOBEICHHE TOCYIAPCTBEHHBIX ATTECTAIMOHHBIX HCIIBITAHUN MTPOBOIUTCS
B IPUCYTCTBHUU OJTHOTO U3 WICHOB aleJUIAIIMOHHON KOMHUCCHUH.

[ToBTOpHOE MPOXOXKIEHUE TOCYAAPCTBEHHOTO JK3aMEHA JOJDKHO OBITh MPOBEICHO B
CpPOK HE To37Hee 3 JHEHW JI0 YCTAaHOBJICHHOH YHHBEPCUTETOM JaThl 3aIIHUTHI BBIMTYCKHOM
KBaTU(PUKAIMOHHONW paboThl 00ydYaromIerocs, TMOJABIIETO amNeJUIAIUio, a B clydae ee
OTCYTCTBHS - HE IMO3JHEE JAaThl UCTCUEHHUS CpPOKa OOy4deHHs 00ydaromierocs, MOJaBIIeTo
aTIeIUISIINIO, YCTAHOBICHHOTO B COOTBETCTBUHU C 00Pa30BaTEIbHBIM CTAHIAPTOM.

[ToBTOpHOE TPOXOXKACHUE 3ANTUTHI BHIMYCKHOW KBaTU(UKAIITMOHHONW PabOTHI JTOJDKHO
OBITh TIPOBEJICHO HE MO3HEE AaThl HCTECUCHHUSI CPOKA O0YyUSHUST 00YJarOIIErocs, IO IaBIIEro
aTIeIUISIINIO, YCTAHOBIICHHOT'O B COOTBETCTBUU C 00Pa30BaTEIbHBIM CTAHIAPTOM.

Anennsamuss Ha TIOBTOPHOE TIPOXOXKIEHHE TOCYIapCTBEHHBIX AaTTECTAI[MOHHBIX
UCTIBITAHWI HE TPUHUMACTCSI.

3.Y4eOHO-MeTOAUYECKOEe  o0ecreyeHHEe TOCYAAPCTBEHHOW WTOroBoOM
arrecTaluu

3.1JIutepatypa

1. AnnpeeB A.®. OcuoBsl Teopum ynpasieHusi /| AnapeeB A.D.— DIeKTpOH.
TEKCTOBBIE JAHHbIE.— CIIG.: Tpounkuii MOCT, 2013.— 288 C.
http://www.iprbookshop.ru/40882.html

2. banmua K.B. VYmnpaenenueckue pemieHus (8-¢ wusmanue) [DIEKTPOHHBIH

pecypc]: yuebnuk mig 6akanaBpos/ banaua K.B., Bopooses C.H., Y1kun B.b.— Dnextpos.
TekcToBbIe MaHHbie.— M.: JlamkoB u K, 2015.— 495 ¢.— Pexum gocryna:
http://www.iprbookshop.ru/52305.

3. barypun B.K. O6mias Teopus ymnpasienus: yaebnoe nmocooue/ barypun B.K.—
DOneKkTpoH.  TekcToBble  maHHele.—  M.: IOHUTU-IAHA, 2012.— 487 c.
http://www.iprbookshop.ru/8104.html

4. bnunoB A.O. Teopuss MeHeIXKMeHTa [DNEKTPOHHBIM pecypc|: y4eOHHK ISt
OakanaBpo/ A.O. bmmaoB, H.B. VYrpiomoBa— OneKkTpoH. TEKCTOBBIE naHHBIE.— M.:
JamkoB u K, 2016.— 304 ¢.— Pexxum nocryma: http://www.iprbookshop.ru/60524.html.

S. Boponuna M.B. ®uHaHCOBBIN MEHEKMEHT. Y UeOHUK 111 OakanaBpoB. — M.:
JlamkoB m K, 2015. - 399 c. [OnekrponHwid pecypc]. - Pe- »xum poctyma:
http://www.iprbookshop.ru/35327.html

6. I'epunkoBa W.H. Menemxment (4-e u3nanue) [DIEKTPOHHBIN pecypc|: yueOHUK
s By3oB/ WM.H. I'epunkoBa— OnexktpoH. TekcToBble nanHbie.— M.: KOHUTU-JITAHA,
2015.— 511 ¢.— Pexxum noctyma: http://www.iprbookshop.ru/52505.html.
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http://www.iprbookshop.ru/52505.html

7. T'opbenko JIL.U. Menemxment [OnexkTpoHHbld pecypc]: mnpaktukym/ JLU.
I'opbenko, O.A. bopuc— DOnektpoH. TekcTtoBble naHHble.— CraBponoab: Cepepo-
KaBkazckuii  Qenepanpubiii  yHuBepcuter, 2016.— 132 cCc— Pexum pgocryna:
http://www.iprbookshop.ru/66052.html.

8. I'ymwiun A.A. MeHemKkMeHT [DNeKTpoHHbIN pecypc]: mpakTukyMm/ A.A. ['yauiuH,
0.0. CxkpsaOun— DnekTpoH. TekcToBble maHHbie.— M.: M3nmarenbckuii Jfom MUCuC,
2015.— 82 ¢c.— Pexwum nmoctymna: http://www.iprbookshop.ru/56560.html.

9. HNaunko B.H. Teopus opranuzanuu: ydebHoe mnocooue/ Jlanko B.H.—
DJIEKTPOH. TEKCTOBBIE JaHHble.— XUMKH: Poccuiickas MeXayHapOoIHas akaIeMusl TypU3Ma,
2013.— 96 C. http://www.iprbookshop.ru/30158.html

10. Ucaes P.A. OcHoBbl MeHemKMeHTa: yueOHuUK/ HcaeB P.A.— DnekTpoH.
TEKCTOBEIE JTaHHBIE.— M.: JlamkoB u K, 2013.— 264 C.
http://www.iprbookshop.ru/24800.html

11. Kum C.A. Teopust ynpasieHusi [DJIeKTpOHHBINA pecypc]: yueOHUK s OakaniaBpoB/
C.A. KumMm— DnektpoH. TekcToBbie naHHbie.— M.: [amkos u K, 2016.— 240 c.— Pexum
nocryma: http://www.iprbookshop.ru/60624.html.

12. Kupuuenko T.B.. ®uHaHcoBbIli MeHEKMEHT. YueOHuK. — M.: JlamkoB u K,
2014. - 484 c. [OnektpoHHbli  pecypc]. - Pe- kuM  jgocTyma:
http://www.iprbookshop.ru/11000.html

13. Macnosa E.JI. MenemxmeHnT: yueOHUK st OakamaBpoB/ Macnosa E.JI.—

DneKTpoH. TekcToBble aaHHbIe.— M.: [lamkos u K, 2015.— 333 c.
http://www.iprbookshop.ru/35286.html

14. Mertonbl pazpaboTKu yIpaBIeHUYECKUX pelleHnil. PedeBble KOMMYHUKAIIUHU B
ynpaBiieHnd. JlenoBble KOMMYHUKAIMU. Boeimyck 8 [DnexkTpoHHBIN pecypc]: rinoccapuit/
B.Il. Bopucenko [u 1p.].— DJEKTpPOH. TEKCTOBbIE naaHHble.— M.: MOCKOBCKUM
T'YMaHUTAPHBINA YHUBEPCHUTET, 2014, — 158 c— Pexxum JOCTyTA:
http://www.iprbookshop.ru/39688.

15. Muxuenko II.A. Teopus MeHemKkMeHTa [DIeKTpOHHBIH pecypc]: yueOHUK /

Muxunenko II.A. — DnekTpoH. TekcToBble naHHble. — M.: MockoBckuii (UHAHCOBO-
npoMbIlieHHbIH  yHUBepcuteT «Cuneprus», 2012. — 304 c. — Pexum pocryma:
http://www.iprbookshop.ru/17048. — 9bC «IPRbooks», o mapourro.

16. Muxunenko II.A. Teopus opranuzanuu: yuyeOHUK/ Muxuenko [LA.—
DNEeKTPOH. TEKCTOBBbIE JaHHble.— M.: MoOCKOBCKUl  (HMHAHCOBO-TIPOMBIIIICHHBIN
yauBepcuteT «Cuneprus», 2013.— 336 C. http://www.iprbookshop.ru/17049.html

17. ITomoB A.A. OOmuii MeHemKMeHT: ydueOHoe mocooue/ ITomoB A.A., ITomos

J.A.— DnextpoH. TekctoBble naHHble.— M.: AW [lu Dp Menua, 2016.— 567 c.
http://www.iprbookshop.ru/42931.html

18. Caxnok T.M. Teopuss opranuzanuu [DJIEKTPOHHBIM pecypc]: yueOHoe
nocobue/ Caxarok T.M.— DnekTpoH. TekcToBble nanHble.— CTaBponoib: CTaBpOMOILCKUMA
roCyJapCTBEHHbIN arpapHbIi YHUBEPCUTET, AI'PYC, 2013.— 100 C.

http://www.iprbookshop.ru/47362.html

19. Cemenona U.W. VcTopust MeHeDKMEHTA [ DISKTPOHHBIN pecypc]: yaeOHoe mocooue
JUIsl CTYJEHTOB BY30B, OOy4YalolIUXCA MO SKOHOMHYECKHMM crennaibHocTsM / CemeHOBa
N.N. — DnekrpoH. TekctoBble naHHble. — M.: JOHUTU-JIAHA, 2012. — 199 c. — Pexum
JOCTYyTA: http://www.iprbookshop.ru/34460. — 3BC «IPRbooks», mo mapoto.

20. Teopust MEHEKMEHTA: UCTOPHUS YMPABICHYECKON MBICITH, TEOPUS OpPTaHU3AINH,
OpPraHM3aIMOHHOE TIOBEJIeHUE [DNeKTpOHHBIH pecype]: yueOnuk / E.B. Ansouna [u np.]. —



http://www.iprbookshop.ru/66052.html
http://www.iprbookshop.ru/56560.html
http://www.iprbookshop.ru/30158.html
http://www.iprbookshop.ru/24800.html
http://www.iprbookshop.ru/60624.html
http://www.iprbookshop.ru/11000.html
http://www.iprbookshop.ru/35286.html
http://www.iprbookshop.ru/39688
http://www.iprbookshop.ru/17048
http://www.iprbookshop.ru/17049.html
http://www.iprbookshop.ru/42931.html
http://www.iprbookshop.ru/47362.html
http://www.iprbookshop.ru/34460

OnexkTpoH. TekcToBble JnaHHble. — HoBocuOupck: HoBocuOupckuil rocyaapCTBEHHBIM
TexHuuyeckui ynusepcutet, 2014. — 705 ¢. — Pexxum noctyma: http://www.iprbookshop.ru/47701. —
3BC «IPRbooks», o mapoutro.

21. Teopuss  MEHEIKMEHTa: MCTOPUS  YOPABICHYECKOW  MBICIH,  TEOpus
OpraHu3alliy, OpraHM3allMOHHOE IMOBEJAeHUE [DNEeKTpOHHBIM pecypc]: yueOHuk/ E.B.
Ansbuna [u ap.]— DOnekTpoH. TekcTroBble AaHHble.— HoBocubupck: HoBocuOupckwmii
roCyJapCTBEHHBIN TEXHUYECKUI YHUBEPCHUTET, 2014 — 705 C.

http://www.iprbookshop.ru/47701.html

22. IOxkaera B.C. Menemxment. Kpatkuii kypc: yueoHoe nocodue/ FOxaera B.C.—
DJIEKTPOH. TEKCTOBBIE JaHHbIC.— M.: JaiikoB u K, 2014.
http://www.iprbookshop.ru/4448.html

3.2 NHtepHeT
HammeHoBaHune  SIEKTPOHHO-OMOIMOTEYHOW  CHUCTEMBI,  IPEIOCTABISIOIICH
BO3MOXKHOCTh KPYTJIOCYTOYHOTO JTUCTAHIIMOHHOTO WHIWBUAYadbHOTO JOCTyHa s
Ka)I0T0 00ydJaromerocs u3 000 TOYKH, B KOTOPOW MMEeTCs JIOCTYI K ceTu MHTepHer,
anpec B cetu IHTEpHET:
1. OBC IPRbooks: http:/www.iprbookshop.ru/JIuiieH3nOHHbBIH
norosop No 4881/19 ot 18.02.2019 r.
2. DNEKTPOHHO - OMOIMoTEeUHas cucteMa « DJIeKTpoHHas OnbauoTexa
texauueckoro BY3a» Ne 129CJ1/12-2018 o110.12.2018r.

4. MarepuajbHO-TeXHUYECKOEe o0ecredyeHHe TrOCyIapCTBEHHON HTOrOBOIl
aTrecTalnu

l'ocynapcTBEHHBI 53K3aMEH MPOBOJUTCS B  AYJUTOPHUSAX, COOTBETCTBYIOIIHMX
TpeOOBaHUSAM JIJISl TPOBEJICHUS TOCYJaPCTBEHHOTO dK3aMeHa B YyCMHOU gopme.

Jlist mpoBelleHHs 3allUThl BBIMTYCKHBIX KBaTU(UKAIIMOHHBIX PabOT MCIOIB3YETCs

ayJUTOpHS, OCHAIICHHAS MYJIbTUMEIUHHBIM 060py,ZLOBaHI/ICM JUTA TI0Ka3a MpEe3EHTAalN,
Microsoft Office.
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MUHUCTEPCTBO HAYKH 1 BBICILIET'O OBPA30OBAHIS POCCUMCKOM ®EIEPAIINN
denepallbHOE FOCYIapCTBEHHOE OIOIKETHOE 00Pa30BaTEIIBHOE YUPEKICHUE
BBICILIETO 00pa30BaHUs
«YeueHCKUI ToCy1apCTBEHHBIN YHUBEPCUTET
umeHn Axmata AOnynxamugoBuda KagsipoBay

@aKyapTET rOCYIApCTBEHHOTO YIPABICHUS

Kadenpa menemxmenTa

METOJUYECKHUE PEKOMEHJIALIMH 1O BBIMTOJTHEHUIO BBIITYCKHOM
KBAJIN®PUKAIITMUOHHOM BAKAJIABPCKOM PABOTBI

JIJIs CTYZICHTOB HaIIPaBJICHUS TTOITOTOBKH
38.03.02 «MenemxmeHT» (ypOBeHb OakajiaBpuaTta)

I'posuerit — 2022



CocraButens: aurosa JI. M. Metoanueckne peKOMEHIAlMU 110 BBINIOJHEHHUIO BBIITYCKHOU
KBIM(PUKALMOHHON OakanaBpCKOM paboOThl ISl CTYACHTOB HANpPABJICHHS IOATOTOBKU
38.03.02 «MenemxmenT» (ypoBeHb OakanaBpuata). — ['po3nbiii, 2022. — 23 c.

Metonnueckne peKkoMeHAAIMN 00CY>KIEHbI Ha 3aceJaHuu Kadeapbl MEHEI)KMEHTA
IIpoTtokom Ne OT «___ » 2022 rona

3aBeyronuii kadeapoi C.X. CynymoB

OnoOpeHo yueOHO-MeTOAMUECKOM KOMUCCHen (aKyIbTeTa TOCYAapCTBEHHOTO YIIPABICHHUS
ITpoTokos Ne OT & » 2022 rona

ITpencenarens YMK C.X. CynymoB

Meronuueckue peKoMeHAAINu, pa3paboTaHHbIe HA OCHOBE HOPMATHMBHO-TIPABOBHIX AKTOB
Poccuiickoit ®enepanun B cdepe 00pa3zoBaHUs, TOCYAAPCTBEHHOTO0 00pa30BaTEIBLHOTO
cTaHgapra 1 MeToau4ecKuX peKOMEHIAMI IO OpraHu3alli UTOTOBOM TOCYAapCTBEHHON
arrectaliii B Ye4eHCKOM ToOCyNapCTBEHHOM YHHBEPCHUTETE, YCTAHABIMBAIOT MOPSIOK
MOJATOTOBKHM, O(GOPMIICHHS W 3allUThl BBIMTYCKHON KBAJTU(UKAIMOHHONW pabOThl s
CTyIeHTOB HampaiieHus noarotoBku 38.03.02 «MeHemxkMeHT» (YpOoBeHb OakanmaBpHara).
[Iporpamma paccunTana Juisi CTYJIEHTOB OYHOM 1 3a04HOM (opM 00ydeHUSI.

© M.B. Hcpanios, 2022
© OI'BOY BO «YeueHckoii Tocy1apCcTBeHHBIN yHUBEpcHUTET, 2022
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1. O6mas xapakrepucTuka BKP

BreinyckHas kBanugukaimonHas padota — utoroas padbora cryaeHta. OHa BBINOJIHAETCS Ha
3aKJIIOYMTENIBHOM JTamne OOy4YeHus CTyJEeHTa U MPEeJCTaBiIseT co00il 3aKOHYEHHYIO
pa3paboTKy, CaMOCTOSITEJIbHOE MCCIIEA0BAHUE, B KOTOPOM Ha OCHOBE MOJYYEHHBIX 3HaHUMN
no  obuienpodeccuoHaNbHBIM M CHEHUAIBbHBIM  JUCUUIIMHAM BBIJIBUTAETCH,
00OCHOBBIBA€TCSI M OTCTAMBAETCS COOCTBEHHAs] TMO3MLMS MO TOW WJIM WHONM HaydHOMU
npo0ieme, UMEIoLIEN TEOPETUIECKOE, METOANYECKOE UM TPAKTUYECKOE 3HAUCHHE.

Lenpro BKP sBnsercss 3akpernsieHue, cuUcTeMaTU3alUsl U PACIIMPEHHE TEOPETHUECKUX WU
NPAKTUYECKUX 3HAHMM B Pa3IMUHBIX TPOU3BOJICTBEHHBIX W OOIIECTBEHHBIX cdepax B
npolecce MpPOBOJMMOro  uccinefoBaHuss. EWl  J0MKHBL  OBITH  NpUCYIIM  IIeseBast
HAIIPaBJIEHHOCTh M YETKOCTh IOCTPOCHUS, JIOTMYECKAas IOCJIEN0BATEIBHOCTh H3JI0KEHUS
MaTepuana, TOYHOCTh (OPMYIMPOBOK, KOHKPETHOCTh B TMIPEJCTABICHUU PE3YyJIbTATOB,
yOeIuTEeNbHOCTh apryMEeHTaIli, 0O0OCHOBAaHHOCTb BBIBOJIOB U PEKOMEHJALUNA, TPaMOTHOE
odopMIICHHE.

KoHTposnb 32 X0/I0M BBINOJHEHHS BBIITYCKHON KBaJTU(UKAIIMOHHON pabOThl OCYIECTBISET
Kadenpa MeHEKMEHTA.

2. Illopsanoxk Beinoinenust BKP

Tematnka BKP pmomxHa oTBeyaTh HampaBiI€HUIO MOATOTOBKH, COOTBETCTBOBATH
COBPEMEHHOMY COCTOSIHUIO M TIEPCHEKTHUBAM pa3BUTHUS HAyKW W MPAKTUKH, a TAKKE
YUUTHIBATh TOTPEOHOCTH MPAKTUYECKUX OPTaHU3AIMN U YUPEKACHHI.
OcHoBHbI€ 3Tanbl BeinojgHeHus: BKP:
BrimosiHeHHe  BBIMYCKHOW — KBaTM(HUKAIMOHHOW pabOThl HEOOXOJUMO CTPOUTH IO
CIEAYIOIIEMY ILJIaHY:

—  BBIOOp TEMBI, €€ COrJIacoBaHHUE C HAYYHBIM PYKOBOJUTENIEM, YTBEPIKICHUE;

— COCTaBJICHUE U COTJIACOBAHME C HAYYHBIM PYKOBOJIUTEJIEM TUIaHA PabOTHI;

— COIVIACOBAaHME C HAay4YHBIM PYKOBOJUTEIEM CPOKOB M Tpaduka HamucaHus
OCHOBHBIX pa3JieJIOB pabOTHI;

— JIUTepaTypHBIA 0030p 10 podiaeme padoThI;

— cbop, ananu3 1 00001IeHre MaTepralia Mo BEIOPAHHOHN TeMe;

— camocTosTeNbHas padoTa M KOHTaKTHAs paboTa ¢ HAyYHBIM PyKOBOJAUTEIEM;

— TOATOTOBKA TEKCTa paOOTHI U PE/ICTABIICHNE €r0 HAYyYHOMY PYKOBOJAHUTEIIO;

— mpenzamura Ha Kadeape (I CTyIeHTOB 0UHOU (popmMbI 00yUeHMS);

— nmopaboTka MPEICTaBIEHHOTO BapuaHTa pabOThI C YYETOM 3aMEUaHWUW HAYIHOTO
PYKOBOIUTES;

— TpOBEpKa Ha CoJepKaHNE 3aMMCTBOBAHHBIX ()PArMEHTOB TEKCTa (ITpOBEpKa Ha
AHTHIIATUAT);

—  HOPMOKOHTPOJIb;

—  OT3bIB HAYYHOT'O PYKOBOJIUTEJIS;

— pomyck BKP k 3amure 3aBenyromiero kadeapoi u auia, OTBETCTBEHHOTO 3a
HOPMOKOHTPOJIb;

— mpeacTaBieHue padboTsl K 3anute B ' OK.



Crynenty mpenoctaBisieTcss mpaBo BbiOopa Tembl BKP BminoTe 10 mpensioxkeHus cBOeH
TEMATUKA C HEOOXOJUMBIM OOOCHOBAHHMEM LIENECO00pa3HOCTH ee pa3paboTku. OCHOBHBIM
KputepueM BbIOOpa BBIMYCKHUKOM TeMmbl BKP nomkeH ciayXuTh ucciaeqoBaTEIbCKUN
MHTEpEC CTYyJIeHTa, a TaKXe 3aWHTEPECOBAHHOCTh AJMHHUCTPAIMU MOPEATNPUITHS
(yupexxneHusi, OpraHu3aluu), Ha MpPUMEpPE KOTOPOro MPOBOAUTCA HUccienoBaHue. Bribop
TEMbI JKEJaTelIeH IO MaTepuajgaM KypcOBbIX paloOT, BBINOJHEHHBIX paHee B Ipolecce
oOyuenus. [Ipu BeIOOpE TEMBI TOJKHBI COOTIOAATHCS CIASAYIONINE YCIOBUS:
— I CTYJEHTOB O4YHOUN (opMblI 0O0yueHUs TMpeanodTtutesibHee BbIOUpaTh npeamer BKP,
COBIMAJIAIOIINI C MECTOM MPOXOKICHUSI POU3BOJACTBEHHON MPEIUTIIIOMHON MPAKTUKHY;
— JIIs CTYZICHTOB 3a04HOU (pOpMBI OOyUEHHS MpeanodTUTeNbHee BbIONpaTh mpeamer BKP,
COBMAIAIOIIMI C MECTOM MPOXOKECHHUS TPOU3BOACTBEHHOM MPAKTUKHU.
BKP nomxkHa BBINONMHATBCS HAa NPUMEpPE OpPraHOB IOCYAApCTBEHHOW BiacTU Poccuiickoit
deneparuu, OpPraHoB TOCYAApCTBEHHOM BiacTH cyObekToB Poccuiickoit ®enepanuu,
OpraHOB MECTHOTO CaMOYMpAaBJICHHUs, TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX MPEANPUITAN U
YUPEXKICHUH, WHCTUTYTOB TIPaXJIaHCKOTO 0OIIecTBa, OOIECTBEHHbIX OpraHU3allNH,
HEKOMMEPUYECKUX  OpraHM3alliii,  MEXAYHApOIHBIX  OpraHu3alui, HAy4YHBIX U
o0pa3oBaTeIbHBIX OpraHU3aLIUA.
3a BBITYCKHUKOM, HE BOCIOJL30BaBIIMMCS MpaBoM BbIOOpa, Tema BKP 3akperuisercs mo
NPEJIOKEHUI0 HAay4HOro pyKoBoJuTeds. TeMa J0obKHA OBITH corjlacoBaHa € HayYHbBIM
pykoBoauTeseM, 00CyX JeHa Ha 3acelaHuu Kadeapwl, mocie 4yero ee (GopMyiaupoBKa ¢
yKa3aHHEeM HayYHOTO PYKOBOIUTEINS YTBEPKAAeTCs 3aBeAyIOUIUM Kadeapoil.
[IpumepHasi TeMaTuka BBITYCKHBIX KBaJIM(UKAIIMOHHBIX paboT (OakamaBpckux padoT) Iuis
CTYJICHTOB (DaKyJIbTeTa TOCYIapCTBEHHOTO YIIpaBlieHHs HarpapieHus noarotroBku 38.03.02
«MeHnemxmMeHT» (ypoBeHb OakajgaBpuaTa) NpuBeeHa B MpuiiokeHuu 1.
HayuHblil pyKOBOIHUTENb HECET OTBETCTBEHHOCTh 32 OPraHU3alMIO, CPOKU BBINIOJIHEHUS U
npenacraBieHus K 3amure BKP.
Hayunb1ii pykoBOIUTEND HE ABIAECTCA HU COABTOPOM, HU pegakTopom BKP.
Opnum U3 HanboJiee OTBETCTBEHHBIX U CIIOXKHBIX 3TanoB BeinoaHeHus: BKP sBisiercs coop
u 00paboTka nHGOPMAITUH.
B crrcke ncnonb30BaHHBIX UCTOYHUKOB U JIUTEPATYPHI KENATETHO JOHKHBI OBITh YKa3aHBI
METOAMYECKre pa3paboTKu mpemnogaBaTene  kadenpel MeHemkMeHTa u MY,
KadeapanpHbie Y4eOHHKH, Y4EOHO-METOAMYECKHE TMOCcoOus, MOHOTpaduu, MaTephabl
KadeapanbHbIX KOH(GEPEHIINU U T. .
JlomyCck BBITYCKHOW KBaNM(PUKAIIMOHHON pabOThI K 3alllUTe Ha BBIMyCKaromieid kadenpe
npesamnoaaraet 3 sramna:

1) WTOrOBBIN KOHTPOJIb HAYIHOT'O PYKOBOJIHUTEIIS;

2) HOPMOKOHTpOJIb, BKJIIOYAIOIIHIA MpoBepky odopmiienns BKP u anTHIUTarnaT
(MmeToaucT Kadenpsl BEIIACT IUCT BeprU(UKAIIMN aBTOPCTBA);

3) mpoBepky BKP 3aBeayromum  BeIMyckamomed — Kapeapbl —  HTOTOBBIN
HOpMOKOHTpPOJIb BKP.

ITon nHopmoxoHTposeM BKP mnoHumaeTcs KOHTPOJIb COOTBETCTBUSA pPalOOThl MpaBUiaM
opopmiiennst BKP. K mpaBunam odopmieHus OTHOCSAT MpaBuiia OpoIIIOpOBaHUsS paOOTHI,
MOpsiAOK pacnonoxeHus: anemeHToB BKP, mpaBunbHOCTH HyMepalMu CTpaHul] pabOThI,
opOpMIICHHE TEKCTa, CChUIOK BHYTPHU TEKCTa, TaOJHWll, WUIIOCTpauui, (opmyll, CIUCKa
MCIIOJIb30BaHHBIX UCTOYHUKOB, MIPUIIOKEHHH.



HoOpMOKOHTpOJIb OCYILIECTBIAETCA METOAUCTOM Kadenpwl. I HOPMOKOHTPOJS CTYAEHT
00s3aH MpEeAbSBUTh IMOJHOCTHIO TOTOBYIO BBINYCKHYIO KBaJU(UKAIIMOHHYIO pPadoTy,
MTOANMCAHHYIO HAYYHBIM PYKOBOJIUTEIIEM.
Ilogroronennass BKP mpexacrtaBnsercss CTyIEeHTOM Hay4yHOMY PYKOBOIWTEIIO B OJHOM
SK3eMIULsIpe He mno3aHee, yem 3a 10 gHelt no ee 3amurthl. HaydHbli pyKOBOIUTEND
COCTaBJSI€T IUCBMEHHBIA  OT3BIB, 3aKJIKOYEHHWE  KOTOPOrO  JIOJDKHO  COJEpXkKaTh
XapaKTePUCTUKY TEKYyIlIed padoThl CTYAEHTA-BBIIYCKHHKA IO BBIOPAHHOW TEME, OLIEHKY
ITOJIHOTHI BBINIOJIHEHHOTO 33JJaHUsl, 4 TAKKE€ PEKOMEH/IALMH I10 JOMYCKY K 3amuTe. CTyneHT
JOJKEH OBITh O3HAKOMJIEH C OT3bIBOM HAy4YHOI'O PYKOBOIMUTENS HE MO3JHEE YeM 3a 5
KaJICHAApHBIX 1HEHN 10 3amuThl BKP.
BKP ¢ mnucbMEHHBIM OT3BIBOM HAay4YyHOI'O PYKOBOJMTENA NEPEHNACTCS 3aBEAYIOLIEMY
kadenpoil, KOTOpbIi HAa OCHOBAHUU 3TUX MATEpPUAJIOB pEIIaeT BOIPOC O JAOIMYycKe paboThl K
3alllMTEe U CTABUT CBOIO MOJMMUCH U ATy Ha TUTYJILHOM JIUCTE B Ipade 1omycka.
BKP, noanucannas 3aBenytomum kadeapoid meHemkmenta u 'MY, ¢ OT36IBOM Hay4HOTO
PYKOBOJUTENS U JIMCTOM Bepudukanuu aBTopcTBa nepenatorcs B ['OK He mo3aHee yem 3a 2
s go 3amuTel BKP.
[Tocne mpoxoxkaeHNss UTOTOBOIO HOPMOKOHTPOJISL M UCIIPABIICHUS BCEX 3aMEYaHUM, CTYAEHT
caaet Ha Kadeapy MeHeKMeHTa 1 [’ MY KOMIUIEKT TOKYMEHTOB:
— cOpOIIOPOBaHHBIN BapUAHT BBIMTYCKHOW KBaNU(UKAIIMOHHON pabOThI, dJIEKTPOHHBIN
BapHaHT pabOThl, OT3bIB HAYYHOTO PYKOBOIUTEIS, TUCT MPOBEPKU pabOThl Ha aHTHUILJIArUAT.
BaxHpIM JOMOTHEHHEM, MOATBEPKAAIOUIUM 3HAUMMOCTh PabOThI, MOKET OBITH CIPAaBKa O
[IPAKTUYECKOM IIPUMEHEHHMM pEe3yJbTaTOB MCCIECAOBAHUNM B KOHKPETHOM OpraHu3aluu
(mpeAnpusTHH, YUPEKICHUN ).
Ontumanpabiil 00beM BKP — 50-60 cTpanuil 63 mpriioxKeHuH.
K 3amure He TOIIyCKArOTCS CTYACHTHI:

— HE BBINOJIHUBIINE MOJTHOCTBIO yUeOHbIH IJ1aH;

— HEe CIaBIIME B CPOK BHITYCKHYIO KBATU(DHUKAIIMOHHYIO paboTy;
— MPEACTAaBUBIINE BBIMTYCKHYIO KBaJIHU(PHUKAIMOHHYIO paboTy, HE OTBEYAIOIIYIO
TpeOOBAHUSM TI0 CBOEMY COJICPIKAHUIO;
— TpEACTaBUBINHE HEOPEKHO OGOPMIICHHYIO BBIITYCKHYIO KBaTM(DUKAIIMOHHYIO
pabory;
— He MpoIIe/Ire AHTUIIIaruar.
3. ®@opmbl U nopsiaok arrectanuu BKP

3amuTra BBITYCKHOW KBaTM(DUKAIMOHHOW palbOThl 00s3aTEIBHO BKJIIOYACTCS B COCTaB
UTOTOBOM TocyaapcTBeHHOW arrtectamuu. 3amurta BKP mpoBogutcs B ycTHOW ¢opme Ha
oTkpeiToM 3acemannu [DK ¢ ywdactmem He MeHee 2/3 ee coctaBa mpu 00s3aTeIHbHOM
npucyTtcTBuu npeacenarens ['OK.

3ammra kaxao BKP npoBogutcs B cieyroiieM nopsiake:

1) npeaceaatens ['DOK oObsBasieT 3amury, Ha3biBasg (aMUINIO, UMl OTYECTBO
cryaenta, temy BKP, u npegocTtaBisieT cTyIeHTy CIIOBO [T TOKIAaAa;

2) CTYZICHT B IIpejeax O MUHYT JOKJIaAbIBAET OCHOBHBIE MOJIOKEHUS CBOCH pabOTHI;
3) npenacenarens npenaraet wieHaMm ['OK u BceM NpUCYTCTBYIOIIMM Ha 3aCE€IaHUU

3a7aTh CTYJEHTY BOIIPOCHI;
4) CTYAEHT OTBE€YAET Ha BOIIPOCHI YICHOB KOMHUCCHH;



5) CEKpEeTaphb 3aUNTHIBAECT OT3bIB HAYUYHOTO pykoBoauTens Ha BKP;

6) CTYJEHT OTBEYaeT Ha 3aMEYaHMsI HAYYHOTO PYKOBOJIUTEIS M OOOCHOBBIBAET
IIPEII0KEHHUsI, HAIIPABJIICHHBIC HA YCTPAHEHUE 3aMEYECHHBIX PELICH36HTOM HEIOCTATKOB;

7) MoCJIe OTBETOB Ha BCE BOMPOCHI Ipelcenareidb OOBABISET 3aIUTY BBITYCKHOM
KBTI (PUKALIMOHHOMN pabOThI 3aKOHUEHHOM.

O6patuBmiuch k uieHam ['DK W npucyTCTBYIOIIMM Ha 3alllMTe JUIAM, BBIIMYCKHUK
npeajaraeT ux BHUMaHuio TeMy cBoed BKP u noknagsiBaer ocHOBHble (HauOonee
3HAYMMBIC) TIOJOXKEHUS €€ COACPKaHWS, pe3ylbTaThl M BBIBOABL. sl M3IOXKEHUs
colepkaHusi pabOThl CTYJEHTY TMpeNocTaBiseTcss He Oosee S5 wmuHyT. B mokmnazne
HEOOXOAUMO OTPa3uTh, YEM CTYJEHT PYKOBOJCTBOBAJICS B BHIOOPE M WM3YYEHUU TEMBI, €r0
LENbI0 M 33JlauaMU, WCMOJIb30BAHbI, KAKWE PE3YIbTAThl JOCTUTHYTHI, UTO CHEIAHO JIMYHO
aBTOPOM.

OCHOBHBIE WITIOCTPATUBHBIE MaTe€pUalibl JOJDKHBI OBITH TPEACTaBIEHBI B  BUJE
paznarounoro matepuaia uwieHam ['OK. Paznarounsiii Matepuan HE0OOXOAMMO MOATOTOBUTH
B COOTBETCTBUHU C KonmuecTBOM uieHOB ['AK. Tlocne noknaga CTyJIeHTY 3a/1at0TCsl BOIPOCHI
o TeMe paboThl, MpUYEM BOIIPOCHI MOTYT 3ajJiaBaTh HE TOJIbKO uieHbl [' DK, HO U m1000i1 13
MPUCYTCTBYIOIIMX HA 3aIIUTE.

[To oxonuanuu odopmieHUS HEOOXOAUMOUN JOKYMEHTAllMM B ayJAUTOPUIO MPUTIIANIAKOTCS
ctyaeHTsl, 3amutuBiine BKP, u Bce npurnamennsie auua. [peacenarens 'K noasoaut
UTOTH 3aIIUTHI PabOT, 3aUUTHIBAET OILICHKHU, BHICTABJICHHBIE KOMUCCUEH, OTMEYAET OCOOEHHO
yllayHble paboThl, JelaeT MPeJIoKEeHUs O MyOJuKAlMKU WM BHEAPEHUHM Ha MPOU3BOJICTBE,
OOBSBIISIET pEIICHHE O MPUCYKICHUU/TIPUCBOCHUU KBaNU(UKAIMU ¢ TO3IPaBISICT
CTYZIEHTOB C 3aBEPILLICHHEM UTOTOBOW rOCYAapCTBEHHOMN aTTECTALlUH.

Pesynbratel  3amutel BKP  onpepensitorcs  OUEHKaMHU — «OTJIMYHO»,  «XOPOILIOY»,
«YIOBIIETBOPUTENHHOY, «HEYIOBIECTBOPUTEIHLHO» U OOBSBISIIOTCA B TOT K€ JIEHb IOCIE
oopMIICHHUS B YCTAHOBIEHHOM TOPSAIKE MPOTOKOJIA 3aCEIaHNs KOMHCCHH.

Jluma, Tony4YuMBIIME HEYAOBIETBOPUTEIbHBIE OLEHKM 3a 3amurty BKP, a Ttakke He
SIBUBLIHUECA [0 HEYBAXXUTEIbHOM NpuurHe Ha 3amuTty BKP, oruncnstores u3 yHuBepcurera
IPUKAa30M PEKTOpa C MPAaBOM MMOBTOPHOTO MPOXOXKAECHUS HTOTOBBIX ATTECTALMOHHBIX
VCTIBITAHUH BIIEPBBIE.

Crynenr, He 3amutuBiiuid BKP, nonmyckaercst K mOBTOpHOM 3aiiuTe HE paHee yem yepe3 10
MECAIIEB U HE TIO3HEE YeM uepe3 Tk JieT. [loBTopHo MoxHO npoiiti ['A He Gonee 2 pas.

OOuue TpedoBaHMs K CTPYKTYpe U conepxkanuio BKP

BKP umeer crnenytoinyto CTpyKTypy:
— TUTYJIbHBIN JIUCT;

— coJiepKaHue;
- BBEJICHNUC;

— OCHOBHas 4acTh (2-3 TJIaBbl, MOAPA3/IEIbI);

- 3aKJTFOYCHHE;

— CITUCOK MCTIOJB30BAHHBIX ICTOYHUKOB M TUTEPATYPHI;
- MpUIOKEeHHE (TPUIIOKEHUS).

ConepxaHnue OpeACTaBISIET COOOM COCTaBJICHHBIM B IMOCJIECIOBATEIBHOM IOPSJIKE CIHCOK
BCEX 3aroJIOBKOB Pa3/iesioB W MOAPA3AEIOB pabOThl C YKa3aHHEM CTPAHUI], HA KOTOPBIX
COOTBETCTBYIOIINH pa3aea HAYNHACTCS.



Bo BBeieHNH HOKHO OBITH OTPAKEHO CIEAYIOLIEE:
1) AKTyanbHOCTb TEMBl HcclieqoBaHUS (T.e. HayyHas (C TOYKM 3pEHUs

YIPABJICHUECKOW TEOpUHM) M MpPaKTH4YecKass (C TOUYKM 3pPEHUS YNPaBICHYECKON MNPaKTHUKU
UCCIENYEMOT0  NPEANpUsTUs,  OpraHu3alud,  YUYpeKIeHus)  3HauuMocTh). llof
aKTyaJIbHOCTBIO TEMbl IMPHUHITO TAaK)Ke MOHUMATh CTENEHb €€ BaXKHOCTU B OINpPEEICHHBIN
MOMEHT BPEMEHH U B ONPEJICTECHHBIX YCIOBUSX JJIs PELICHUS] KOHKPETHOM MPOOIEMBI.

2) OObBeKkT wuccienoBaHusl ()i YIOPaBICHUYECKOM TEMAaTUKH TaKOBBIM SIBISIOTCS
OOLIECTBEHHBIE OTHOILIEHHUS, BO3HUKAIOUIME B MPOLECCE YNpaBieHUs; 0ObEKTOM HE MOTYT
OBITh 371aHUS], COOPY>KEHHSI U AaHAJIM3UPYEMbIE YUPEKIACHUS, PEIPUITHS, OPraHUu3aIim ).
3) [Ipenmer uccnegoBaHus (IJs YNPaBICHYECKONM TEMAaTHKH TAKOBBIM SBIISIIOTCS
(GopMbI, METOABI peaNu3aluu YNPaBICHYECKUX pPEHIeHU Ha MpUMEpPE HCCIEeTyeMOro
OpeNNpusTUsl, OpraHu3aluu, ydpexiaeHus). WHbIMU clloBaMU, TpEeIMET HCCIEAOBAHUS
npuOImKaeTcst K 00bEKTY HCCIIeIOBAHUS.

4) Ilenp wuccnenoBaHust (Kak  MPaBUIIO, LEJIBI0  HCCIIEIOBAaHUS  SIBISETCS
COBEPIIIEHCTBOBAHHUE PACCMATPUBAEMBIX MPOIECCOB WIIU SIBIICHUN).

5) 3agauM ucciaenoBaHus (Kak MpaBWIIO, TEOPETUYECKUI aHAIN3 NMPOOJIEeMbl; aHAJIN3
pPa3IUYHBIX CTOPOH  YIPABICHYECKOW  JCSATENBHOCTH  HUCCIEAYEMOTO  MPEANpUsTHS,
OpraHu3allid, Y4YpeXJEHHUS;, TMPEMIOKEHUS MO0  ONTUMHU3ALUU  YNPaBICHYECKON
JESTeNIbHOCTH M pacuyeT HX 3(PPEKTUBHOCTH C YYETOM KpuUTepueB 3(P(PEeKTUBHOIO
yIpaBieHus). 3aJJaul UCCIIeI0BaHUs POPMUPYIOT CTPYKTYPY OCHOBHOM 4yacTU palboTHl, T.€.
KOJINYECTBO IJIaB U MOJPa3AeIoB.

3amaun  uccnenoBaHus — QopmynupyioTcas B QopMe  mepeyucieHus — (M3y4HThb...,
UCCIIEIOBATh..., [POAHAIU3UPOBATH..., OIEHUTh..., OXapPaKTEPHU30BaTh..., OOOCHOBATS...,
OTIPEJICIUTb... 1160 U3YyYCHHE. . ., UCCIIeIOBaHuE. . ., aHau3. .., OIICHKA. . .,
XapaKTepUCTHKA. .., 0OOCHOBAHHUE. .., OMPEIeNeHUE. .. U T.1I.). Tak Kak GOpMyIUPOBKH 3a/1a4
OOBIYHO OTpa)karoT Ha3BaHWE IMaB U moapasnenoB BKP, oHu momkHBI OBITH TOYHBIMU U
KpPaTKUMHU.

6) CrtpykTypa paboThl (MpEACTAaBISIET KPATKYI0 aHHOTAIMI0 COOOW MepedncieHue
OCHOBHBIX pa3JleJIOB paOOThI: BBEJICHHE; KOJIMUYECTBO TJaB W MOJPA3/IeIOB OCHOBHON YacTH
paboThI C MX KPATKON aHHOTAIIMEH; 3aKIIIOUCHHE.

Pexomenyembrit 00beM BBEJCHUS — 2-3 CTPAHUITBI.

B mepBoii rnaBe (TEOPETHYECKOW 4YacTH), KaK IMPABHIIO, PACKPBIBAIOTCS TEOPETHUUECKHUE
OCHOBBI HM30paHHOW TEMBI, PacCMaTPUBAIOTCS COBPEMEHHBIE B3IVISABI U TOAXOIbI K
pElIEHUI0  HcclielyeMOM  TpoOJeMbl B KOHTEKCTE KOHKPETHOM  yNpaBIeHYECKOU
JeSITETbHOCTH, 00OCHOBBIBACTCSI TOUKA 3PEHUSI aBTOPOB. PackpriBaeTcs coaepikaHue TIIaBbI
B Tpex myHkrax (1.1., 1.2., 1.3).

B niepBoii raBe 00513aTeIBHO CCHIIATHCS HA UCTIONIB3YEeMbIE TEOPETUISCKUE NCTOYHHKH.
[Tpumepst opopmieHus: TabIUIl, PUCYHKOB B (POPMYIT IPUBOASTCS B MPUIIOKEHUU 2.

ITo o6beMy mepBas riaBa MoxeT 3aHuMaTh 110 25-30% Bceit paboTEhL.

Bropas rmaBa (aHamuTHYeCKas) BBITOJHSIETCS HAa OCHOBE TECOPETUYECKOTO HCCIICIOBAHMS,
MIPOBEICHHOTO B TIEPBOM TJaBe, W COJCPKHUT aHAJIN3 COCTOSHHUS O0O3HAYCHHOW TEMBI B
YCIIOBUSIX KOHKPETHO W30paHHOW opraHu3anud. HeszaBUCMMO OT crnenupuKd TEeMBl H
BBIOpPaHHOI OpraHu3anuu HEOOXOAUMO OTPA3UTh:



- OpraHU3alMOHHO-YIIPABICHYECKYI0 XapaKTEPUCTHKY Ha OCHOBE PECYpPCHBIX
BO3MOXHOCTEH (MCTOPHIO CO3JaHUS W MECTOHAXOXICHHUE; CIEIUATU3alUi0 U OCHOBHBIC
BUJIBI JICTEIBHOCTH; TIPABOBOM aHAIM3 HAa OCHOBAHWHM YCTaBa OpPTaHMU3AIlMH, B KOTOPOM
OTpakKeHBI 1EJH, 3a]]a4H, CTATyC, KOMICTCHITUSA U (YHKIIUN OpTaHU3AIINH );

— aHaMW3 JUHAMHWKH COIHMAJbHO-DKOHOMHUYECKHX ITOKaszareield (B CPaBHCHHH HE
MEHEe YeM 3a 3 roja);

— aHanmu3 (AKTUYECKUX MaTEepPHAIOB, XapaKTePU3YIOIUX OCOOCHHOCTH U
cnenuuKy CYIIECTBYIONIEH CHCTEMBl YIpaBJIeHHUS (OLICGHUTHh JOCTUTHYTHIH YPOBEHB
OpraHU3alliy YIPaBJICHHUS);

— (dakTHYeCKHe 3HAYCHUS OCHOBHBIX IIOKa3aTeJIe ympaBlieHUs (CpaBHEHHUE
(GaKTUYECKUX PE3yJbTaTOB XO3SHCTBOBAHUS C TMOKAa3aTeSIMU TUIAHA OTYETHOTO Toja H
(aKTUYECKUMH JTAHHBIMHU TTPOIUIBIX JIET);

- (I)aKTOpBI, BJIMATOUINC HA PC3YJIbTAT praBHqueCKOﬁ ACATCIBHOCTH,
- IMOJIOKUTCIBbHBIC U OTPULATCIIbHBIC CTOPOHBI ynpaBﬂquGCKoﬁ ACATCIIBHOCTH

- NOTEPU W HEUCIIOIb30BAHHBIE BO3MOXHOCTH, MX BJIMSHHUE HA HEAOCTATKUA B
OpraHu3alliyd YIpaBJieHUs, pe3epBbl MOBBIMICHUA J(P(GEKTUBHOCTH OpraHU3alud |
(GYHKIIMOHUPOBAHMS CUCTEMBI YIIPABICHUS B LIETIOM.

B rnaBe ommchIBaIOTCS METOAMKH W YCIIOBUS HCCIEAOBAHHS, COCTaBISIOTCS TaOJIUIIbI,
rpaduku, cxembl W MPOBOAUTCA MX aHaIu3 (IO COOCTBEHHBIM pe3ysibTaTaM, MaTepuajiam
OpraHu3aluu, CTAaTUCTUYECKUX COOPHUKOB U T.I1.).

Oco0oe BHUMaHUE CJeAyeT YJEIUTh HCCIEIOBAHUIO U aHAJIU3y NPOOJIEMHBIX AacleKTOB
TEMBI UCCJIEAOBAaHUS B COOTBETCTBUHU C MOCTABICHHBIMU LEISIMHU U 3aa4aMU.

ITo o6BeMy BTOpast T71aBa MOXeT 3aHUMaTh 35-40% oOb1iero oobreMa padoTHl.

Tperbss rnaBa (IIPOEKTHAs) OMpENENICT COBPEMEHHBbIC TpeOoBaHUA K dhPeKTUBHOMY
PELIEHUIO TTOCTABJIEHHBIX 3a/1a4, PACKPBHIBAET KOHKPETHBIE METOAbl UX pelieHus. JlaHHas
rJlaBa TIOCBSIIAETCS OOOCHOBAaHUIO M XapaKTEPUCTHUKE pa3pabOTaHHBIX MPEIOKEHUH,
COJIEpKAIllUX TMPAKTUYECKHEe peKoMeHAanuu. lIpoekTHas dacTh JOMKHA COAEpKaTh
OPEMJIOKEHNS, PEKOMEHJAlUM 10  COBEPIIEHCTBOBAHUIO  CUCTEMbl  YIIPABIICHHS
opraHu3alyei, MOBBIMECHHIO €€ Y ()EKTUBHOCTH, YCTPAHEHUIO OTMEUEHHBIX HEJIOCTATKOB. B
JTAHHOW TJIaBE BBIMOJHSIIOTCA TPAKTUYECKUE pacyeThl MO M30paHHOW METOAMKEe, Ha WX
OCHOBE JaeTcsi OleHKa 3(P(HEeKTHBHOCTU MpPEIIaraéMbIX MEpPONpUATHN (PEKOMEHJAINii) B
3aBUCUMOCTHU OT UCCIEN0BATEIbCKUX 3a]a4.

B cnydae, ecnu BbITycKHasi KBATH(UKAIIMOHHAS pa00Ta COCTOUT U3 JBYX IJ1aB, HEOOXOIUMO
O00BEIMHUTH AHATMTUYECKYIO U MPOCKTHYIO YaCTH B OJIHY TJIaBY.

Takum o00pa3om, KaxAbld pas3nen JOJDKEH COJAEpX,aTh KOHKPETHBIE MPEMIOKECHUS C
pacdyeToM MPOrHO3UPYEMBIX PE3YIbTaTOB (0KUIaEeMOM 2P (HEKTHBHOCTH).

HeoOxomuMo mOHMMATh, YTO MEPBOCTETIEHHOE 3HAYEHWE Jisi OLEHKH A(h()EKTUBHOCTH
MPEVIOKESHUA MUMEIOT SKOHOMHYCCKHH, COIMANbHBIN, YKOJOTHUSCKUH, WH()OPMAIMOHHBIH,
MHTETPAIbHBI W HMHOW MOJOXKUTEAbHBIN 3P dexT. Pe3ynbTaThl HCCAEAOBAHUSA JOJIKHBI
OTpaXkaTh:

— MPEIOKEHUSI IO COBEPILIEHCTBOBAHUIO MTPUHIIMIIOB U METOA0B TOCYJJaPCTBEHHOTO

Y MYHUIANIAIBHOTO YIIPABIICHUS,

- pa3pabOTKy TOCYJAPCTBEHHBIX M PETHOHAJBHBIX IPOrpaMM pa3BUTUS TOW WIIH
WHOW OTpaciy HapOJHOTO XO3SIMCTBA;



- MNpCIOKCHUA II0 COBCPIICHCTBOBAHUIO CHCTEM COLMAIIBHO-3KOHOMHYECCKOTIO,
TCXHHUYCCKOTIO, I/IH(l)OpMaI_[I/IOHHOFO " T.II. PCTYJIUPOBAHUA,

- pa3pabOTKy MeXaHM3Ma MOTHUBAallUM U  CTUMYJIUPOBaHUS  3PPEKTUBHOU
NEATEIIbHOCTH MIEPCOHAa B OPraHU3allNHY;

- IMPCIAJIOKCHUSA I10 COBCPIICHCTBOBAHHIO MECXaHHU3Ma AKOHOMMYECKOHN
YCTOI‘/’I‘H/IBOCTI/I OpraHu3anuu;

- IPEUI0KEHUS 1o COBEPILIEHCTBOBAHUIO HaIlpaBJICHU yIIy4dlleHus
MHBECTULIMOHHOTO KJIMMAaTa B PETUOHE.

Tperbs rinaBa moxet 3anuMath 25-30 % oOiiero oo6bema paboThI.

3akiTroueHne MpeCcTaBiisieT coO0l aBTOPCKOE M3JI0’KEHUE OCHOBHBIX BBIBOJIOB, K KOTOPHIM
OH TIpHUILIeST B TMpoIecce padoThl HAJ TEMOM, OIEHKY IMEPCIEKTUB Pa3BUTHUSI HCCIECIyeMOU
npoOJeMaTUKH, TPAKTHUYECKON IIEHHOCTU paloThl. 3akioueHue OoQOpMIISIETCS B BHUJE
OTJICJIbHBIX MYHKTOB, BBIBOJIOB M MPEJIOKEHUN (KaK MpaBUiIo, B Mpejesax OJHOro adzaia
KaX/IbIH), KOTOpPBIE PacCIOjaratoTCs COTJIACHO TOPSAKY HM3JI0KEHUS MaTepuansa B TEKCTE
paboTtel. He momyckaeTcst AenaTh BBIBOJIBI, OTPAYKAOIINE KaKHe-TUO0 0OIIKre BOMPOCHI U HE
OTHOCSIIIIMECS] HETIOCPEJCTBEHHO K MIPEAMETY U O0BEKTY UCCIIEOBAHUS.

Pexomenyemsblit 00beM 3akitoueHust — 3-4 CTpaHUIIbL.

CnucoK WCIMOJIb30BaHHBIX HCTOYHUKOB M JIUTEPATyphbl MPEACTABISCT COOON mMepedeHb
HOPMAaTHBHO-TIPABOBBIX aKTOB U HAyYHBIX M3JIaHHM.

[Tpunoxxenue (MPUIOXKEHUS) COJEPkKAT BCIIOMOTATENIbHBIE MaTepuajbl, KOTOPbIE B MEJAX
cokparnienus oobema BKP oGiseruaror BoCHpusaTHe OCHOBHOW 4YacTH, HE TIEperpykas ee.
[TpunoxxeHus: cnocoOCTBYIOT Oojiee MHUPOKOMY OCBEIIICHHUIO TeMbI. BMecTe ¢ TeM OCHOBHOM
TEKCT UCCIEOBAHUSI CIEAYET CO3/aBaTh TAKUM 00pa3oM, YTOOBI OH ObLT CAMOJOCTAaTOUYHBIM
U CoJIeprKajl HeOOIBIIIOE KOJIUYECTBO MPUTOKEHUH.

5. O0mue TpedoBanus K Tekecry BKP

st o6ocHOBaHUSI CPOPMYIUPOBAHHBIX B PabOTE MOJOKEHUU, CYKICHHM, BBIIIBUTaeMbIX
TUIOTE3, MOTYT OBITh HCIOJB30BaHBl BBIBOJIBI, C(HOPMYIUPOBAHHBIC CIECIHAIUCTAMH TIO
naHHOW mpoOieme. B 3THX cimydasx momyckaeTcsi mepeada 4y)KOro MHEHHsS B (Gopme
CBOOOJHOTO M3TOKEHHS JIMOO IUTUPOBAHMS CHEIUATBHBIX MECT W3 OINyOJIMKOBAaHHBIX
pabot, crateil U T.M., HO C OOSA3aTEIBHOW CCHUIKOM HAa HMCTOYHMK. L{UTHpyeMmblii TEKCT
3aKJII0YAETCS B KABBIUKHU.

[uTtHpoBaTh MOMXHO JIMIIb HU3YYEHHBIE AaBTOPOM NEPBOMCTOYHUKH, LUTUPOBAHHUE IO
paboTam Apyrux aBTOPOB HEIOMYCTUMO.

CchUTKM HA UCTOYHUK O(DOPMIISFOTCSI B BUJI€ aBTOMATHYECKUX (BHU3Y CTPAHMIIBI) CHOCOK 12-
M paszmepom mpudTa. Hymepammst cChiiok (CHOCOK) JOMKHA OBITH MTOCTPAHWYHAS CKBO3HAS.
B Ttekcte paboThl mpu yHNOMHHAHWHM KaKOTo-TMOO aBTOpa HAJ0 YKa3aTh CHayajga €ro
WHUIMANBI, ¢daMuanio, 3aTteM o(opMuUTh mMOCTpaHWYHYIO CcHOCKy. Hampumep: «Kaxk
noguepkuBaet I1. /1. [MaBnenrok»?, «mmo MEeHHIO E.W. X0I0CTOBOW»? 1 T.II.

! NasneHok MN.[. Teopua, UCTOpUA U METOAMKA COLManbHOMN paboTbl. M36paHHble paboTbl: yueb. nocobue /
M. 4. NMNasneHoK. — 10-e n3a., ncnp. n gon. — M.: UTK Jawkos n K°, 2015. - 592 c.

2 Xonoctosa E.U. leHe3unc coumanbHom paboTbl B Poccuu: yueb. nocobue / E.U. Xonoctosa. — M.: [JaluKos u
K°, 2015.-230c.



TexcToBbld MaTepuan AOJKEH OBbITh BBINOJTHEH Ha KOMIIBIOTEPE HA OJHOM CTOpOHE
cTaHjapTHoro naucrta Oenoit Oymaru popmata A4 (210x297), uepes 1,5 unrepnai, mpudTom
Times New Roman cranmaptHoro pasmepa (cooTBeTcTByeT l14-my pasmepy mpudta
KOMITbIOTEpA), C BHIPAaBHUBAHUEM TEKCTa MO IIUPUHE JINCTA U COOIIOJIEHUEM CJICIYIOIIUX
pa3sMepoB OTcTyna OT Kpas nucta: jgeBoe — 30 mm, BepxHee — 20 MM, mpaBoe — 15 mwm,
HwkHee — 20 mMm. Beck TekeT paboThl qoymkeH ObITh HaOpaH B pegakrope WORD, nenutbes
Ha ab3albl.

Bce ctpanuiiel paboThl, BKIIOYAs WLTIOCTPALMM, CIHCOK HCMOJIB30BAHHBIX MCTOYHUKOB U
JUTEpaTyphl U NPUIOKEHUS, JOJDKHBI HyMEPOBAThCS apaOCKUMU udpaMu ¢ COOII0ACHUEM
CKBO3HOW HyMEpallMH T0 MOPSAKY OT TUTYJBHOTO JINCTA U COJIepkKaHUs (Ha HUX HyMeparusl
HE CTaBUTCS) 10 OCJIEHEN CTPaHUIIBI O€3 POMYCKOB U A00aBIECHUH.

[TopsiakoBBI HOMEp TIeYaTaeTCs B MPABOM YACTH HMXKHETO TOJS CTpPaHUIlbI, 0€3 TOUKH B
KOHIIE U 0e3 1edrcoB (BBEACHUE TPEThsI CTPAHUIIA).

3aroyioBKM pas/ieloB HEOOXOJMMO IeyaTaTh 3aryiaBHIMM OykBamu 16-m mpudTom 1o
IEHTPY C MPUMEHEHUEM TOJYKUPHOTO HauepTaHusl K TEKCTY, uepe3 1,5 uHrepBana, TOUKy B
KOHIIE 3ar0JIOBKAa HE CTABUTh.

3aroj0BKHM TOJPA3/ICiIOB MEYaTalOTCS CTPOUYHBIMU OykBamMu (KpoMe€ TEpBOM 3arjaBHOM) ¢
ab3anHoOrO OTCcTyna 0e3 TOYKM B KOHIE 16-M mpudToM 1O LEHTPY C NPUMEHEHUEM
MOJIY)KUPHOTO HadyepTaHWs K TeKCTy, uepe3 1,5 mHrepBana. [logpasnenst HymMepyroTcs B
npejaenax KaxIou riasel, Hanpumep, 1.1., 1.2., 1.3,

bubnuorpaduyeckuii CnUCcOK JOJKEH BKIOYaTh He MeHee 30 HanMMeEHOBaHMMA
UCIIOJIb30BAHHBIX JIUTEPATYPHBIX HMCTOYHUKOB M ObITh O(GOpPMIIEH B COOTBETCTBUU C
YCTaHOBJIEHHBIMU TPEOOBaHUSIMH.

B cnicke HeoO6X0oAMMO yKa3aTh MOJIHOE Ha3BaHUE aKTa, IAaTy €ro MPUHATHSA, HOMED, a TaAKXKe
oQUIIMANBbHBIA ~MCTOYHHUK OINMYOJMKOBaHUS, OOA3aTENBHO TOCIEAHSSA pEeAaKius C
U3MEHEHUSAMU U JOTOJHEHUSIMHU.

Crnucok nuTepaTypsl JOJKEH ObITh mpoHyMepoBaH. OH odopmisieTcss TOIbBKO B
andaBuTHOM mopsiake. HyMmepanus nepedHs MCIOJIb30BAaHHBIX UCTOYHUKOB U JIUTEPATyphI
JTIOJKHA OBITH CKBO3HAS.

Bce muctet BKP u mpunokeHnit k Hel cleayeT akKKypaTHO HOAMINUTH (COpOITIOpOBaTh B
nanky) u neperviecTd. OKOHYATENbHBIH BapuaHT paOOThl JOJKEH OBITH MPECTaBICH Ha
OyMa)KHOM | 3JIEKTPOHHOM HOCHUTENE (IUCKE).

OnTtumansbiii 00beM BKP — 50-60 cTpanui 6e3 mpuiiokeHuii.

CTyneHT HeceT MOJHYK OTBETCTBEHHOCTh 3@ HAYUHYIO0 CAMOCTOATENbHOCTh, JOCTOBEPHOCTh
PEe3yIBTATOB MPOBEICHHOTO UccaeaoBanus, opopmienue BKP.

BKP nomkHa comepxath JTUCT Bepu(UKAIMKM aBTOPCTBA, T.€. MPOBEPKY pabOTHl Ha
Anturnnaruar. IlpoBepky pa®oTel Ha AHTHIUIarMAT OCYIIECTBISIET OTBETCTBEHHBIH OT
kadeapel MmeHeKMeHTa 1 [ MY 1 BeilaeT tucT BepuduKaIuyu aBTOpCTBA.

ABTOp paboOTHl MOJDKEH TOATOTOBUTH (aiinm k mpoBepke (rpaduyeckas yacth BKP He
MPOBEPSIETCA) U TMPEACTaBUTh OKOHYATENbHBIM BapuaHT padOThl i MPOBEPKU HaA
Antunnaruar. Ha3zBanue (aiina 70mKHO cofepkaTh (aMHUITUIO aBTOPA.

Jlons opurunansHoro tekcra BKP GakanaBpa J0/KHa cOCTaBATh He MeHee 51%°.
Tutryneabiil muct BKP odopMisieTcss B COOTBETCTBHE € IPHIIOKECHUEM 3.

3 PernameHT MCMNoNb30BaHMA CUCTEMbI «AHTUMAATMATY A9 YCTaHOBEHWUA HaIMUMA 3aUMCTBOBaHMM.
YTBepxaeH Ha 3acegaHunm YyeHoro coseta PrbOY BO «HeueHCKMIM rocy4apCTBEHHbBIN YHUBEPCUTET» OT
28.09.2017 r., npotokon Ne 6.



CopepxaHue BKJIIOYAET BBEJCHHE, HAMMEHOBaHUE BCEX IJaB, mnaparpagoB, IYyHKTOB,
3aKJIIOYEHHE, CHUCOK HMCIOJb30BAHHBIX MCTOYHUKOB, MPUIIOKEHHSI C yKa3aHMEM HoOMepa
CTpaHUIIbl, HA KOTOPOM pPa3MEINAaeTCs HAdyajlo TEKCTa JAaHHOIO CTPYKTYPHOIO JJIEMEHTA.
[Tpumep odopmiteHHs coepKaHusi IPUBOJUTCS B MPUIIOKEHUU 4.
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IIpumepHas TeMaTHKa 0aKaJIaBpCKUX PadoT Il CTYACHTOB
(paxkysbTeTa roCy1apCTBEHHOI0 YIIPaBJieHUs HanpaBJjeHus: noaroropku 38.03.02
«MeHnemxMeHT» (YPOBEeHb 0aKajJlaBpUaTa)

1. AHanmu3 W TPOTHO3 Pa3BUTHsI TOBAPHOTO PHIHKA KaK HEOOXOIUMOE YCIIOBHE
3¢ (HEKTUBHON MapPKETUHTOBOM JIEATEILHOCTH OPTaHU3AIUN

2. AHalM3 W COBEPIICHCTBOBAHHUE JEATCILHOCTH MAapKETHHTOBOH CIY)KOBI Ha
IPEIPUATHN

3. AHanu3 ¥ COBEpIICHCTBOBAHNE JCITEILHOCTH MPEANPHUSATHS MaJIoro Ou3Heca.

4. BaHKPOTCTBO MPEANPHUITHI (OpraHW3alnii) B SKOHOMHUKE: POJIb, 3HAUCHHE U
TIOCTICICTBUSI.

5. JluarHOoCTHKa M yIpaBJICHHE OAHKPOTCTBOM MPEANPUATHS (OpraHU3aINN ).

6. KampoBoe ¥  JOKyMEHTalMOHHOE  OOECIIEUYEHHE CHCTEMBI  YIPaBICHUS
TIEPCOHAIIOM.

7. Kanuran npeanpusarus kak ¢pakrop, GopMupyromui ero npuobLIb.

8. KopnopaTuBHas KyinbTypa U 3QPEKTUBHOCTD JACSITCIBHOCTH MPEITPHUITHS.

9. MapkeTuHT Ha pIHKE TOBAPOB IPOMBIIIJIEHHOTO HA3HAYEHUSI.

10. MoTuBanust MOBBIIICHNUS Ka4e€CTBA HA MPEIPUITHH.

11. HopmupoBaHue Tpy/a Ha NPEANPUATUH.

12. HopmupoBanue TpyJa Ha OCHOBHBIX IPOU3BOJICTBEHHBIX CTPYKTYPHBIX
noJipa3e’aeHui mpeIpusITHS.

13. ObGecrieueHne KauecTBa MPOTYKIIMHA HA TIPEIITPUATHH.

14, O6beM BbIMycKa MNPOAYKIMH Kak  (akrop, GOPMUPYIOIIMN  MPUOBLIb
PEPUSITHS.

15. OpraauzanroHHas KyJIbTypa Kak (hakT SKOHOMHYECKOTO Pa3BUTHS TPEAPUITHS.

16. Opranuzanus U COBEpIICHCTBOBAHUE YIPABICHUS PEKIAMHOM JEATEIHHOCThIO Ha
MIPEATPUSATHH.

17. OueHka pe3yabTaTUBHOCTH TPy/1a pAOOTHUKOB.

18. OrneHKa cTpaTernyecKoro MoTeHIMANA MPEITPUATHS.

19. Omenka ypoBHS OpraHH3aIuy TPyAa Ha IPEANPUSTHH.

20. TloBbIlieHUE KOHKYPEHTOCTIOCOOHOCTH OpraHU3aIINH.

21. TloBblileHUE pe3yabTaTUBHOCTH TPYy/Aa pAOOTHUKOB B OPTaHHU3AIUH.

22. Tlosbimenue 3QGheKTUBHOCTH TPYJa pAOOTHUKOB MPEATPHUSITHS.

23. Tloctpoenne 3¢ (HEKTUBHON OPraHU3AIMOHHON KYJIBTYPBI IPEIPUSITH.

24. TIpo6iieMbl MOTHBAITUY TIEPCOHANA U TTYTH UX PEIICHUS.

25. IlyTv mOBBIIIEHUSI KOHKYPEHTOCTIOCOOHOCTH MPEATPUSTHS

26. Ilytu moBbieHust 3 (HEKTUBHOCTH MAPKETUHTOBOU JACSTEIIBHOCTH OPTaHU3AIUH.

27. IlyTu ynydineHus UCIOIb30BaHUS TPYAOBBIX PECYPCOB HA MPEATIPUITHH.

28. Pa3BuTHE METOOB CTUMYJIMPOBAHUS COBITA B OPTAHU3AIUH.

29. PazpaboTka IMHI’Ka OpTaHU3AIIHH.

30. Pa3paboTka MapKEeTHHTOBOM CTPATETHH OPTaHU3AIHH



31. Pa3paboTka cucteMbl MOTUBAaLMU Tpyaa U (OPMHUPOBAHUSA JOXOJ0B PaOOTHUKOB
OpraHu3aluu.

32. Pa3paboTka cTpaTteruu npeanpusTUs Mo YJyYLIIEHUIO UCIONIb30BaHUS KaJpOBOTO
MOTEHIIMATIA.

33. Pa3zpaboTka cTpaTeru ToBapHOW NOJUTUKHU OPTraHU3aI|H.

34. CoBeplIeHCTBOBAHUE  CUCTEMbI  MOTHUBAIlMU  JACATEIBHOCTH  PaOOTHUKOB
TPEITPHUSITHS.

35. CoBepIIeHCTBOBaHUE CTUMYIUPOBAHUS TPY1a paOOTHUKOB MPEAIPUSITHS.

36. CoBepIIeHCTBOBaHUE CTPATErMH MAPKETUHT Ha MPEANPUATHH.

37. CoBeplIeHCTBOBaHUE YIIPaBICHUS MPEAIPUSITHEM.

38. CoBepuieHCTBOBaHME (DMHAHCOBOTO IUIAHMPOBAHUSL B CHUCTEME YIpaBiICHUS
OpEINPUATUEM.

39. CoBepi1IeHCTBOBaHUE CUCTEMbI MAPKETUHTA TYPUCTHUECKHUX YCIYT.

40. CoBpeMEHHOE COCTOSIHME U MEPCHEKTHUBBI Pa3BUTHS YIIPaBJICHUSI MEPCOHATIOM Ha
npennpusituu (opranuzanuu) B Poccuu.

41. CounanbHO-?5KOHOMMYECKHE  aCMEKThl  COBEPIICHCTBOBAHMSI  YIPABICHUS
NEPCOHAJIOM B OpTaHMU3aIUH.

42. Ctpareruueckoe IUTAHUPOBAHWE MApPKETHMHI B OpraHu3auud (Ha mpuMepe
Yeuenckoit PeciyOmukm).

43. Ctpaterus pa3BUTHSI IPEATPUITHSL.

44, TexHOJOoTHus YIpaBIEHUS MEPCOHATIOM IPEANPHUSATHUS.

45. YmpaBieHue TOXOAHOCThIO KamuTalla IpeanpusTUs.

46. YmpaBieHue 3aTpaTaMyd OpraHU3alluu.

47. YupapiieHHE Ka4ECTBOM IIPOYKIIMHU HA MPEINPUATHH.

48. YmpaBieHne KOHKYPEHTOCTIOCOOHOCTBIO MPETPHUSITHS.

49. YmpasneHnue KOHQIUKTAMU B OpTaHU3AIUH.

50. Ynpasienre 000pOTHBIMU CPEJCTBAMU MPEINPUATHI (OpraHU3aIIHil)

51. YnpaBneHue nponu3BOIUTEIbHOCTHIO IPEATPUSITHUSI.

52. YrpaBneHue CTOUMOCTbIO TPOAYKIIHH.

53. YmpaBieHue TEXHUUECKUM Pa3BUTUEM MIPEATIPUSATHSL.

54. YmpasneHue TPyIOBBIMU PECYpCaMU U MOBBIIIEHUE YPOBHS KOMIIETEHTHOCTH
PaOOTHUKOB OpPTraHU3aIIHH.

55. Ynpasnenne GUHAHCOBBIMU PUCKAMU HA TIPEATPUATHH.

56. ®opmupoBaHNe WMHUKA OpraHW3alMM Ha OCHOBe wHHCTpyMeHTOB Public
Relations.

57. ®opMupoBaHUE TOBAPHOU MOTUTUKHA OPTaHU3ALINH.

58. DxoHOMUYECKasi CTpaTeTus MPEATPUITHUS.

59. DxoHOMHUYECKasi YCTOMUYHUBOCTD MPEITTPHUSITHS.



[Tpunoxenue 2

IIpumeps! opopmiieHnst TA0IML, PUCYHKOB H (hopmy.r

Tabnuupl moMenaT B TEKCTE pabOTHI MOCHE CChUIOK HAa HUX. TaOnuIlbl TOJKHBI UMETh
HAa3BaHUS U CKBO3HYIO ITOPAAKOBYIO HyMEPALMUIO.

CnoBo «Tabnuua» u ee MNOPSAKOBBIMA HOMEp MUIIYTCS BBEPXy HaJa TaOmuuen c
BBIPDABHUBAHUEM 110 NPABOMY Kparo. 3arojoBOK TaOJHUIIBI BBIMOJHIETCS CTPOYHBIMU
OykBamMu (KpoMme MEepBO 3ariaBHOM) MO LEHTPY C MPUMEHEHUEM MOJTY>KUPHOTO HaUePTaHUS
K TEKCTY, 3HaK «N°» 1 TOUKa B KOHIIE 3aroJI0BKa HE CTaBATCS.

Tabmuma 1 lunamMmuka nesieBbIX Moka3aTteei

2015 2016 1OABl 9017 2018

Tlokazarennb

VneneHEIN Bec, %

YpoBenb 6e3padotuiibl,%

Tabnuma ngomkHa 3aHUMATh He Oosiee OJHOM cTpaHullbl. Eciau aHamuThueckas Tabiauia mo
pasMmepy TMpeBbIIAeT OAHY CTPAHHUILY, €€ CIeAyeT BKIIOYHUTh B MPHUIOXKECHHUE, JIHMOO TpHU
nepeHoce Ha MOCJICAYIONIYIO0 CTpaHUITy yKa3biBaeTcs: «IIpogomkeHne TaOIuIb.
Homyctumo odhopmiiath Tabnuibl 12-m pazmepom mpudra v yepes3 oguHapHbINA HHTEpBAI.

HazBanue mmirocTpaniuu HauMHAeTCs co clioBa «Puc.», mociie KOTOporo yka3bIBae€TCs €ro
MOPSIKOBBIN HOMEp B Mpejieniax Bcel paboThl ¢ TOYKOM B KOHIIE.

YyacTHUKH mnmponecca 10BCACHUA MYHHUIIUITIAJIbHBIX

yclyr

|

[ToTpedurens, [IpousBoauTens, hakTHIESCKH Pacniopsimurens(opranuszaTop),
KOTOPBIi A HCTIOCPCACTBCHHO o0ecrieunBaeT TOBap UM yCIYTy, T.€.
HETOCPEICTBEHHO BBITIOJHSET paboTy WK Ha3HA4aeT MPOU3BOAUTENS
noTpeoser o0ecreunBacT J10CTaBKy MOTPEOUTEITIO I HA000POT, BEIOUpAET

YCIYTU TOBapOB U YCIIYT noTpeOuTeNs 1151 KOHKPETHOTO

HoTpeOuTeINto IPOU3BOINUTEIIS

Puc. 1. YuacTHUKHM nIponecca 10BeleHU MYHUIIUNIAJTIbHBIX YCJIYT

®opMynbl HEOOXOJUMMO CHauaja MPUBECTH B CHUMBOJIbHOM BBIpaXXEHUHU, 3aTeM JaTb
pacuin(dpoBKY BXOJSUIMX B HUX UHIEKCOB U BEJTUYUH.
Hampumep, skoHoMuueckyto »(h@eKkTuBHOCTh ymopaBieHus (Jy) B Y3KOM CMBbICTE
XapaKTEPU3YIOT CIEAYIOIINE TOKa3aTeNu:

dy =113, 1)
rae J| — moxoasl npennpusrusi, pyo.;



3 — 3aTpaThl Ha COJICPKAHUE armapara yrpasJieHus, pyo.
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Oo0pa3zen opopmiieHUsI TUTYJIBHOIO JIUCTA

MUHUCTEPCTBO HAYKU U BBICILIET'O OBPA3OBAHUS POCCUMCKOM ®EJEPALIMNA
®enepalibHOE rOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTENIBHOE YUPEKICHUE
BBICILIETO 00pa30BaHUs
«YHeueHCKHUI TOCyTapCTBEHHBIN YHUBEPCUTET
umeHn Axmara AGaynxamuaosuda Kaasipoay

DaKyJbTeT rocyAapCTBEHHOT 0 YIIPABJIEHUSA

Kadenpa menenxkmenrta

BBIITYCKHASA KBAJIM®PUKAIIMOHHASA PABOTA

ITo nanpaJjennio moaroroBku 38.03.02 «MeHeT:KMEHT

(BAKAJIABPCKASI PABOTA)
Ha TeMYy:

«YTpaBieHue CTPATErMUECKUM, JOJITOCPOUHBIM U KPATKOCPOYHBIM (PMHAHCHPOBAHUEM

KOMITIaHUN»
PaGora nonmymena k 3amure: Crynenra (ku) 4 kypca
04HO# (hopMBI OOyUEHUS
3aB. kadenpoii MeHeHKMEHTA AxmanoBoit AmMunbl McaeBHBI
C.X. CynymoB
Hay4yHblii pyKoOBOAUTE/Ib:
« » 2022 1. K.3.H., 1oueHT Anoexkos X.H.

I'po3ublii — 2022



Oopasen opopmJiieHHsI COAEPKAHUSA

COJIEPKAHME
BBEJIEHUE
I''TABA | TEOPETUYECKUE OCHOBBI VIIPABJIEHUA
ONUHAHCHUPOBAHUEM KOMITAHUUN

[Tpunoxenue 4

6

1.1  HUcrounuku  (QUHAHCHUPOBAHUS  XO3SIMCTBEHHOW  JI€SITEILHOCTH

KOMITAHHH ..t teetteeee ettt e e e sttt e e e st e e e s st e e e s et e e e s anbn e e e e e e ennnees
1.2  Buwusaue pa3nuyHbiX (GAKTOPOB HA  BBHIOOP HCTOYHUKOB
(UHAHCUPOBAHUS  MPEAUPHUATHS B YCIOBUSAX  CTarHaluu

1.3  IIpoGnemsr PUBJICYEHUS JTOJITOCPOYHBIX HUCTOYHUKOB
(dbuHaHCHpPOBaHUS
I''TABA Il OLEHKA O®®EKTHMBHOCTU  YIIPABJIEHUA

ONHAHCHUPOBAHUEM KOMIIAHUMN (HA IIPUMEPE OAO
«HEYEHI"A3ITPOM)»)

2.1 OOmas xapaktepuctuka ympasieHuss OAO «YedeHrazmpom»
2.2  Anamu3 mokazarenedi  puuaHcoBorr b dextuBHOCTH  OAO
CHEUEHTABIIPOMD .. eeeeieeeeiiiiies s s e e e e et eeessbbn e s e e e e e e e e eeess e e e e e e e e eeennnnnnnns
I''TABA I COBEPIHIEHCTBOBAHUME YIIPABJIEHUEM
OMHAHCHUPOBAHUA COBPEMEHHBIX KOMITAHUN
3.1  CosepuieHcTBOBaHME (MHAHCOBOTO IIJITAHUPOBAHHMS — OCHOBA
sbdexTuBHOTO  ympaBieHUs ~ (HUHAHCHPOBAHWEM  KOMIIAHHUH
3.2  CoBepHICHCTBOBAaHUE CTPYKTYPHI UCTOYHUKOB (PMHAHCHUPOBAHUS
NeSATETHHOCTH KOMITaHUH
BAKITHOUEHUE ....cooiiiiiiiiiiiii ettt

22

28

28

32

44

44

49
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Oopa3sen opopmiieHHs CITUCKA HCIIOIB30BAHHOM JIUTEPATYPbI

CIIMCOK MCITOJIb30BAHHOM JINTEPATYPBI

1. AnucumoB A.JO., Oo0yxoBa A.C. MHWccnenoBanue pedpunuuuu «Kanuran
HPEANPHUITUS» C MO3UIMKA ((UHAHCOBOTO MEHEPKMEHTA // DKOHOMHKA B MPOMBIIIUICHHOCTH.
—2014. — Ne 4 (24). — C. 79-83.

2. bypskosckuit B.B. ®unancel npeanpusatuil. — M.: OUHAHCH U CTaTUCTHKA,
2014. - 145 c.

3. Boponnna M.B. ®unancossiii MeHexkMeHT [Teker]: yueonuk / M.B. BoponuHa.
— M.: U3parenbcko-ToproBas kopnopanus «lamkos u K°», 2016. — 399 c.

4. T'pubkoBa H.b., bemorenoa H.II., bonmapenko A.B. u ap. IlepcrnexTuBsl
pa3BUTHS POCCHUMCKOTO (DMHAHCOBOTO pBHIHKA: KOJJIEKTHBHas MoHorpadus. — M:
UsnarensctBo: OO0 "PYCAﬁHC", 2018. - 174 c.

5. Jopomenko T.B. @opmupoBaHue ONTUMAIBLHOW CTPYKTYpbl PECYPCOB
npeanpusitust / T.B. JJopomenko // ®unancossiii MerepkMenT. — 2015, — Ne 9. — C. 32-36.

6. Escrurneea O. A. Conepxanue MOHATHS (PMHAHCOBOE COCTOSIHHE OpPTaHU3aINu
// Bextop Hayku TONBSITTHHCKOTO TocynapcTBeHHOTro yHuBepcurera. — 2014, — Ne 2 (28). —
C. 100-1083.

7. KunaxoB .M., 3apeunkas B.I. ®HUHAHCOBO-3KOHOMUYECKHI  aHAIN3
(mpenmpusiTie, OaHK, cTpaxoBas KoMianus): yuyeoHoe nmocoome. — M.: KHOPYC, 2012. —
368 c.

8. UmanoBa A.B. Ilpo6iemsbl hrHAHCHUPOBAHUS NEATEILHOCTH MPEANPUATHI U MyTH
UX pEUIEHUS B YCJIOBHUSAX «B3pPOCJICHUS» PpPbIHKA KOPHOPATHBHBIX LIEHHBIX Oymar. —
[OnekTponHblid  pecypc]. — Pexum  moctyma:  http://vestnik.udsu.ru/2006/2006-
02/vuu_06_02_11.pdf.

9. Kupor A.B. Cnemnuduka ynpaBiaeHusi CTPYKTYpO HCTOYHUKOB (DMHAHCHUPOBAHUS
KarmmTana poccuiickux npeanpusitaii / A.B. Kupos // Bectauk Boal'V. — 2016. — Ne 1. — C.

138-142.


https://elibrary.ru/item.asp?id=34852658
https://elibrary.ru/item.asp?id=34852658
http://vestnik.udsu.ru/2006/2006-02/vuu_06_02_11.pdf
http://vestnik.udsu.ru/2006/2006-02/vuu_06_02_11.pdf

10. KoBaneB A.W. Ananu3 ¢uHaHCOBOTO cocTosiHUS mpennpusatus [Tekcr]: yueOHoe
nocodbue / A.U. Kosanes, B.II. [IpuBanoB. — M.: LleHTp 3k0OHOMUKH U MapkeTuHra, 2015. —
139 c.

11. KonmakoBa I'.M. ®unancel. JleHexHoe obpamenue. Kpeaut: Yuebnoe nocobue /
I''M. KonmakoBa. — M.: ®uHaHce! U ctatuctuka, 2011. — 496 c.

12. JlanonoroBa A.A. IlpobGnembl ¢opmupoBanus U 3G(PEKTUBHOTO HMCIOIB30BAHUS
UCTOYHUKOB  JIOJTOCPOYHOTO  (DMHAHCUPOBAHUS  JACSATEILHOCTH  MPEANPUATHH.  —

[DnexTponHbIi pecype]. — Pexxum moctyna: http://finis.rsue.ru/2008-2/2008-2.pdf.

13. JloraueBa E.A., O6yxoBa A.C. VYnpaBieHHe CTPYKTYpOW KamuTajga MU OILIEHKa
3G (PeKTUBHOCTH MCTHOJIb30BaHUs 3aeMHoro kamutana / Coopuux: Monogexs u XXI Bek.
Marepuansl [V MexayHapoaHoi MOJIONEKHONW HayuyHOW KoHbepeHIuH / OTB. pel. A.A.
I'opoxos. — Kypck, 2012. — C. 194-197.

14. JlozoBoit M.M. [lonsiTue pvHAHCUPOBAHUS: TEOPETUUYECKUE U MPABOBBIE OCHOBBI.
bromkerHoe ¢unancupoBanre / M.M. Jlo3oBoii // 3aKOHHOCT, ¥ IPABOMOPSIOK B
coBpemeHHOM obOtiectBe. — 2016. — Ne 27, — C. 179-184,

15. Jlokxtnonosa FO.H., SIlnuna O.H. AHTUKpU3UCHOE yNpPaBICHHUE KpPEAUTHBIMU
opraHuzaiusaMu: yaeoHoe mocoobue. — M.: U3znarenbctBo «Pycaitaey, 2017. — 136 c.

16. MexaHu3M OCYIICCTBICHH mepBuYHOro pasmemenus akmuii  (IPO). -

[DnexTponHbIH pecypc]. — Pexum moctyma: http://www.b2forex.ru/issuers_act/ipo/141.html.

17. Munramues K.H. ®unancel kommepueckux opranmsanmii: Yueonmk / K.H.
Mumnramues. — M.: KaoPyc, 2013. — 491 c.

18. Hempikuna O.C. Ananmm3 kimaccupukanuii HCTOYHUKOB (DHMHAHCHPOBAHUS
JCSATEILHOCTH OpraHu3allid C TOYKH 3peHus ux mpakTudeckoro npumeHenwus / O.C.
Hewmpikuna // Bectauk Tom. roc. yH-Ta. DxoHOMuKa. — 2017. — Ne 3 (19). — C. 60-67.

19. Otuetnnie nanabie OAO «Ueuenrasmpom» 3a 2012-2017 ropr.

20. TTaBnora JI.H. K Bompocy o ¢uHancoBoM oOecriedeHrH MpepuHIMATENhCTBA /
JI.H. TaBnosa // ®unancel. — 2015. — Ne 1. — C. 20-25.

21. CmupuoBa WM.JI. YnpaBrneHne ucTouHukaMu (UHAHCUPOBAHUS TPEATPHUITHS KaK

dakTop obecredeHus ero KoHKypentocrnocooHoctr // Bectouk Axamemun. — 2009. — No 2, —

C. 30-33.


http://finis.rsue.ru/2008-2/2008-2.pdf
http://www.b2forex.ru/issuers_act/ipo/141.html

22. CoicoeBa E.®. Kanuran, ¢puHaHCOBBIE pecypchbl U MCTOYHHUKM (UHAHCHPOBAHUS
opranu3auuu // Bectnuk BI'Y. Cepus 6. Oxonomuka u ynpasinenue. — 2007. — Ne 1. — C.
125-133.

23. Coicoea  E.®.  ®uHaHCOBbIE  pecypcbl M  KalmuTajdl  OpraHu3aluu:
BOCIIPOM3BOACTBeHHBIN 1oaxoA // @unancsl u kpeaut. — 2007. — Ne 21. — C. 6-11.
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1. O0mue nonoxkeHUus1
Meronuueckue yKaszaHUs IO OCBOCHHMIO JUCHUIUIMHBI «KOHTPOJUIMHI mepcoHaiay
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hOopM OOyUeHHUS.

YuyeOupiM TU1aHOM 1O  HampaBieHuto noarotoBku  38.03.02.  «MenemxMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:
- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;
2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexomMeHaanuu MO MOATOTOBKE K JIEKIIMOHHBIM 3aHATHUAM (TeOpPeTHYECKUI KYPC)
N3ydeHne NUCHUIUIMHBI TPEOYET CUCTEMATUUYECKOTO M TOCJIEIOBATEIBHOIO HAKOIJICHUS
3HAHUH.

CrynentaMm HeoOXOAMMO BECTH KOHCHEKT MPOCIyIIaHHBIX Jiekiui. llepen ouepemanoit
JIeKIIMEeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepual mpeabiayiied gexkuun. [pu
3aTpYJHEHUSX B BOCHPHUSATUM MaTepuaiga CjleayeT OOpaTUThCA K  OCHOBHBIM
TuTepaTypHbIM ucTOYHMKaM. Eciam pasoOpaTbcs B Marepuajie HE yAalloCh, TO CIEAYyeT
o0patuThcs K JeKTOpy (Mo TpaduKy ero KOHCYJNbTAllMi) WM K TMpernojaBaTeiiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMHUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJATOTOBKE K HUM; BBIJICTUTh BOTIPOCHI U 3a/1aud, OTBETHI HA KOTOPBIC WJIU BHITIOJTHEHUE U
perenre 0e3 MpeBapuTEIbHON IMOATOTOBKU HE MPEICTABIISIETCS BO3MOXKHBIM;

- UMETh B BHJY M TO, YTO B OMOJHMOTEKE Y4eOHOTO 3aBEJCHHUS HE BCErjJa UMEIOTCS B
HAJIUYUHU BCE PEKOMEH/I0BAaHHBIC UCTOYHHKH, UX HEOOXO0MMO HAUTH 3apaHee.

- MPUHOCUTH C COOOM PEKOMEHJIOBAHHYIO IMPEINOJaBaTesieM JIUTepaTypy K KOHKPETHOMY
3aHATHIO;

- 10 OYEPEJHOTO TMPAKTUUECKOIO 3aHSATHUS 10 PEKOMEHJOBAHHBIM JIUTEPATYPHBIM
HUCTOYHHUKAM MPOPadOTaTh TEOPETUICCKUIM MaTEpHal, COOTBETCTBYIOIICH TEMbI 3aHSATHS;

- MOJIB30BATHCSA TEXHUYECKUMH CPEJICTBAMHU OOYUCHHS U TUIAKTHICCKHUMHU MaTepHalaMH,
KOTOPBIMH pacrojiaraeT yaeOHOoe 3aBeicHHUE.

- TIPY TOJTOTOBKE K TMPAKTHYCCKHUM 3aHATHUSIM CIIEyeT 0053aTeIIbHO HCIIOJIB30BaTh HE
TOJILKO JICKIIMHU, YUYEOHYIO JTUTEPATypPy, HO U HOPMATUBHO-IIPABOBBIC aKThl U MaTepHUaIbI
MPaBONPUMEHUTEIbHON MPAKTUKY;

- TEOPETUUECKUN MaTepuall CJIeAyeT COOTHOCUTH C MPABOBBIMH HOPMaMH, TaK KaK B HUX
MOT'YT OBITh BHECCHBI M3MECHECHUS, JIOTTOTHEHHUS, KOTOPBIE HE BCETJIa OTPaKEHBI B yUeOHOM
JIUTEPATYPE;

- TP OTBETAaX Ha BOMPOCHI W PEIICHUA 33jJa4 HEOOXOAUMO BHUMATEJBHO MPOYUTATH UX
TEKCT U TOMBITAThCS JaTh apryMEHTHUPOBAHHOE OOBACHEHHUE C 003aTEIbHOM CCHUIKOM Ha
COOTBETCTBYIOIIYIO ITPABOBYIO HOPMY;

- B Hayaje 3aHATUM 3a7aTh MPENoJiaBaTeNIl0 BOMPOCHI MO MaTepualy, BbI3BaBIIEMY
3aTPy/IHEHUS B €ro MOHMMAHUKW WM OCBOCHHUM TMPHU PEIICHUU 3a7ay, 3aJaHHBIX IS
CaMOCTOSITEILHOTO PEIICHHUS;

-0 XOJy CEeMHHapa JaBaTh KOHKPETHBIC, UYETKHE OTBETHI II0 CYIIECTBY BOIPOCOB.
CTtpykTypa OTBETOB MOXKET OBITh PA3IWYHOM: JUOO BHAYaje JI€JIaeTCsS BBIBOJ, a 3aTeM
MIPUBOJISITCA apryMEHTHI, JIMOO JaeTCsl pa3BepHyTas apryMEHTAIMsl MPUHATOTO PEIICHUS,
Ha OCHOBaHHUM KOTOPOM Tpejjaraercss OTBeT. BO3MOXHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE JOJKHBI ObITH 0OOCHOBAHHBI.



- HA 3aHATUU JOBOJUTH KAXKIYIO 3a]1a4y /10 OKOHYATEIbHOTO PEIIEHUs, 1€MOHCTPUPOBATH
MOHMMAaHHE TMPOBEJICHHOTO0 aHaliu3a MNPOOJEMHOM CHUTyallMd, B CIydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CryneHtaMm, TpOMYCTHBIIMM 3aHITHS (HE3aBUCUMO OT MPUYMH), HE HUMEIOIIUe
MHUCbMEHHOTO PEIIEHUs 3a7ay WJIM HE MOATOTOBUBIIMECA K JAHHOMY IPAKTUUYECKOMY
3aHSATUIO, PEKOMEHIYETCS HE T03)Ke YeM B 2-HeJeIbHBIN CPOK SBUTHCA HA KOHCYJIbTAIIUIO
K MPENnoJaBaTelIl0 M OTUUTAThCI MO TEME, H3ydaBlueics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXAOW HE MPOpa0OTAaHHOM MMM Ha 3aHATUSAX TEME K Hadajy 3a4eTHOU
CECCUM, YIYCKAalOT BO3MOXKHOCTh TOJIYYUTh TIOJOKEHHbIE Oalibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast paboTa CTYAEHTOB BKJIOYAeT B ce0sl BBINOJHEHUE PA3IUYHOIO pojaa
3aJlaHui, KOTOpble OPUEHTUPOBAHBI HA OoJiee TIIyOOKOe YCBOEGHUE MaTepHalia u3yyaeMoi
mucuurmuivabl.  [lo  kaxaoi Teme y4eOHOM AUCHUIUIMHBI CTyACHTaM MpeJjiaracTcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe€ COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa3OupaTh HA CEMUHAPAX U KOHCYJIbTAIMIX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE JTOKYMEHTBHl YHUBEPCUTETA, a UMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢dopma caMOCTOSITETLHONH pabOThI CTyJeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMCAHUE ACCe, KypCOBOM palOThI, MOKIaja W T.I.) HAYMHAETCS C U3y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U yu4eOHBIE TOCOOUSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYPHaJIbHbIC U Ta3€THBIC CTAaTbW, PA3JIMYHbIE CIPABOYHUKHW, SHUMKIIONEINH, WHTEPHET
peCypCehl.

Pexomenpanuu CTyaeHTYy:

BBEIOpaHHYI0O MOHOTpaUI0 WM CTaThIO II€IecCO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTaX CJIEAYyeT O3HAKOMHUTHCS C OIJIABJICHUEM M HAy4YHO-CIPABOYHBIM ammnapaToMm,
MPOYUTATh AHHOTAIMIO W TpeauciioBue. llemecoobpasHo ee mponmcTaTh, PacCMOTPETH
WUTIOCTPAllUK,  TaONWIBl, JUarpaMMbl, TNPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHUE MO3BOJIUT y3HAaTh, KaKWE€ TJIABBI CIIEAYET YUTATh BHUMATEJIBHO, a4 KAaKHE
MPOYUTATH OBICTPO;

- B KHAI'€ WIH XypHaJe, MPUHAJICKAIINE CAMOMY CTYAEHTY, KIIFOUEBbIC IMO3ULIUN MOXKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTA WJIW KypHall He SIBISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO II€J€CO00pa3HO
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpUBIEKIM BHUMaHue. [lozxke cremyer
BO3BPATUTHCA K HUM, MEPEUUTATh WU MEepenucaTh HY>kHYI0 uHpopMmanuio. duznueckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEICHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKII0UAETCs B KAaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U MOMOTAalT BhIPaOAThIBaTh HABBIKU SICHOTO HW3JIOKEHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onuoit 3 (opM CaMOCTOSTEIBLHOM PabOTHI CTYACHTA SBISETCS MOJATOTOBKA HAYYHOTO
J0KJIa/1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKJIana - pPa3BUTHE y CTYJIEHTOB HABBIKOB AaHAJUTUYECKOM pabOTHI ¢
HAy4YHOU JUTEpaTypod, aHajdu3a [HUCKYCCUOHHBIX HAYy4YHBIX MO3UIIMHI, apryMEHTallH
COOCTBEHHBIX B3MIISI0B. [10ATOTOBKAa HAy4HBIX JTOKIAJ0B TAaKXKe pa3BUBAET TBOPUECKUU
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nmepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEpaTypy, a TaKkKe OOCYyIUTh KIFOYEBBIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOU opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHnIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeAeHHE (YKa3bIBae€TCS AaKTyaJbHOCTb, LI€JIb W 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIBI aBTOPA, CIIUCOK JTUTEPATyphl (HE MEHEE S5 MO3UIUNA UCTOYHUKOB
Hay4YyHOW JnuTepaTypbl (HayuHble cTaTbu W MoOHOrpaduu). OObEeM COriIacoBBIBACTCA C
npenoaaBareneM. B koHile pabOThI CTaBUTCS J1aTa €€ BBIIOJIHEHUS! U MOJIUCHh CTYICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oueHkKa 3a AOKJIaJ YYUTHIBAET COJEpKaHUE JIOKIIAJa, €r0 MPE3CHTAINI0, a TAKKE
OTBETHI HA BOIIPOCHL.



3.3.MeTonnyeckue peKOMeH/Ial[UM 110 MOAToTOBKe pedeparta

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHSI MHEHHSI aBTOPOB M CBOETO
CYXKJICHHMSI 110 BRIOPAHHOMY BOMPOCY B MUCHbMEHHON (pOpME, HAYYHO I'PAMOTHBIM SI3BIKOM
1 B XOPOUIEM CTHIIE;
- IproOpeTeHre HaBblKa TPAMOTHOTO O(POPMIIEHHUS CCHUIOK HAa MCMOJIb3YEeMbIe UCTOUYHUKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHUE U PA3BUTHUE Y CTYJEHTA UHTEpeca K OMpPEACICHHON HAyYHOU U MPAKTUYECKON
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMHMCAHWUU KYPCOBBIX U JUIJIOMHON pabOThl U NalbHEUIINX HAYYHBIX
TpyJax.
OcHOBHBIE 3aJ1a4M CTY/ICHTA ITPU HAIIUCAHUU pedepara:
- C MakKCHUMaJbHOM TOJHOTOW HCIHOJIb30BaTh JIUTEPATypy IO BbBIOpaHHOM TeMe (Kak
PEKOMEHyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPaHHYI0) ISl MPAaBUJIBHOTO NMOHUMAHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YSICHUTbH JUJIs1 ce0si MU M3JI0KUTh MPUUYMHBI CBOEro coryiacus (HEcoryacus) ¢ TeM HWIU
WHBIM aBTOPOM TI0 JTaHHOM Ipobiieme.
TpebGoBaHus K coEepKaHUIO:
- MaTepuall, UCOJIb30BaHHbIN B pedepaTe, T0JKEH OTHOCUTCSI CTPOTO K BBIOpaHHOM TeMe;
- HEOOXOAMMO H3JIOKUTh OCHOBHBIE ACIEKTHI MPOOJIEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUM C TOW WJIM MHOM JIOTUKOHN (XPOHOJOTHMUECKOH, TeMaTHYECKOM, COOBITUHHON
U J1p.)
- MPU U3JIOKEHUH CIEAYeT CTPYyNIUPOBATh UJIEM Pa3HBIX aBTOPOB MO OOIIHOCTH TOUYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIIPOCY, C KOTOPOU BBI coslMaapHBI.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YEOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE NHUCIMIUIMHBI, TemMa pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepaTa nenuTcst Ha TPU YaCTHU: BBEJICHWE, OCHOBHAS YaCTh U 3aKITFOYCHHE.
a) Beenenue - pasnen pedepara, MOCBSIIEHHBINH MOCTAHOBKE MPOOJIEMBbI, KOTOpasi Oymer
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
6) OcHOBHasi YacTh - 9TO 3BEHO PadOTHI, B KOTOPOM TOCIIEIOBATEIHHO PACKPHIBACTCS
BbIOpaHHas Tema. OCHOBHAs YaCTh MOXET OBbITh MPEACTaBICHA KaK IEJIbHBIM TEKCTOM, TaK
U paszneiieHa Ha riaBbl. [Ipu HeoOXoAMMOCTHM TeKCT pedepara MONKET JOMOITHSATHCS
WUTIOCTpalUSIMU, Tabiuiamu, rpadukaMu, HO UMH HE CIIeyeT "meperpyKath" TEKCT.
B) 3aKitoueHHe - JaHHBIN pa3gen pedepara M0KeH ObITh MPEACTaBICH B BUE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KPaTKUMHM M YEeTKUMH. Takke B 3aKII0YEHUU MOKHO O00O03HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJINCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBLIIU PACKPBITHL B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPBHI.

B naHHOM cnHcke Ha3bIBAIOTCS KAaK T€ MCTOYHHMKH, Ha KOTOPBIE CCBUIAETCS CTYJIEHT NpHU
MOATrOTOBKE pedepara, TaK M BCE MHbIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJKHO OBITh HCIIOJIB30BAHO HE MEHee [ pa3HbIX HCTOYHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNB30BAaHUEM MaTepuala, CoJiepKallerocss B OJHOM Hay4HOM
HMCTOYHUKE, SIBJIIETCA SIBHBIM IIaruaToM M He mnpuHuMaerca. Odopmienue Chmcka
MCTOYHUKOB M JIUTEPATYphl TOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCHUTETE.

O0beM u TexHUYeCKUe TpeOOBaHUsl, TPEAbSIBIsIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanui. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN uHTEepBan 14 mpudTom, pasMepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Ipu muTHpOBaHNK HEOOXOUMO COOIIOAATH CIIEAYIOLIUE MPAaBUIIA:

- TEKCT ULMTaThl 3aKJIIOYaeTcss B KaBbIUKM W MPUBOAUTCS Oe€3 HU3MEHeHu#, 0e3
MPOU3BOJILHOTO COKpAILEHUsI IUTUPYEMOTo ¢parMeHta (MpomycK CJOB, MPEIIOKEHUN
WK ab3a1eB JI0MyCKaeTCsl, €CIM HE BIIEYET UCKaXKEHUsI Bcero ¢pparMeHTa, 1 o003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMbICIIA;

- Kak7asi 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckue yKazaHUs 10 OCBOCHUIO JUCHMIUIMHBI «YTIpaBiICHUE KaueCTBOM
aJpeCcOBaHbl CTYJIEHTAaM OYHOW U OYHO-3a04YHOU (hOpM OOyUEHHUS.

VYuyebupiMm 1iaHOM 10 HampaBieHuto noarotoBku  38.03.02.  «MeHemKMEHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TeOPeTHYECKUI KYPC)
N3ydeHnne MUCHMIUIMHBI TPEOYEeT CHUCTEMATUYECKOTO M MOCIEI0BATEILHOIO HAKOIIJICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCIEKT MpOCHylIaHHbIX Jekiui. Ilepen odepemHoit
JIeKIIMEeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepual mpeabiayiied gexkuun. [pu
3aTpYJHEHUSX B BOCHPHUSATUM MaTepuaiga CjleayeT OOpaTUThCA K  OCHOBHBIM
auTepaTypHbIM UcTOYHMKaM. Eciau pasoOpaTbes B Marepuajne HE yAalioch, TO CIEIyeT
o0patuThcs K JeKTOpy (Mo TpaduKy ero KOHCYJNbTAllMi) WM K TMpernojaBaTeiiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMHUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJITOTOBKE K HUM; BBIJICTUTH BOMPOCHI U 3aJ]a4H, OTBETHI HA KOTOPHIC WJIM BHITIOJIHCHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OMONHMOTEKEe y4yeOHOro 3aBeJCHUS HE BCErjJa MMEIOTCS B
HAJIMYUU BCE PEKOMEHIOBAaHHBIE HCTOYHUKH, MX HEOOXOAMMO HAUTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAaHHYIO IMPENoaBaTesieM JIUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBeICHUE.

- TpU TOJATOTOBKE K MPAKTHUUYECKHM 3aHITHUSM CIEIyeT 00s3aTeJIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEpPaTypy, HO U HOPMATUBHO-NIPABOBBIE aKThl U MaTEpPHUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CiIeayeT COOTHOCHTh C MIPAaBOBBIMU HOPMAaMHM, TaK Kak B HUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHHS, KOTOPhIE HE BCETJa OTPaKEHbI B Y4eOHOU
JUTEpaTypE;

- TIpY OTBETaX HAa BOIPOCHI M PELICHUS 33a/1ad HEOOXOJAMMO BHHUMATEIBHO MPOYUTATH HX
TEKCT U MOMBITAThCA JaTh apIYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKON Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauaje 3aHsiITUil 3a7aTh MPENoJlaBaTeI0 BOMNPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lW4yHON: JIMOO BHAYalie JIEJNAETCS BBIBOJ, a 3aTE€M
MPUBOISTCA apryMEHTBI, JIMOO JAeTCsl pa3BepHyTask apryMEHTallUsl MPUHSITOTO pElICHHUS,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- Ha 3aHATUU JOBOJUTH KAXKAYIO 3a/1a4y J0 OKOHYATEIBHOI'O PELICHUS, T€MOHCTPUPOBATD
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MUCbMEHHOTO PEIICHUS 3aJa4 WJIM HE MOATOTOBUBIIMECA K JAHHOMY MPAKTUYECKOMY
3aHSATUIO0, PEKOMEHAYETCSI HE MO3KE YeM B 2-HEJIENbHBINA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlieics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadyally 3a4€THON
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IOJIYYUTh TIOJOKEHHbIE Oamiel 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTenbHast padoTa CTYJAEHTOB BKJIIOYAET B c€0sl BBINOJHEHUE Pa3IM4HOI0 pojia
3aJlaHui, KOTOpbIE OPUEHTUPOBAHBI HA 0oJiee IIyOOKOE YCBOEGHUE MaTepualia u3ydyaeMoi
mucuuruiebl.  [lo kaxknmod Teme ydeOHOW JUCHMIUIMHBI CTYJIEHTaM TIpejJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOKHBI HCIIOJHSATBCS CAaMOCTOATENBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa3OupaTh HA CEMUHAPAX U KOHCYJIbTAIMIX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE NOKYMEHTHI YHHBEPCUTETA, & UMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padoOThI, MOKIaZa U T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas IuTepaTypa - 3T0 yUeOHUKH U y4eOHBIE TOCOOHSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KypPHaJIbHbICE U Ta3€THBIC CTAaTbU, PA3JIMYHbIE CIPABOYHUKHU, SHUMKIIONEINH, UHTECPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBEIOpaHHYI0O MOHOTpaUI0 WM CTaThIO II€IecCO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTaX CIEQyeT O3HAKOMHUTHCA C OIJIaBJICHUEM M HAyYHO-CIIPABOYHBIM alapaToM,
MPOYUTATh AHHOTAIMIO W TpeauciioBue. llerecooOpasHo ee mponmcTarh, pacCMOTPEThH
WUTIOCTPAllUK,  TaONWIBl, JUarpaMMbl, TNPWIOKEHUS. Takoe  MOBEPXHOCTHOE
03HAKOMJICHHE TO3BOJIUT y3HaTh, KaKWE€ TJIAaBbl CIEIYET YMTATh BHUMATEIbHO, & KaKHE
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, MpUHAJIeKAIINE CAMOMY CTYACHTY, KIIFOUEBbIE MO3UIIUA MOMKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTA WJIW KypHall He SIBISIOTCS COOCTBEHHOCTBIO CTYNIEHTA, TO 1€IecO00pa3Ho
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TMpUBICKIM BHUMaHue. [lozxke crenyer
BO3BPATUTLCA K HUM, MEPEUUTATh WM MEpenucaTh Hyx HYI0 HHpopmanuio. dusndyeckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEICHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKIIIOYACTCs B KaBbIUKHU. TOYHO yKa3bIBaeTCA
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYEHb KPATKOE M3JI0KEHHUE COJepKaHUsl MPOYUTAaHHOU paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHHUS paOOThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4aeMoro Marepuaja, HO U IOMOTAalT BbIpaOaThIBaTh HABBIKA SICHOTO W3JIOKCHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit u3 opM caMOCTOSTEIBLHON pabOThI CTYJEHTA SIBISETCS TMOJITOTOBKA HAYYHOTO
JI0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKJIANa - Pa3BUTHE Yy CTYJEHTOB HABBIKOB AHAJIUTHYECKON pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a [HUCKYCCUOHHBIX HAy4YHBIX MO3WILIHM, apryMEeHTalUH
COOCTBEHHBIX B3MIISI10B. [I0ATOTOBKA HAyYHBIX JTOKJIAJ0B TAaKKE Pa3BHUBAET TBOPUYECKHIA
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nmepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEpaTypy, a TakkKe 0OCYIUTh KIIOUYEBbIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MpPE3EHTALUE CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ana - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJTBHOM JIUCTE YKA3bIBACTCSI HANMEHOBAHHME YIeOHOTO 3aBEICHMsI, Ha3BaHUE KadeIpsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeAeHHE (YKa3bIBae€TCS AaKTyaJbHOCTb, LI€JIb W 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIBI aBTOPA, CIIUCOK JUTEPATYPhI (HE MEHEE 5 MO3UIUN UCTOYHUKOB
Hay4yHOW JnuTepaTypbl (HayuHble cTaTbu U MoOHOrpaduu). OObEeM COriIacoBBIBAETCA C
npenoaaBareneM. B koHile pabOThI CTaBUTCS J1aTa €€ BBIIOJIHEHUS! U MOJIUCHh CTYICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6uras oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro MPE3CHTAINI0, a TaAKKe
OTBETHI HA BOIIPOCHL.



3.3. MeToquyeckne peKOMeHIANHU 10 MOAroToBKe pedepara

[enbro HanucaHust peepaToB SIBIASETCA:
- IPUBUTHE CTYAEHTaM HAaBBIKOB  OHUOIMOrpauyeckoro IMoucka HeoOXOIUMOH
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXXJICHHsI TI0 BEIOPAaHHOMY BOMPOCY B MUCHbMEHHOU (PopMe, HAy4YHO TPAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHIIE;
- IprUOOpETEHNE HaBbIKa TPAMOTHOTO O(DOPMJIEHHUS CChUIOK Ha UCIIOJIb3YEMbIE HUCTOYHUKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJIEHTa UHTEPECa K OMPEICIICHHOW HAyYHOU U MPaKTUYECKON
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHON pabOThl U MAJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCUMaJIbHOM TMOJHOTOW HCMOJIb30BATh JUTEpaTypy IO BBIOpaHHOUW TeMe (Kak
PEKOMEHIYEeMYI0, TaK M CaMOCTOSITEIbHO MOJ00pPaHHYI0) ISl MPaBUIBLHOTO MOHUMAaHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YACHHUTh Il ce0sl U WM3JI0KHUTh MPUYUHBI CBOETO COrIacus (HECOryiacusi) ¢ TeM HIIH
WHBIM aBTOPOM TI0 JaHHOU mpobieme.
TpebGoBanus K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHBIN B pedepaTe, T0MIKEH OTHOCUTCS CTPOTO K BEHIOPAHHOU TeMe;
- HEOOXOAMMO M3JIOKUTh OCHOBHBIE aCIEKThl MPOOJIEMbl HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBHUM C TOM WJIM MHOMW JIOTUKOU (XPOHOJIOTMYECKOM, TEMATUUECKOU, COOBITUITHOM
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIaM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nuCTE yKa3bIBaeTCs HAaWMEHOBaHWE YYeOHOTO 3aBENICHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NHUCIMIUTMHBI, Tema pedepata, ®UO crymenta, OO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepaTa nenuTcst HAa TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh M 3aKIIOYCHHE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO pPadOTHI, B KOTOPOM IOCJIE€IOBATEIHLHO PACKPBIBACTCS
BbIOpaHHas Tema. OCHOBHAS YacCTh MOXET OBbITh MPEACTABICHA KaK IEIbHBIM TEKCTOM, TaK
U paszneiieHa Ha 1aBbl. [Ipu HeoOXoauMocTH TEKCT pedepara MOKET IOMOIHSITHCS
WUTIOCTpalUAMU, Tabnuiamu, rpadukaMu, HO UMH HE CIIeIyeT "Meperpykarh” TEKCT.
B) 3aKiItoueHue - JaHHBIN pazaen pedepara T0mKeH ObITh IPEACTaBICH B BUJE BBHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BHIBOBI JOIKHBI OBITh



KPaTKUMHM M YE€TKHUMH. Takxe B 3aKIOYEHUU MOXHO OOO3HAYUTh MPOOJIEMBI, KOTOpHIE
"BBICBETUJIMCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBLIIU PACKPHITHL B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KAaK T€ MCTOYHHMKH, Ha KOTOPBIE CCBUIAETCS CTYJIEHT NpHU
MOATrOTOBKE pedepara, Tak U BCE WHBIE, U3yUYEHHBIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore JOJDKHO OBITh HCIIOJIB30BAHO HE MEHee [ pa3HbIX HCTOYHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNB30BAaHUEM MaTepuala, CoJiepKallerocss B OJHOM Hay4HOM
HCTOYHUKE, SIBJIIETCA SIBHBIM IIaruatoM M He mnpuHuMaerca. Odopmienue Chmcka
MCTOYHUKOB M JIUTEPATYphl TOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCHUTETE.

O0beM u TexHUYECKHE TPeOOBaHUSI, MPEIBABISIEMBIE K BHIMOJHEHUIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6osee 20 cTpanul. Pabora
JI0JI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBai 14 mpudTom, pazMepbl OCTaBIsIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu muTHpOBaHUHM HEOOXOAMMO COOJIOIATh CIIETYIOIIUE MPaBUIA!

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHEeHuu, 0e3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WK ab3aneB JI0MyCcKaeTcsl, eCM He BJICYET UCKaXKEHUs BCero parmMeHTa, u 0603HavaeTcs
MHOTOTOYMEM, KOTOPOE CTAaBUTCS Ha MECTE MPOITyCKa) U 0€3 NCKAXKEHUS CMbICTIA;

- KakJas uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHMK, OmOIMorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckne  ykazaHMsi [0  OCBOGHUIO  JUCHUIUIMHBI  «AJMUHUCTPATUBHBIN
MEHEIKMEHT» aJpecOBaHbl CTYJEHTAM OYHOM U OYHO-3a04HON (opM 0OydeHUsI.
YuyeOHpiM TUIaHOM 1O  HampaBiieHuto noAarotoBku  38.03.02.  «MenemxmMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TeOPeTHYECKUI KYPC)
N3ydeHnne MUCHMIUIMHBI TPEOYEeT CHUCTEMATUYECKOTO M MOCIEI0BATEILHOIO HAKOIIJICHUS
3HaHUMU.

Crynentam He0oOXOAMMO BECTH KOHCHIEKT MNPOCHyIIaHHBIX Jiekuuid. Ilepen odepenHoi
JIEKIIMEeNH He0OX0UMO MTPOCMOTPETh MO KOHCIEKTY Matepuall nmpeasiayiied gexkuuu. [pu
3aTpYJHEHUSIX B BOCHPUATHM MaTephana CleayeT oOpaTUThCI K  OCHOBHBIM
auTepaTypHbIM UCTOYHMKaM. Eciu pasoOparbesi B Marepuaie HE YIajaoch, TO CIEIyeT
oOpatuthcsi K JeKTopy (mo rpaduKy ero KOHCYJIbTAllMid) WM K MpernojaBaTesiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATOTOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMHUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJITOTOBKE K HUM; BBIJICTUTh BOMPOCHI U 3aJ]a4, OTBETHI HA KOTOPBIC WJIM BBHITIOJIHCHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OUONHMOTEKEe y4yeOHOro 3aBelCHUS HE BCErja UMEITCA B
HAJIMYUU BCE PEKOMEHIOBAaHHBIE UICTOYHUKH, UX HEOOXOAMMO HAlTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JIUTEPaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUN MaTepHall, COOTBETCTBYIOIICH TEMbI 3aHATHS;

- TIOJIb30BATHCS TEXHUYECKUMHU CPEJICTBAMHU OOYUEHHMS U TUJAKTUYECKUMU MaTepHUaiaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBeICHUE.

- TpU TOJATOTOBKE K MPAKTHUUYECKHM 3aHITHUSM CIEIyeT 00s3aTeJIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEpPATypy, HO U HOPMATUBHO-IIPABOBbIE aKThl U MaTEpPHUAIbI
MPaBONPUMEHHUTEIILHOUN MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CIeAyeT COOTHOCUTH C MPABOBBIMU HOpPMaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI M3MEHEHHUSI, JOTIOJTHEHHSI, KOTOPBIE HE BCETa OTPAKEHBI B yUeOHOM
JUTEpaTypE;

- IpA OTBETAaX HA BOMPOCHI W pEHICHUs 3a7a4 HEOOXOJUMO BHHMATEIBHO MPOYUTATH UX
TEKCT U MOMNBITATHCA J1aTh apryMEHTUPOBAHHOE OOBbSICHEHUE C 00s13aTENIbHOM CCHUIKOM Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHSITUH 3aJaTh NPENoJaBaTEII0 BOIMPOCHI MO MaTepHally, BbI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lW4yHON: JIMOO BHAYalie JIEJNAETCS BBIBOJ, a 3aTE€M
MPUBOSITCA apryMEHTBI, JIMOO JaeTcsl pa3BEepHyTasl apryMEHTalMsl MPUHSTOrO PElICHUs,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- HA 3aHATUHU JOBOJUTH KAXKAYIO 3a/1a4y IO OKOHYATEJIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MHCbMEHHOTO pEIICHMsS 3a7ady WM HE MOATOTOBUBIIMECS K JAHHOMY IPAKTUYECKOMY
3aHSATUIO, PEKOMEHAYETCSI HE MO3KE UYeM B 2-HEJIETbHBINA CPOK SIBUTHCSI HA KOHCYJBTAIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlieics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadyally 3a4€THON
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IOJIYYUTh TIOJOKEHHbIE Oamiel 3a palboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast paboTa CTYJICHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOTO POJa
3aJlaHui, KOTOpble OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOe YCBOCHHE MaTepuaia u3ydaeMon
mucuuiuiiebl.  [lo  kaxkaod Teme ydeOHOW JUCHMIUIMHBI CTYJEHTaM TIpeaJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa3OupaTh HA CEMUHAPAX U KOHCYJIbTAIMIX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE NOKYMEHTHI YHHBEPCUTETA, & MUMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1. MeToauyeckue peKOMeHAaIUM 10 padoTe C JUTEPaTYyPOii.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padoOThI, MOKIaZa U T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U yu4eOHBIE TOCOOUSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THBIE CTAaTbH, PA3JIMYHbIE CIPABOYHUKH, SHUUKIONEANH, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CJIEAyeT O3HAKOMHUTHCA C OIVIABJICHUEM M HAYYHO-CIPABOYHBIM ammapaTom,
MPOYUTATh AHHOTANMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPETH
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHHE TO3BOJIUT y3HATh, KaKUE€ TJIaBbl CIEAyEeT YUTATh BHUMATEIbHO, a KaKue
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, TPUHAJIeKAINEe CAMOMY CTYACHTY, KIIFOUEeBbIE MO3UIUHA MOMKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTA WU KypHAJl HE SIBIAIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO IEJIeCO00pa3HO
3alUChIBATh HOMEpa CTpaHUll, KOTOpble TMpUBICKIM BHUMaHue. [lo3xke craexyer
BO3BPATUTLCA K HUM, MEPEUUTATh WJIU MEepenucaTh HY>KHYI0 uHpopmanuto. Gusnueckoe
JIEUCTBHE TIO 3aMKMCHIBAHUIO TTIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MH(GOpPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEICHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKII0UaeTCsl B KaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U MOMOTAalT BhIPaOAThIBaTh HABBIKU SICHOTO HW3JIOKEHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit 3 GopM caMOCTOSTEIBLHOM PabOTHI CTYJIEHTA SBISETCS TOJATOTOBKA HAYYHOTO
J0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKJIana - pPa3BUTHE y CTYJIEHTOB HAaBBIKOB AHATUTUYECKON pabOTHI ¢
HAay4YHOW JUTEpaTypoM, aHajdu3a [IHUCKYCCUOHHBIX HAy4YHBIX MO3UIIMHI, apryMeHTallUH
COOCTBEHHBIX B3MIISII0B. [I0ArOTOBKAa HAay4HBIX JTOKIAJ0B TaKKe pa3BUBAET TBOPUECKUU
NOTEHIMAJ CTYAEHTOB.

Hayunblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nmepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEpaTypy, a TaKkKe OOCYyIUTh KIFOYEBBIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K 0)OpMIICHHIO Hay4HOTO Jokiaaa: mpudt - Times New Roman, pasmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, Tema gokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeAeHHE (YKa3bIBae€TCS AaKTyaJbHOCTb, LI€JIb W 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIBI aBTOPA, CIIUCOK JTUTEPATyphl (HE MEHEE S5 MO3UIUNA UCTOYHUKOB
Hay4yHOW JnuTepaTypbl (HayuHble cTaTbu U MoOHOrpaduu). OObEeM COriIacoBBIBAETCA C
npenoaaBareneM. B koHile pabOThI CTaBUTCS J1aTa €€ BBIIOJIHEHUS! U MOJIUCHh CTYICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnyeckue peKOMeH/Ial[UM 110 MOAr0TOBKe pedeparta

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHSI MHEHHSI aBTOPOB M CBOETO
CYXKJICHHMSI 110 BRIOPAHHOMY BOMPOCY B MUCHbMEHHON (pOpME, HAYYHO I'PAMOTHBIM SI3BIKOM
1 B XOPOUIEM CTHIIE;
- IpuoOpeTeHre HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CCHUIOK HA HUCIIOJIb3yeMbl€ HCTOYHHKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHUE U PA3BUTHUE Y CTYJEHTA UHTEpeca K OMpPEACICHHON HAyYHOU U MPAKTUYECKON
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMHMCAHWUU KYPCOBBIX U JUIJIOMHON pabOThl U NalbHEUIINX HAYYHBIX
TpyJax.
OcHOBHBIE 3aJ1a4M CTY/ICHTA ITPU HAIIUCAHUU pedepara:
- C MakKCHUMaJbHOM TOJHOTOW HCIHOJIb30BaTh JIUTEPATypy IO BbBIOpaHHOM TeMe (Kak
PEKOMEHyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPaHHYI0) ISl MPAaBUJIBHOTO NMOHUMAHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YSICHUTbH JUJIs1 ce0si MU M3JI0KUTh MPUUYMHBI CBOEro coryiacus (HEcoryacus) ¢ TeM HWIU
WHBIM aBTOPOM TI0 JTaHHOM Ipobiieme.
TpebGoBaHus K coEepKaHUIO:
- MaTepuall, UCOJIb30BaHHbIN B pedepaTe, T0JKEH OTHOCUTCSI CTPOTO K BBIOpaHHOM TeMe;
- HEOOXOAMMO M3JIOKUTh OCHOBHBIE aCIEKThl MPOOJIEMbl HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBHUM C TOW WJIM MHOM JIOTMKON (XPOHOJOTHYECKON, TEMAaTUHUECKOU, COOBITUMHOM
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIeIOBATEIbCKOM PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBAaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI cosiMaapHBI.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YEOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepaTta nenuTcst Ha TPU YACTH: BBEICHHE, OCHOBHAS YaCTh U 3aKJITFOUYCHHE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
06) OcHOBHasi YacThb - ATO 3BEHO PabOTHI, B KOTOPOM TOCIEAOBATEIHHO PACKPHIBACTCS
BbIOpaHHas Tema. OCHOBHAS YaCTh MOXET OBbITh MPEJCTaBICHA KaK I[EIbHBIM TEKCTOM, TaK
U paszneiieHa Ha TiaBbl. llpu HeoOXoguMocTu TeKCT pedepara MONKET TOMOJHSITHCS
WJUTIOCTpalUMSIMU, Tabiuiamu, rpadukaMu, HO UMH HE CIIeyeT "meperpyKath" TEKCT.
B) 3aKiItoueHHe - JaHHBIN pa3gen pedepara M0KeH ObITh MPEACTaBICH B BUIE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KPaTKUMHM M YEeTKUMU. Taxke B 3aKIOYEHUU MOKHO O0O03HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBLIIU PACKPHITHL B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPBHI.

B naHHOM cnHcke Ha3bIBAIOTCS KAaK T€ MCTOYHHMKH, Ha KOTOPBIE CCBUIAETCS CTYJIEHT NpHU
MOATrOTOBKE pedepara, TaK M BCE MHbIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore JOJDKHO OBITh HCIIOJIB30BAHO HE MEHee [ pa3HbIX HCTOYHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNB30BAaHUEM MaTepuala, CoJiepKallerocss B OJHOM Hay4HOM
HMCTOYHUKE, SIBJIIETCA SIBHBIM IIaruaToM M He mnpuHuMaerca. Odopmienue Chmcka
MCTOYHUKOB M JIUTEPATYphl JOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCHUTETE.

O0beM u TexHUYeCKUe TpeOOBaHUsl, TPEAbSIBIsIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6onee 20 cTpanuil. Pabora
JIOJI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTEepBai 14 mpudTom, pazMepbl OCTaBIsEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu nuTHpOBaHKUK HEOOXOIUMO COOJIOATh CIAEAYIOIIKE TPaBUiIa:

- TEKCT ULMTaThl 3aKJIIOYaeTcss B KaBbIUKM W MPUBOAUTCS Oe€3 HU3MEHeHu#, 0e3
MPOU3BOJILHOTO COKpAILEHUsI IUTUPYEMOTo ¢parMeHta (MpomycK CJOB, MPEIIOKEHUN
WK ab3aleB I0MyCKaeTcsl, €CIM HE BJIEYET MUCKaKEeHUsI Bcero ¢parMeHrta, 1 o003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMbICIIA;

- Kak7asi 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMorpaduueckoe
OMKMCAHWE KOTOPOro JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Mertoauueckue yKa3aHUs 1o OCBOEHHUIO JCHUTUTUHBI «be3onacHoCTh
KUZHEACATEILHOCTU» aJPECOBAHBI CTYJEHTAM OYHON M OYHO-3a04HOU PopM OOydeHUSI.
Y4yeOHpiM MmmaHoM 1o  HampaBieHuto noAaroroBku  38.03.02.  «MeHemKxMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.MeTonnueckue peKOMEHJANUM MO0 M3YYEHHI0 JUCHMUIUVIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PexomMeHaaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATHAM (TeOpPeTHYECKUI KYPC)
N3ydenne NUCHUIUIMHBI TPEOYyEeT CHCTEMATHUYECKOTO W TMOCJIEI0BATEIbHOTO HAKOILICHHS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCHEKT MPOCTyIIaHHBIX Jiekiui. [lepen odepemHoit
JeKIMeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepuain npeasiaymiei sexkuuu. [Ipu
3aTpYJHEHUSIX B BOCHPHUSATHM MaTepuana CjeayeT OOpaTUThCS K  OCHOBHBIM
nuTepaTypHbIM uUcTOUHMKaM. Eciu pasoOparbesi B Marepuane HE yAaloCh, TO CIEAYyeT
o0paTtuThcs K JieKTOpy (M0 TpaduKy ero KOHCYJIbTAIlMH) WIM K TpenojaBaTeIl0 Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIMH MO MOATOTOBKE K MPAKTHYECKUM (CEMHUHAPCKUM) 3aHATHSIIM
CryneHram cleayer:

- O3HAKOMHUTBHCSI C 3aJlaHUEM K 3aHSATHIO; ONPEJCIIUTh MPUMEPHBIN 00beM pPaboThI IO
MOJATOTOBKE K HUM; BBIJICJIUTh BOTIPOCHI U 3aJ]a4, OTBETHI HA KOTOPBIC WJIM BHITIOJTHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BHJY U TO, YTO B OMONMOTEKE Y4eOHOTro 3aBelCHMs] HE BCEr/Ja MMEIOTCS B
HAJIMYMU BCE PEKOMEHJOBaHHbIE HCTOYHUKH, MX HEOOXOUMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHJOBAaHHYIO MpENoAaBaTesieM JUTEPATYpy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOrO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYypPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MOJIb30BATHCS TEXHUUYECKUMU CPEICTBAMH OOYyUEHUS U TUJAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBeICHUE.

- TPU TOATOTOBKE K MPAKTHYECKUM 3aHATHUSIM CIEAyeT 00s3aTeNIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMU, YUEOHYIO JTUTEPATypy, HO U HOPMATUBHO-TIPABOBBIE aKThl U MaTE€pUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall ClIeayeT COOTHOCHTh C TPAaBOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI U3MEHEHUS, TOTIOJTHEHUS, KOTOPhIE HE BCET/Ia OTPAXKECHBI B yUEOHOM
JUTEpaTypE;

- IIpM OTBETAaX HAa BOIPOCHI U PELICHHUS 33a/1a4 HEOOXOJAMMO BHHUMATEIbHO MPOYUTATH UX
TEKCT U MOMbITAThCA JaTh aprYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKON Ha
COOTBETCTBYIOIIYIO IPABOBYIO HOPMY;

- B Hauaje 3aHsiITUil 3a7aTh MPENoJlaBaTeI0 BOMNPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro IMOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBbITh pa3zW4yHOW: JIMOO BHAYaJIe JENAEeTCsl BBIBOJ, a 3aTeM
MPUBOSITCA apryMEHTBI, JIMOO JaeTcsl pa3BEepHyTasl apryMEHTalMsl MPUHSTOrO PElICHUs,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOJKHBI ObITh 0OOCHOBAHHBI.



- HA 3aHATUHU JOBOJUTH KAXKAYIO 3a/1a4y IO OKOHYATEJIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MHCbMEHHOTO pEIICHMsS 3a7ady WM HE MOATOTOBUBIIMECS K JAHHOMY IPAKTUYECKOMY
3aHSATUIO0, PEKOMEHAYETCSI HE MO3KE YeM B 2-HEJIENbHBINA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlieics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIMECS MO K0 HE MPOpabOTAHHOW UMHU HA 3aHATHUIX TEME K Hadally 3a4€THON
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IOJIYYUTh TIOJOKEHHbIE Oamiel 3a palboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTenbHast paboTa CTYAEHTOB BKJIIOYAET B ce0sl BBINOJHEHUE PA3IMYHOIO POJa
3aJlaHui, KOTOpble OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOe YCBOCHHE MaTepuaia u3ydaeMon
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa3OupaTh HA CEMUHAPAX U KOHCYJIbTAIMIX HESICHBIC
BOIIPOCHI;

- HWCIIOJb30BaTh MPHU MOATOTOBKE HOPMATHBHBIE OKYMEHTBHI YHHBEPCUTETA, a WUMEHHO,
MOJIO)KEHHUE O HAIMCAHWUU MTMCbMEHHBIX Pa0oT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM palOThI, AOKJIAAa M T.N.) HAYMHACTCSA C H3yUCHHS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjieic pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO YIeOHUKH U y4eOHBIE TOCOOHSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIMYHBIE CHPABOYHUKH, SHUMKIONEANH, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBEIOpaHHYI0O MOHOTpaQUI0 WM CTaThIO IIeJIeCO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTaX CJIelyeT O3HAKOMHUTHCS C OTIJIAaBJICHMEM U Hay4YHO-CIIPaBOYHBIM amnmapaToM,
MPOYUTATh AHHOTAIMIO W TpeauciioBue. llemecoobpa3sHo ee MpomMCTaTh, PacCMOTPETH
WUTIOCTPAlliK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
03HAKOMJICHUE TO3BOJIUT y3HaTh, KAKHUE TJIaBbl CIEAYET YMTATh BHUMATEIbHO, & KaKue
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, TPUHAJIeKAINEe CAMOMY CTYACHTY, KIIFOUEeBbIE MO3UIUHA MOMKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTA WJIW KypHall He SIBJISAIOTCS COOCTBEHHOCTBIO CTYJIEHTA, TO II€J€CO00pa3HO
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpuBICKIM BHUMaHue. [lozxke cienyer
BO3BPATUTLCA K HUM, MEPEUUTATh WU MepenucaTh HYKHYI0 uHbopMmanuto. Gusnueckoe
JEUCTBHE MO 3alKMCHhIBAHUIO TTIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayronme BUIbI 3anuceid mpu padboTe ¢ TuTepaTypou:

KoncnekT - kpaTkas cxemarhyeckasi 3alucCh OCHOBHOTO COJCp)KaHMS HAay4dyHOU paboTHI.
[lenbto sABISIETCS HE MEPENUCHIBAHUE MPOU3BEICHUS, & BBISIBICHUE €r0 JIOTUKHU, CUCTEMBbI
JTI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIMM KOHCHEKT JOJDKEH COYETaTh IMOJTHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKIIOUYAETCs B KaBbIUYKHU. TOYHO yKa3bIBaeTCA
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHHUS pabOThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U MOMOTAalT BhIPaOAThIBaTh HABBIKU SICHOTO HW3JIOKEHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onuoit u3 opM CaMOCTOSITEIBHOM PabOThl CTYJEHTA SIBJISETCS TMOJITOTOBKA HAyYHOTO
JOKJIa1a, JUIsl OOCY>KIEHUS €ro Ha MPaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKOW pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a JHUCKYCCUOHHBIX HAy4HBIX MO3WILIHMI, apryMEeHTalllH
CcOOCTBEHHBIX B3MIISIIOB. [0Ar0OTOBKA HAyUHBIX JOKJIA/JOB Tak)Ke Pa3BUBAET TBOPUYECKUU
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nepen HadajgoM pabOThl MO HAMMCAHWIO HAy4YHOrOo JIOKJIaga COrJiacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTepaTypy, a Takxke oOCYAUTh KIIOUYEBbIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTtupoBaHue TO MIUPUHE); JHUCTHI JOKJIaJa CKPEIUICeHBl CKopocmuBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3bIBa€TCS AaKTYyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE 5 MO3UIUNA UCTOYHUKOB
Hay4YyHOM nuTepaTypbl (HaydHble CTaTbu U MOHOrpaduu). OO0bEM COrjacoOBHIBACTCS C
npenoaaBareneM. B koHile paboOThl CTaBUTCS JlaTa €€ BBINOJHEHUS U MOJIUCH CTYJEHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6uias oleHKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIA/la, €ro MPE3CHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3. MeToquyeckne peKOMeHIANHU 10 MOAroToBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXXJICHHsI TIO BBIOPAaHHOMY BOIIPOCY B MUCHbMEHHON (popMe, HAy4yHO TPaMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHJIE;
- IpruoOpeTeHrne HaBbIKa TPAMOTHOTO O(hOPMIIEHHSI CCHUIOK Ha UCTOJIb3yeMble HICTOUHHUKU,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJIEHTa UHTEPECa K OMPEICIICHHOW HAyYHOU U MPaKTUYECKON
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHON pabOThl U MAJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCHUMaJIbHOM TMOJHOTOM WCIOJIb30BaTh JUTEpPATYpy IO BBIOpaHHOW Teme (Kak
PEKOMEHIYEeMYI0, TaK M CaMOCTOSITEIbHO TOJO00paHHYI0) JJIsi MPABWIBHOTO MOHUMAHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YACHHUTh Il ce0sl U WM3JI0KHUTh MPUYUHBI CBOETO COrIacus (HECOryiacusi) ¢ TeM HIIH
WHBIM aBTOPOM TI0 JaHHOU mpobieme.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHbBIN B pedepaTe, JOJKEH OTHOCUTCS CTPOTO K BEHIOPAHHOM TeMe;
- HEOOXOAMMO U3JIOKUTh OCHOBHBIE ACIEKTHI MPOOJIEMBbI HE TOJBKO T'PaMOTHO, HO U B
COOTBETCTBHUM C TOW WJIM MHOM JIOTHKOHN (XPOHOJOTHYECKON, TEeMAaTUUECKOU, COOBITHIHOM
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI cosiMaapHBI.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nuCTE yKa3bIBaeTCs HAaWMEHOBaHWE YYeOHOTO 3aBENICHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NHUCIMIUTMHBI, Tema pedepata, ®UO crymenta, OO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedeparta nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIOYCHHE.
a) Brenenue - pasnen pedepara, NOCBAILIEHHBIA MOCTAHOBKE MPOOJIEMBI, KoTOpasi Oyaer
paccMaTpHuBaThCS U 00OCHOBAHUIO BHIOOPA TEMBI.
6) OcHOBHasi YacThb - ATO 3BEHO PabOThI, B KOTOPOM TOCIEAOBATEIHHO PaCKpPHIBACTCS
BbIOpaHHas Tema. OCHOBHAS YaCTh MOXET OBbITh MPEACTaBICHA KaK I€JIbHBIM TEKCTOM, TaK
U paszneiieHa Ha riaBbl. [Ipu HeoOXoAMMOCTHM TeKCT pedepara MONKET JOMOITHSATHCS
WJUTIOCTpAlMAMU, TabnuiamMmu, rpadukaMu, HO UMH HE CIIeyeT "meperpyKath" TEKCT.
B) 3aKiItoueHue - JaHHBIN pazaen pedepara 10mKeH ObITh IPEACTaBICH B BUIE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBIIEHHOTO TEKCTA. BBIBOIBI JOIKHBI ObITh



KpaTKUMHM M YEeTKUMH. Taxke B 3aKIOYEHUU MOKHO O00O03HAUUTH MPOOJIEMBI, KOTOPHIE
"BBICBETUJIMCH" B X0J1e pabOThl Haj pedepaToM, HO HE OBUIH PACKPBITH B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CChUIAETCS CTYAEHT MNpHU
MOArOTOBKE pedepara, TaKk U BCE MHbBIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepualia, COAEpIKaIlIerocs B OJHOM HAayYHOM
UCTOYHHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaerca. Odopmiienne Crucka
MCTOYHUKOB W JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYEeCKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanui. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBal 14 mpudToM, pasmepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu nuTHpOBaHKUK HEOOXOIUMO COOJIOATh CAEAYIOIINE TPaBUIIA:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHeHuH, Oe3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WK ab3aneB JI0MyCcKaeTcsl, eCM He BJICYET UCKaXKEHUs BCero parmMeHTa, u 0603HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITYCKa) U 0€3 UCKaKEHUSI CMBICIIA;

- Kak7asi 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O6mue nonoxeHNs
Meronuueckue yKa3aHUsi 1O OCBOCHHMIO JUCHUIUIMHBI  «bu3Hec-TaHupoBaHue»
aJipeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hopM 0OyueHHUs.

YuyeOHpiM TUIaHOM 1O  HampaBiieHuto noAarotoBku  38.03.02.  «MenemxmMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:
- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexomMeHaaluu MO MOATOTOBKE K JIEKIIMOHHBIM 3aHATHAM (TeOpPeTHYECKHUH KYPC)
N3ydenne NUCHUIUIMHBI TpEOYyeT CUCTEMAaTHUYECKOTO W TMOCJIEI0BATEIILHOTO HAKOILICHHS
3HAHUH.

CrynentaMm HeoOXOAMMO BECTH KOHCIEKT MpOCHylIaHHbIX Jekiui. Ilepen odepemHoit
JIeKIIMEeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepual mpeabiayiied gexkuun. [pu
3aTpYJHEHUSX B BOCHPHUSATUM MaTepuaiga CjleayeT OOpaTUThCA K  OCHOBHBIM
TuTepaTypHbIM ucTOYHMKaM. Eciam pasoOpaTbcs B Marepuajie HE yAalloCh, TO CIEAYyeT
o0patuThcs K JeKTOpy (Mo TpaduKy ero KOHCYJNbTAllMi) WM K TMpernojaBaTeiiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMHUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJITOTOBKE K HUM; BBIJICTUTh BOTIPOCHI U 3aJ]a4l, OTBETHI HA KOTOPBIC WJIM BBHITIOJIHCHUE U
perenre 0e3 MpeBapuTEIbHON IMOATOTOBKU HE MPEICTABIISIETCS BO3MOXKHBIM;

- UIMETh B BUJY M TO, YTO B OMOJMOTEKEe y4eOHOro 3aBENICHHS HE BCErlla MMEITCS B
HaJIUYUHU BCE PEKOMEH/I0BAaHHBIE UCTOYHHKH, X HEOOXO0MMO HAUTH 3apaHee.

- MPUHOCUTH C COOOM PEKOMEHJIOBAHHYIO IMPEINOJaBaTesieM JIUTepaTypy K KOHKPETHOMY
3aHATHIO;

- 10 OYEPEJHOTO TMPAKTUUECKOIO 3aHSATHUS 10 PEKOMEHJOBAHHBIM JIUTEPATYPHBIM
HUCTOYHHUKAM MPOPadbOTaTh TEOPETHICCKUIM MaTepHUall, COOTBETCTBYIOIICH TEMBbI 3aHSATHUS;

- MOJIB30BATHCSA TEXHUYECKUMH CPEJICTBAMHU OOYUCHHS U TUIAKTHICCKHUMHU MaTepHalaMH,
KOTOPBIMH pacrojiaraeT yudeOHoe 3aBeicHuE.

- TIPY TOJTOTOBKE K TMPAKTHYCCKHUM 3aHATHUSIM CIIEyeT 0053aTeIIbHO HCIIOJIB30BaTh HE
TOJIBKO JICKIIMHU, YUYEOHYIO JTUTEPATypPy, HO U HOPMATUBHO-IIPABOBBIC aKThl U MaTEPHUAIbI
MPaBONPUMEHUTEILHON MPAKTUKY;

- TEOPETUUECKUN MaTepuall CJIeAYyeT COOTHOCUTH C MPABOBBIMU HOPMaMHM, TaK KaK B HUX
MOT'YT OBITh BHECCHBI M3MECHECHUS, JIOMTOTHEHHUS, KOTOPhIE HE BCETIa OTPaKEHBI B yUeOHOM
JIUTEPATYPE;

- IpY OTBETAaX Ha BOMPOCHI M PEIICHUS 3aJad HEOOXOJMMO BHHMATEIBHO MPOYUTATH HX
TEKCT U TIOMBITAThCS JIaTh apTYMEHTUPOBAHHOE O0BSICHEHUE C 0053aTEILHOM CCHUIKOW Ha
COOTBETCTBYIOIIYIO ITPABOBYIO HOPMY;

- B Hayaje 3aHATUM 3a7aTh MPENoJiaBaTeNIl0 BOMPOCHI MO MaTepualy, BbI3BaBIIEMY
3aTPy/IHEHUS B €ro MOHMMAHUKW WM OCBOCHHUM TMPHU PEIICHUU 3a7ay, 3aJaHHBIX IS
CaMOCTOSITEILHOTO PEIICHHUS;

-TI0 XOJy CEeMHHapa JaBaTh KOHKPETHBIE, YETKHE OTBETHI 110 CYIIECTBY BOIIPOCOB.
CTtpykTypa OTBETOB MOXET OBITh Pa3IMYHOM: JTUOO BHAUaje JENaeTCS BBIBOJ, a 3aTeM
MIPUBOISITCSA apryMEHTHI, JIMOO JaeTCsl pa3BEpHYTas apryMEHTAIUs MPUHITOTO PEIICHHUS,
Ha OCHOBaHMM KOTOPOM Tipejjiaraercsi OTBeT. B0O3MOXHBI M HECKOJIBKO BapHaHTOB
OTBETOB, KOTOPBIE JOJKHBI ObITH 0OOCHOBAHHBI.



- HA 3aHATUU JOBOJUTH KAXKIYIO 3a]1a4y /10 OKOHYATEIbHOTO PEIIEHUs, 1€MOHCTPUPOBATH
MOHMMAaHHE TMPOBEJICHHOTO0 aHaliu3a MNPOOJEMHOM CHUTyallMd, B CIydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUS (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MHUCbMEHHOTO PEIICHUS 3a7ad WM HE MOATOTOBUBIIMECS K JAHHOMY IMPAKTUYECKOMY
3aHSTUIO, PEKOMEHAYETCSI HE T03KE YeM B 2-HENICJIbHBIA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNIl0 M OTUUTAThCS MO TEME, M3yyaBlIeics Ha 3aHATHU. CTYIEHTHI, HE
OTYUTABLIMECS MO KaXJAO0W HE MPOpaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadally 3a4€THOU
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IMOJYYUTh TIOJIOKEHHbIE Oamibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast paboTa CTYJICHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOTO POJa
3aJlaHuii, KOTOpbIE OPUEHTUPOBAHBI HA OoJiee TIIyOOKOE YCBOEHHE MaTepuala M3ydyaeMoun
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BC€ IUIAHOBBIE  3aJaHMs, BbIJABA€MbIE  MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJIHEHHUS, U pa3OupaTh HA CEMUHApaX U KOHCYJIbTAIUSX HESICHbIC
BOIIPOCHI;

- HWCIIOJb30BaTh MPU MOATOTOBKE HOPMATHMBHBIE NOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMoOCTOSATETbHONH pabOThl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHIATHIO, HAHCAHUE 3CCe, KypcOBOM palOOThI, JOKJIAna W T.N.) HAUMHACTCS C WU3YYCHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO0 Y4eOHUKH U y4eOHbIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIMYHbIE CIPABOYHUKH, SHIMKIONEAUU, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CJIEAyeT O3HAKOMHUTHCA C OIVIABJICHUEM M HAYYHO-CIPABOYHBIM ammapaTom,
MPOYUTATh AHHOTALMIO W mpeaucioBue. llenmecooOpa3sHo ee mponucTaTh, PacCMOTPETh
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHHE TO3BOJIUT y3HATh, KaKUE€ TJIaBbl CIEAyEeT YUTATh BHUMATEIbHO, a KaKue
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, TPUHAIJIeKAIINE CAMOMY CTYACHTY, KJIIOUE€BbIE MO3UIIMH MOKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM 11€JIECO00PA3HO TAKXKE BBLACIATH BAXKHYIO HH(OPMALIHIO;



- €ClId KHUTa WJIW KypHall He SIBIISIFOTCS COOCTBEHHOCTBIO CTYJIEHTA, TO II€JIECO00pa3HO
3alUChIBATh HOMEpa CTpaHUll, KOTOpble TMpuBIeKIn BHUMaHue. [lozxke cremyer
BO3BPATUTHCA K HUM, MEPEUUTATh WM MepenucaTh Hy HYI0 uHpopmanuio. dusndyeckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJ0KUTh JAaHHYI0 UHPOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEICHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[Mutara - TOUHOE BOCIIPOU3BECHNE TEKCTA. 3aKIII0UYAETCs B KABBIYKHU. TOYHO yKa3bIBaeTCA
CTpaHUIa UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYEHb KPAaTKOE M3JI0KEHHUE COJEpKaHUsl MpOYuTaHHOW paboTthl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHHUS paOOThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOMW WM WHOM (GopMe HE TOJIBKO CIOCOOCTBYIOT NMOHUMAHHUIO U YCBOCHUIO
U3y4aeMoro Marepuajia, HO U IOMOTaloT BbIpaOaThIBaTh HABBIKK SICHOTO HW3JIOKCHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onuoit 3 (opM CaMOCTOSTEIBLHOM PabOTHI CTYACHTA SBISETCS MOJATOTOBKA HAYYHOTO
J0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Yy CTYJIECHTOB HABBIKOB aHAJIUTHYECKON pabOThI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a JHUCKYCCUOHHBIX HAy4HBIX MO3WILIHMI, apryMEeHTalllH
COOCTBEHHBIX B3MISII0B. [0AroTOBKA HAyUHBIX JOKJIA/IOB Tak)Ke Pa3BUBAET TBOPYECKUU
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

mepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEPATypy, a TakkKe OOCYAUTh KIIOYEBbIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJIUTEIIO B TUChMEHHOU (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K 0)OpPMIICHHIO HAy4HOTO JoKiaaa: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3bIBa€TCS AaKTYyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE 5 MO3UIUNA UCTOYHUKOB
Hay4YyHOM nuTepaTypbl (HaydHble CTaTbu U MOHOrpaduu). OO0bEM COrJacOBBIBACTCS C
npenoaaBatenaeM. B KoHile pabOThI CTaBUTCS JlaTa €€ BBINOJHEHUS U MOJIUCH CTYJICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnyeckue peKOMeHIaMH 110 NOAr0TOBKe pedepaTa

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXXJICHHsI TI0 BBIOPAaHHOMY BOMPOCY B MUCHMEHHOW (OpMe, HAYYHO TPAMOTHBIM SI3BIKOM
U B XOPOULIEM CTHIIE;
- IpuoOpeTeHre HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CCHUIOK HA HUCIIOJIb3yeMbl€ HCTOYHHKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHUE U PA3BUTHUE Y CTYJEHTA HHTEPECA K ONPEACICHHON Hay4YHOU U MPaKTUYECKON
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHON pabOThl U MAJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHBIE 3aJ1a4M CTY/ICHTA ITPU HAIIUCAHUU pedepara:
- C MakCHUMaJbHOM TOJHOTOW HCHOJIb30BaTh JIUTEPATypy IO BBIOpaHHON TeMe (Kak
PEKOMEHyEMYI0, TaK M CaMOCTOSATEIbHO MOA00pPaHHYIO0) AJis MPaBUIBHOTO MOHUMAHMS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YSICHUTBH JUJIs1 ce0si U M3JOKUTh MPUYMHBI CBOErO coryiacus (Hecoryacus) ¢ TeM WU
MHBIM aBTOPOM TIO JIaHHOM Mpobiieme.
TpebGoBaHus K coEepKaHUIO:
- MaTepuall, UCOJIb30BaHHbIN B pedepaTe, T0JKEH OTHOCUTCSI CTPOTO K BBIOpaHHOM TeMe;
- HEOOXOAMMO H3JIOKUTh OCHOBHBIE ACIEKTHI MPOOJIEMBbl HE TOJBKO T'PAaMOTHO, HO M B
COOTBETCTBUM C TOW WJIM MHOM JIOTUKOHN (XPOHOJOTHMUECKOH, TeMaTHYECKOM, COOBITUHHON
U J1p.)
- MPU UBNOKEHUH CIEAYET CTPYNIHUPOBATh HUIEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEACHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nHcTe yKa3bIBaeTCsi HAUMEHOBAaHHWE Y4YeOHOTO 3aBE/ICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE IUCHIUILTUHBI, Tema pedepata, ®UO cryaenra, OUO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepara nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIFOUCHHUE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO pPabOTHI, B KOTOPOM ITOCJICIOBATEIHLHO PACKPBIBACTCS
BbIOpaHHas TeMa. OCHOBHAS YacCTh MOXET OBbITh MPEACTaBICHA KaK IEIbHBIM TEKCTOM, TaK
U pasneiieHa Ha miaBbl. [Ipu HeoOXomuMocTh TeKCT pedepara MOXKET AOMOIHATHCS
WUTIOCTpalUAMU, Tabnuiamu, rpadukaMu, HO UMH HE ClIeIyeT "meperpykarb" TEKCT.
B) 3aKitoueHHe - JaHHBIN pa3gen pedepara M0KeH ObITh MPEACTaBICH B BUE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KPaTKUMHM M YEeTKUMH. Takke B 3aKII0YEHUU MOKHO O00O03HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBUIM PACKPBITH B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CChUIAETCS CTYAEHT MNpHU
MOArOTOBKE pedepara, TaKk U BCE MHbBIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepualia, COAEpIKaIlIerocs B OJHOM HAayYHOM
UCTOYHHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaerca. Odopmiienne Crucka
MCTOYHUKOB W JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYEeCKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanui. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN UHTEepBan 14 mpudTom, pasMepbl OCTABISEMBIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu muTHpOBaHKUK HEOOXOIUMO COOIOATh CAEAYIONIME TPaBUIIa:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHeHuH, Oe3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEII0KEHUN
WK ab3aneB JI0MyCcKaeTcsl, eCM He BJICYET UCKaXKEHUs BCero parmMeHTa, u 0603HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITyCcKa) U 0€3 UCKaKEHUsI CMBICIIA;

- KaXK7as MTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHHK, OuOnHorpaduueckoe
OMKMCAHHE KOTOPOrO JOJKHO TPUBOAUTHCS B COOTBETCTBUU C MPEABSIBISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Mertoauyeckue yKa3zaHHsl 1O OCBOCHHMIO JTUCHMIUIMHBL  «bByXraatepckuil ydeT»
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hOopM OOyUeHHUS.

YyeOupiM 1aHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TeOPeTHYECKUI KYPC)
N3ydenne nuUCHMIUIMHBI TPeOyeT CUCTEMATUUECKOTO U TOCIIEI0BATEIbHOTO HAKOILJICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCIEKT MpOCHylIaHHbIX Jekiui. Ilepen odepemHoit
JIeKIIMEeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepual mpeabiayiied gexkuun. [pu
3aTpYJHEHUSX B BOCHPHUSATUM MaTepuaiga CjleayeT OOpaTUThCA K  OCHOBHBIM
TuTepaTypHbIM ucTOYHMKaM. Eciam pasoOpaTbcs B Marepuajie HE yAalloCh, TO CIEAYyeT
o0patuThcs K JeKTOpy (Mo TpaduKy ero KOHCYJNbTAllMi) WM K TMpernojaBaTeiiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMHUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJITOTOBKE K HUM; BBIJICTUTH BOMPOCHI U 3aJ]a4H, OTBETHI HA KOTOPHIC WJIM BHITIOJIHCHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OUONHMOTEKEe y4yeOHOro 3aBeJCHHUS HE BCErja MMEIOTCS B
HAJIMYUU BCE PEKOMEHIOBAaHHBIE UCTOYHUKH, UX HEOOXOAMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpabO0TaTh TEOPETUUECKUN MaTEepHall, COOTBETCTBYIOIIEH TEMbI 3aHITHS;

- TIOJIb30BATHCS TEXHUYECKUMHU CPEJICTBAMHU OOYUYCHHS U TUJAKTUYECKUMU MaTepHUaiaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBejIcHUE.

- TIpPU TOJATOTOBKE K MPAKTHUYECKUM 3aHATUSAM CIENyeT 00s3aTeIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEpPATypy, HO U HOPMATUBHO-IIPABOBbIE aKThl U MaTEpPHUAIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CIeIyeT COOTHOCUTh C MPAaBOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI U3MEHEHH S, TOTIOJTHEHUS, KOTOPHIE HE BCET/Ia OTPAKEHBI B yUeOHOM
JUTEpaTypE;

- IpA OTBETaX HAa BOMPOCHI U pEHIeHUs 3a7a4 HEOOXOIUMO BHUMATEIHHO MPOYUTATH UX
TEKCT UM MOMbITATHCS AaTh apryMEHTUPOBAHHOE OOBICHEHUE C 00s3aTE€IbHON CCHUIKON Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHsATUIl 3a7aTh NPENoJaBaTeIl0 BOMPOCHI MO MaTepualy, BbI3BABIIEMY
3aTpyJHEHUS B €ro NOHUMAaHMM KM OCBOCHHMHM MPH PEUICHUU 3a/]ad, 3aJaHHBIX IS
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBbITh pa3zWuYHOW: JMOO BHAYasle AENAeTCsl BBIBOJ, a 3aTeM
MPUBOSITCA apryMEHTBI, JIMOO JaeTcsl pa3BEepHyTasl apryMEHTalMsl MPUHSTOrO PElICHUs,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- HA 3aHATUU JOBOJUTH KAXKIYIO 3a]1a4y /10 OKOHYATEIbHOTO PEIIEHUs, 1€MOHCTPUPOBATH
MOHMMAaHHE TMPOBEJICHHOTO0 aHaliu3a MNPOOJEMHOM CHUTyallMd, B CIydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MpPOMYCTHBIIUM 3aHATUS (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MHUCbMEHHOTO PEIICHUS 3a7ad WM HE MOATOTOBUBIIMECS K JAHHOMY IMPAKTUYECKOMY
3aHSTUIO, PEKOMEHIYETCS HE MO3KE YeM B 2-HEJICJIbHBIA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNIl0 M OTUUTAThCS MO TEME, M3yyaBlIeics Ha 3aHATHU. CTYIEHTHI, HE
OTYUTABLIMECS MO KaXJAO0W HE MPOpabOTAHHOW UMU HA 3aHATHUSIX TEME K Hadally 3a4€THOU
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IMOJYYUTh TIOJIOKEHHbIE Oamibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast padoTa CTYAEHTOB BKJIIOYAaeT B ceOs BBINOJIHEHHE PA3IMYHOTO poja
3aJlaHUi, KOTOpble OPUEHTUPOBAHBI HA OoJiee TIIyOOKOe yCBOCHHE MaTepuasa u3ydaeMou
mucuuruiabl.  [lo kaxknmod Teme ydeOHOW JUCHMIUIMHBI CTYJIEHTaM TIpejJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BC€ IUIAHOBBIE  3aJaHMs, BbIJABA€MbIE  MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJIHEHHUS, U pa3OupaTh HA CEMUHApaX U KOHCYJIbTAIUSX HESICHbIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE TOKYMEHTHl YHHBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMoOCTOSATETbHONH pabOThl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHUE 3CCe, KypcOBOM palbOThI, MOKJIaja U T.N.) HAYMHACTCS C U3y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas UTepaTypa - 3TO0 Y4eOHUKH U y4eOHbIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIMYHBIE CHPABOYHUKH, SHUMKIONEANH, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CJIEAyeT O3HAKOMHUTHCA C OIVIABJICHUEM M HAYYHO-CIPABOYHBIM ammapaTom,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHUE TO3BOJIUT y3HATh, KaKUE€ TJaBbl CIEIYET YUTAThb BHUMATEJIbHO, a KakKue
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, TPUHAJIeKAINEe CAMOMY CTYACHTY, KIIFOUEeBbIE MO3UIUHA MOMKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM 11€JIECO00PA3HO TAKXKE BBLACIATH BAXKHYIO HH(OPMALIHIO;



- €ClId KHUTa WJIW KypHall He SIBIISIFOTCS COOCTBEHHOCTBIO CTYJIEHTA, TO II€JIECO00pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TpuBIeKIn BHUMaHue. [lo3zxke cremyer
BO3BPATUTHCA K HUM, MEPEUUTATh WM MepenucaTh Hy HYI0 uHpopmanuio. dusndyeckoe
JEUCTBHE TIO 3aMKMCBhIBAHUIO TTIOMOTAET MPOYHO 3aJ0KUTh JAHHYI0 UHPOpMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenbto sABNSAETCS HE MEPENUChIBAHUE MPOU3BEICHUSI, a BBISBICHHUE €TI0 JIOTUKU, CUCTEMBI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKII0UaeTCsl B KaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIa UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOMW WM WHOM (GopMe HE TOJIBKO CIOCOOCTBYIOT NMOHUMAHHUIO U YCBOCHUIO
U3y4aeMoro Marepuajia, HO U IOMOTaloT BbIpaOaThIBaTh HABBIKK SICHOTO HW3JIOKCHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onuoit 3 (opM CaMOCTOSITEIBHOM PabOThl CTYJEHTA SIBISECTCS TMOJITOTOBKA HAYYHOTO
J0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKOW pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a JHUCKYCCUOHHBIX HAy4HBIX MO3WILIHMI, apryMEeHTalllH
COOCTBEHHBIX B3MISII0B. [0AroTOBKA HAyUHBIX JOKJIA/IOB Tak)Ke Pa3BUBAET TBOPYECKUU
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

mepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa corjacoBaThb C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEPATypy, a TakkKe OOCYAUTh KIIOYEBbIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havaie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType JIOKJiaJla - BBeAeHHE (YKa3bIBa€TCS AaKTyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE 5 MO3UIUNA UCTOYHUKOB
Hay4YyHOM nuTepaTypbl (HaydHble CTaTbu U MOHOrpaduu). OO0bEM COrjacoOBHIBACTCS C
npenoaaBatenaeM. B KoHile pabOThI CTaBUTCS JlaTa €€ BBINOJHEHUS U MOJIUCH CTYJICHTA,
BBITIOJTHUBIIIETO padoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3. MeToauyeckne peKOMeHIANUH 110 MOAT0TOBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXXJICHHsI TI0 BBIOPAaHHOMY BOMPOCY B MUCHMEHHOW (OpMe, HAYYHO TPAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHUJIE;
- IprUOOpETEHNE HaBbIKa TPAMOTHOTO O(DOPMJIEHHUS CChUIOK Ha UCIIOJIb3YEMbIE HUCTOYHUKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJIEHTa UHTEPECa K OMPEICIICHHOW HAyYHOU U MPaKTUYECKON
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHON pabOThl U MAJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCUMaJIbHOM TMOJHOTOW HCMOJIb30BATh JUTEpaTypy IO BBIOpaHHOUW TeMe (Kak
PEKOMEHIYEeMYI0, TaK M CaMOCTOSITEJIbHO TMOJAO0PaHHYIO) Uil MPABWIBHOTO MOHUMAHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YACHUTh JJIsi ce0sl U HM3JI0KUTh NMPUYUHBI CBOETO corjacus (Hecorjacus) ¢ TeM WU
WHBIM aBTOPOM TI0 JaHHOU mpobieme.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHBIN B pedepaTe, T0MIKEH OTHOCUTCS CTPOTO K BEHIOPAHHOU TeMe;
- HEOOXOAMMO M3JI0KUTh OCHOBHBIE ACIEKTHI MPOOJIEMBbI HE TOJBKO T'PaMOTHO, HO M B
COOTBETCTBHUM C TOW WJIM MHOW JIOTUKOM (XPOHOJOTUYECKOM, TeMaTHIECKOM, COOBITUMHON
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI cosiMaapHBI.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nHcTe yKa3bIBaeTCsi HAUMEHOBAaHHWE Y4YeOHOTO 3aBE/ICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE IUCHIUILTUHBI, Tema pedepata, ®UO cryaenra, OUO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepara nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIFOUCHHUE.
a) Beenenwne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
6) OcHOBHasi YacThb - ATO 3BEHO PabOThI, B KOTOPOM TOCIEAOBATEIHHO PaCKpPHIBACTCS
BbIOpaHHas Tema. OCHOBHAS YacCTh MOXET OBbITh MPEACTaBICHA KaK I€JIbHBIM TEKCTOM, TaK
U pasneiieHa Ha TiaBbl. lIpu HeoOXoaMMOCTH TeKCT pedepara MONKET TOMOJIHSATHCS
WUTIOCTpalUAMU, Tabnuiamu, rpadukaMu, HO UMH HE ClIeIyeT "meperpykarb" TEKCT.
B) 3aKitoueHHe - JaHHBIN pa3gen pedepara M0KeH ObITh MPEACTaBICH B BUE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KPaTKUMHM M YEeTKUMH. Takke B 3aKII0YEHUU MOKHO O00O03HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUWJIMCH" B X0/1€ pabOThI HaJ pedeparom, HO HE OBUTU PACKPBITHI B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CChUIAETCS CTYAEHT MNpHU
MOArOTOBKE pedepara, TaKk U BCE MHbBIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepualia, COAEpIKaIlIerocs B OJHOM HAayYHOM
UCTOYHHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaerca. Odopmiienne Crucka
MCTOYHUKOB W JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYEeCKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 crpanul. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBal 14 mpudToM, pasmepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu nuTHpOBaHKUK HEOOXOIUMO COOJIOATh CAEAYIOIINE TPaBUIIA:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHeHuH, Oe3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WK ab3aneB JI0MyCcKaeTcsl, eCM He BJICYET UCKaXKEHUs BCero parmMeHTa, u 0603HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCS HA MECTE MPOITycKa) U 0€3 UCKaKEHUsI CMBICIIA;

- KaXK7as MTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHHK, OuOnHorpaduueckoe
OMKMCAHHE KOTOPOrO JOJKHO TPUBOAUTHCS B COOTBETCTBUU C MPEABSIBISIEMBIMU
TpeOOBaAHUSIMH.
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1. O6mue nonoxeHNs
Meronnueckue ykKa3aHUsi MO OCBOCHUIO JTUCHUIUIMHBL «BBegeHue B cenuaibHOCTH)
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hOopM OOyUeHHUS.

YuyeOHpiM TUIaHOM 1O  HampaBiieHuto noAarotoBku  38.03.02.  «MenemxmMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:
- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexomMeHaaluu MO MOATOTOBKE K JIEKIIMOHHBIM 3aHATHAM (TeOpPeTHYECKHUH KYPC)
N3ydenne NUCHUIUIMHBI TpEOYyeT CUCTEMAaTHUYECKOTO W TMOCJIEI0BATEIILHOTO HAKOILICHHS
3HAHUH.

CrynentaMm HeoOXOAMMO BECTH KOHCIEKT MpOCHylIaHHbIX Jekiui. Ilepen odepemHoit
JIeKIIMEeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepual mpeabiayiied gexkuun. [pu
3aTpYJHEHUSX B BOCHPHUSATUM MaTepuaiga CjleayeT OOpaTUThCA K  OCHOBHBIM
TuTepaTypHbIM ucTOYHMKaM. Eciam pasoOpaTbcs B Marepuajie HE yAalloCh, TO CIEAYyeT
o0patuThcs K JeKTOpy (Mo TpaduKy ero KOHCYJNbTAllMi) WM K TMpernojaBaTeiiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMHUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJITOTOBKE K HUM; BBIJICTUTh BOTIPOCHI U 3aJ]a4l, OTBETHI HA KOTOPBIC WJIM BBHITIOJIHCHUE U
perenre 0e3 MpeaBapUTeIbHON MOJATOTOBKU HE MPEICTABISIETCS BO3MOXKHBIM;

- UIMETh B BUJY M TO, YTO B OMOJMOTEKEe y4eOHOro 3aBENICHHS HE BCErlla MMEITCS B
HAJIUYUHU BCE PEKOMEH/I0BAaHHBIE UCTOYHHKH, X HEOOXO0IMMO HAUTH 3apaHee.

- MPUHOCUTH C COOOM PEKOMEHJIOBAHHYIO IMPEINOJaBaTesieM JIUTepaTypy K KOHKPETHOMY
3aHATHIO;

- 10 OYEPEJHOTO TMPAKTUUECKOIO 3aHSATHUS 10 PEKOMEHJOBAHHBIM JIUTEPATYPHBIM
HUCTOYHHUKAM MPOPadbOTaTh TEOPETHICCKUIM MaTepHUall, COOTBETCTBYIOIICH TEMBbI 3aHSATHUS;

- MOJIB30BATHCSA TEXHUYECKUMH CPEJICTBAMHU OOYUCHHS U TUIAKTHICCKHUMHU MaTepHalaMH,
KOTOPBIMH pacrojiaraeT yaeOHOoe 3aBeicHHUE.

- TIPY TOJTOTOBKE K TMPAKTHYCCKHUM 3aHATHUSIM CIIEyeT 0053aTeIIbHO HCIIOJIB30BaTh HE
TOJIBKO JICKIIMHU, YUYEOHYIO JTUTEPATypPy, HO U HOPMATUBHO-IIPABOBBIC aKThl U MaTEPHUAIbI
MPaBONPUMEHUTEILHON MPAKTUKY;

- TEOPETUUECKUN MaTepuall CJIeAyeT COOTHOCUTH C MPABOBBIMH HOPMaMH, TaK KaK B HUX
MOT'YT OBITh BHECCHBI M3MECHEHUS, JIOTIOTHEHHUS, KOTOPhIE HE BCET/Ia OTPAKEHBI B yIeOHOM
JIUTEPATYPE;

- IpY OTBETAaX Ha BOMPOCHI M PEIICHUS 3aJad HEOOXOJMMO BHHMATEIBHO MPOYUTATH HX
TEKCT 1 TOMNbITAThCS J1aTh apTyMEHTUPOBAHHOE OOBSICHEHHE C 00s3aTEIbHOM CCHUIKOW Ha
COOTBETCTBYIOIIYIO ITPABOBYIO HOPMY;

- B Hayaje 3aHATUM 3a7aTh MPENoJiaBaTeNIl0 BOMPOCHI MO MaTepualy, BbI3BaBIIEMY
3aTPy/IHEHUS B €ro MOHMMAHUKW M OCBOCHUM TMPH PEIICHWU 3a7ay, 3aJaHHBIX IS
CaMOCTOSITEILHOTO PEIICHHUS;

-0 XOJy CEeMHHapa JaBaTh KOHKPETHBIC, YETKHE OTBETHI IO CYIIECTBY BOIPOCOB.
CTtpykTypa OTBETOB MOXET OBITh Pa3IMYHOM: JTUOO BHAUaje JENaeTCS BBIBOJ, a 3aTeM
MIPUBOJISITCA apryMEHTHI, JIMOO JaeTcsl pa3BepHYyTas apryMEHTAIUs MPUHATOTO PEIICHHUS,
Ha OCHOBaHMM KOTOPOM Tipejjiaraercsi OTBeT. B0O3MOXHBI M HECKOJIBKO BapHaHTOB
OTBETOB, KOTOPHIE JOJKHBI OBITH 000CHOBAHHBI.



- HA 3aHATUU JOBOJUTH KAXKIYIO 3a]1a4y /10 OKOHYATEIbHOTO PEIIEHUs, 1€MOHCTPUPOBATH
MOHMMAaHHE TMPOBEJICHHOTO aHaliu3a MNPOOJEMHOM CHUTyallMd, B CIydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUS (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MHUCbMEHHOTO PEIICHUS 3a7ad WM HE MOATOTOBUBIIMECS K JAHHOMY IMPAKTUYECKOMY
3aHSTUIO, PEKOMEHAYETCSI HE T03KE YeM B 2-HENICJIbHBIA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNIl0 M OTUUTAThCS MO TEME, M3yyaBlIeics Ha 3aHATHU. CTYIEHTHI, HE
OTYUTABLIMECS MO KaXJAO0W HE MPOpaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadally 3a4€THOU
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IMOJYYUTh TIOJIOKEHHbIE Oamibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast paboTa CTYJICHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOTO POJa
3aJlaHui, KOTOpbIE OPUEHTUPOBAHBI HA OoJiee TIIyOOKOe YCBOEHHE MaTepHhalia h3ydaeMoi
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepevyeHb 3aIaHui sl CAMOCTOSITEILHON PaOOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIIOJHSATBCS CaMOCTOATENBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BC€ IUIAHOBBIE  3aJaHMs, BbIJABA€MbIE  MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJIHEHHUS, U pa3OupaTh HA CEMUHApaX U KOHCYJIbTAIUSX HESICHbIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE NOKYMEHTHI YHHBEPCUTETA, & MUMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMoOCTOSATETbHONH pabOThl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHIATHIO, HAHCAHUE 3CCe, KypcOBOM palOOThI, JOKJIAna W T.N.) HAUMHACTCS C WU3YYCHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO Y4eOHUKH U yueOHbIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIMYHbIE CIPABOYHUKH, SHIMKIONEAUU, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CJIEAyeT O3HAKOMHUTHCA C OIVIABJICHUEM M HAYYHO-CIPABOYHBIM ammapaTom,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHHE TO3BOJIUT y3HATh, KaKUE€ TJIaBbl CIEAyEeT YUTATh BHUMATEIbHO, a KaKue
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, TPUHAIJIeKAIINE CAMOMY CTYACHTY, KJIIOYEBbIE MO3UIIMH MOXKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTA WJIW KypHall He SIBISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO II€J€CO00pa3HO
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpUBIEKIM BHUMaHue. [lozxke cruenyer
BO3BPATUTHCA K HUM, MEPEUUTATh WM MepenucaTh Hy HYI0 uHpopmanuio. dusndyeckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEICHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKII0UaeTCsl B KaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIa UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYEHb KPAaTKOE H3JI0KEHHE COJEep)KaHUsl MPOUYMTAHHOU paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOMW WM WHOM (GopMe HE TOJIBKO CIOCOOCTBYIOT NMOHUMAHHUIO U YCBOCHUIO
U3y4aeMoro Marepuajia, HO U IOMOTaloT BbIpaOaThIBaTh HABBIKK SICHOTO HW3JIOKCHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit 3 GopM caMOCTOSTEIBLHOM PabOTHI CTYJIEHTa SBISETCS TOJATOTOBKA HAYYHOTO
J0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Yy CTYJEHTOB HaBBIKOB aHAJIUTHYECKON pabOThHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a [HUCKYCCUOHHBIX HAy4YHBIX MO3WILIHM, apryMEeHTalUH
COOCTBEHHBIX B3MIISII0B. [I0Ar0OTOBKA HAy4YHBIX JOKJIAJOB Tak)Ke Pa3BUBAET TBOPYECKUU
NOTEHIMAJ CTYAEHTOB.

Hayunblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

mepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEPATypy, a TakkKe OOCYAUTh KIIOYEBbIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiiennio HaydyHOTo Aokiana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJIBHOM JIUCTE YKA3bIBACTCSI HAaMMEHOBAaHME yueOHOTO 3aBeJICHMS, Ha3BaHUE Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3bIBa€TCS AaKTYyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE 5 MO3UIUNA UCTOYHUKOB
Hay4YyHOM nuTepaTypbl (HaydHble CTaTbu U MOHOrpaduu). OO0bEM COrjacoOBHIBACTCS C
npenoaaBatenaeM. B KoHile pabOThI CTaBUTCS JlaTa €€ BBINOJHEHUS U MOJIUCH CTYJICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnyeckue peKOMeHIaMH 110 NOAr0TOBKe pedepaTa

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXXJICHHsI TI0 BBIOPAaHHOMY BOMPOCY B MUCHMEHHOW (OpMe, HAYYHO TPAMOTHBIM SI3BIKOM
1 B XOPOUIEM CTHIIE;
- IpuoOpeTeHre HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CCHUIOK HA HUCIIOJIb3yeMbl€ HCTOYHHKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHUE U PA3BUTHUE y CTYJEHTA HHTEpECa K ONPEIeEHHON HayYHOU U MPaKTHYECKOM
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHON pabOThl U MAJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHBIE 3aJ1a4M CTY/ICHTA ITPU HAIIUCAHUU pedepara:
- C MakCHUMaJbHOM TOJHOTOW HCHOJIb30BaTh JIUTEPATypy IO BBIOpaHHON TeMe (Kak
PEKOMEHyEMYI0, TaK M CaMOCTOSATEIbHO MOA00pPaHHYIO0) AJis MPaBUIBHOTO MOHUMAHMS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YSICHUTBH JUJIs1 ce0si MU M3JI0KUTh NMPUYUHBI CBOETO corjiacus (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM TIO JIaHHOM Mpobiieme.
TpebGoBaHus K coAep>KaHUIO:
- MaTepuall, UCOJIb30BaHHbIN B pedepaTe, T0JKEH OTHOCUTCSI CTPOTO K BBIOpaHHOM TeMe;
- HEOOXOAMMO M3JI0KUTh OCHOBHBIE ACHEKThI MPOOJEeMbl HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUM C TOW WJIM MHOM JIOTUKOHN (XPOHOJOTHMUECKOH, TeMaTHYECKOM, COOBITUHHON
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCS MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nHcTe yKa3bIBaeTCsi HAUMEHOBAaHHWE Y4YeOHOTO 3aBE/ICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE IUCHIUILTUHBI, Tema pedepata, ®UO cryaenra, OUO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepara nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIFOUCHHUE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
06) OcHOBHas 4acTh - 3TO 3BEHO pPabOTHI, B KOTOPOM TMOCIICOBATEIHHO PACKPHIBACTCS
BbIOpaHHas Tema. OCHOBHAS YaCTh MOXET OBbITh MPEJCTaBICHA KaK I[EIbHBIM TEKCTOM, TaK
U pasneiieHa Ha miaBbl. [Ipu HeoOXxomuMocTh TeKCT pedepara MOXKET JOMOTHATHCS
WUTIOCTpalUAMU, Tabnuiamu, rpadukaMu, HO UMH HE CIIeIyeT "meperpykarb" TEKCT.
B) 3aKitoueHHe - JaHHBIN pa3gen pedepara M0KeH ObITh MPEACTaBICH B BUE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KPaTKUMHM M YE€TKUMH. Takke B 3aKIOYEHUH MOKXHO O0O3HAYUTh MPOOJIEMBI, KOTOpPHIE
"BBICBETUWJIMCH" B X0/1€ pabOThI HaJ pedeparom, HO HE OBUTU PACKPBITHI B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CChUIAETCS CTYAEHT MNpHU
MOATOTOBKE pedepara, Tak U BCE MHbBIE, U3YUYEHHBIE UM B CBSI3H C €ro MOJArOTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepualia, COAEpIKaIlIerocs B OJHOM HAayYHOM
UCTOYHHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaerca. Odopmiienne Crucka
MCTOYHUKOB W JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYEeCKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 crpanuu. Pabora
JIOJI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN uHTEepBal 14 mpudTom, pazMepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu muTHpOBaHKUK HEOOXOIUMO COOIOATh CAEAYIONIME TPaBUIIa:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHeHuH, Oe3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WK ab3aneB JI0MyCcKaeTcsl, eCM He BJICYET UCKaXKEHUs BCero parmMeHTa, u 0603HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCS HA MECTE MPOITycKa) U 0€3 UCKaKEHUsI CMBICIIA;

- KaXk7as [MTaTa JOJKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHUK, OuOIuorpaduyeckoe
OMKMCAHHE KOTOPOrO JOJKHO TPUBOAUTHCS B COOTBETCTBUU C MPEABSIBISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckue  ykazaHUs 1O  OCBOCHHUIO  JIUCIUIUIMHBI «l"ocynapcTBeHHOE
pEryIupoBaHUE SKOHOMUKKY» aJIpeCOBAaHBbI CTYACHTaAM OYHOM M OYHO-3a04HOU (opMm
oOy4eHusl.

YyeOHupiM mmaHoM 1o  HampaBieHuto noAaroroBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKIIUH,;

- IPaAKTUYECKHUE 3aHITUS;

2.MeTonnueckue peKOMEHIANUM MO M3YYEHHI0 JUCHMUIUVIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PexomMeHaaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TeOPeTHYECKUI KYPC)
N3ydenne nTUCHMIUIMHBI TPEOyeT CHUCTEMATUYECKOTO U TOCIIEI0BATEIbHOTO HAKOILJICHHUS
3HaHUMU.

CrynentaMm He0oOXOAMMO BECTH KOHCHEKT MPOCTyImIaHHBIX Jiekiui. [lepen odepemHoit
JIEeKIMeNd He0OX0MMO TPOCMOTPETh MO KOHCIEKTY Matepuan npeasiaymieit sexkuuu. [Ipu
3aTpYJHEHUSX B BOCHPHUSATHM MaTepuaia CieayeT OOpaTUThCS K  OCHOBHBIM
TuTepaTypHbIM UcTOUHMKaM. Eciau pasoOparbess B Marepualne HE yAaloCh, TO CIEAYyeT
o0patuThcsi K JeKTopy (Mo TpaduKy ero KOHCYJIbTAIlMH) WIM K TpenojaBaTeIl0 Ha
MPAKTUYCCKUX 3aHITHUSX.

2.2. PexoMeHaaIUU N0 MOJATOTOBKE K MPAKTUYECKUM (CEMHUHAPCKUM) 3aHSITUAM
CryneHram cleayer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
NOATOTOBKE K HUM; BBIIEIUThH BOIPOCHI U 3aJ]a4l, OTBETHl HA KOTOPBIE WJIH BBITIOJIHEHUE U
penieHue 0e3 npeaBapuTeIbHON MOATOTOBKH HE MPECTABISIETCS BOZMOXKHBIM;

- UMETh B BUJY U TO, YTO B OUONHMOTEKEe y4yeOHOro 3aBelCHUS HE BCErja UMEITCA B
HAJIMYUU BCE PEKOMEHIOBAaHHBIE UCTOYHUKH, UX HEOOXOAMMO HAUTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHJIOBAaHHYIO MPENOAaBaTeIeM JUTEPATYPY K KOHKPETHOMY
3aHATUIO;

- 10 OYEpPENHOT0 NPAKTUYECKOTO 3aHATUS 10 PEKOMEHAOBAHHBIM JIMTEPATYPHBIM
UCTOYHUKAM MPOpabdO0TaTh TEOPETUUECKUN MaTEepHall, COOTBETCTBYIOIIEH TEMbI 3aHITHUS;

- TIOJIb30BATHCSI TEXHUYECKUMH CPEJICTBAMU OOYYECHHS U TUAAKTUIECKUMU MaTepHalaMH,
KOTOPBIMU pacriojaraet yueOHoe 3aBejICHUE.

- MpPU MOJrOTOBKE K MPAKTUUYECKUM 3aHATHUSM CIEyeT 0053aTeNbHO HCIIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEpPaTypy, HO U HOPMATUBHO-IIPABOBbIE aKThl U MaTEpPHUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CciIeayeT COOTHOCHTh C MIPAaBOBBIMU HOPMAaMHM, TaK Kak B HUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHHS, KOTOPhIE HE BCETJ]a OTPaKEHbI B y4eOHOU
JTUTEpaTypE;

- TIpA OTBETAaX HA BOMPOCHI W pEHICHUS 3a7a4 HEOOXOAMMO BHUMATEIHHO MPOYUTATH UX
TEKCT U MOMNBITAThCA J1aTh apr'yMEHTUPOBAHHOE OOBbSICHEHUE C 00s13aTeNIbHOM CCHUIKON Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHsITUl 3aJaTh NPENoJaBaTEeIl0 BONPOCHI MO MaTepualy, BbI3BABIIEMY
3aTpyJHEHUS B €ro NOHUMAaHMM KM OCBOCHHMHM MPH PEUICHUU 3a/]ad, 3aJaHHBIX IS
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHBIE, YETKHE OTBEThl MO CYIIECTBY BOIPOCOB.
CtpyKkTypa OTBETOB MOXET OBITh Pa3iW4yHOI: JTUOO BHAuale JIeNaeTCsl BBIBOJ, a 3aTEM
MIPUBOSITCA apryMEHTHI, MO0 JaeTcsl pa3BepHyTask apryMeHTalus MPUHSITOTO PEIIeHMUs,



Ha OCHOBaHHM KOTOPOHN mpejiaraercs OTBET. BO3MOXHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE TOKHBI ObITh 00OCHOBAHHBI.

- Ha 3aHATUU JOBOJUTH KAXKIYIO 3a]1a4y /10 OKOHYATEIbHOTO PEIIEHUs, T€MOHCTPUPOBATH
MMOHMMAaHKHE TMPOBEJICHHOTO0 aHaliu3a MNPOOJEMHOM CHUTyallMd, B Clydae 3aTpyIHCHHI
oOpalatbest K MpernoaBaTeto.

CryneHtaMm, TMpPOMYCTHBIIUM 3aHATUS (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MUCbMEHHOTO PEIICHUs 3aJa4 WIM HE MOJATOTOBUBIIMECS K JaHHOMY MPAKTHUYECKOMY
3aHATHIO, PEKOMEHAYETCSI HE T03KE YeM B 2-HENICJIbHBIA CPOK SIBUTHCS HA KOHCYJIbTAIUIO
K MPENoJaBaTeNIl0 M OTUUTAThCS MO TEME, M3yyaBllieiics Ha 3aHATHUU. CTYIEHTHI, HE
OTYUTABLIMECS MO KaXJAO0W HE MPOpaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadally 3a4€THOU
CeCCHUM, YIYCKAIOT BO3MOKHOCTH IOJYyYUTh TOJOXKEHHbIE Oamibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAUMH 1O  BBINOJHEHHMI)  pa3jiudHbIX  ¢opm
CaAMOCTOSITEJbHBIX 32JaHUM

CamocTtosTenbHas paboTa CTYJEHTOB BKJIIOUAeT B CEOSl BBIMIOJIHEHUE PA3IMUHOTO poja
3a/1aHUM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee rITy0OKOe YCBOGHHE MaTepHayia U3ydaeM o
mucuuriuiiebl.  [lo  kakaod Teme ydeOHOM JUCHMIUIMHBI CTYAEHTAM TpeajiaraeTcs
nepeveHb 3aIaHui J1JIsI CAMOCTOSITETbHOM PaOOTHI.

K BBITIONIHEHUIO 3alaHUIl 1T CAMOCTOSTEIBHOU PabOTHl MPEIBABISIIOTCS CIASAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJKHBI HCIIOJHSATBCS CaMOCTOATENBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe€ COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cinenyer:

- PYKOBOJICTBOBAThCS TpaKOM CaMOCTOATENbHON pPabOThl, OMpeneNeHHbIM padoueit
IporpaMMOi JUCUUILINHBL;

- BBINOJHATH BC€ IUIAHOBBIE  3a/JlaHMs, BbIJABA€MbIE  MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJIHEHHUS, U pa3OupaTh HA CEMUHApaX U KOHCYJIbTAIUSIX HESICHbIC
BOIIPOCHI;

- HWCIIOJb30BaTh MPU MOATOTOBKE HOPMATHUBHBIE NOKYMEHTHl YHHBEPCUTETA, & UMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MMUCbMEHHBIX pa0oT.

3.1. MeToauyeckue peKOMeHAAIUN 110 padoTe ¢ JTUTEPATYPOId.

JIrobass ¢dopma caMoOCTOSTEIbHONH pabOThl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHIATHIO, HAMMCAHUE 3CCe, KypcoBOM palbOThI, JOKJIAna W T.N.) HAUYMHACTCS C WU3YYCHUS
COOTBETCTBYIOILEH JTUTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCHUIUIMHBI ITOJ00paHa OCHOBHAs W JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas UTepaTypa - 3TO Y4eOHUKH U yueOHbIE TOCOOUS.

JlomonHWTENbHAS JUTEparypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYAOB,
KypPHAJIbHbICE W Ta3€THBIE CTAaTbU, PA3JIMYHbIE CHPABOYHHUKH, SHIMKIIONEAUN, UHTEPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBEIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIecCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CIIEyeT O3HAKOMHUTBCS C OIJIABJICHHEM W HAay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpa3sHo ee mponmcTath, PacCMOTPEThH
WUTIOCTPAllUK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TIO3BOJHUT y3HATh, KAKWE TJIABBI CIEAYEeT YATATh BHUMATEIHHO, a KaKHE
MPOYUTATH OBICTPO;



- B KHUT€ WU XypHale, TPUHAIJICKAIINE CAMOMY CTYACHTY, KIIFOUEBbIE MO3UIIUA MOXKHO
BBIJICISATh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKXKE BBIACIATH BAXKHYIO HH(OPMALINIO;

- €CJIM KHUTA WJIM JKypHaJl HE SIBISIIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00Pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TMpPHUBICKIM BHUMaHue. [lo3xke cruexyer
BO3BPATUTLCA K HUM, MEPEUUTATh UJIU MepenucaTh HyKHYI0 uHbopMmanuto. Gusnueckoe
JEUCTBHE TIO 3aMKMChIBAHUIO TIOMOTAET MPOYHO 3aJI0KHUTh JaHHYI0 MH(GOpPMAIUIO B «0aHK
MaMSITH.

BoigensitoTcs cieayronye BUIbl 3anuce pu padoTe C IUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCpP>KaHHS HAay4dHOU paOOTHI.
[lenbro sBNSETCS HE MEPENUChIBAHUE MPOU3BECHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh MOJIHOTY
U3JI0OKEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKI0UaeTCsl B KaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIa UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIO)KEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
Marepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KECHHE COJIep)KaHUsI MPOUYMTAHHOU paboThl. Pesrome -
HanboJiee oOIIKe BHIBOJIBI U TIOJIOKEHHUS paOOThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOM (GopMe HE TOJIBKO CIHOCOOCTBYIOT NMOHUMAHHUIO U YCBOCHHIO
W3y4yaeMoro Marepuajia, HO U IOMOTAaloT BbIpaOaThIBaTh HABBIKK SICHOTO HM3JIOKCHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauyeckne peKOMEHIaAMU M0 MOAT0TOBKE HAYYHOI' 0 J0KJIa/1a

OpHoii u3 GopM caMOCTOSITENIbHONM paOOThl CTYJIEHTA SIBJISETCS MOJArOTOBKA HAYYHOIO
JOKJIa1a, UIsl OOCY>KIEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOTO JOKJIaNa - Pa3BUTHE Yy CTYJEHTOB HaBBIKOB aHAJIUTHYECKON pabOThHI C
HAay4YHOU JUTEpaTypoOM, aHajdu3a [HUCKYCCUOHHBIX HAy4YHBIX MO3WILIHMI, apryMEeHTallH
COOCTBEHHBIX B3MIISII0B. [0ArOTOBKA HAy4YHBIX JOKJIAJOB TaK)Ke Pa3BUBACT TBOPUYECKUU
NOTEHIMAJ CTYAEHTOB.

Hayunbeiii noxiiag roToOBUTCS TMMOJA PYKOBOACTBOM IIPEMNOAABATENs, KOTOPBIA BEAET
MpaKTUYECKue (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyieHTY:

nepen  HavamoMm paboOThl MO HAMHCAHWIO HAYYHOTO JIOKJIAJa COTJIacoBaTh €
MpernoiaBaTeyieM TeMY, CTPYKTYpY, JHUTEPATYpy, a TaKkKe 0OCYAUTh KIHOYEBbIE BOMPOCHI,
KOTOPBIE CIEYET PACKPHITH B TOKIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYAE€HTOB IPYIIIHI.

TpeOoBanus:

- kK ohopmiternro HayuyHOTO Aokiana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO MIHPWHE); JHUCTHI JOKJIaJa CKPEIUIeHBl CKopocmmBarenem. Ha
TUTYJIBHOM JIMCTE YKA3bIBACTCSI HAaMMEHOBAaHME Y4eOHOTO 3aBE/ICHMsI, Ha3BaHUE KadeIpsl,
HAaMMEHOBAaHWE AUCIUILIMHEI, TeMa aokiaaa, ®HO cryaeHra;

- K CTPYKType [IOKJaJga - BBeleHHE (yKa3bIBaeTCs aKTyalbHOCTh, LEIb W 3aJlaun),
OCHOBHA$ 4acTh, BBIBOJIBI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE S5 MO3UIUNA UCTOUHUKOB
Hay4YHOU JUTEpaTyphl (HaydHble cTaTb U MOHOrpaduu). OOBEM COTIaCOBBIBACTCS C



npenojasarenaeM. B koHIle paOOThl CTaBUTCS AaTa €€ BBIIOJHEHUS U MOJIUCH CTYJIEHTA,
BBITIOJIHUBIIIETO PadoOTYy.
OO01as oLeHKa 3a JAOKJIAJ YYUTHIBAET COJAEPKAHUE NOKJIaAa, €ro MPEe3eHTALNIO0, a TaKkKe
OTBETHI HA BOIPOCHI.
3.3. MeToauyeckne peKOMEHIALMH 110 NOAT0TOBKe pedepara

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYJEHTaM HAaBBIKOB OuOIMOrpauyeckoro mnoucKka  HeoOX0IUMOU
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXXJICHHsI TI0 BBIOPAaHHOMY BOMPOCY B MUCHBMEHHOU (OpMe, HAYYHO TPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- IproOpeTeHne HaBbIKa TPAMOTHOTO O(POPMIIEHUS CCHUIOK HA MCMOJIb3yEMbl€ HICTOYHUKH,
NPaBWJIBHOTO LIUTUPOBAHUSL AaBTOPCKOI'O TEKCTA;
- BBISIBJICHHE M Pa3BUTHUE Y CTYJEHTA HHTEpEca K ONpPeIeIEHHON HayYHOU U MPaKTHYECKOU
npoOyieMaTuke ¢ TeM, 4TOObl HCCIEJOBaHUE €€ B JallbHEHIIEeM NpPOAOIKAIOCh B
MOJTOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHOW pabOThl U MAJbHEUIINX Hay4YHBIX
TpyZAax.
OcHOBHBIE 33J1a4M CTY/ICHTA MTPHU HAIIUCAaHUU pedepara:
- C MakKCHUMaJIbHOW TOJHOTOW HCIOJIb30BaTh JIUTEPATypy MO BbIOpaHHOW Teme (Kak
PEKOMEHyeMYI0, TaK M CaMOCTOSATEIbHO MOJ00paHHYIO0) Jis MPaBUIBLHOTO MOHUMAHMS
ABTOPCKOM MO3ULINH;
- BepHO (0e3 UCKaKeHUs CMBICIIA) MTepeAaTh aBTOPCKYIO MO3UIMIO B CBOEH padoTe;
- YSICHUTBH ISl ce0si M M3JI0KUTh NMPUYUHBI CBOETO coryiacus (Hecorjiacus) ¢ TeM WU
MHBIM aBTOPOM TIO JIaHHOM Mpobiieme.
TpebGoBaHus K coEepIKaHUIO:
- MaTepuall, KCTOJIb30BaHHbIN B pedepaTe, TOJKEH OTHOCUTCS CTPOTO K BBIOPaHHOM TeME;
- HEOOXOAMMO H3JIOKUTh OCHOBHBIE ACTIEKTHI MPOOJIEMBbI HE TOJBKO IPAaMOTHO, HO U B
COOTBETCTBHUH C TOW WJIM MHOM JIOTMKOHN (XPOHOJOTHUECKOH, TeMaTHIECKOM, COOBITUHHON
u J1p.)
- MPU U3JOKEHHUH CJIEAYeT CTPYNIUPOBATHh MJEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIHM 110 HAYYHBIM IIKOJIaM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
HCCIIEIOBATENIbCKOM paboThI: ColepKaTh KPATKUN aHAIN3-000CHOBaHUE MPEUMYIIECTB
TOM TOYKH 3PEHHS 10 paCCMaTPUBAEMOMY BOIIPOCY, C KOTOPOM BbI conuaapHsl.
CrtpykTypa pedepara.
1. TUTynpHBINA JHUCT.
Ha TuTynpHOM nHcTe yKa3bIBaeTCsl HAUMEHOBAHHWE Y4YeOHOTO 3aBEJICHMS, Ha3BaHHE
Kadeapel, HaMMEHOBaHWE IUCIUILTUHBI, Tema pedepata, ®UO cryaenra, OO wu
JOJKHOCTB MPOBEPUBIILIETO MPENoAaBaTers;
2. OrnaBneHue.
OrnaBnenue - 9TO TIUIaH pedepara, B KOTOPOM KAXKIAOMY  pa3feny  JOJKEH
COOTBETCTBOBATh HOMEP CTPAHUIIbI, HA KOTOPOU OH HAXOAUTCSI.
3. Tekcr pedepara.
Tekcr pedeparta AenUTCS HA TPU YaCTH: BBEICHUE, OCHOBHAS YaCTh U 3aKJIFOUCHHE.
a) Beenenue - paznen pedepara, mocBsieHHbIM NTOCTAHOBKE MPOOJIEMbl, KOTOpast OyaeT
paccMaTpuBaThCs U 00OCHOBAHHUIO BEIOOPA TEMBI.
0) OcHOBHas 4acThb - 3TO 3B€HO pabOThI, B KOTOPOM MOCJIEIOBATEIILHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAsl YaCTh MOXET OBITh MPEACTABIICHA KaK LEIbHBIM TEKCTOM, TaK



u pasfeneHa Ha riasbl. [Ipm HeoOXonumocTu TekcT pedepaTa MOKET JOMOIHATHCA
WUTIOCTpalMAMU, Tabnuiamu, rpadukaMu, HO UMH HE CIIEIyeT "MeperpykaTh" TEKCT.

B) 3aKiItoueHHe - JaHHBIN pa3aen pedepara NOMKEH ObITH MPEACTABICH B BUJIE BHIBOJOB,
KOTOpbIE TOTOBATCA HAa OCHOBE IOJTOTOBJIEHHOTO TEKCTAa. BBIBOABI JOMKHBI OBITH
KPaTKUMHM U YETKUMHU. Takke B 3aKIIOYEHUH MOXHO OO0O3HAYUTh MPOOJIEMBI, KOTOPBIE
"BBICBETUWJIMCH" B X0J1e pabOThl HaJ pedepaTom, HO HE ObUIU PACKPBITHI B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B nanHOM cnucke Ha3bIBAIOTCS KaK T€ MCTOYHUKHU, Ha KOTOPBIE CChUIAETCS CTYAEHT MpHU
MOATOTOBKE pedepara, Tak U BCE MHbIE, U3YUYEHHbIE UM B CBSI3M C €ro MOJArOoTOBKOW. B
pabore JOJKHO OBbITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepHala, COAEpKAIIerocs B OJHOM HAayYHOM
UCTOYHUKE, SIBISETCSA SIBHBIM IUIaruatoM M He npuHuMaercsa. Odopmuenue Crnucka
UCTOYHUKOB M JIUTEPATYpPbl JOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCUTETE.

O0bem U TexHuveckue TpeOoBaHus, MPEIbBIAEMbIE K BHIOIHEHUIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6onee 20 cTpanuil. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OAMHAPHBIN UHTEepBal 14 mpudTom, pasmMepbl OCTaBISIEMbIX
noJieit - 2 cMm. CTpaHuUIIbl TOKHBI OBITh MPOHYMEPOBAHBI.

[Tpu uTHpOBaHKUK HEOOXOIUMO COOJIOATH CASAYIONINE TPaBUIIa:

- TEKCT ULHWTaThl 3aKJIIOYaeTCs B KaBBIUKM M TMPUBOAUTCS 0Oe€3 H3MEHeHui, 0e3
IPOM3BOJILHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WM ab3aneB JI0MyCcKaeTcsl, €CIM He BJIEYET UCKaXKEHUsl BCero parmMeHTa, 1 0603HavaeTcs
MHOTOTOYHEM, KOTOPOE CTABUTCSI HA MECTE MPOITycKa) U 0€3 UCKaKEHUsI CMBICIIA;

- KaXk7as MTaTa JOJKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHUK, OuOImorpaduyeckoe
OMHMCAaHUE KOTOPOTrO JOJKHO NPUBOAUTHCA B COOTBETCTBUU C MPEABIBISACMBIMU
TpeOOBaAHUSIMH.



MUHUCTEPCTBO HAYKU U BBICIIEI'O OBPA3OBAHUS POCCUIMCKOM ®EJEPALINNA
®enepallbHOE FOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTEIILHOE YUPEKICHUE
BBICILIETO 00pa30BaHUs
«YHeueHCKUI ToCy1apCTBEHHBIN YHUBEPCUTET
umeHu Axmara A0aynxamuaosuda Kansiposa»
~ OAKVIJIBTET TOCYJAPCTBEHHOI'O VIIPABJIEHUA

Kadenpa menemxmenta

METOANYECKHE PEKOMEHIAIINN
IO OCBOEHMIO YYEBHOM JIUCITUIIINHBI

«Ioc YAAPCTBEHHO-YACTHOC NAPTHEPCTBO»

HamnpaBnenue moaroroBku MeHeKMEHT
(ceruaabpHOCTH)

Kon HanpasieHust HoAroTOBKH 38.03.02

(cennanbHOCTH )

[Tpoduns moaroToBKM MeHeKMEHT OpraHnu3aluu
KBanudukanus BeITyCKHUKA bakanasp

dopma 00yueHusI Ounast, 04HO-3a09HAas

I'posusii, 2022 r.



COJEP KAHHUE
0 103 110 (S 1 (00 0, X< 0 3

2. Mertoauueckue PpeKOMEHJANUU MO M3YyYeHHUIO JTUCUUILIMHBI B Mpolecce
AYTUTOPHBIX BAHITHH ......cooiiiiiiiiiiiiiiiii ittt ettt ettt ettt e ettt e e e e e e e e e e e e e eeeeeeeeeees 3

2.1. PexoMeHIaMM MO MOATOTOBKE K JEKUHOHHBIM 3aHATUSM (TeopeTUYeCKUi

0874 11 TP PPPPPPPPPRTR 3
2.2. PexoMeHIalUU N0 MOATOTOBKE K MPAKTHYECKUM (CEMHMHAPCKUM ) 3AHATHSAM....... 3
3.  Mertoauyeckue  peKoMeHIALUH M0  BLINOJHEHHIO Pa3IMYHBIX dhopm
CAMOCTOSATEBHBIX 3AMAHMI . .......ccevvniiiiiieeiii e ii e e et e et e e sab e s et e e saaeesaaessarasessaaeeseaasns 4
3.1. Meroauyeckue peKOMEHAAIUHU MO PAOOTE C JIUTEPATYPOM ....vvvvvvrririeeeeeeaeaiiirvieeeeeeass 4
3.2. Meroauyeckue peKOMEHIAINH MO MOATOTOBKE HAYYHOTO JOKITATA «evveeeeeeeenenrvvrnennanss 5

3.3. MeToanyeckre peKOMEH IAIUH TIO TTOJITOTOBKE PEDEPATA «.oeevvvvvvvreerriiiieeeesiirreeeennnnes 6



1. O0mme nos10xKeHUA

Metoauyeckue yKazaHUs 10 OCBOCHHUIO JUCHMUIUIMHBL «[0CyIapcTBEHHO-YaCTHOE
MapTHEPCTBO» AJPECOBAHBI CTYJIEHTAM OYHOM M OYHO-3a04YHOU (PopM 0OyUeHHUS.
YyeOupiM 1aHOM 1o  HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TeOPeTHYECKUI KYPC)
N3ydeHnne MUCHMIUIMHBI TPEOYEeT CHUCTEMATUYECKOTO M MOCIEI0BATEILHOIO HAKOIIJICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCHEKT MPOCTyImIaHHBIX Jiekiui. [lepen odepemHoit
JeKIMeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepuain npeasiaymiei sexkuuu. [Ipu
3aTpYJHEHUSIX B BOCHPHUSATHM MaTepuana CjeayeT OOpaTUThCS K  OCHOBHBIM
nuTepaTypHbIM uUcTOUHMKaM. Eciu pasoOparbesi B Marepuane HE yAaloCh, TO CIEAYyeT
o0paTtuThcs K JeKTOpy (Mo TpaduKy ero KOHCYJIbTAIlMH) WIM K TpenojaBaTeIl0 Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIUH 1O MOATOTOBKE K MPAKTHYECKUM (CEMHUHAPCKUM) 3aHITUAM
CryneHram cleayer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJTOTOBKE K HUM; BBIJICIIUTH BOTIPOCHI U 3aJ]a4, OTBETHI HA KOTOPHIC WJIM BHITIOJIHCHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BHJlY U TO, 4YTO B OHONMMOTEKE y4eOHOro 3aBeleHMs] HE BCEr/Ja MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, X HEOOXOJMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBeICHUE.

- TIpHU TMOATOTOBKE K MPAKTHYECKUM 3aHSATHUAM CJEAYyeT 0053aTelbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMU, YUEOHYIO JTUTEPATypy, HO U HOPMATUBHO-TIPABOBBIE aKThl U MaTEpPUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CIeIyeT COOTHOCHUTh C MPAaBOBBIMH HOPMAaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTOTHEHHSI, KOTOPhIE HE BCETJa OTPaXKEHBI B YUeOHOU
JUTEpaTypE;

- IpM OTBETaX HAa BOIPOCHI U PELIECHHUS 33a/1ad HEOOXOJAMMO BHUMATEIBHO MPOYUTATH UX
TEKCT U MOMbITAThCA JaTh aprYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKON Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauaje 3aHsiITUil 3a7aTh MPENoJlaBaTeI0 BOMNPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lW4yHON: JIMOO BHAYalie JIEJNAETCS BBIBOJ, a 3aTE€M
MIPUBOSTCA apryMEHTBI, JIMOO JaeTcsl pa3BEepHYyTasl apryMEHTAIUsl IPUHSATOTO PEeLIeHHUS,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOJKHBI ObITh 0OOCHOBAHHBI.



- HA 3aHATUHU JOBOJUTH KAXKAYIO 3a/1a4y IO OKOHYATEJIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MHCbMEHHOTO pEIICHMsS 3a7ady WM HE MOATOTOBUBIIMECS K JAHHOMY IPAKTUYECKOMY
3aHSATUIO, PEKOMEHAYETCSI HE TI03KE YEM B 2-HEJCNIbHBIA CPOK SIBUTHCS HA KOHCYJbTAIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlieics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadyally 3a4€THON
CECCUM, YIYCKAalOT BO3MOXXHOCTb IOJIYYUTh TIOJIOKEHHbIE Oamiel 3a palboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATENbHBIX 3a1aHUM

CamocrosiTenbHast padoTa CTYJAEHTOB BKJIIOYAET B c€0sl BBINOJHEHUE Pa3IM4HOI0 pojia
3aJlaHui, KOTOpble OPUEHTUPOBAHBI HA OoJiee TIIyOOKOe yCBOCHHE MaTepuasa M3ydyaeMoun
mucuuruiebl.  [lo kaxknmod Teme ydeOHOW JUCHMIUIMHBI CTYJIEHTaM TIpejJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJKHBI HCIOIHSATBCS CaMOCTOATENBHO U TPEJCTABISTHCS B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BC€ IUIAHOBBIE  3aJaHMs, BbIJABA€MbIE  MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJIHEHHUS, U pa3OupaTh HA CEMUHApaX U KOHCYJIbTAIUSX HESICHbIC
BOIIPOCHI;

- HWCIIOJb30BaTh MPU MOATOTOBKE HOPMATHMBHBIE NOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMoOCTOSATETbHONH pabOThl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHIATHIO, HAHCAHUE 3CCe, KypcOBOM palOOThI, JOKJIAna W T.N.) HAUMHACTCS C WU3YYCHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO0 Y4eOHUKH U y4eOHbIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIMYHbIE CIPABOYHUKH, SHIMKIONEAUU, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CJIEAyeT O3HAKOMHUTHCA C OIVIABJICHUEM M HAYYHO-CIPABOYHBIM ammapaTom,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHHE TO3BOJIUT y3HATh, KaKUE€ TJIaBbl CIEAyEeT YUTATh BHUMATEIbHO, a KaKue
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, TPUHAIJIeKAIINE CAMOMY CTYACHTY, KJIIOYEBbIE MO3UIIMH MOXKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM 11€JIECO00PA3HO TAKXKE BBLACIATH BAXKHYIO HH(OPMALIHIO;



- €ClId KHUTa WJIW KypHall He SIBIISIFOTCS COOCTBEHHOCTBIO CTYJIEHTA, TO II€JIECO00pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TpuBIeKIn BHUMaHue. [lo3zxke cremyer
BO3BPATUTHCA K HUM, MEPEUUTATh WM MepenucaTh Hy HYI0 uHpopmanuio. dusndyeckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJ0KUTh JAaHHYI0 UHPOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEICHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKII0UaeTCsl B KaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIa UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYEHb KPATKOE H3JIOKECHHUE COJEep)KaHUsI MPOYUTAaHHOU paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOMW WM WHOM (GopMe HE TOJIBKO CIOCOOCTBYIOT NMOHUMAHHUIO U YCBOCHUIO
U3y4aeMoro Marepuajia, HO U IOMOTaloT BbIpaOaThIBaTh HABBIKK SICHOTO HW3JIOKCHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit 3 (opM CaMOCTOSITEIBLHON pabOThl CTYACHTA SBISETCS IMOJATOTOBKAa HAYYHOTO
J0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKOW pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a JHUCKYCCUOHHBIX HAy4HBIX MO3WILIHMI, apryMEeHTalllH
COOCTBEHHBIX B3MISII0B. [0AroTOBKA HAyUHBIX JOKJIA/IOB Tak)Ke Pa3BUBAET TBOPYECKUU
NOTEHIMAJ CTYAEHTOB.

Hayunblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IIPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

mepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEPATypy, a TakkKe OOCYAUTh KIIOYEBbIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEXCTPOYHBI WHTEpBaN -1, pazmep moieil — 2 cMm, OTCTynm B Hadane abzama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKAa3bIBAETCSI HAUMEHOBAHUE YYEOHOTO 3aBEJICHUs, Ha3BaHHE Ka(eapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3bIBa€TCS AaKTYyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE 5 MO3UIUNA UCTOYHUKOB
Hay4YyHOM JnuTepaTypbl (HaydHble CTaTbu M MOHOrpaduu). OO0bEM COrjacoBHIBACTCS C
npenoaaBatenaeM. B KoHile pabOThI CTaBUTCS JlaTa €€ BBINOJHEHUS U MOJIUCH CTYJICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3. MeToauyeckne peKOMEH AN M0 MOATroToBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXXJICHHsI TI0 BBIOPAaHHOMY BOMPOCY B MUCHMEHHOW (OpMe, HAYYHO TPAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHUJIE;
- IprUOOpETEHNE HaBbIKa TPAMOTHOTO O(DOPMJIEHHUS CChUIOK Ha UCIIOJIb3YEMbIE HUCTOYHUKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJICHTa UHTEpPECa K OMPEACIICHHON HAyYHO! U MPaKTUYECKOU
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHON pabOThl U MAJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCUMaJIbHOM TMOJHOTOW HCMOJIb30BATh JUTEpaTypy IO BBIOpaHHOUW TeMe (Kak
PEKOMEHIYEeMYI0, TaK M CaMOCTOSITEIbHO MOJ00pPaHHYI0) ISl MPaBUIBLHOTO MOHUMAaHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHHs CMBICIIA) IepeAaTh aBTOPCKYIO MO3UIIMIO B CBOEH padoTe;
- YACHHUTh Il ce0sl M M3JI0KHUTh NMPUUYUHBI CBOETO coryacusi (Hecorjacusi) ¢ TeM WIIH
WHBIM aBTOPOM TI0 JaHHOU mpobieme.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHBIN B pedepaTe, T0MIKEH OTHOCUTCS CTPOTO K BEHIOPAHHOU TeMe;
- HEOOXOAMMO H3JI0)KUTh OCHOBHBIE ACHEKThI MPOOJEeMbl HE TOJBKO I'PAaMOTHO, HO U B
COOTBETCTBHUM C TOW WJIM MHOW JIOTUKOU (XpOHOJIOTHYECKOM, TEMAaTHUECKOM, COOBITHITHOMN
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nHcTe yKa3bIBaeTCsi HAUMEHOBAaHHWE Y4YeOHOTO 3aBE/ICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE IUCHIUILTUHBI, Tema pedepata, ®UO cryaenra, OUO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIbI, HA KOTOPOWU OH HAXOJUTCS.
3. Tekcr pedepara.
Texct pedepara nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIFOUCHHUE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
6) OcHOBHasi 4acTh - ATO 3BEHO PabOTHI, B KOTOPOM TOCIEIOBATEIHHO PACKPHIBACTCS
BbIOpaHHas Tema. OCHOBHAS YaCTh MOXET ObITh MPEACTaBICHA KaK IIEJIbHBIM TEKCTOM, TaK
U pasneiieHa Ha TiaBbl. lIpu HeoOXoaMMOCTH TeKCT pedepara MONKET TOMOJIHSATHCS
WUTIOCTpalUAMU, Tabnuiamu, rpadukaMu, HO UMH HE ClIeIyeT "meperpykarb" TEKCT.
B) 3aKitoueHHe - JaHHBIN pa3gen pedepara M0KeH ObITh MPEACTaBICH B BUE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KpaTKUMHM M 4YeTKUMU. Takke B 3aKIIOYEHUU MOXHO OOO3HA4YMTh MPOOJIEMBI, KOTOPBIE
"BBICBETWJIMCH" B X0J1€ pab0OThl HaJ pedepaTom, HO HE OBUIM PACKPBITHI B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CChUIAETCS CTYAEHT MNpHU
MOATrOTOBKE pedepara, Tak U BCE MHBIE, U3YUYEHHBIE UM B CBS3U C €ro MOArOTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepualia, COAEpIKaIlIerocs B OJHOM HAayYHOM
UCTOYHHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaerca. Odopmiienne Crucka
MCTOYHUKOB M JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYEeCKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 cTpanui. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN uHTEepBai 14 mpudrom, pasmepbl OCTaBIsSEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu muTHpOBaHKUK HEOOXOIUMO COOIOATh CAEAYIONIME TPaBUIIa:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHeHuH, Oe3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IPOIMYCK CIOB, MNPEIIOKEHUN
WK ab3aneB JI0MyCcKaeTcsl, eCM He BJICYET UCKaXKEHUs BCero parmMeHTa, u 0603HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCS HA MECTE MPOITycKa) U 0€3 UCKaKEHUsI CMBICIIA;

- KaXK7as MTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHHK, OuOnHorpaduueckoe
OMKMCAHHE KOTOPOrO JOJKHO TPUBOAUTHCS B COOTBETCTBUU C MPEABSIBISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckne  ykKazaHus O  OCBOCHHMIO  JUCHUIUIMHBI  «VHBecTUIMOHHBIH
MEHEIKMEHT» aJpecOBaHbl CTYJEHTAM OYHOM U OYHO-3a04HON (opM 0OydeHUsI.
YyeOupiM 1aHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaalIMU MO MOATOTOBKE K JIEKIIMOHHBIM 3aHATHSAM (TeOpeTHYECKUH KYPC)
N3ydenne NUCHUIUIMHBI TPEOYyeT CUCTEMAaTHUYECKOTO W TMOCJIEI0BATEIILHOTO HAKOILICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCIEKT MpOCHylIaHHbIX Jekiui. Ilepen odepemHoit
JIeKIIMEeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepual mpeabiayiied gexkuun. [pu
3aTpYJHEHUSX B BOCHPHUSATUM MaTepuaiga CjleayeT OOpaTUThCA K  OCHOBHBIM
TuTepaTypHbIM ucTOYHMKaM. Eciam pasoOpaTbcs B Marepuajie HE yAalloCh, TO CIEAYyeT
o0patuThcs K JeKTOpy (Mo TpaduKy ero KOHCYJNbTAllMi) WM K TMpernojaBaTeiiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMHUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJITOTOBKE K HUM; BBIJICTUTH BOMPOCHI U 3aJ]a4H, OTBETHI HA KOTOPHIC WJIM BHITIOJIHCHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEJICTABISETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OMONHMOTEKEe y4yeOHOro 3aBeleHUs HE BCErJa HMEIOTCS B
HAJIMYUU BCE PEKOMEHIOBAaHHBIE UCTOYHUKH, UX HEOOXOAMMO HAUTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpabOTaTh TEOPETUUECKUN MaTEepHa, COOTBETCTBYIOIICH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/ICHHE.

- TpPU TOJATOTOBKE K TMPAKTHUYECKHM 3aHATHSAM CIeIyeT 00s3aTeIbHO HCIOJIh30BaTh HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEpPATypy, HO U HOPMATUBHO-IIPABOBbIE aKThl U MaTEpPHUAIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall ClIeayeT COOTHOCUTh C MPABOBBIMU HOPMaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOJTHEHHS, KOTOPhIE HE BCETJ]a OTPaKEHbI B y4eOHOU
JUTEpaTypE;

- IpU OTBETAaX HA BOMPOCHI W PENICHUS 3a7a4 HEOOXOAMMO BHUMATEIHHO MPOYUTATh UX
TEKCT U MOMNBITATHCA J1aTh apr'yMEHTUPOBAHHOE OOBbSICHEHUE C 00s13aTeNIbHOM CCHUIKON Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHSITUH 3aJaTh NPENoJaBaTEII0 BOIMPOCHI MO MaTepHally, BbI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CtpyKkTypa OTBETOB MOXET OBITh pa3W4YHOMN: MO0 BHaualie JeJlaeTcsl BBIBOJ, a 3aTeM
MPUBOSTCA apryMEHTHI, JIMOO JaeTcsl pa3BepHyTash apryMEHTallUsl NPUHITOTO pPEeIICHHUS,
Ha OCHOBAaHMM KOTOpPOM Tmpeasiaraercsi OTBET. BO3MOXHBI M HECKOJIBKO BapHUaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- HA 3aHATUHU JOBOJUTH KAXKAYIO 3a/1a4y IO OKOHYATEJIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUS (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MHUCbMEHHOTO PEIICHUS 3a7ad WM HE MOATOTOBUBIIMECS K JAHHOMY IMPAKTUYECKOMY
3aHSTUIO, PEKOMEHAYETCSI HE T03KE YeM B 2-HENICJIbHBIA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNIl0 M OTUUTAThCS MO TEME, M3yyaBlIeics Ha 3aHATHU. CTYIEHTHI, HE
OTYUTABLIMECS MO KaXJAO0W HE MPOpaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadally 3a4€THOU
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IMOJYYUTh TIOJIOKEHHbIE Oamibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATENbHBIX 3aaHUM

CamocrosiTennbHast paboTa CTYJICHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOTO POJa
3aJlaHui, KOTOpble OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOe YCBOCHHE MaTepuaia u3ydaeMon
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepeveHb 3aIaHui J1JIsi CAMOCTOSITETLHOM PadOTHhI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BC€ IUIAHOBBIE  3aJaHMs, BbIJABA€MbIE  MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJIHEHHUS, U pa3OupaTh HA CEMUHApaX U KOHCYJIbTAIUSAX HESCHBIC
BOIIPOCHI;

- WCIIOJB30BaTh MPU MOATOTOBKE HOPMATHBHBIE NOKYMEHTHl YHHBEPCUTETA, & UMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMoOCTOSATETbHONH pabOThl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHIATHIO, HAMCaHUE 3Cce, KypcoBOM palbOThI, JOKIA/na W T.N.) HAYMHAETCS C WU3YYCHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO Y4eOHUKH U yueOHbIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIMYHBIE CHPABOYHUKH, SHUMKIONEANH, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CJIEAyeT O3HAKOMHUTHCA C OIVIABJICHUEM M HAYYHO-CIPABOYHBIM ammapaTom,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHHE TO3BOJIUT y3HATh, KaKUE€ TJIaBbl CIEAyEeT YUTATh BHUMATEIbHO, a KaKue
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, TPUHAJIeKAINEe CAMOMY CTYACHTY, KIIFOUEeBbIE MO3UIUHA MOMKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00Pa3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTa WJIW KypHall He SIBIISIFOTCS COOCTBEHHOCTBIO CTYJIEHTA, TO II€JIECO00pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TpuBIeKIn BHUMaHue. [lo3zxke cremyer
BO3BPATUTLCA K HUM, MEPEUUTATh WM MepenucaTh Hyx HY0 HHpopManuio. Ouznueckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJ0KUTh JAaHHYI0 UHPOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenpto sBISETCS HE MEPENUCHIBAHUE MPOU3BEJCHUS, a BBISIBICHUE €TI0 JIOTUKU, CUCTEMBI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3AKIIIOYACTCs B KaBbIUKU. TOUHO yKa3bIBaeTCs
CTpaHUIa UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOMW WM WHOM (GopMe HE TOJIBKO CIOCOOCTBYIOT NMOHUMAHHUIO U YCBOCHUIO
U3y4aeMoro Marepuajia, HO U IOMOTaloT BbIpaOaThIBaTh HABBIKK SICHOTO HW3JIOKCHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit 3 GopM caMOCTOSITEILHON PabOThI CTYJEHTA SIBISETCS TMOJITOTOBKA HAYYHOTO
J0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKOW pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a JHUCKYCCUOHHBIX HAy4HBIX MO3WILIHMI, apryMEeHTalllH
COOCTBEHHBIX B3MISII0B. [0AroTOBKA HAyUHBIX JOKJIA/IOB Tak)Ke Pa3BUBAET TBOPYECKUU
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

mepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEPATypy, a TakkKe OOCYAUTh KIIOYEBbIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEXCTPOYHBI WHTEpBaN -1, pazmep moieil — 2 cMm, OTCTynm B Hadane abzama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3bIBa€TCS AaKTYyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE 5 MO3UIUNA UCTOYHUKOB
Hay4YyHOM nuTepaTypbl (HaydHble CTaTbu U MOHOrpaduu). OO0bEM COrjacoOBHIBACTCS C
npenoaaBareneM. B koHile pabOThl CTaBUTCS JlaTa €€ BBINOJHEHUS M MOAMNUCH CTYICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3. MeToauyeckne peKOMEH AN M0 MOATroToBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXXJICHHsI TI0 BBIOPAaHHOMY BOMPOCY B MUCHMEHHOW (OpMe, HAYYHO TPAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHJIE;
- IproOpeTeHrne HaBbIKa TPAMOTHOTO O(hOPMIIEHHSI CCHUIOK Ha UCTIOJIB3yeMble HICTOUHHUKU,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJIEHTa UHTEPECa K OMPEICIICHHOW HAyYHOU U MPaKTUYECKON
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHON pabOThl U MAJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCUMaJIbHOM TMOJHOTOW HCMOJIb30BATh JUTEpaTypy IO BBIOpaHHOUW TeMe (Kak
PEKOMEHIYEeMYI0, TaK M CaMOCTOSITEJIbHO MOJAO00pPaHHYIO) JIJIsi MPABWJIBHOTO MOHUMAaHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YACHHUTh Il ce0sl M W3JI0KHUTh NMPUYUHBI CBOETO coryacusi (Hecorjacusi) ¢ TeM WIIH
WHBIM aBTOPOM TI0 JaHHOU mpobieme.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHBIN B pedepaTe, T0MIKEH OTHOCUTCS CTPOTO K BEHIOPAHHOU TeMe;
- HEOOXOAMMO H3JI0KUTh OCHOBHBIE ACHEKTHI MPOOJIEMbl HE TOJBKO TPaMOTHO, HO M B
COOTBETCTBHUM C TOW WJIM MHOW JIOTUKOU (XpOHOJIOTHYECKOM, TEMAaTHUECKOM, COOBITHITHOMN
U J1p.)
- TpU UBJIOXKEHUH CIeAyeT CTPYNIHUpPOBATh UJEU PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nHcTe yKa3bIBaeTCsi HAUMEHOBAaHHWE Y4YeOHOTO 3aBE/ICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE IUCHIUILTUHBI, Tema pedepata, ®UO cryaenra, OUO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepara nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIFOUCHHUE.
a) Beenenue - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpas Oyaer
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
06) OcHOBHasi YacTb - 3TO 3BEHO PadOTHI, B KOTOPOM TOCIEAOBATEIILHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAS YaCTh MOXET OBbITh MPEACTaBICHA KaK IIEJIbHBIM TEKCTOM, TaK
U pasneiieHa Ha miaBbl. [lpu HeoOXomuMocTh TeKCT pedepara MOXKET HOMOJTHATHCS
WUTIOCTpalUAMU, Tabnuiamu, rpadukaMu, HO UMH HE ClIeIyeT "meperpykarb" TEKCT.
B) 3aKiroueHHe - JaHHbBIN pa3nen pedepara N0KeH ObITh MPEACTaBICH B BUJIE BBIBOJIOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KPaTKUMHM M YEeTKUMH. Takke B 3aKII0YEHUU MOKHO O00O03HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUWJIMCH" B X0/1€ pabOThI HaJ pedeparom, HO HE OBUTU PACKPBITHI B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnucke Ha3bIBAIOTCS KaK T€ MCTOYHHMKHU, Ha KOTOPBIE CChUIAETCS CTYIEHT MpHU
MOArOTOBKE pedepara, TaKk U BCE MHbBIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepuaa, COAEpIKaIIerocs B OJHOM HAayYHOM
UCTOYHHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaerca. Odopmiienne Crucka
MCTOYHUKOB W JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYEeCKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 crpanui. Pabora
JI0JI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBai 14 mpudTom, pazMepbl OCTaBIsIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu nuTHpOBaHKUK HEOOXOIUMO COOJIOATh CAEAYIOIINE TPaBUIIA:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHeHuH, Oe3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WK ab3aneB JI0MyCcKaeTcsl, eCM He BJICYET UCKaXKEHUs BCero parmMeHTa, u 0603HavaeTcs
MHOTOTOYMEM, KOTOPOE CTAaBUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMbICTIA;

- KaXK7as MTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHHK, OuOnHorpaduueckoe
OMKMCAHHE KOTOPOrO JOJKHO TPUBOAUTHCS B COOTBETCTBUU C MPEABSIBISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckue  yKa3aHHsT IO  OCBOCHUIO  JTUCHMIUIMHBI  «MHOCTpaHHBIN S3BIK
(a”rnumiickuii)» aapecoBaHbl CTYAEHTAM OYHOW M OYHO-3a04YHON (OpM 0OyUYEeHUS.
YyeOupiM 1aHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexomMeHaaluu MO MOATOTOBKE K JIEKIIMOHHBIM 3aHATHAM (TeOpPeTHYECKHUH KYPC)
N3ydenne NUCHUIUIMHBI TpEOYyeT CUCTEMAaTHUYECKOTO W TMOCJIEI0BATEIILHOTO HAKOILICHHS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCIEKT MpOCHylIaHHbIX Jekiui. Ilepen odepemHoit
JIeKIIMEeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepual mpeabiayiied gexkuun. [pu
3aTpYJHEHUSX B BOCHPHUSATUM MaTepuaiga CjleayeT OOpaTUThCA K  OCHOBHBIM
TuTepaTypHbIM UcTOYHUKaM. Ecnu pasoOparbesi B Marepualne He YyJIaaoch, TO CleayeT
o0patuThcs K JeKTOpy (Mo TpaduKy ero KOHCYJNbTAllMi) WM K TMpernojaBaTeiiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMHUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJITOTOBKE K HUM; BBIJICTUTH BOMPOCHI U 3aJ]a4H, OTBETHI HA KOTOPHIC WJIM BHITIOJIHCHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BHJY U TO, 4TO B OHOIMOTEKE Y4EeOHOIr'o 3aBEJICHHsS] HE BCErJla HMMEIOTCS B
HAJIMYUU BCE PEKOMEHIOBAaHHBIE UCTOYHUKH, UX HEOOXOAMMO HAUTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpabO0TaTh TEOPETUUECKUI MaTepral, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBeICHUE.

- TpU TOJATOTOBKE K MPAKTHUUYECKHM 3aHITHUSM CIEIyeT 00s3aTeJIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEpPaTypy, HO U HOPMATUBHO-NIPABOBbIE aKThl U MaTEpPHUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall ClIeayeT COOTHOCHTh C TPAaBOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHUS, KOTOPhIE HE BCET/Ia OTPAKECHBI B yUeOHOM
JUTEpaTypE;

- IpY OTBETAaX Ha BOIPOCHI M PEUICHUs 3ajlay HEOOXOJAMMO BHMMATEIbHO MPOYHUTATh MX
TEKCT U MOMNBITAThCA J1aTh apTYMEHTHUPOBAHHOE OOBICHEHUE C 00A3aTEIbHON CChUIKOW Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauaje 3aHsiITUil 3a7aTh MPENoJlaBaTeI0 BOMNPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lW4yHON: JIMOO BHAYalie JIEJNAETCS BBIBOJ, a 3aTE€M
MPUBOISTCA apryMEHThI, JIMOO JaeTcsi pa3BepHyTash apryMEHTalMs MPUHSITOTO PElIeHUs,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- Ha 3aHATUU JOBOJUTH KAXKAYIO 3a/1a4y J0 OKOHYATEIBHOI'O PELICHUS, T€MOHCTPUPOBATD
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MUCbMEHHOTO PEIICHUS 3aJa4 WJIM HE MOATOTOBUBIIMECA K JAHHOMY MPAKTUYECKOMY
3aHSATUIO0, PEKOMEHAYETCSI HE MO3KE YeM B 2-HEJIENbHBINA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlieics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadyally 3a4€THON
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IOJYYUTh TIOJOKEHHbIE Oamiel 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTenbHast padoTa CTYJAEHTOB BKJIIOYAET B c€0sl BBINOJHEHUE Pa3IM4HOI0 pojia
3aJlaHUi, KOTOpble OPUEHTUPOBaHBI HA OoJiee TIIyOOKOE YCBOEHHE MaTepuala u3ydaeMoil
mucuuruiebl.  [lo kaxknmod Teme ydeOHOW JUCHMIUIMHBI CTYJIEHTaM TIpejJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJKHBI HCIIOJHSATBCS CaMOCTOATENIBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BC€ IUIAHOBBIE  3aJaHMs, BbIJABA€MbIE  MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJIHEHHUS, U pa3OupaTh HA CEMUHApaX U KOHCYJIbTAIUSX HESICHbIC
BOIIPOCHI;

- WCIIOJB30BaTh MPU MOATOTOBKE HOPMATHBHBIE NOKYMEHTHl YHHBEPCUTETA, & UMEHHO,
MOJIOKEHHUE O HAIMCAHUU MMMCbMEHHBIX Pa0oT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMoCTOSATETbHONW pabOThl CTyAeHTa (MOATOTOBKA K CEMHUHAPCKOMY
3aHIATHIO, HAMCAHUE 3CCe, KypcOBOM palOOThI, JOKJIAna W T.N.) HAUMHAETCS C WU3YYCHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO0 Y4eOHUKH U y4eOHbIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KypPHaJIbHbICE U Ta3€THBIC CTAaTbU, PA3JIMYHbIE CIPABOYHUKHU, SHUMKIIONEINH, UHTECPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHATaX CIIEyeT O3HAKOMHUTBCS C OIJIABJICHHEM W Hay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TIO3BOJHUT y3HATh, KaKWE TJIABBI CIIEAYEeT YATATh BHUMATEIHHO, a KaKHe
MPOYUTATH OBICTPO;

- B KHATE WIN KypHaJIe, MPUHAIICKAIINES CAMOMY CTYICHTY, KIFOUEBBIC MO3UIIUA MOKHO
BBJICNIATh MapKepoM WM JelaTh ToMeTKH Ha moisx. [Ipm paGore ¢ Untepuer -
HMCTOYHHUKOM II€JIECO00Pa3HO TAKKE BBIJCIATH BAXKHYIO HH(POPMAIIHIO;



- €ClId KHUTA WJIW KypHall HEe SIBISIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO IEJIeCO00pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TpuBIeKIn BHUMaHue. [lozxke cremyer
BO3BPATUTHCA K HUM, MEPEUUTATh WM MepenucaTh Hy HYI0 uHpopmanuio. dusndyeckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJ0KUTh JAaHHYI0 UHPOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEICHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKII0UaeTCsl B KaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIa UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYEHb KPATKOE M3JI0KEHHUE COJepKaHUsl MPOYUTAaHHOU paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOMW WM WHOM (GopMe HE TOJIBKO CIOCOOCTBYIOT NMOHUMAHHUIO U YCBOCHUIO
U3y4aeMoro Marepuaja, HO U IOMOTaloT BbIpaOaThIBaTh HABBIKK SICHOTO HW3JIOXKEHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit 3 opM CaMOCTOSITEIBLHON pabOThI CTYJEHTA SBJISIETCS TMOATOTOBKA HAYYHOTO
JI0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKOW pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a JHUCKYCCUOHHBIX HAy4HBIX MO3WILIHMI, apryMEeHTalllH
COOCTBEHHBIX B3MISII0B. [0AroTOBKA HAyUHBIX JOKJIA/IOB Tak)Ke Pa3BUBAET TBOPYECKUU
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

mepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEpaTypy, a Takke 0OCYJIUTh KIFOUEBBIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJIBHOM JIUCTE YKa3bIBACTCSI HAMMEHOBAHKE YIeOHOTO 3aBEICHUSI, Ha3BaHUE Kadepsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3bIBa€TCS AaKTYyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbl aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE 5 MO3ULUIl HCTOUHUKOB
Hay4YyHOM nuTepaTypbl (HaydHble CTaTbu U MOHOrpaduu). OO0bEM COrjacoOBHIBACTCS C
npenoaaBatenaeM. B KoHile pabOThI CTaBUTCS JlaTa €€ BBINOJHEHUS U MOJIUCH CTYJICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oueHKa 3a AOKJIaJ] YYUTHIBAET COJEpkKaHUE JIOKIIAJa, €ro MPe3eHTAlUI0, a TAKKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnyeckue peKOMeHIaMH 110 NOAr0TOBKe pedepaTa

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXXJICHHsI TI0 BBIOPAaHHOMY BOMPOCY B MUCHMEHHOW (OpMe, HAYYHO TPAMOTHBIM SI3BIKOM
1 B XOPOUIEM CTHIIE;
- IpuoOpeTeHre HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CCHUIOK HA HUCIIOJIb3yeMbl€ HCTOYHHKH,
MIPaBUIIBHOTO IIUTUPOBAHUS aBTOPCKOI'O TEKCTA;
- BBISIBJICHUE U PA3BUTHUE y CTYJEHTA HHTEpECa K ONPEIeEHHON HayYHOU U MPaKTHYECKOM
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHON pabOThl U MAJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHBIE 3aJ1a4M CTY/ICHTA ITPU HAIIUCAHUU pedepara:
- C MakCHUMaJbHOM TOJHOTOW HCHOJIb30BaTh JIUTEPATypy IO BBIOpaHHON TeMe (Kak
PEKOMEHyEMYI0, TaK M CaMOCTOSATEIbHO MOA00pPaHHYIO0) AJis MPaBUIBHOTO MOHUMAHMS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YSICHUTBH JUJIs1 ce0si MU M3JI0KUTh NMPUYUHBI CBOETO corjiacus (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM TIO JIaHHOM Mpobiieme.
TpebGoBaHus K coEepKaHUIO:
- MaTepuall, UCOJIb30BaHHbIN B pedepaTe, T0JKEH OTHOCUTCSI CTPOTO K BBIOpaHHOM TeMe;
- HEOOXOAMMO H3JIOKUTh OCHOBHBIE ACIEKTHI MPOOJIEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUM C TOW WJIM MHOM JIOTUKOHN (XPOHOJOTHMUECKOH, TeMaTHYECKOM, COOBITUHHON
U J1p.)
- TpU UBJIOXKEHUM CIEAYeT CTPYNIUPOBATh MJIEU Pa3HBIX aBTOPOB MO OONIHOCTU TOUYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIaM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nHcTe yKa3bIBaeTCsi HAUMEHOBAaHHWE Y4YeOHOTO 3aBE/ICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE IUCHIUILTUHBI, Tema pedepata, ®UO cryaenra, OUO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepara nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIFOUCHHUE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO pPabOTHI, B KOTOPOM TMOCIIECIOBATEIHHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAS YacCTh MOXET OBbITh MPEACTaBICHA KaK IEIbHBIM TEKCTOM, TaK
U pasneiieHa Ha miaBbl. [Ipu HeoOXomuMocTh TeKCT pedepara MOXKET AOMOIHATHCS
WUTIOCTpalUAMU, Tabnuiamu, rpadukaMu, HO UMH HE ClIeIyeT "meperpykarb" TEKCT.
B) 3aKitoueHHe - JaHHBIN pa3gen pedepara M0KeH ObITh MPEACTaBICH B BUE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KpaTKUMHM M YE€TKUMH. Takke B 3aKIIOYEHUU MOXHO OOO3HAYUTh MPOOJIEMBI, KOTOPHIE
"BBICBETUJIUCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBUIM PACKPBITH B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CChUIAETCS CTYAEHT MNpHU
MOATrOTOBKE pedepara, TaK U BCE MHbBIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATOTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepualia, COAEpIKaIlIerocs B OJHOM HAayYHOM
UCTOYHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaercs. Odopmiienne Cnucka
MCTOYHUKOB W JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYEeCKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl T0KEH ObITh, Kak MpaBuiio, He MeHee 15 u He Oonee 20 crpanul. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBal 14 mpudToM, pasmepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu muTHpOBaHKUK HEOOXOIUMO COOIOATh CAEAYIONIME TPaBUIIa:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHeHuH, Oe3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WK ab3aneB JI0MyCcKaeTcsl, eCM He BJICYET UCKaXKEHUs BCero parmMeHTa, u 0603HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITyCcKa) U 0€3 UCKaKEHUsI CMBICIIA;

- KaXk7as MTaTa JOJDKHA COMPOBOXKIATHCA CCHUIKOW HAa MCTOYHUK, OuOImorpaduyeckoe
OMKMCAHHE KOTOPOrO JOJKHO TPUBOAUTHCS B COOTBETCTBUU C MPEABSIBISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoquyeckne yKazaHUsi TI0 OCBOCHHMIO JUCHMIUIMHBI «MHOCTpaHHBIA SI3BIK B
npodeccuoHanbHol cdepe (aHTMITUNUCKUIN)» aapecoBaHbl CTYACHTAaM OYHOW M OYHO-
3a04HOM (popM 0O0yUeHUS.

YyeOHupiM mmaHoM 1o  HampaBieHuto noAaroroBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONTUE BUIbI 3aHITHH:

- JICKIIUH,;

- IPaAKTUYECKHUE 3aHITUS;

2.MeTonnueckue peKOMEHIANUM MO M3YYEHHI0 JUCHMUIUVIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaanuu MO NOAT0TOBKE K JEKIMOHHBIM 3aHATHIM (TeopeTHYeCKHil Kypc)
N3yuenne nUCHUIUIMHBI TpeOyeT CUCTEMAaTHYECKOTO W IMOCJIEA0BATEILHOIO HAKOTIICHUS
3HaHUMU.

CrynentaMm He0oOXOAMMO BECTH KOHCHEKT MPOCTyImIaHHBIX Jiekiui. [lepen odepemHoit
JIEeKIMeNd He0OX0MMO TPOCMOTPETh MO KOHCIEKTY Matepuan npeasiaymieit sexkuuu. [Ipu
3aTpYJHEHUSX B BOCHPHUSATHM MaTepuaia CieayeT OOpaTUThCS K  OCHOBHBIM
TuTepaTypHbIM UcTOUHMKaM. Eciau pasoOparbess B Marepualne HE yAaloCh, TO CIEAYyeT
o0patuThcsi K JeKTopy (Mo TpaduKy ero KOHCYJIbTAIlMH) WIM K TpenojaBaTeIl0 Ha
MPAKTUYCCKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATOTOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHnram ciemyer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJICOTOBKE K HUM; BBIIETTUTH BOIIPOCHI U 33J1a4, OTBETHI HA KOTOPbIE WM BBHIMOJIHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISAETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OMONHMOTEKE y4yeOHOro 3aBeJCHUS HE BCErja MMEIOTCS B
HAJIMYUU BCE PEKOMEHIOBaHHBIE UCTOYHUKH, UX HEOOXOAMMO HAUTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHJIOBAaHHYIO MPENOAaBaTeIeM JUTEPATYPY K KOHKPETHOMY
3aHTHIO;

- I0 OYEepeaHOTO0 TMPAKTHUYECKOrO0 3aHATHUS 10 PEKOMEHIIOBAHHBIM JIMTEPaTypPHBIM
UCTOYHUKAM MPOPabOTaTh TCOPETUUECKUN MaTepHall, COOTBETCTBYIOIICH TEMbI 3aHATHUS;

- TIOJIb30BATHCSI TEXHUUECKUMHU CPEJICTBAMU OOYUEHHsS U JUAAKTUYECKUMU MaTepHaJIaMH,
KOTOPBIMU pacriojaraet yueOHoe 3aBejICHUE.

- MpPU MOJrOTOBKE K MPAKTUUYECKUM 3aHATHUSM CIEyeT 0053aTeNbHO HCIIOJIb30BaTh HE
TOJIBKO JIEKIIMH, YYEOHYIO JUTEpPaTypy, HO U HOPMATUBHO-IIPABOBBIE aKThl U MaTEpPHUAJIbI
MIPABONPUMEHHUTEIbHOMN MPAKTHKY;

- TEOPETUUYECKUN MaTepuall CIeIyeT COOTHOCUTh C MPAaBOBBIMH HOPMAaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHHUS, KOTOPhIE HE BCET/Ia OTPAKECHBI B yUeOHOM
JTUTEpaTypE;

- IIpY OTBETaX Ha BOIPOCHI U pPEUIECHHUS 3a/1ad HEOOXOAMMO BHUMATEIBHO MPOYUTATh UX
TEKCT U MOMbITAThCA JaTh aprYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKON Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHsITUl 3aJaTh NPENoJaBaTEeIl0 BONPOCHI MO MaTepualy, BbI3BABIIEMY
3aTpyJHEHUS B €ro NOHUMAaHMM KM OCBOCHHMHM MPH PEUICHUU 3a/]ad, 3aJaHHBIX IS
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTb KOHKPETHbBIE, YETKHE OTBEThl IO CYIIECTBY BOIIPOCOB.
CtpykTypa OTBETOB MOXET OBbITh pa3lW4yHOMN: JTWOO BHAudalie JeJIaeTcsl BBIBOJ, a 3aTeM
MIPUBOSITCA apTryMEHTHI, MO0 JaeTcsl pa3BepHyTask apryMeHTalus MPUHSITOTO PEIICHHUS,



Ha OCHOBaHHM KOTOPOHN mpejiaraercs OTBET. BO3MOXHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE TOKHBI ObITh 00OCHOBAHHBI.

- Ha 3aHATUHU JOBOJUTH KAXKIYIO 3a/1a4y 10 OKOHYATEJIbHOTO PEUICHHUS], IEMOHCTPUPOBATH
MMOHMMAaHKHE TMPOBEJICHHOTO0 aHalihu3a MNPOOJEMHOM CHUTyallMd, B Clydae 3aTpyJHEHHI
oOpalatbest K MpernoaBaTeto.

CryneHtaMm, TpOMYCTHBIIUM 3aHITHS (HE3aBUCUMO OT TPUYMH), HE HUMEIOIIUe
MUCbMEHHOTO PEIIEHUs 3a7ay WJIM HE MOATOTOBUBIIMECA K JAHHOMY MPAKTUYECKOMY
3aHATHIO, PEKOMEHIYETCS HE TI03)Ke YeM B 2-HEJETbHBIN CPOK SBUTHCS HAa KOHCYJIbTAIIUIO
K MpENnoJaBaTe/Il0 M OTYUTAThCI MO TEME, H3ydaBlIeicss Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIMECS MO KaXJAOW HE MPOpaOOTAHHOM MMM Ha 3aHATUSAX TEME K Hayajy 3a4eTHOU
CEeCCHUM, YIYCKAIOT BO3MOKHOCTh TIOJYYUTh TMIOJOXKEHHBIE Oaibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAUMH 1O  BBINOJHEHHMI)  pa3jiudHbIX  ¢opm
CaAMOCTOSITEJbHBIX 32JaHUM

CamocTtosTenbHas paboTa CTYJEHTOB BKJIIOUAeT B CEOSl BBIMIOJIHEHUE PA3IMUHOTO poja
3a/1aHUM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee rITyO0OKOe YCBOCHHE MaTepuasa u3ydyaeMou
mucuuriuiiebl.  [lo  kakaod Teme ydeOHOM JUCHMIUIMHBI CTYAEHTAM TpeajiaraeTcs
nepeveHb 3aIaHui J1JIsI CAMOCTOSITETbHOM PaOOTHI.

K BBITIONIHEHUIO 3alaHUIl 1T CAMOCTOSTEIBHOU PabOTHl MPEIBABISIIOTCS CIASAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIIOJHSATBCS CAaMOCTOATENBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe€ COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cinenyer:

- PYKOBOJICTBOBAThCS TpaKOM CaMOCTOATENbHON pPabOThl, OMpeneNeHHbIM padoueit
IporpaMMOi JUCUUILINHBL;

- BBINOJHATH BC€ IUIAHOBBIE  3a/JlaHMs, BbIJABA€MbIE  MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJIHEHHUS, U pa3OupaTh HA CEMUHApaX U KOHCYJIbTAIUSIX HESICHbIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE TOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHUU NMUCbMEHHBIX pa0oT.

3.1.MeToauyeckue peKOMeHAAIUM 10 padoTe ¢ JUTEPATYPOId.

JIrobass ¢dopma caMoOCTOSTEIbHONH pabOThl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHIATHIO, HAMMCAHUE 3CCe, KypcoBOM palbOThI, JOKJIAna W T.N.) HAUYMHACTCS C WU3YYCHUS
COOTBETCTBYIOILEH JTUTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCHUIUIMHBI ITOJ00paHa OCHOBHAs W JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO0 Y4eOHUKH U y4eOHbIE TOCOOUS.

JlomonHWTENbHAS JUTEparypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYAOB,
KypPHaJIbHbIE W Ta3€THBIC CTAaTbW, PA3JIMYHBIE CIPABOYHUKH, SHIIMKIIONEIUU, UHTEPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBEIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIecCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CIIEyeT O3HAKOMHUTBCS C OIJIABJICHHEM W HAay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTPAllUK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TIO3BOJHUT y3HATh, KAKWE TJIABBI CIEAYEeT YATATh BHUMATEIHHO, a KaKHE
MPOYUTATH OBICTPO;



- B KHUT€ WU XypHale, TPUHAIJICKAIINE CAMOMY CTYACHTY, KIIFOUEBbIE MO3UIIUA MOMKHO
BBIJICISATh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKXKE BBIACIATh BAXKHYIO HH(DOPMALINIO;

- €CIM KHUTA WJIM JKypHaJl HE SBISIIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00pPa3HO
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpUBIEKIM BHUMaHue. [lozxke cremyer
BO3BPATUTLCA K HUM, MEPEUUTATh WM MEpenucaTh HyX HYI0 uHpopmanuio. dusndyeckoe
JIEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KHUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoigensitoTcs cieayronye BUIbl 3anuce pu padoTe C IUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCpP>KaHHS HAay4dHOU paOOTHI.
[lenbro sBNSETCS HE MEPENUChIBAHUE MPOU3BECHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh MOJIHOTY
U3JIOKEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKI0UaeTCsl B KaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIa UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIO)KEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
Marepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KECHHE COJIep)KaHUsI MPOUYMTAHHOU paboThl. Pesrome -
HanboJiee oOIIKe BHIBOJIBI U TIOJIOKEHHUS paOOThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOM (GopMe HE TOJIBKO CIHOCOOCTBYIOT NMOHUMAHHUIO U YCBOCHHIO
W3y4yaeMoro Marepuajia, HO U IOMOTAaloT BbIpaOaThIBaTh HABBIKK SICHOTO HM3JIOKCHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauyeckne peKOMEHIaAMU M0 MOAT0TOBKE HAYYHOI' 0 J0KJIa/1a

OpHoii U3 (GopM caMOCTOSITENIbHON paboThl CTyAEHTa SABISETCS MOATOTOBKAa HAYYHOTO
JOKJIa1a, UIsl OOCY>KIEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKON pabOThHI C
HAay4YHOW JUTEpaTypoM, aHajdu3a [IHUCKYCCUOHHBIX HAYyYHBIX MO3WILIHMMI, apryMEHTallH
COOCTBEHHBIX B3MISIIOB. [0Ar0OTOBKA HAyUYHBIX JOKJIAOB Tak)Ke Pa3BUBAET TBOPUYECKUU
NOTEHIMAJ CTYJICHTOB.

Hayunbeiii noxiiag roTOBUTCS TMOJA PYKOBOACTBOM IIPEMOAABATENs, KOTOPBIA BEAET
MpaKTUYECKue (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyieHTY:

nepen  HavamoMm paboOThl MO HAMHCAHWIO HAYYHOTO JIOKJIAJa COTJIacoBaTh €
MpernojiaBaTeyieM TeMY, CTPYKTYpY, JUTEPATypy, a TaKkKe 0OCYAUTHh KIIOYEBbIE BOMPOCHI,
KOTOPBIE CIEYET PACKPHITH B TOKIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIa]]a, OTBETUTh Ha BOMPOCHI CTYI€HTOB I'PYIIIHI.

TpeOoBanus:

- kK ohopmiternro HaydyHOTO Aokmana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO MIHPWHE); JHUCTHI JOKJIaJa CKPEIUIeHBl CKopocmmBarenem. Ha
TUTYJIBHOM JIMCTE YKA3bIBA€TCSA HAaMMEHOBAaHHME yueOHOTO 3aBe/ICHMS, Ha3BaHUE Kadenpsl,
HAaMMEHOBAaHWE AUCIUILIMHEI, TeMa aokiaaa, ®HO cryaeHra;

- K CTPYKType [IOKJaJga - BBeleHHE (yKa3bIBaeTCs aKTyalbHOCTh, LEIb W 3aJlaun),
OCHOBHA$ 4acTh, BBIBOJIBI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE S5 MO3UIUNA UCTOUHUKOB
Hay4YHOU JUTEpaTyphl (HaydHble cTaTb U MOHOrpaduu). OOBEM COTIaCOBBIBACTCS C



npenojasarenaeM. B koHIle paOOThl CTaBUTCS AaTa €€ BBIIOJHEHUS U MOJIUCH CTYJIEHTA,
BBITIOJIHUBIIIETO PadoOTYy.
OO01mast oLeHKa 3a JOKJIAJ YYUTHIBAET COJAEPKaHUE JOKIaAa, €ro Mpe3eHTalNI0, a TaKKe
OTBETHI HA BOIPOCHI.
3.3. MeToauyeckne peKOMEHIALMH 110 NOAT0TOBKe pedepara

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYJEHTaM HAaBBIKOB OuOIMOrpauyeckoro mnoucKka  HeoOX0IUMOU
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXXJICHHsI TI0 BBIOPAaHHOMY BOMPOCY B MUCHBMEHHOU (OpMe, HAYYHO TPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- IpuoOpeTeHre HaBbIKa TPAMOTHOTO OOPMIIEHHS CCHUIOK Ha MCIOIb3YEMbIE€ HICTOYHUKH,
NPaBWJIBHOTO LIUTUPOBAHUSL AaBTOPCKOI'O TEKCTA;
- BBISIBJICHHE U PA3BUTHUE Y CTYJEHTA MHTEpEca K OMpeesIeHHON HayYHOU U MPaKTHYECKOM
npoOyieMaTuke ¢ TeM, 4TOObl HCCIEJOBaHUE €€ B JallbHEHIIEeM NpPOAOIKAIOCh B
MOJTOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHOW pabOThl U MAJbHEUIINX Hay4YHBIX
TpyZAax.
OcHOBHBIE 33J1a4M CTY/ICHTA MTPHU HAIIUCAaHUU pedepara:
- C MakKCHUMaJIbHOW TOJHOTOW HCIOJIb30BaTh JIUTEPATypy MO BbIOpaHHOW Teme (Kak
PEKOMEHyeMYI0, TaK M CaMOCTOSATEIbHO MOJ00paHHYIO0) Jis MPaBUIBLHOTO MOHUMAHMS
ABTOPCKOM MO3ULINH;
- BepHO (0e3 UCKaKeHHs CMBICIIA) IepeAaTh aBTOPCKYIO MO3UIMIO B CBOEH paboTe;
- YSICHUTBH ISl ce0si M M3JI0KUTh NMPUYUHBI CBOETO coryiacus (Hecorjiacus) ¢ TeM WU
MHBIM aBTOPOM TIO JIaHHOM Mpobiieme.
TpebGoBaHus K coEepIKaHUIO:
- MaTepuall, KCTOJIb30BaHHbIN B pedepaTe, TOJKEH OTHOCUTCS CTPOTO K BBIOPaHHOM TeME;
- HEOOXOAMMO M3JI0KUTh OCHOBHBIE aCMEKThI MPOOJEMbl HE TOJBKO IPaMOTHO, HO M B
COOTBETCTBHUH C TOW WM MHOM JIOTUKOHN (XPOHOJOTHYECKON, TEMAaTHUECKOU, COOBITHIMHOM
u J1p.)
- TPU U3JOKEHUM CJEAYeT CTPYNIIUPOBATHh UJIEHM PA3HBIX aBTOPOB MO OOIIHOCTH TOUYEK
3pEHMS WIHM 110 HAYYHBIM IIKOJIaM;
- pedepar TOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
HCCIIEIOBATENIbCKOM paboThI: ColepKaTh KPATKUN aHAIN3-000CHOBaHUE MPEUMYIIECTB
TOM TOYKH 3PEHHS 10 paCCMaTPUBAEMOMY BOIIPOCY, C KOTOPOM BbI conuaapHsl.
CrtpykTypa pedepara.
1. TUTynpHBINA JHUCT.
Ha TuTynpHOM nHcTe yKa3bIBaeTCsl HAUMEHOBAHHWE Y4YeOHOTO 3aBEJICHMS, Ha3BaHHE
Kadeapel, HaMMEHOBaHWE IUCIUILTUHBI, Tema pedepata, ®UO cryaenra, OO wu
JOJKHOCTB MPOBEPUBIILIETO MPENoAaBaTers;
2. OrnaBneHue.
OrnaBnenue - 9TO TIUIaH pedepara, B KOTOPOM KAXKIAOMY  pa3feny  JOJKEH
COOTBETCTBOBATh HOMEP CTPAHUIIbI, HA KOTOPOU OH HAXOIAUTCHI.
3. Tekcr pedepara.
Tekcr pedeparta AenUTCS HA TPU YaCTH: BBEICHUE, OCHOBHAS YaCTh U 3aKJIFOUCHHE.
a) Beenenue - paznen pedepara, mocBsieHHbIM NTOCTAHOBKE MPOOJIEMbl, KOTOpast OyaeT
paccMaTpuBaThCs U 00OCHOBAHHUIO BEIOOPA TEMBI.
0) OcHOBHas 4acThb - 3TO 3B€HO pabOThI, B KOTOPOM MOCJIEIOBATEIILHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAsl YaCTh MOXET OBITh MPEACTABIICHA KaK LEIbHBIM TEKCTOM, TaK



u pasfeneHa Ha riasbl. [Ipm HeoOXonumocTu TekcT pedepaTa MOKET JOMOIHATHCA
WUTIOCTpalMAMU, Tabnuiamu, rpadukaMu, HO UMH HE CIIEIyeT "MeperpykaTh" TEKCT.

B) 3aKiItoueHHe - JaHHBIN pa3aen pedepara NOMKEH ObITH MPEACTABICH B BUJIE BHIBOJOB,
KOTOpbIE TOTOBATCA HAa OCHOBE IOJTOTOBJIEHHOTO TEKCTAa. BBIBOABI JOMKHBI OBITH
KPaTKUMHM ¥ YETKMMHU. Takke B 3aKIIOYEHUM MOKHO 00O03HA4YUTh MPOOJIEMBI, KOTOPBIE
"BBICBETUJINCH" B X0J1€ pabOThl Haja pedepaTom, HO HE OBUIH PAaCKPBITHI B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B nanHOM cnucke Ha3bIBAIOTCS KaK T€ MCTOYHUKHU, Ha KOTOPBIE CChUIAETCS CTYAEHT MpHU
MOATOTOBKE pedepara, Tak U BCE HUHbIE, U3YUYEHHBIE UM B CBS3U C €ro MOJAroTOBKOW. B
pabore JOJKHO OBbITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepHala, COAEpKAIIerocs B OJHOM HAayYHOM
UCTOYHUKE, SIBISETCSA SIBHBIM IUIaruatoM M He npuHuMaercsa. Odopmuenue Crnucka
UCTOYHUKOB M JIUTEPATYpPhl JOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCUTETE.

O0bem U TexHuveckue TpeOoBaHus, MPEIbBIAEMbIE K BHIOIHEHUIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 crpanui. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJMHAPHBIN UHTepBal 14 mpudTomM, pazMepsl OCTaBISIEMBIX
noJieit - 2 cMm. CTpaHuUIIbl TOKHBI OBITh MPOHYMEPOBAHBI.

[Tpu uTHpOBaHKUK HEOOXOIUMO COOJIOATH CASAYIONINE TPaBUIIa:

- TEKCT ULHWTaThl 3aKJIIOYaeTCs B KaBBIUKM M TMPUBOAUTCS 0Oe€3 H3MEHeHui, 0e3
IPOM3BOJILHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WM ab3aneB JI0MyCcKaeTcsl, €CIM He BJIEYET UCKaXKEHUsl BCero parmMeHTa, 1 0603HavaeTcs
MHOTOTOYHEM, KOTOPOE CTABUTCSI HA MECTE MPOITycKa) U 0€3 UCKaKEHUsI CMBICIIA;

- KaXk7asi 1uMTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHHK, OMOnHorpaduueckoe
OMHMCAaHUE KOTOPOTrO JOJKHO NPUBOAUTHCA B COOTBETCTBUU C MPEABIBISACMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckue yKazaHusi IO OCBOCHHUIO JUCHUIUIMHBI «VIHOCTpaHHBIA SA3BIK B
npodeccuoHanbHOM cdepe» aapecoBaHbl CTyJACHTAM OYHOM U OYHO-3a04HON (opMm
oOy4eHusl.

YyeOHupiM mmaHoM 1o  HampaBieHuto noAaroroBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKIIUH,;

- IPaAKTUYECKHUE 3aHITUS;

2.MeTonnueckue peKOMEHIANUM MO M3YYEHHI0 JUCHMUIUVIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaaUM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATHSAM (TeOpeTHYECKHUil Kypc)
N3ydenne nTUCHMIUIMHBI TPEOyeT CHUCTEMATUYECKOTO U TOCIIEI0BATEIbHOTO HAKOILJICHHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCIEKT MpOCHylIaHHbIX Jekiui. Ilepen odepemHoit
JEKIMeNH He0OX0UMMO MTPOCMOTPETh MO KOHCIEKTY Matepual mpeasiaymie gexkuun. [Ipu
3aTpYJHEHUSX B BOCHPHUSATUM MaTepuaiga CcjleayeT OOpaTUThCA K  OCHOBHBIM
TuTepaTypHbIM UcTOYHMKaM. Eciam pasoOpaTbcs B Marepuajie HE yAalloch, TO CIEAyeT
o0patuThcsi K JEeKTOpy (Mo TpaduKy ero KOHCYJbTAllMi) WM K MpernojaBaTeiiio Ha
MPAKTUYCCKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATOTOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMUTBHCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI 1O
NOATOTOBKE K HUM; BBIIEIUTh BOIIPOCHI U 3aJa4H, OTBETHI HA KOTOPHIE WJIM BHIMIOJIHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISAETCS BO3MOKHBIM;

- UMETh B BHJlY U TO, YTO B OMOJIMOTEKE y4eOHOTO 3aBEJCHMsI HE BCErla MMEIOTCS B
HAJIMYUU BCE PEKOMEHIOBAaHHBIE UCTOYHUKH, UX HEOOXOAMMO HAUTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHJIOBAaHHYIO MPENOAaBaTeIeM JUTEPATYPY K KOHKPETHOMY
3aHATUIO;

- 10 OYEpPENHOT0 NPAKTUYECKOTO 3aHATUS 10 PEKOMEHAOBAHHBIM JIMTEPATYPHBIM
UCTOYHUKAM MPOpabOoTaTh TEOPETUUECKUN MaTEepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- TIOJIb30BATHCSI TEXHUUECKUMHU CPEJICTBAMU OOYUEHHsS U JUAAKTUYECKUMU MaTepHaJIaMH,
KOTOPBIMU pacriojaraet yueOHoe 3aBejIcHUE.

- TpHU TOJATOTOBKE K MPAKTHUYECKUM 3aHSATHUSM CIEIyeT 00S3aTeIbHO HMCIOJIb30BaTh HE
TOJIBKO JIEKIIUH, YUEOHYIO JTUTEpPaTypy, HO U HOPMATUBHO-IIPABOBBIE aKThl U MaTEpPHUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall ClIeayeT COOTHOCUTh C MPABOBBIMU HOPMaMH, TaK KakK B HUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHHS, KOTOPhIE HE BCETJ]a OTPAKEHbI B y4eOHOU
JTUTEpaTypE;

- IIpYM OTBETAaX HAa BOIPOCHI U PELICHHUs 33a/a4 HEOOXOJAMMO BHHUMATEIbHO MPOYUTATH UX
TEKCT U MOMNbITAThCA JaTh apryMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKOM Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHsATUIl 3aJaTh NPENoJaBaTEIl0 BOMNPOCHI MO MaTepually, BbI3BABIIEMY
3aTPYJHEHUS B €ro MOHUMaHMM M OCBOCHUU INIPU pELICHUM 3aJay, 3aJaHHbIX s
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHBIE, YETKHE OTBEThl MO CYIIECTBY BOIPOCOB.
CtpyKkTypa OTBETOB MOXET OBITh Pa3iW4yHOI: JTUOO BHAuale JIeNaeTCsl BBIBOJ, a 3aTEM
MIPUBOSITCA apryMEHTHI, MO0 JaeTcsl pa3BepHyTask apryMeHTalus MPUHSITOTO PEIIeHMUs,



Ha OCHOBaHHM KOTOPOHN mpejiaraercs OTBET. BO3MOXHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE TOKHBI ObITh 00OCHOBAHHBI.

- Ha 3aHATUHU JOBOJUTH KAXKIYIO 3a/1a4y 10 OKOHYATEJIbHOTO PEUICHHUS], IEMOHCTPUPOBATH
MMOHMMAaHKHE TMPOBEJICHHOTO0 aHalihu3a MNPOOJEMHOM CHUTyallMd, B Clydae 3aTpyJHEHHI
oOpalatbest K MpernoaBaTeto.

CryneHtaMm, TpOMYCTHBIIUM 3aHITHS (HE3aBUCUMO OT MPUYMH), HE HUMEIOIIUe
MUCbMEHHOTO PEIIEHUs 3a7ay WJIM HE MOATOTOBUBIIMECA K JAHHOMY MPAKTUYECKOMY
3aHATUIO, PEKOMEHIYETCS HE T03)Ke YeM B 2-HEJETbHBIN CPOK SBUTHCS Ha KOHCYJIbTAIIMIO
K MpENnoJaBaTe/Il0 M OTYUTAThCI MO TEME, H3ydaBlIeicss Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJAOW HE MPOpaOOTaHHOM MMM Ha 3aHATUSAX TEME K Hadajy 3a4eTHOU
CEeCCHUM, YIYCKAIOT BO3MOKHOCTh TIOJYYUTh TMIOJOXKEHHBIE Oaibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAUMH 1O  BBINOJHEHHMI)  pa3jiudHbIX  ¢opm
CaAMOCTOSITeJILHBIX 32JaHUM

CamocTtosTenbHas padoTa CTYJIGHTOB BKJIIOUAET B ce0s BBINOJIHEHUE PA3IMUYHOTO poja
3a/1aHUM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee rITyO0OKOe YCBOCHHME MaTepHaia u3ydaeMoun
mucuurmuiebl.  [lo kakaol Teme ydeOHOW JUCHUIUIMHBI CTYJICHTaM TIpejJiaraetcs
nepeveHb 3aIaHui J1JIsI CAMOCTOSITETbHOM PaOOTHI.

K BBITIONIHEHUIO 3alaHUIl 1T CAMOCTOSTEIBHOU PabOTHl MPEIBABISIIOTCS CIASAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJKHBI HCIIOJHSATBCS CaMOCTOATENBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe€ COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(OpMIICHHIO.

CryneHram cinenyer:

- PYKOBOJICTBOBAThCS TpaKOM CaMOCTOATENbHON pPabOThl, OMpeneNeHHbIM padoueit
IporpaMMOi JUCUUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa30upaTh HA CEMUHAPAX U KOHCYJbTAIMSIX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE TOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MMUCbMEHHBIX pa0oT.

3.1. MeToauyeckue peKOMeHAAIUN 110 padoTe ¢ JTUTEPATYPOId.

JIrobass ¢dopma caMOCTOSTEILHONH pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM pabOTHI, MOKIAJa W T.N.) HAYMHACTCS C U3Y4YCHUS
COOTBETCTBYIOILEH JTUTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCHUIUIMHBI ITOJ00paHa OCHOBHAs W JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U y4eOHBIE TOCOOHSI.

JlomonHWTENbHAS JUTEparypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYAOB,
KypPHAJIbHbICE W Ta3€THBIE CTAaTbW, PA3JINYHBIE CIPABOYHHMKH, SHIIMKIIONEIUN, UHTEPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBEIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIecCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CIIEyeT O3HAKOMHUTBCS C OIJIABJICHHEM W HAay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpa3sHo ee mponmcTath, PacCMOTPEThH
WUTIOCTPAllUK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TO3BOJHUT y3HATh, KaKWE TJIABBI CIEAYEeT YATATh BHUMATEIHHO, a KaKHe
MPOYUTATH OBICTPO;



- B KHUT€ WU XypHaJle, TPUHAJICKAIINE CAMOMY CTYACHTY, KIIFOUEeBbIE MO3UIIUHA MOMKHO
BBIJICISATh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKXKE BBIACIATh BAXKHYIO HH(DOPMALINIO;

- €CJIM KHUTA WJIM JKypHaJl HE SIBISIIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00Pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TMpPHUBICKIM BHUMaHue. [lo3xke cruexyer
BO3BPATUTLCA K HUM, MEPEUUTATh UJIU MEepenucaTh HYKHYIO uHpopmainuw. Ousndeckoe
JEUCTBHE TIO 3aMKMChIBAHUIO TIOMOTAET MPOYHO 3aJI0KHUTh JaHHYI0 MH(GOpPMAIUIO B «0aHK
MaMSITH.

BoigensitoTcs cieayronye BUIbl 3anuce pu padoTe C IUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCpP>KaHHS HAay4dHOU paOOTHI.
[lenpto sBNSETCS HE MEPENUCHIBAHUE MPOU3BEJCHUS, a BBISIBICHHE €TI0 JIOTUKU, CUCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh MOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKI0UaeTCsl B KaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIO)KEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
Marepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JIOKCHHE COJIep)KaHUsI MPOYUTaHHOW paboThl. Pestome -
HanboJiee oOIIKe BHIBOJIBI U TIOJIOKEHHUS paOOThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHON (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHMMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U IOMOTAalT BhIPaOaThIBaTh HABBIKU SICHOTO HW3JIOXKEHUS B
MUCbMEHHOM (hopMe TeX UM UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauyeckne peKOMEHIaAMU M0 MOAT0TOBKE HAYYHOI' 0 J0KJIa/1a

OpHoii u3 GopM caMOCTOSTENBHOM pabOThl CTYJEHTA SIBJISETCS MOJArOTOBKA HAYYHOTO
JOKJIa1a, UIsl OOCY>KIEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKIJIANa - Pa3BUTHE Yy CTYJEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAy4YHOW JUTEpaTypo, aHajdu3a JUCKYCCUOHHBIX HAay4YHBbIX MO3WIUH, apryMeHTalluu
CcOOCTBEHHBIX B3MISII0B. [10ATOTOBKA HAYYHBIX JTOKIAJO0B TAaKKE Pa3BUBAET TBOPUECKUU
NOTEHIMAJ CTYAEHTOB.

Hayunbeiii noxiiag roToOBUTCS TMMOJA PYKOBOACTBOM IIPEMNOAABATENs, KOTOPBIA BEAET
MpaKTUYECKue (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyieHTY:

nepen  HavamoMm pabOThl MO HAMKWCAHWIO HAYYHOTO JIOKJIAJa COTJIacoBaTh C
MpernojaBaTeyieM TEMY, CTPYKTYpY, JUTEPATypy, a TaKkKe 0OCYAUTh KIIOUYEBbIE BOMPOCHI,
KOTOPBIE CIEYET PACKPHITH B TOKIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIa]]a, OTBETUTh Ha BOMPOCHI CTYI€HTOB I'PYIIIHI.

TpeOoBanus:

- K ohopmiieHnIo HaydyHOTO jJokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEXCTPOYHBI WHTEpBaN -1, pazmep moieil — 2 cMm, OTCTyn B Hadane abzama - 1 cwm,
dbopMaTupoBaHue TO MIHPWHE); JHUCTHI JOKJIaJa CKPEIUIeHBl CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAMMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HAaMMEHOBAaHWE AUCIUILIMHEI, TeMa aokiaaa, ®HO cryaeHra;

- K CTpPYKType Jokjiaga - BBeAeHUE (YKa3bIBA€TCA aKTyaJbHOCTh, ILI€JIb WU 3a/1auH),
OCHOBHA$ 4acTh, BHIBOJIbI aBTOPA, CIIUCOK JIUTEPATYPHI (HE MEHEE S5 MO3UIIMI UCTOYHUKOB
Hay4YHOU JIUTEpaTyphl (HaydHble cTaThbil U MOHOTpaduu). O0BEM COTIACOBBIBACTCS C



npenoaaBatenaeM. B koHIle paboThl CTaBUTCS JaTa €€ BBIIOJHEHUS U MOANUCH CTY/ICHTA,
BBITIOJIHUBIIIETO PadoOTYy.
OO01mast oLeHKa 3a JOKJIAJ YYUTHIBAET COJAEPKaHUE JOKIaAa, €ro Mpe3eHTalNI0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3. MeToauyeckune peKOMEeHIALMH 110 MOAr0TOBKe pedepara

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYJEHTaM HAaBBIKOB OuOIMOrpauyeckoro mnoucKka  HeoOX0IUMOU
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MIPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHMsSI MHEHUsSI aBTOPOB M CBOETO
CYXXJICHMsI 110 BRIOPAHHOMY BOTIPOCY B MUCHhbMEHHON (pOpMe, HAYYHO I'PAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- IpruoOpeTeHrne HaBbIKa TPAMOTHOT'0 O(POPMIICHHSI CCHUIOK Ha UCTOIb3yeMbl€ UICTOUHHUKU,
PaBUIILHOTO IIUTUPOBAHUS AaBTOPCKOTO TEKCTA,
- BBISIBJICHHE U Pa3BUTHE y CTYJICHTa MHTEPECa K OMPEICICHHOW HAYYHON U MPaKTHYECKON
npoOyieMaTuke ¢ TeM, 4TOObl HCCIEJOBaHUE €€ B JallbHEHIIEeM NpPOAOIKAIOCh B
MOJATOTOBKE W HAMHMCAHUU KYPCOBBIX U JUIJIOMHOW pabOThl U JANbHEUIINX HAYYHBIX
TpyZAax.
OcHOBHBIE 3aJ1a4M CTY/ICHTA MTPHU HAITMCAHUU pedepara:
- C MakKCHUMaJIbHOW TOJIHOTOW HCIOJIb30BaTh JIUTEPATypy MO BbIOpaHHON Teme (Kak
PEKOMEHIyeMYI0, TaK U CAMOCTOSITEILHO MOA00pPaHHYI0) NIl MPABUJIBHOTO MOHUMAHHMS
ABTOPCKOM MO3ULINH;
- BepHO (0e3 UCKaKeHUsI CMBICIIA) TepeiaTh aBTOPCKYIO MO3UIMIO B CBOEH paboTe;
- YSICHUTBH ISl ce0si M M3JI0KUTh NMPUYUHBI CBOETO cOTrjlacus (HECOrjiacus) ¢ TEM WIU
MHBIM aBTOPOM TI0 JTaHHOM Ipoliieme.
TpebGoBaHus K coEepIKaHUIO:
- MaTepuall, KCTOJIb30BaHHbIN B pedepaTe, TOJKEH OTHOCUTCS CTPOTO K BBIOPaHHOM TeME;
- HEOOXOAMMO H3JI0KUTh OCHOBHBIE ACHEKThI MPOOJIEMbl HE TOJBKO TPaMOTHO, HO M B
COOTBETCTBHUH C TOH WJIM MHOMW JIOTUKOM (XPOHOJIOTHYECKOM, TEMAaTHUECKON, COOBITHITHOMN
u J1p.)
- TPU U3JO0KEHUM CJIEAYeT CTPYNIUPOBATh MIEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIHM 110 HAYYHBIM IIKOJIaM;
- pedepar TOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
MCCJIEI0OBATEICKONM PabOThI: COAEPKATh KPATKUI aHAIN3-000CHOBAaHUE TIPEUMYIIIECTB
TOM TOYKH 3PEHHUS 10 paCCMaTPUBAEMOMY BOIIPOCY, C KOTOPOM BbI conuaapHsl.
CrtpykTypa pedepara.
1. TUTynpHBINA JHUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YeOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapel, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB MPOBEPUBIILIETO MPENoAaBaTers;
2. OrnaBneHue.
OrnaBnenue - 9TO TIUIaH pedepara, B KOTOPOM KAXKIAOMY  pa3feny  JOJKEH
COOTBETCTBOBATH HOMEP CTPAHMIIbI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Tekct pedepata AenuTCs HA TPU YaCTHU: BBEJICHUE, OCHOBHAS YaCTh U 3aKIIOUCHHUE.
a) Beenenue - paznen pedepara, mocBsieHHbIM NTOCTAHOBKE MPOOJIEMbl, KOTOpast OyaeT
paccMaTpuBaThCs U 00OCHOBAHHUIO BEIOOPA TEMBI.
0) OcHOBHas 4acThb - 3TO 3BE€HO pabOThI, B KOTOPOM MOCJIE€IOBATEIBHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAs YaCTh MOKET OBITh MPEICTABICHA KaK IIEJIbHBIM TEKCTOM, TaK



u pasfeneHa Ha riasbl. [Ipm HeoOXonumocTu TekcT pedepaTa MOKET JOMOIHATHCA
WUTIOCTpalMAMU, Tabnuiamu, rpadukaMu, HO UMU HE CIEyeT "meperpy’ath" TEKCT.

B) 3aKiItoueHHe - JaHHBIN pa3jen pedepara HomKeH ObITH MPEACTABICH B BUJIE BHIBOJIOB,
KOTOpbIE TOTOBATCA HAa OCHOBE IOJTOTOBJIEHHOTO TEKCTAa. BBIBOABI JOMKHBI OBITH
KPaTKUMHM U YETKUMHU. Takke B 3aKIIOYEHUH MOXXHO O0O3HA4YMUTh MPOOJIEMBI, KOTOpPbIE
"BBICBETUWJIMCH" B X0J1e pabOThl Haj pedepaToM, HO HE OBLIIU PACKPBITHI B padoTe.

4. Cnucok UCTOYHHUKOB U JIUTEPATYPBHI.

B nanHOM cnucke Ha3bIBAIOTCS KAaK T€ MCTOYHMKH, Ha KOTOPBIE CCBUIAETCS CTYJIEHT MpHU
MOATOTOBKE pedepara, Tak M BCE MHbIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJDKHO OBITh HCIIOJNIB30BAHO HE MeEHee [ pa3HbIX HCTOYHHKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNb30BAaHUEM MaTepuala, CojJiepiKallerocss B OJHOM Hay4HOM
UCTOYHUKE, SIBISETCSA SBHBIM IIaruatoM W He mnpuHuMaerca. Odopmienue Chmcka
UCTOYHUKOB M JIUTEPATYPbl JOJKHO COOTBETCTBOBAaTH TPEeOOBAHUSM, NPUHATHIM B
YHUBEPCUTETE.

O0beM U TexHuveckre TpeOoBaHus, IPEeabABIIEMbIE K BBINMOIHEHUIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 crpanui. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJMHAPHBIN HHTEepBal 14 mpudTom, pasmepsl OCTABISIEMbIX
noJieit - 2 cMm. CTpaHuUIIbl TOKHBI OBITh MPOHYMEPOBAHBI.

[Tpu uTHpOBaHKUK HEOOXOIUMO COOJIOATH CASAYIONINE TPaBUIIa:

- TEKCT LMTaThl 3aKIIOYaeTcs B KaBbIUKM W TMPUBOJUTCS Oe€3 HU3MEHEeHu#, 0e3
IPOU3BOJIBHOTO COKpAIEHUsI IUTUPYEMOTo ¢parMeHta (MpomycK CJOB, MPEIIOKEeHUN
WK ab3a1eB I0MyCKaeTcsl, €CIU HE BIIEYET MUCKaXKEHMs Bcero ¢pparMeHrta, 1 o003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTAaBUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHHUS CMbICIIA;

- Kak7asi 1yTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMoOrpaduueckoe
OMMCAaHUE KOTOPOIr0 JOJKHO NPUBOAUTHCS B COOTBETCTBUU C IPEABSIBISAECMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckne  yka3zaHMsl [0  OCBOCHMIO  JUCHMIUIMHBL  «MHOCTpaHHBIN S3BIK
(Hemenkuii)» aapecoBaHbl CTYAEHTaM OYHOM M OYHO-3a0YHOM opM 00yUeHUS.

YyeOupiM 1iaHOM 10 HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexomMeHaanuu MO MOATOTOBKE K JIEKIMOHHBIM 3aHATUSAM (TeopeTUYeCKUH
Kypc) WM3ydeHuwe IUCHUIUIMHBI TpPeOyeT CHUCTEMATUYECKOTO M TOCIIEIOBATEIBHOTO
HAKOILJICHUSI 3HAHUM.

CryneHtam He0oOXOAUMO BECTH KOHCHIEKT MNpPOCHyIIaHHBIX Jiekuuid. Ilepen odepemHoi
JIEKIIMEeNH He0OX0UMO MTPOCMOTPETh MO KOHCIEKTY Matepuall nmpeasiayiied gexkuuu. [pu
3aTpYJHEHUSIX B BOCHPUATHM MaTephana CleayeT oOpaTUThCI K  OCHOBHBIM
TuTepaTypHbIM UCTOYHMKaM. Eciu pasoOparbesi B Marepuaie HE yaajloch, TO CIEAyeT
oOpatuthcsi K JeKTopy (mo rpaduKy ero KOHCYJIbTAllMid) WM K MpernojaBaTesiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJTOTOBKE K HUM; BBIJICTUTh BOMPOCHI U 3a7a4H, OTBEThI HA KOTOPHIC WJIM BHITIOJIHEHUE U
penieHure 0e3 MpeaBapUTEIbHON MOATOTOBKU HE TIPEJICTABISETCS BO3MOXKHBIM;

- UMETh B BHJlY U TO, 4YTO B OHONMMOTEKE y4eOHOro 3aBeleHMs] HE BCEr/Ja MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, X HEOOXOJMMO HANTH 3apaHee.

- NMPUHOCUTH C COOON PEKOMEHJOBAaHHYIO IMPENoiaBaTesieM JUTEPaTypy K KOHKPETHOMY
3aHITHIO;

- 10 OYEPEAHOr0 TPAKTUYECKOTO 3aHATHUS TI0 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBeICHUE.

- TpHU TMOATOTOBKE K MPAKTHYECKUM 3aHATUAM CIEAYeT 0053aTelIbHO MCIOIh30BaTh HE
TOJIBKO JIEKIIMU, YUEOHYIO JTUTEPATypy, HO U HOPMATHUBHO-TIPABOBBIE AKThl U MaTE€pPUAJIbI
MPABONPUMEHHUTEILHOMN MPAKTHKY;

- TEOPETUUYECKUN MaTepuall CIeIyeT COOTHOCUTh C MPAaBOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTOTHEHHSI, KOTOPhIE HE BCETJa OTPaXKEHBI B YUeOHOU
JUTEpaTypE;

- IpY OTBETAaX Ha BOMPOCHI U PEIICHUS 3a7a4 HEOOXOJMMO BHHUMATEIBHO MPOUYUTATH KX
TEKCT U MOMNBITATHCA J1aTh apr'yMEHTUPOBAHHOE OOBbSICHEHUE C 00s13aTeNIbHOM CCHUIKON Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauaje 3aHsiITUil 3a7aTh MPENoJlaBaTeI0 BOMNPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lW4yHON: JIMOO BHAYalie JIEJNAETCS BBIBOJ, a 3aTE€M
MPUBOISTCA apryMEHTBI, JIMOO JAeTCsl pa3BepHyTask apryMEHTallUsl MPUHSITOTO pElICHHUS,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- Ha 3aHATUU JOBOJUTH KAXKAYIO 3a/1a4y J0 OKOHYATEIBHOI'O PELICHUS, T€MOHCTPUPOBATD
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MHCbMEHHOTO pEIICHMsS 3a7ady WM HE MOATOTOBUBIIMECS K JAHHOMY IPAKTUYECKOMY
3aHSATUIO0, PEKOMEHAYETCSI HE MO3KE YeM B 2-HEJIENbHBINA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlieics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadyally 3a4€THON
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IOJIYYUTh TIOJOKEHHbIE Oamiel 3a palboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast paboTa CTYJICHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOTO POJa
3aJlaHui, KOTOpble OPUEHTUPOBAHBI HA OoJiee TIIyOOKOe YyCBOGHHE MaTepuaja U3ydaeMon
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJKHBI HCIIOJHSATBCS CaMOCTOATENIBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa3OupaTh HA CEMUHAPAX U KOHCYJIbTAIMIX HESICHBIC
BOIIPOCHI;

- HWCIIOJb30BaTh MPU MOATOTOBKE HOPMATHMBHBIE NOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWUU MTUCbMEHHBIX pa0oT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONM pPabOThI CTyJeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMCAHUE ACCe, KypCOBOM palOThI, MOKIaja W T.I.) HAYMHAETCS C U3y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U yu4eOHBIE TOCOOUSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIMYHbBIE CIPABOYHUKH, SHIMUKIONEAUU, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CJIEAyeT O3HAKOMHUTHCA C OIVIABJICHUEM M HAYYHO-CIPABOYHBIM ammaparToM,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHHE TO3BOJIUT y3HATh, KaKUE€ TJIaBbl CIEAyEeT YUTATh BHUMATEIbHO, a KaKue
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, MPUHAIeKAIINE CAMOMY CTYACHTY, KIIFOUE€BbIE MO3UIIUA MOXKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTA WUJIW KypHall He SIBISIOTCS COOCTBEHHOCTBIO CTYAEHTA, TO IEJIeCcO00pa3Ho
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TMpUBICKIM BHUMaHue. [lozxke crenyer
BO3BPATUTLCA K HUM, MEPEUUTATh WM MEpenucaTh Hyx HYI0 HHpopmanuio. dusndyeckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEICHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3AKIIIOYACTCs B KaBbIUKU. TOUHO yKa3bIBaeTCs
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYEHb KPATKOE M3JI0KEHHUE COJepKaHUsl MPOYUTAaHHOU paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4aeMoro Marepuaja, HO U IOMOTAalT BbIpaOaThIBaTh HABBIKA SICHOTO W3JIOKCHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onuoit 3 (opM CaMOCTOSTEIBLHOM PabOTHI CTYACHTA SBISETCS MOJATOTOBKA HAYYHOTO
JI0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKJIANa - Pa3BUTHE Yy CTYJEHTOB HABBIKOB AHAJIUTHYECKON pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a [HUCKYCCUOHHBIX HAy4YHBIX MO3WILIHM, apryMEeHTalUH
COOCTBEHHBIX B3MIISI10B. [I0ATOTOBKA HAyYHBIX JTOKJIAJ0B TAaKKE Pa3BHUBAET TBOPUYECKHIA
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nmepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEpaTypy, a TaKkkKe 00CYIAUTh KIIOUYEBbIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH IOKJIA]] HAYYHOMY PYKOBOJMTEIIO B TUCEMEHHOH (opMe;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJIBHOM JIUCTE YKa3bIBACTCSI HAMMEHOBAHKE YIeOHOTO 3aBEICHUSI, Ha3BaHUE Kadepsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeAeHHE (YKa3bIBae€TCS AaKTyaJbHOCTb, LI€JIb W 3a/Jayd),
OCHOBHA$ 4acCTh, BBIBOJIBI aBTOPA, CIIUCOK JUTEPATYPhI (HE MEHEE 5 MO3UI[UA NCTOYHUKOB
Hay4YyHOM JnuTepaTypbl (HayuHble cTaTbu U MoOHOrpaduu). OObeM COriIacoBBIBAETCA C
npenoaaBateneM. B koHile pabOThl CTaBUTCS JlaTa €€ BBINOJHEHUS U MOJINUCH CTYJICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6uras oleHKa 3a JOKJIAJl YYUTHIBAET COACpKaHUE JOKJIaJa, €ro MPEe3eHTAIUI0, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3. MeToquyeckne peKOMeHIANHU 10 MOAroToBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHSI MHEHHSI aBTOPOB M CBOETO
CYXKJICHHMSI 110 BRIOPAHHOMY BOMPOCY B MUCHbMEHHON (pOpME, HAYYHO I'PAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHJIE;
- IprUOOpETEHNE HaBbIKa TPAMOTHOTO O(DOPMJIEHHUS CChUIOK Ha UCIIOJIb3YEMbIE HUCTOYHUKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJICHTa MHTEPECa K OMPEICICHHOW HAYYHOU U MPaKTUYECKOU
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMHMCAHWUU KYPCOBBIX U JUIJIOMHON pabOThl U NalbHEUIINX HAYYHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCUMaJIbHOM TMOJHOTOM HCHOJB30BaTh JUTEpPaTypy IO BBIOpaHHOW TeMe (Kak
PEKOMEHIYEeMYI0, TaK U CaMOCTOSATENIbHO MOJO00paHHYI0) IS MPAaBUILHOTO MOHUMAHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YACHHUTh Il ce0sl U WM3JI0KHUTh MPUYUHBI CBOETO COrIacus (HECOryiacusi) ¢ TeM HIIH
WHBIM aBTOPOM TI0 JJaHHOU TIpolJieMe.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHBIN B pedepaTe, T0MIKEH OTHOCUTCS CTPOTO K BEHIOPAHHOU TeMe;
- HEOOXOAMMO M3JI0KUTh OCHOBHBIE ACIEKTHI MPOOJIEMBbI HE TOJBKO T'PaMOTHO, HO M B
COOTBETCTBHUM C TOW WJIM MHOW JIOTUKOM (XPOHOJOTUYECKOM, TeMaTHIECKOM, COOBITUMHON
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIaM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YEOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIbI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedepaTta nenuTcst Ha TPU YACTH: BBEICHHE, OCHOBHAS YaCTh U 3aKJITFOUYCHHE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
06) OcHOBHasi YacTb - 3TO 3BEHO PadOTHI, B KOTOPOM TOCIEAOBATEIILHO PACKPHIBACTCS
BbIOpaHHas Tema. OCHOBHAS YaCTh MOXET OBbITh MPEJCTaBICHA KaK I[EIbHBIM TEKCTOM, TaK
U pasneiieHa Ha miaBbl. [lpu HeoOXomuMocTh TeKCT pedepara MOXKET HOMOJTHATHCS
WUTIOCTpalUSIMu, Tabiuiamu, rpadukaMu, HO UMH HE CIIeyeT "meperpyKath" TEKCT.
B) 3aKiroueHHe - JaHHbBIN pa3nen pedepara N0KeH ObITh MPEACTaBICH B BUJIE BBIBOJIOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KPaTKUMHM M YEeTKUMU. Taxke B 3aKIIOYEHUU MOKHO OOO03HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBLIIU PACKPHITHL B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPBHI.

B naHHOM cnHcke Ha3bIBAIOTCS KAaK T€ MCTOYHHMKH, Ha KOTOPBIE CCBUIAETCS CTYJIEHT NpHU
MOATrOTOBKE pedepara, TaK M BCE MHbIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore JOJDKHO OBITh HCIIOJIB30BAHO HE MEHee [ pa3HbIX HCTOYHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNB30BAaHUEM MaTepuala, CoJiepKallerocss B OJHOM Hay4HOM
HMCTOYHUKE, SIBJIIETCA SIBHBIM IIaruaToM M He mnpuHuMaerca. Odopmienue Chmcka
MCTOYHUKOB M JIUTEPATYphl TOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCHUTETE.

O0beM u TexHUYeCKUe TpeOOBaHUsl, TPEAbSIBIsIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl TOHKEH OBITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanuu. Pabota
JI0JI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBai 14 mpudTom, pazMepbl OCTaBIsIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Ipu muTHPOBaHNUK HEOOXOUMO COOTIOAATH CIIEAYIOLIUE MPAaBUIIA:

- TEKCT ULMTaThl 3aKJIIOYaeTcss B KaBbIUKM W MPUBOAUTCS Oe€3 HU3MEHeHu#, 0e3
MPOU3BOJILHOTO COKpAILEHUsI IUTUPYEMOTo ¢parMeHta (MpomycK CJOB, MPEIIOKEHUN
WK ab3a1eB JI0MyCKaeTCsl, €CIM HE BIIEYET UCKaXKEHUsI Bcero ¢pparMeHTa, 1 o003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMbICIIA;

- KakJas 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OmOiuorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckue yKa3aHHUsT [0 OCBOCHHMIO JuciMIUIMHBL  «lcciaegoBaHue cucTemM
yIpaBJeHUs» aJPeCOBaHbl CTYACHTAM OYHOM U OYHO-3a04HOM (hOopM 00yUeHUS.
YyeOupiM 1iaHOM 10 HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TeOPeTHYECKUI KYPC)
N3ydeHnne MUCHMIUIMHBI TPEOYEeT CHUCTEMATUYECKOTO M MOCIEI0BATEILHOIO HAKOIIJICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCHEKT MPOCTyIIaHHBIX Jiekiui. [lepen odepemHoit
JeKIMeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepuain npeasiaymiei sexkuuu. [Ipu
3aTpYJHEHUSIX B BOCHPHUSATHM MaTepuana CjeayeT OOpaTUThCS K  OCHOBHBIM
nuTepaTypHbIM uUcTOUHMKaM. Eciu pasoOparbesi B Marepuane HE yAaloCh, TO CIEAYyeT
o0paTtuThcs K JieKTOpy (M0 TpaduKy ero KOHCYJIbTAIlMH) WIM K TpenojaBaTeIl0 Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIMH MO MOATOTOBKE K MPAKTHYECKUM (CEMHUHAPCKUM) 3aHATHSIIM
CryneHram cleayer:

- O3HAKOMHUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJATOTOBKE K HUM; BBIJICIUTH BOTIPOCHI U 3aJ]a4, OTBETHI HA KOTOPBIC WJIM BHITIOJIHCHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BHJlY U TO, 4YTO B OHONMMOTEKE y4eOHOro 3aBeleHMs] HE BCEr/Ja MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, X HEOOXOJMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpabO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBeICHUE.

- TIpHU TMOATOTOBKE K MPAKTHYECKUM 3aHSATHUAM CJEAYyeT 0053aTelbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMU, YUEOHYIO JTUTEPATypy, HO U HOPMATUBHO-TIPABOBBIE aKThl U MaTEpPUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CIeayeT COOTHOCUTh C MPABOBBIMU HOPMaMU, TaK KaK B HHUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOJTHEHHS, KOTOPhIE HE BCETJ]a OTPaKEHbI B y4eOHOU
JUTEpaTypE;

- IpY OTBETaX Ha BOIPOCHI U pPELICHHUs 3a/1a4 HEOOXOAMMO BHUMATEIBHO MPOUYUTATH UX
TEKCT U MOMbITAThCA JaTh aprYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKON Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauaje 3aHsiITUil 3a7aTh MPENoJlaBaTeI0 BOMNPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lW4yHON: JIMOO BHAYalie JIEJNAETCS BBIBOJ, a 3aTE€M
MIPUBOSTCA apryMEHTBI, JIMOO JaeTcsl pa3BEepHYyTasl apryMEHTAIUsl IPUHSATOTO PEeLIeHHUS,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- HA 3aHATUHU JOBOJUTH KAXKAYIO 3a/1a4y IO OKOHYATEJIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MHCbMEHHOTO pEIICHMsS 3a7ady WM HE MOATOTOBUBIIMECS K JAHHOMY IPAKTUYECKOMY
3aHSATUIO0, PEKOMEHAYETCSI HE MO3KE YeM B 2-HEJIENbHBINA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlieics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadyally 3a4€THON
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IOJIYYUTh TIOJOKEHHbIE Oamiel 3a palboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast paboTa CTYJICHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOTO POJa
3aJlaHui, KOTOpbIE OPUEHTUPOBAHBI HA OoJiee TIIyOOKOe YCBOEHHE MaTepHhalia h3ydaeMoi
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa3OupaTh HA CEMUHAPAX U KOHCYJIbTAIMIX HESICHBIC
BOIIPOCHI;

- HWCIIOJb30BaTh MPU MOATOTOBKE HOPMATHMBHBIE NOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAMTMCAHUU NMUChbMEHHBIX Pa0oT.

3.1.MeToauyeckue peKOMEHAAIUM 110 padoTe ¢ JTUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padoOThI, MOKIaZa U T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U yu4eOHBIE TOCOOUSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbH, PA3JIMYHBIC CIPABOYHUKH, SHIMUKIONEAUU, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CJIEAyeT O3HAKOMHUTHCA C OIVIABJICHUEM M HAYYHO-CIPABOYHBIM ammapaTom,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHHE TO3BOJIUT y3HATh, KaKUE€ TJIaBbl CIEAyEeT YUTATh BHUMATEIbHO, a KaKue
MPOYUTATH OBICTPO;

- B KHUT'€ WU XypHalle, TPUHAIJICKAIINE CAMOMY CTYACHTY, KIIFOUEBbIE MO3UIIUA MOXKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTA WJIW KypHall He SIBISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO II€J€CO00pa3HO
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpUBIEKIM BHUMaHue. [lozxke crenyer
BO3BPATUTHCA K HUM, MEPEUUTATh WM MepenucaTh Hy HYI0 uHpopmanuio. dusndyeckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayromue BUAbI 3anucei mpu padboTe ¢ TuTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEICHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKII0UaeTCsl B KaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYEHb KPATKOE H3JI0KEHHUE COJIEp)KaHHUS MPOUYMTAHHOU paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U MOMOTAalT BhIPaOAThIBaTh HABBIKU SICHOTO HW3JIOKEHUS B
MUCbMEHHOM (hopMe TeX UM MHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onuoit 3 (opM CaMOCTOSTEIBLHOM PabOTHI CTYACHTA SBISETCS MOJATOTOBKA HAYYHOTO
J0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKJIANa - Pa3BUTHE Yy CTYJEHTOB HABBIKOB AHAJIUTHYECKON pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a [HUCKYCCUOHHBIX HAy4YHBIX MO3WILIHM, apryMEeHTalUH
COOCTBEHHBIX B3MIISI10B. [I0ATOTOBKA HAyYHBIX JTOKJIAJ0B TAaKKE Pa3BHUBAET TBOPUYECKHIA
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nmepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEpaTypy, a TakkKe OOCYAUTh KIIOYEBBIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHnio HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJIBHOM JIUCTE YKA3bIBACTCSA HAaMMEHOBAaHHME YYeOHOTO 3aBE/ICHMsI, Ha3BaHUE KadeIphl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeAeHHE (YKa3bIBae€TCS AaKTyaJbHOCTb, LI€JIb W 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIBI aBTOPA, CIIUCOK JTUTEPATyphl (HE MEHEE S5 MO3UIUNA UCTOYHUKOB
Hay4YyHOW JnuTepaTypbl (HayuHble cTaTbu U MoOHoOrpaduu). OObEeM COriIacoBBIBAETCA C
npenoaaBateneM. B koHile pabOThl CTaBUTCS JlaTa €€ BBINOJHEHUS U MOJINUCH CTYJICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3. MeToquyeckne peKOMeHIANHU 10 MOAroToBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHSI MHEHHSI aBTOPOB M CBOETO
CYXKJICHHMSI 110 BRIOPAHHOMY BOMPOCY B MUCHbMEHHON (pOpME, HAYYHO I'PAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHJIE;
- IprUOOpETEHNE HaBbIKa TPAMOTHOTO O(DOPMJIEHHUS CChUIOK Ha UCIIOJIb3YEMbIE HUCTOYHUKH,
MPaBUIIBHOTO IIUTUPOBAHUS aBTOPCKOTO TEKCTA,
- BBISIBJICHHE U Pa3BUTHE y CTYJICHTa MHTEPECa K OMPEICICHHOW HAYYHOU U MPaKTUYECKOU
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMHMCAHWUU KYPCOBBIX U JUIJIOMHON pabOThl U NalbHEUIINX HAYYHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCUMaJIbHOM TMOJHOTOM HCHOJB30BaTh JUTEpPaTypy IO BBIOpaHHOW TeMe (Kak
PEKOMEHIYEeMYI0, TaK U CaMOCTOSATENIbHO MOJO00paHHYI0) IS MPAaBUILHOTO MOHUMAHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) TepeiaTh aBTOPCKYIO O3UIIMIO B CBOEH padoTe;
- YACHHUTh Il ce0sl U WM3JI0KHUTh MPUYUHBI CBOETO COrIacus (HECOryiacusi) ¢ TeM HIIH
WHBIM aBTOPOM TI0 JJaHHOU TIpolJieMe.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHBIN B pedepaTe, T0MIKEH OTHOCUTCS CTPOTO K BEHIOPAHHOU TeMe;
- HEOOXOAMMO M3JI0KUTh OCHOBHBIE ACHEKTHI MPOOJEMBbI HE TOJBKO T'PaMOTHO, HO U B
COOTBETCTBHUM C TOW WJIM MHOW JIOTUKOU (XpOHOJIOTHYECKOM, TEMAaTHUECKOM, COOBITHITHOMN
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCS MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YEOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIbI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedepaTta nenuTcst Ha TPU YACTH: BBEICHHE, OCHOBHAS YaCTh U 3aKJITFOUYCHHE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCs 1 000CHOBAHUIO BHIOOpPA TEMBI.
06) OcHOBHas YacTh - TO 3BEHO PabOTHI, B KOTOPOM TOCIEAOBATEIILHO PACKPHIBACTCS
BbIOpaHHas Tema. OCHOBHAS YaCTh MOXET ObITh MPEACTaBICHA KaK IIEJIbHBIM TEKCTOM, TaK
U pasneiieHa Ha TiaBbl. lIpu HeoOXoaMMOCTH TeKCT pedepara MONKET TOMOJIHSATHCS
WUTIOCTpalMAMU, Tabnuiamu, rpadukaMu, HO UMH HE CIIeyeT "meperpyKath" TEKCT.
B) 3aKitoueHHe - JaHHBIN pa3gen pedepara M0KeH ObITh MPEACTaBICH B BUE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KpaTKUMHM M YeTKUMU. Takke B 3aKIIOYEHHU MOXHO OOO3HAYUTh MPOOJIEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBLIIU PACKPHITHL B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPBHI.

B naHHOM cnHcke Ha3bIBAIOTCS KAaK T€ MCTOYHHMKH, Ha KOTOPBIE CCBUIAETCS CTYJIEHT NpHU
MOATrOTOBKE pedepara, TaK U BCE MHBbIE, U3YUYEHHBIE UM B CBSI3U C €ro MOArOoTOBKOW. B
pabore JOJDKHO OBITh HCIIOJIB30BAHO HE MEHee [ pa3HbIX HCTOYHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNB30BAaHUEM MaTepuala, CoJiepKallerocss B OJHOM Hay4HOM
HMCTOYHUKE, SIBJIIETCA SIBHBIM IIaruaToM M He mnpuHuMaerca. Odopmienue Chmcka
MCTOYHUKOB M JIUTEPATYphl TOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCHUTETE.

O0beM u TexHUYeCKUe TpeOOBaHUsl, TPEAbSIBIsIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 crpanui. Pabora
JIOJI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN uHTEepBal 14 mpudTom, pazMepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu muTHpOBaHKUK HEOOXOIUMO COOIOATh CAEAYIONIME TPaBUIIa:

- TEKCT ULMTaThl 3aKJIIOYaeTcss B KaBbIUKM W MPUBOAUTCS Oe€3 HU3MEHeHu#, 0e3
IPOU3BOJIBHOTO COKpAILEHUsI IUTHUPYEeMOro ¢parMeHta (MpomycK CJOB, MPEAIOKEeHUN
WK ab3a1eB JI0MyCKaeTCsl, €CIM HE BIIEYET UCKaXKEHUsI Bcero ¢pparMeHTa, 1 o003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMbICIIA;

- KaXk7as MTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHUK, OuOIHorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.



MUHUCTEPCTBO HAYKU U BBICILIEI'O OBPA3OBAHIS POCCUMCKOM ®EIEPAIIIN
denepallbHOE FOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTEIIBHOE YUPEKICHUE
BBICILIETO 00Opa30BaHuUs
«YHeueHCKUI ToCy1apCTBEHHBIN YHUBEPCUTET
umeHn Axmara AOaynxamuaosuda KaasipoBay
~ OAKVIJIBTET TOCYJAPCTBEHHOI'O VIIPABJIEHUA

Kadenpa menemxmenta

METOANYECKHE PEKOMEHIAIINN
IO OCBOEHMIO YYEBHOM JIUCITUIIINHBI

«Uctopus Hapoxos YP»

HamnpaBneHnue moarotroBku MeHeKMEHT
(ceruaabpHOCTH)

Kon HanpasieHust HoAroTOBKH 38.03.02

(cennanbHOCTH )

[Tpoduns moaroToBKM MeHeKMEHT OpraHnu3aluu
KBanudukanus BeITyCKHUKA bakanasp

dopma 00yueHusI Ounast, 04HO-3a09HAas

I'posusii, 2022 r.



COJEPKAHHUE
0 103 110 (S 1 (0 1Y, X< 0 3

2. MeTtoauyeckue peKOMEHIAUMHU IO M3YYEHUIO JUCHUIUIMHBI B Ipolecce
AYAUTOPHBIX BAHITHI .....ooiiiiiiiiiiiiii ettt e e e s s s s e e e e e e s s s nnnnr e 3

2.1. PexoMeHIAMM MO MOATOTOBKE K JEKUHOHHBIM 3aHATHUSAM (TeopeTHYeCKUH

0874 01 TP PPPPPPPRRTR 3
2.2. PexoMeHalUU N0 MOATOTOBKE K MPAKTHYECKUM (CEMHUHAPCKUM ) 3AHATHSAM....... 3
3. Mertoauueckue peKoOMeHJALUH M0  BLINOJHEHHIO Pa3IMYHBIX dhopm
CAMOCTOSATEBHBIX 3AMAHMI . .......cccvvniiiiiiiiii et e e et e e et eesab e s eaaesesasesaa e seraseeeraeesrannns 4
3.1. Meroauyeckue peKOMEHAAIUHU MO PAOOTE C JIUTEPATYPOM ....vvvvvvrririeeeeeeeaeiiinivreeeeeess 4
3.2. Meroauyeckue peKOMEHIAINH MO MOATOTOBKE HAYYHOTO JOKITATA «evvveeeeeeanenrvvrreenaanss 5

3.3. MeToanyeckre peKOMEHIALUH IO TIOJITOTOBKE PEDEPATA «.eeevvvvvveeeeiirirreeesiinreeeeennnes 6



1. O0mme nos10xKeHUA

Meronuueckue yKazaHUs 10 OCBOCHUIO aucuuiiumHbl — «Mcrtopus Haponos UP»
aJipeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hOopM OOyUEeHHUS.

YyeOupiM 1aHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MIPETYCMOTPEHBI CIEIYIOUINE BUJIbI 3aHATUM:

- JICKL[UH;

- IPAKTUYECKUE 3aHATHUS;

2. MeToauyecKkue peKOMEHJalUM M0 M3YYEHUI0 [JAUCHUIUVIMHBI B  Hpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHIalMM 110 MOATOTOBKE K JIEKIMOHHBIM 3aHATHAM (TeOpeTHYeCKHUil Kypc)
W3yyeHue NUCHUIIMHBI TpeOyeT CUCTEMATUYECKOTO M IOCIEI0BATEIbHOTO HAKOIUICHUS
3HaHUMU.

Crynentam HeoOXOJMMO BECTH KOHCHEKT MpOCHylIaHHbIX Jekiui. [lepen ouepennoi
JeKLIHUed HeoOXO0ANMMO MPOCMOTPETh MO KOHCIEKTY MaTepuan npeasiayiei aekuuu. [pu
3aTPyIHEHUSIX B  BOCIHPHUSATHM MaTepuayiia cleAyeT oOpaTHUThCS K  OCHOBHBIM
JUTEpaTypHbIM HCTOYHUKaM. Eciiu pa3oOpaThcsi B MaTepualie HE yIajoCh, TO CIEAYeT
oOpaTuThCcsi K JeKTopy (mo rpaduky ero KOHCYJIbTAlMM) WM K NpPernojaBaTelio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cinenyer:

- O3HAKOMHUTBHCA C 3aJJaHUEM K 3aHATHIO; OINPEACNIUTh MPUMEPHBIH 00BeM pPabOThI 1O
MOJIFOTOBKE K HUM; BBIIETUTH BOIIPOCHI U 33/1a4d, OTBETHI Ha KOTOPHIEC UITU BHITIOJIHEHHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISAETCS BO3MOXKHBIM;

- UMETh B BUJY U TO, YTO B OUONHMOTEKEe y4yeOHOro 3aBelCHUS HE BCErja UMEITCA B
HAJIMYUU BCE PEKOMEHIOBAaHHBIE UCTOYHUKH, UX HEOOXOAMMO HAUTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBejIcHUE.

- TpU TOJATOTOBKE K MPAKTHUUYECKHM 3aHITHUSM CIEIyeT 00s3aTeJIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEpPATypy, HO U HOPMATUBHO-IIPABOBbIE aKThl U MaTEpPHUAIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CIeIyeT COOTHOCUTh C IIPAaBOBBIMU HOPMAaMH, TaK KaK B HHUX
MOTYT OBbITh BHECEHBI U3MEHEHUS, TOTIOJIHEHNS, KOTOPbIE HE BCETla OTPaXKEHbI B y4eOHOM
JUTEPATYPE;

- IpA OTBETAaX HA BOMPOCHI W pENICHUS 3a7ad HEOOXOJUMO BHUMATEIHHO MPOYUTATH MX
TEKCT U MOMNBITAThCA J1aTh apryMEHTUPOBAHHOE OOBSICHEHUE C 00s3aTEbHON CCBHUIKOW Ha
COOTBETCTBYIOLLYIO [TPAaBOBYIO HOPMY;

- B Hauajie 3aHSITUH 3aJaTh NPENoJaBaTEII0 BOIMPOCHI MO MaTepHally, BbI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEJIbHOIO PEILIEHNUS;

- 10 XOJy CEMHHAapa J1aBaThb KOHKPETHbBIE, YETKHE OTBETHI II0 CYLIECTBY BOIIPOCOB.
CtpyKkTypa OTBETOB MOXET OBITh pa3W4YHOMN: MO0 BHaualie JeJlaeTcsl BBIBOJ, a 3aTeM
MPUBOSTCA apryMEHTHI, JIMOO JaeTcsl pa3BepHyTash apryMEHTallUsl NPUHITOTO pPEeIICHHUS,
Ha OCHOBAaHMM KOTOPOM MHpejaraercs OTBeT. BO3MOXHBI W HECKOJIBKO BapHAHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- HA 3aHATUHU JOBOJUTH KAXKAYIO 3a/1a4y IO OKOHYATEJIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CryneHntaMm, TMpPOMYCTHBIIUM 3aHATUS (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MHUCbMEHHOTO PEIICHUS 3a7ad WM HE MOATOTOBUBIIMECS K JaHHOMY MPAKTUYECKOMY
3aHSTUIO, PEKOMEHAYETCSI HE T03KE YeM B 2-HENICJIbHBIA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNIl0 M OTUYUTAThCS MO TEME, M3yyaBlIeicsd Ha 3aHATHU. CTYIEHTHI, HE
OTYUTABLIMECS MO KaXJAO0W HE MPOpaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadally 3a4€THOU
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IMOJYYUTh TIOJIOKEHHbIE Oamibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAUMH 1O  BBINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast paboTa CTYJICHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOTO POJa
3aJlaHui, KOTOpble OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOe YCBOCHHE MaTepuaia u3ydaeMon
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepedyeHb 3aIaHui sl CAMOCTOSITEILHON PaOOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUS, U pa3OupaTh HA CEMUHAPAX M KOHCYJIbTAIUSX HESICHBIC
BOIIPOCHI;

- HWCIIOJb30BaTh MPU MOATOTOBKE HOPMATHMBHBIE NOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padoOThI, MOKIaZa U T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas IuTepaTypa - 3TO yUeOHUKH U y4eOHBIE TOCOOHSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIMYHBIE CHPABOYHUKH, SHUMKIONEANH, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBEIOpaHHYI0O MOHOTpaQUI0 WM CTaThIO IIeJIeCO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTaX CJIelyeT O3HAKOMHUTHCS C OTIJIAaBJICHMEM U Hay4YHO-CIIPaBOYHBIM amnmapaToM,
MPOYUTATh AHHOTAIMIO W TpeauciioBue. llemecoobpa3sHo ee MpomMCTaTh, PacCMOTPETH
WUTIOCTPAlliK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHUE TO3BOJIUT y3HATh, KaKWe€ TJIABbl CIEIYET YUTAThb BHUMATEJIbHO, a KaKHe
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, TPUHAJIeKAINEe CAMOMY CTYACHTY, KIIFOUEeBbIE MO3UIUHA MOMKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTA WJIW KypHall He SIBISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO II€J€CO00pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TMpUBICKIM BHUMaHue. [lozxke crenyer
BO3BPATUTHCA K HUM, MEPEUUTATh WU MEepenucaTh HY>KHYI0 uHpopMmanuio. Ouznueckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayronme BUIbI 3anuceid mpu padboTe ¢ TuTepaTypou:

KoncnekT - kpaTkas cxemaThyeckas 3aluCh OCHOBHOI'O COJIEpKaHUSI HAYYHOU pabOTHI.
[lenbto sABISETCS HE MEPENHUChIBAHUE MPOU3BECHUS, a BBISIBICHUE €TI0 JIOTUKU, CUCTEMBI
JTI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIMM KOHCHEKT JOJDKEH COYETaTh IMOJTHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKII0UaeTCsl B KaBbIYKU. TOUHO yKa3bIBaeTCs
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS paOOThI, €€ KOHIIENTYaaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U MOMOTAalT BhIPaOAThIBaTh HABBIKU SICHOTO HW3JIOKEHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit 3 GopM caMOCTOSTEIBLHOM PabOTHI CTYJIEHTa SBISETCS TOJATOTOBKA HAYYHOTO
JOKJIa1a, JUIsl OOCY>KIEHUS €ro Ha MPaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKOW pabOTHI C
HAay4YHOU JUTEpaTypoOM, aHajdu3a [UCKYCCUOHHBIX HAYYHBIX MO3WILIMMI, apryMeHTalllH
COOCTBEHHBIX B3MISII0B. [0AroTOBKA HAyUHBIX JOKJIA/IOB Tak)Ke Pa3BUBAET TBOPYECKUU
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nepen HadajgoM pabOThl MO HAMMCAHWIO HAy4YHOrOo JIOKJIaga COrJiacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTepaTypy, a Takxke oOCYAUTh KIIOUYEBbIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBai -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3bIBa€TCS AaKTYyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE 5 MO3UIUNA UCTOYHUKOB
Hay4YyHOM nuTepaTypbl (HaydHble CTaTbu U MOHOrpaduu). OO0bEM COrjacoOBHIBACTCS C
npenojaaBatenaeM. B KoHile pabOThl CTaBUTCA JaTa €€ BHIMOJHEHUS U MOJIKUChH CTYACHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3. MeToquyeckne peKOMeHIANHU 10 MOAroToBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXKJICHHsI TI0 BEIOPAaHHOMY BOMPOCY B MUCHbMEHHOU (popMe, HAy4YHO TPAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHJIE;
- IpruoOpeTeHrne HaBbIKa TPAMOTHOTO O(hOPMIIEHHSI CCHUIOK Ha UCTOJIb3yeMble HICTOUHHUKU,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJIEHTa UHTEPECa K OMPEICIICHHOW HAyYHOU U MPaKTUYECKON
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHON pabOThl U MAJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCHUMaJIbHOM TMOJHOTOM WCIOJIb30BaTh JUTEpPATYpy IO BBIOpaHHOW Teme (Kak
PEKOMEHIYEeMYI0, TaK M CaMOCTOSITEIbHO MOJIO0PaHHYI0) ISl MPAaBUILHOTO MOHUMAaHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YACHHUTh Il ce0sl U WM3JI0KHUTh MPUYUHBI CBOETO COrIacus (HECOryiacusi) ¢ TeM HIIH
WHBIM aBTOPOM TI0 JaHHOU mpobieme.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHbBIN B pedepaTe, JOJKEH OTHOCUTCS CTPOTO K BEHIOPAHHOM TeMe;
- HEOOXOAMMO H3JIOKUTh OCHOBHBIE ACHEKThI MPOOJEMbl HE TOJBKO T'PaMOTHO, HO M B
COOTBETCTBHUM C TOM WJIM MHOMW JIOTUKOU (XpOHOJIOTHYECKOM, TEMAaTUUECKOH, COOBITUHHON
U J1p.)
- MPU UBNOKEHUH CIEAYET CTPYNIHUPOBATh HUIEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEpKaTh KPATKUM aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nuCTE yKa3bIBaeTCs HAaWMEHOBaHWE YYeOHOTO 3aBENICHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NHUCIMIUTMHBI, Tema pedepata, ®UO crymenta, OO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepara nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIFOUCHHUE.
a) Brenenue - pasnen pedepara, NOCBAILIEHHBIA MOCTAHOBKE MPOOJEMBI, KoTopasi Oyaer
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
0) OcHOBHasi 4acTh - 3TO 3BEHO pPabOTHI, B KOTOPOM IOCIICIOBATEIHHO PACKPBIBACTCS
BbIOpaHHas Tema. OCHOBHAs YacCTh MOXET OBITh MPEJICTABICHA KAaK 1IEJIbHBIM TEKCTOM, TaK
U pasneiieHa Ha miaBbl. [Ipu HeoOXomuMocTh TeKCT pedepara MOXKET AOMOIHATHCS
WUTIOCTpalUAMU, Tabnuiamu, rpadukaMu, HO UMH HE CIIeIyeT "Meperpykarh” TEKCT.
B) 3akiroueHue - JaHHBIN pazaen pedepara M0KeH ObITh NPEICTaBICH B BUIE BBHIBOJIOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBIIEHHOTO TEKCTA. BBIBOIBI JOIKHBI ObITh



KpaTKUMHM M YEeTKUMU. Takke B 3aKIIOYEHUU MOXKHO O0O3HAYUTh MPOOJIEMBI, KOTOPHIE
"BBICBETUJIMCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBLIIU PACKPHITHL B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CChUIAETCS CTYAEHT MNpHU
MOArOTOBKE pedepara, TaKk U BCE MHbBIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepualia, COAEpIKaIlIerocs B OJHOM HAayYHOM
UCTOYHHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaerca. Odopmiienne Crucka
MCTOYHUKOB W JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYECKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 cTpanui. Pabora
JIOJI’KHA BBIMOJIHATHCS Yepe3 OJAMHAPHBIN MHTepBai 14 mpudTom, pazMepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Ipu muTHpOBaHKUK HEOOXOIUMO COOIIOAATh CIIEAYIOLIME MPaBUIIA:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHeHuH, Oe3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WK ab3a1eB JI0MyCKaeTcsl, €CIM HE BIIEYET MCKAXKEHHUS Bcero (parmMeHTa, 1 0003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITYCKa) U 0€3 UCKaKEHUSI CMBICIIA;

- Kak7asi 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Mertoauyeckue  yKazaHUsT 1O OCBOeHMIO  gucuuiinabl  «Vctopust OteuecTBay
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hOopM OOyUeHHUS.

YuyeOupiM maHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TeOPeTHYECKUI KYPC)
N3ydeHnne MUCHMIUIMHBI TPEOYEeT CHUCTEMATUYECKOTO M MOCIEI0BATEILHOIO HAKOIIJICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCHEKT MPOCTyIIaHHBIX Jiekiui. [lepen odepemHoit
JeKIMeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepuain npeasiaymiei sexkuuu. [Ipu
3aTpYJHEHUSIX B BOCHPHUSATHM MaTepuana CjeayeT OOpaTUThCS K  OCHOBHBIM
nuTepaTypHbIM ucTOuHMKaM. Eciam pasoOparbesi B Marepuaie HE yAanoCh, TO CIEAYyeT
o0paTtuThcs K JieKTOpy (M0 TpaduKy ero KOHCYJIbTAIlMH) WIM K TpenojaBaTeIl0 Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIUH MO MOATOTOBKE K MPAKTHYECKUM (CEMHUHAPCKUM) 3aHIATHAM
CryneHram cleayer:

- O3HAKOMHUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJTOTOBKE K HUM; BBIJICTUTh BOTIPOCHI U 3a7a4H, OTBEThI HA KOTOPHIC WJIM BBHITIOJIHCHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BHUJly U TO, YTO B OMOIMOTEKE y4eOHOro 3aBElIEHHsS HE BCErja UMEITCA B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, MX HEOOXOMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBejIcHUE.

- TIpHU TMOATOTOBKE K MPAKTHYECKUM 3aHSATHUAM CJEAYyeT 0053aTelbHO HCIOJIb30BaTh HE
TOJILKO JICKITMH, YUeOHYIO JTUTEPATypy, HO U HOPMATUBHO-TIPABOBBIC aKThl U MaTE€pPHUAIIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CIeIyeT COOTHOCUTh C MPAaBOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTOTHEHHSI, KOTOPhIE HE BCETJa OTPaXKEHBI B YUeOHOU
JUTEpaTypE;

- IpU OTBETAaX HA BOMPOCHI W PENICHUS 3a7ad HEOOXOAMMO BHUMATEIHHO MPOYUTATH MX
TEKCT U MOMNBITATHCA J1aTh apryMEHTUPOBAHHOE OOBbSICHEHUE C 00s13aTENIbHOM CCHUIKOM Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauaje 3aHITUil 3a7aTh MPENoJlaBaTeI0 BOMNPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3iM4yHOM: JIMOO BHAYalie JENIaeTCsl BBIBOJ, a 3aTeM
MPUBOSITCA apryMEHTBI, JIMOO JaeTcsl pa3BEepHyTasl apryMEHTalMsl MPUHSTOrO PElICHUs,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- Ha 3aHATUHU JOBOJUTH KAXKAYIO 3a]1a4y 10 OKOHYATEIbHOIO PEUICHUs, JEMOHCTPUPOBATH
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MHCbMEHHOTO pEIICHMsS 3a7ady WM HE MOATOTOBUBIIMECS K JAHHOMY IPAKTUYECKOMY
3aHSATUIO, PEKOMEHAYETCSI HE MO3KE YeM B 2-HENICNbHBIA CPOK SIBUTHCS HA KOHCYJBTAIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlieics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadyally 3a4€THON
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IOJIYYUTh TIOJOKEHHbIE Oamiel 3a palboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTenbHast padoTa CTYJAEHTOB BKJIIOYAET B c€0sl BBINOJHEHUE Pa3IM4HOI0 pojia
3aJlaHUi, KOTOpPbIE OPUEHTUPOBAHBI HA OoJiee TIIyOOKOe YCBOEHHE MaTepuaia u3ydaeMoi
mucuuruiebl.  [lo kaxknmod Teme ydeOHOW JUCHMIUIMHBI CTYJIEHTaM TIpejJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa3OupaTh HA CEMUHAPAX U KOHCYJIbTAIMIX HESICHBIC
BOIIPOCHI;

- HWCIIOJb30BaTh MPU MOATOTOBKE HOPMATHMBHBIE NOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padoOThI, MOKIaZa U T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO YIeOHUKH U y4eOHBIE TOCOOHSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIMYHBIE CHPABOYHUKH, SHUMKIONEANH, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBEIOpaHHYI0O MOHOTpaQUI0 WM CTaThIO IIeJIeCO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTaX CJIelyeT O3HAKOMHUTHCS C OTIJIAaBJICHMEM U Hay4YHO-CIIPaBOYHBIM amnmapaToM,
MPOYUTATh AHHOTAIMIO W TpeauciioBue. llemecoobpa3sHo ee MpomMCTaTh, PacCMOTPETH
WUTIOCTPAlliK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHUE TO3BOJIUT y3HATh, KaKWe€ TJIABbl CIEIYET YUTAThb BHUMATEJIbHO, a KaKHe
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, TPUHAJIeKAINEe CAMOMY CTYACHTY, KIIFOUEeBbIE MO3UIUHA MOMKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTA WJIW KypHall He SIBIAIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO IEJIeCO00pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TMpUBICKIM BHUMaHue. [lozxke crenyer
BO3BPATUTLCA K HUM, MEPEUUTATh WM MEpenucaTh Hyx HYI0 HHpopmanuio. dusndyeckoe
JEUCTBHE TIO 3aMKMCHIBAHUIO TIOMOTAET MPOYHO 3aJI0XKUTh JaHHYI0 MHGOpPMAIHIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayronme BUIbI 3anuceid mpu padboTe ¢ TuTepaTypou:

KoncnekT - kpaTkas cxemarhyeckasi 3alucCh OCHOBHOTO COJCp)KaHMS HAay4dyHOU paboTHI.
[lenbto sABISETCS HE MEPENHUChIBAHUE MPOU3BECHUS, a BBISIBICHUE €TI0 JIOTUKU, CUCTEMBI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIMM KOHCHEKT JOJDKEH COYETaTh IMOITHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3AKIIIOYACTCs B KaBbIUKU. TOUHO yKa3bIBaeTCs
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4aeMoro Marepuaja, HO M IOMOTalT BhIpaOaThiBaTh HABBIKM SICHOTO HW3JIOKEHUS B
MUCbMEHHOM (hopMe TeX UM MHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit 3 (opM CaMOCTOSITEIBLHOM pabOThl CTYACHTA SBISETCS IMOJATOTOBKAa HAYYHOTO
JOKJIa1a, JUIsl OOCY>KIEHUS €ro Ha MPaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKOW pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a JHUCKYCCUOHHBIX HAy4HBIX MO3WILIHMI, apryMEeHTalllH
COOCTBEHHBIX B3MIISI10B. [I0ArOTOBKA HAyYHBIX TOKJIAJ0B TAaK)KE Pa3BUBAET TBOPUECKUU
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomennanum cTyieHTy:

nepen HadajgoM pabOThl MO HAMMCAHWIO HAy4YHOrOo JIOKJIaga COrJiacoBaTh C
IpernojaBaTeieM TeMY, CTPYKTYPY, JUTEPATypy, a TakKe 0O0CYIUTh KIFOUEBBIE BOIPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHuEe TO IIHPWHE); JHUCTHI JOKJIaJa CKPEIUICHBl CKopocmmBareneM. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3bIBa€TCS AaKTYyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbl aBTOPA, CIIMCOK JIUTEPATYpPhI (HE MEHEE 5 MO3ULIUIA UCTOYHUKOB
Hay4YyHOM nuTepaTypbl (HaydHble CTaTbu U MOHOrpaduu). OO0bEM COrjacoOBHIBACTCS C
npenoaaBatenaeM. B KoHile pabOThI CTaBUTCS JlaTa €€ BBINOJHEHUS U MOJIUCH CTYJICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COJIEPKAHUE JIOKIIA/la, €ro MPE3CHTAINIO, a TAKKe
OTBETHI HA BOIIPOCHL.



3.3. MeToquyeckne peKOMeHIANHU 10 MOAroToBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXKJICHHsI TI0 BEIOPAaHHOMY BOMPOCY B MUCHbMEHHOU (popMe, HAy4YHO TPAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHJIE;
- IproOpeTeHrEe HaBbIKa TPAMOTHOTO O()OPMIIEHHSI CCHUIOK Ha MCIOJIb3yeMbIE€ HCTOYHUKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJIEHTa UHTEPECa K OMPEICIICHHOW HAyYHOU U MPaKTUYECKON
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHOW pabOThl U NaJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHbBIE 3a/1a4¥ CTYJICHTAa MIPU HaNMcaHuu pedepara:
- C MaKCHUMaJIbHOM TMOJHOTOM WCIOJIb30BaTh JUTEpPATYpy IO BBIOpaHHOW Teme (Kak
PEKOMEHIYEeMYI0, TaK M CaMOCTOSITEIbHO MOJIO0PaHHYI0) ISl MPAaBUILHOTO MOHUMAaHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YACHHUTh Il ce0sl U WM3JI0KHUTh MPUYUHBI CBOETO COrIacus (HECOryiacusi) ¢ TeM HIIH
WHBIM aBTOPOM TI0 JaHHOU mpobieme.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHbBIN B pedepaTe, JOJKEH OTHOCUTCS CTPOTO K BEHIOPAHHOM TeMe;
- HEOOXOAMMO H3JI0KUTh OCHOBHBIE ACIEKTHI MPOOJIEMbl HE TOJBKO T'PaMOTHO, HO M B
COOTBETCTBHUM C TOW WJIM MHOW JIOTUKOM (XPOHOJOTUYECKOM, TeMaTHIECKOM, COOBITUMHON
U J1p.)
- MpU UBJIOXKEHUH CIEAYeT CTPYNIUPOBATHh UJEU PA3HBIX aBTOPOB MO OOLIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nuCTE yKa3bIBaeTCs HAaWMEHOBaHWE YYeOHOTO 3aBENICHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NHUCIMIUTMHBI, Tema pedepata, ®UO crymenta, OO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIbI, HA KOTOPOWU OH HAXOJUTCS.
3. Tekcr pedepara.
Texct pedepara nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIFOUCHHUE.
a) Brenenue - paznen pedepara, NOCBSIIECHHBIA MOCTAHOBKE MPOOJIEMBI, KOTOpas OyneT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
6) OcHOBHasi YacThb - ATO 3BEHO PabOThI, B KOTOPOM TOCIEAOBATEIHHO PaCKpPHIBACTCS
BbIOpaHHas Tema. OCHOBHAs YaCTh MOXET OBbITh MPEACTaBICHA KaK IEJIbHBIM TEKCTOM, TaK
U paszneiieHa Ha 1iaBbl. [lpu HeoOXoaMMOCTH TeKCT pedepara MONKET JOMOITHATHCS
WJUTIOCTpalUMSIMU, Tabiuiamu, rpadukaMu, HO UMH HE CIIeyeT "meperpyKath" TEKCT.
B) 3akiroueHue - JaHHBIN pa3nen pedepaTa 10KeH ObITh MPEACTaBICH B BUJIE BBIBOJIOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBIIEHHOTO TEKCTA. BBIBOIBI JOIKHBI ObITh



KpaTKUMHM M YEeTKUMU. Takke B 3aKIIOYEHUU MOXKHO O0O3HAYUTh MPOOJIEMBI, KOTOPHIE
"BBICBETWJIMCH" B X0J1e pabOThl Haj pedepaToM, HO HE OBbLIIU PACKPBITHL B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHHMKHU, Ha KOTOPBIE CCBUIAETCS CTYAEHT IpPH
MOArOTOBKE pedepara, TaKk U BCE MHbBIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepualia, COAEpIKaIlIerocs B OJHOM HAayYHOM
UCTOYHHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaerca. Odopmiienne Crucka
MCTOYHUKOB W JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYEeCKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl TOHKEH OBITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 crpanuu. Pabora
JIOJI’KHA BBIMOJIHATHCS Yepe3 OJAMHAPHBIN MHTepBai 14 mpudTom, pazMepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu muTHpOBaHKUK HEOOXOIUMO COOIOATh CAEAYIONIME TPaBUIIa:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHEHui, 0e3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WK ab3a1eB JI0MyCcKaeTcsl, €CIM HEe BIICYET UCKAXKEHHUsS BCEro ()parMeHTa, u 0003HavyaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITYCKa) U 0€3 UCKaKEHUSI CMBICIIA;

- Kak7asi 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O01Iue mMoJ10KeHus

Metoanyeckue yKa3aHus o OCBOCHUIO JTUCIUTUTAHBI «Koncantunr
NpeIpUHUMATEIhCTBA U OM3HECA» agpecOBaHbl CTYACHTaM OYHOH M OYHO-3a04YHOMN
dopM 00yueHus.

YyeOHupiM mmaHoM 1o  HampaBieHuto noAaroroBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKIIUH,;

- IPaAKTUYECKHUE 3aHITUS;

2.MeTonnueckue peKOMEHIANUM MO M3YYEHHI0 JUCHMUIUVIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PexomMeHaaluu MO MOATOTOBKE K JIEKIIMOHHBIM 3aHATHAM (TeOpPeTHYECKUI KYPC)
N3ydenne NUCIUIUIMHBI TPeOYyeT CUCTEMATUUECKOTO W TOCJIEIOBATEIbHOTO HAKOILJICHHUS
3HaHUMU.

Crynentam HeoOXOAUMO BECTH KOHCHIEKT MpOCHyIIaHHBIX Jiekuuid. Ilepen odepemHoi
JIEKIMEeNH He0OX0UMMO MTPOCMOTPETh MO KOHCIEKTY Matepuall mpeasiayiied gexkuuu. [pu
3aTPYJHEHUSIX B BOCHPUATHM MaTephana ClIeayeT oOpaTUThCI K  OCHOBHBIM
JUTEpaTypHBIM HCTOYHUKaM. Eciu pasoOpaThCsi B Marepuane HE yAaloch, TO CIEAyeT
oOpatuthbcsi K JeKTopy (mo rpaduKy ero KOHCYJIbTAllMid) WX K MpernojaBaTeiiio Ha
MPAKTUYCCKUX 3aHITHUSX.

2.2. PexoMeHIAIUH MO MOATOTOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHATHSIIM
CryneHnram ciemyer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
NOATOTOBKE K HUM; BBIJIEIUTh BOIPOCHI U 3aJa4H, OTBETHI HA KOTOPHIE WJIM BBIMIOJHEHUE U
penieHure 0e3 MpeaBapUTeIbHON MOATOTOBKY HE TIPENICTABISETCS BO3MOXKHBIM;

- UMETh B BHJlY U TO, YTO B OHONMMOTEKE y4eOHOro 3aBelIeHMs] HE BCEr/Ja MMEIOTCS B
HAJIMYMHU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, X HEOOXOMMO HANTH 3apaHee.

- MPUHOCUTH C COOOM PEKOMEHJIOBAaHHYIO MpPENojaBaTeieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEpPENHOT0 NPAKTUYECKOTO 3aHATUS 10 PEKOMEHAOBAHHBIM JIMTEPATYPHBIM
UCTOYHUKAM MPOpabOoTaTh TEOPETUUECKUN MaTEepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- TIOJIb30BATHCSI TEXHUUECKUMHU CPEJICTBAMU OOYUEHHsS U JUAAKTUYECKUMU MaTepHaJIaMH,
KOTOPBIMU pacriojaraet yueOHoe 3aBejICHUE.

- MpPU TOJATOTOBKE K MPAKTUYECKUM 3aHATHUSIM CleayeT oOs3aTelIbHO HMCIOJIb30BaTh HE
TOJIBKO JIEKIIMU, YUEOHYIO JTUTEPATypy, HO U HOPMATUBHO-TIPABOBBIE aKThl U MaTE€pPUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CiIeIyeT COOTHOCUTh C MPAaBOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI U3MEHEHWSI, JOTOTHEHHSI, KOTOPhIE HE BCETJa OTPAXKEHBI B YUeOHOU
JTUTEpaTypE;

- TIpU OTBETAaX HA BOMPOCHI M PEIICHUS 3a]ad HEOOXOAUMO BHUMATEIHHO MPOUYUTATH HX
TEKCT W TOMBITAThCS 1aTh apryMEHTUPOBAHHOE OOBSICHEHHE ¢ 00s13aTENHHON CCHUTKOW Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHiATUIl 3a7aTh MPENoJlaBaTeII0 BOMPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro IMOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThI IO CYIIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lM4yHOM: JIMOO BHAYalie JIENAETCS BBIBOJ, a 3aTeM
MPUBOSITCA apryMEHTHhI, JIMOO JAeTCs pa3BepHYTas apryMEHTallUsl IPUHSATOTO PEIIeHUs,



Ha OCHOBaHHM KOTOPOHN mpejiaraercs OTBET. BO3MOXHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE TOKHBI ObITh 00OCHOBAHHBI.

- HA 3aHATUU JOBOJUTH KAXKAYIO 3a/1a4y 0 OKOHYATEIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpalatbest K MpernoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCUMO OT TMPUYUH), HE HMEIOIIUe
MUCbMEHHOTO PEIICHUS 3aJay WJIM HE MOJATOTOBUBIIMECA K JAHHOMY MPAKTUYECKOMY
3aHSATUIO, PEKOMEHAYETCSI HE TMO3KE YeM B 2-HENIENbHBINA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MpENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBleics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIMECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSIX TEME K Hadyally 3a4€THOMN
CEeCCHUM, YIYCKAIOT BO3MOXKHOCTh TIOJIYYUThb TMOJOXKEHHbIE Oaibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAUMH 1O  BBINOJHEHHMI)  pa3jiudHbIX  ¢opm
CaAMOCTOSITEJbHBIX 32JaHUM

CamocTtosTenbHas paboTa CTYJEHTOB BKJIIOUAeT B CEOSl BBIMIOJIHEHUE PA3IMUHOTO poja
3a/1aHUM, KOTOpbIE OPUEHTUPOBAHBI Ha 0oJiee rIyOOKOe YCBOCHHE MaTepuasa U3ydyaeMou
mucuuriuiiebl.  [lo  kakaod Teme ydeOHOM JUCHMIUIMHBI CTYAEHTAM TpeajiaraeTcs
nepevyeHb 3aIaHui ISl CAMOCTOSITEILHON PaOOTHI.

K BBITIONIHEHUIO 3alaHUIl 1T CAMOCTOSTEIBHOU PabOTHl MPEIBABISIIOTCS CIASAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJKHBI HCIIOJHSATBCS CaMOCTOATENBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe€ COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cinenyer:

- PYKOBOJICTBOBAThCS TpaKOM CaMOCTOATENbHON pPabOThl, OMpeneNeHHbIM padoueit
IporpaMMOi JUCUUILINHBL;

- BBINOJHATH BC€ IUIAHOBBIE  3a/JlaHMs, BbIJABA€MbIE  MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJIHEHHUS, U pa3OupaTh HA CEMUHApaX U KOHCYJIbTAIUSIX HESICHbIC
BOIIPOCHI;

- HWCIIOJb30BaTh MPU MOATOTOBKE HOPMATHUBHBIE NOKYMEHTHl YHHBEPCUTETA, & UMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MMUCbMEHHBIX pa0oT.

3.1.MeToauyeckue peKOMeHAAIUM 10 padoTe ¢ JUTEPATYPOId.

JIrobass ¢dopma caMoOCTOSTEIbHONH pabOThl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHIATHIO, HAMMCAHUE 3CCe, KypcoBOM palbOThI, JOKJIAna W T.N.) HAUYMHACTCS C WU3YYCHUS
COOTBETCTBYIOILEH JTUTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCHUIUIMHBI ITOJ00paHa OCHOBHAs W JIOMOJHHUTEIbHAS
JTUTEepaTypa, KOTOpas yKazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO0 Y4eOHUKH U y4eOHbIE TOCOOUS.

JlomonHWTENbHAS JUTEparypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYAOB,
KypPHaJIbHbIE W Ta3€THBIC CTAaTbW, PA3JIMYHBIE CIPABOYHUKH, SHIIMKIIONEIUU, UHTEPHET
peCypCehl.

PexoMeHanuu CTyIeHTYy:

BBEIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIecCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CIIEyeT O3HAKOMHUTBCS C OIJIABJICHHEM W HAay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTPAllUK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TIO3BOJHUT y3HATh, KAKWE TJIABBI CIEAYEeT YATATh BHUMATEIHHO, a KaKHE
MPOYUTATH OBICTPO;



- B KHUT€ WU XypHale, TPUHAIJICKAIINE CAMOMY CTYACHTY, KIIFOUEBbIE MO3UIIUUA MOXKHO
BBIJICISATh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKXKE BBIACIATH BAXKHYIO HH(OPMALINIO;

- €CJIM KHUTA WJIM JKypHaJl HE SBISIIOTCS COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00pa3HO
3alUChIBaTh HOMEpa CTpaHUIl, KOTOpble TMpuBIeKiIn BHUMaHue. [lozxke cremyer
BO3BPATUTHCA K HUM, MEPEUUTATh WM MepenucaTh Hyx HYI0 HHpopmanuio. dusndyeckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJ0KUTh JaHHYI0 UHPOPMAIUIO B «OaHK
MaMSITH.

BoigensitoTcs cieayronye BUIbl 3anuce pu padoTe C IUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCpP>KaHHS HAay4dHOU paOOTHI.
[lenbro sBNSETCS HE MEPENUChIBAHUE MPOU3BECHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh MOJIHOTY
U3JI0OKEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHNE TEKCTA. 3aKIIFOYACTCS B KaBbIUKU. TOUHO yKa3bIBaeTCs
CTpaHUIa UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIO)KEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
Marepuana.

AHHOTaIMs - OYeHb KPATKOE H3JI0KCHHE COJIep)KaHUsI MPOYUTAaHHOU paboThl. Pestome -
HanOoJiee o0IIre BHIBOJIBI U TTOJIOKEHUS pa0OThI, €€ KOHIENTyaIbHbIC UTOTH.

3anucu B TOW WM WHOM (GopMe HE TOJIBKO CIHOCOOCTBYIOT NMOHUMAHHUIO U YCBOCHHIO
W3y4yaeMoro Marepuajia, HO U IOMOTAaloT BbIpaOaThIBaTh HABBIKK SICHOTO HM3JIOKCHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauyeckne peKOMEHIaAMU M0 MOAT0TOBKE HAYYHOI' 0 J0KJIa/1a

OpHoii u3 (hopM caMOCTOSITENIbHON paboThl CTyAEHTa SABISETCS MOATOTOBKAa HAYyYHOTO
JOKJIa1a, UIsl OOCY>KIEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKON pabOThHI C
HAay4YHOW JUTEpaTypoM, aHajdu3a [IHUCKYCCUOHHBIX HAYyYHBIX MO3WILIHMMI, apryMEHTallH
COOCTBEHHBIX B3MISIIOB. [0Ar0OTOBKA HAyUYHBIX JOKJIAOB Tak)Ke Pa3BUBAET TBOPUYECKUU
NOTEHIMAJ CTYAEHTOB.

Hayunbeiii noxiiag roToOBUTCS TMMOJA PYKOBOACTBOM IIPEMNOAABATENs, KOTOPBIA BEAET
MpaKTUYECKUe (CEMUHAPCKUE) 3aHSATHUSI.

Pexomenmanum cTyieHTY:

nepen  HavamoMm paboOThl MO HAMHCAHWIO HAYYHOTO JIOKJIAJa COTJIacoBaTh €
MpernojiaBaTeyieM TeMY, CTPYKTYpY, JUTEPATypy, a TaKkKe 0OCYAUTHh KIIOYEBbIE BOMPOCHI,
KOTOPBIE CIEYET PACKPHITH B TOKIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIa]]a, OTBETUTh Ha BOMPOCHI CTYI€HTOB I'PYIIIHI.

TpeOoBanus:

- K ohopmiieHnio HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havaie ab3ama - 1 cwm,
dbopMaTupoBaHue TO MIHPWHE); JHUCTHI JOKJIaJa CKPEIUIeHBl CKopocmmBarenem. Ha
TUTYJIBHOM JIUCTE YKA3bIBACTCS HAaUMEHOBAHHME y4eOHOTO 3aBENICHUS, Ha3BaHUE Kadeaphl,
HAaMMEHOBAaHWE AUCIUILIMHEI, TeMa aokiaaa, ®HO cryaeHra;

- K CTPYKType [IOKJaJga - BBeleHHE (yKa3bIBaeTCs aKTyalbHOCTh, LEIb W 3aJlaun),
OCHOBHA$ 4acTh, BBIBOJIBI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE S5 MO3UIUNA UCTOUHUKOB
Hay4YHOU JUTEpaTyphl (HaydHble cTaThbi U MOHOrpaduu). OOBEM COTIaCOBBIBACTCS C



npenojaaBatenaeM. B koHIle pabOThl CTaBUTCS JlaTa €€ BHIMIOJIHEHUSI U MOAMUCH CTY/ACHTA,
BBITIOJIHUBIIIETO PadoOTYy.
OO01mast oLeHKa 3a JOKJIAJ YYUTHIBAET COJAEPKaHUE JOKIaAa, €ro Mpe3eHTalNI0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3. MeToauyeckne peKOMEHIALMH 110 NOAT0TOBKe pedepara

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYJEHTaM HAaBBIKOB OuOIMOrpauyeckoro mnoucKka  HeoOX0IUMOU
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXXJICHHsI TI0 BBIOPAaHHOMY BOMPOCY B MUCHBMEHHOU (OpMe, HAYYHO TPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- IprOOpETEHNE HaBbIKa TPAMOTHOTO O()OPMJIEHHUS CChUIOK Ha UCIIOJIh3YEMbIE HCTOYHUKH,
PaBUIILHOTO IIUTUPOBAHUS AaBTOPCKOTO TEKCTA,
- BBISIBJICHHE W Pa3BUTHE y CTYJICHTa UHTEPECA K ONPEICIICHHON HAyYHOU U NMPaKTUYECKOU
npoOyieMaTuke ¢ TeM, 4TOObl HCCIEJOBaHUE €€ B JallbHEHIIEeM NpPOAOIKAIOCh B
MOJTOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHOW pabOThl U MAJbHEUIINX Hay4YHBIX
TpyZAax.
OcHOBHBIE 33J1a4M CTY/ICHTA MTPHU HAIIUCAaHUU pedepara:
- C MakKCHUMaJIbHOW TOJHOTOW HCIOJIb30BaTh JIUTEPATypy MO BbIOpaHHOW Teme (Kak
PEKOMEHyeMYI0, TaK M CaMOCTOSATEIbHO MOJ00paHHYIO0) Jis MPaBUIBLHOTO MOHUMAHMS
ABTOPCKOM MO3ULINH;
- BepHO (0e3 UCKaKeHUsI CMBICIIA) TepeiaTh aBTOPCKYIO MO3UIMIO B CBOEH paboTe;
- YSICHUTBH JIJIsi ce0si M M3JI0KUTh MPUYMHBI CBOETO coryiacus (Hecoryiacus) ¢ TeM WU
MHBIM aBTOPOM TIO JIaHHOM Mpobiieme.
TpebGoBaHus K coEepIKaHUIO:
- MaTepuall, KCTOJIb30BaHHbIN B pedepaTe, TOJKEH OTHOCUTCS CTPOTO K BBIOPaHHOM TeME;
- HEOOXOAMMO H3JI0)KUTh OCHOBHBIE ACHEKThI MPOOJEeMbl HE TOJBKO I'PAaMOTHO, HO U B
COOTBETCTBHUH C TOH WJIM MHOMW JIOTUKOM (XPOHOJIOTHYECKOM, TEMAaTHUECKON, COOBITHITHOMN
u J1p.)
- TPU U3JO0KEHUM CJIEAYeT CTPYNIUPOBATh MIEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIHM 110 HAYYHBIM IIKOJIaM;
- pedepar TOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
MCCJIEI0OBATEICKONM PabOThI: COAEPKATh KPATKUI aHAIN3-000CHOBAaHUE TIPEUMYIIIECTB
TOM TOYKH 3PEHHS 10 paCCMaTPUBAEMOMY BOIIPOCY, C KOTOPOM BbI conuaapHsl.
CrtpykTypa pedepara.
1. TUTynpHBINA JHUCT.
Ha TuTynpHOM nHcTe yKa3bIBaeTCsi HAUMEHOBAaHHWE Y4Ye€OHOTO 3aBE/ICHMsS, Ha3BaHHE
Kadeapel, HaMMEHOBaHWE IUCIUILTUHBI, Tema pedepata, ®UO cryaenra, OO wu
JOJKHOCTB MPOBEPUBIILIETO MPENoAaBaTers;
2. OrnaBneHue.
OrnaBnenue - 9TO TIUIaH pedepara, B KOTOPOM KAXKIAOMY  pa3feny  JOJKEH
COOTBETCTBOBATh HOMEP CTPAHUIIbI, HA KOTOPOU OH HAXOJAUTCHI.
3. Tekcr pedepara.
Tekcr pedeparta AenUTCS HA TPU YaCTH: BBEICHUE, OCHOBHAS YaCTh U 3aKJIFOUCHHE.
a) Beenenue - paznen pedepara, mocBsieHHbIM NTOCTAHOBKE MPOOJIEMbl, KOTOpast OyaeT
paccMaTpuBaThCs U 00OCHOBAHHUIO BEIOOPA TEMBI.
0) OcHOBHas 4acThb - 3TO 3B€HO pabOThI, B KOTOPOM MOCJIEIOBATEIILHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAsl YaCTh MOXET OBITh MPEACTABIICHA KaK LEIbHBIM TEKCTOM, TaK



u pasfeneHa Ha riasbl. [Ipm HeoOXonumocTu TekcT pedepaTa MOKET JOMOIHATHCA
WUTIOCTpalMAMU, Tabnuiamu, rpadukaMu, HO UMH HE CIIEIyeT "MeperpykaTh" TEKCT.

B) 3aKiItoueHHe - JaHHBIN pa3aen pedepara NOMKEH ObITH MPEACTABICH B BUJIE BHIBOJOB,
KOTOpbIE TOTOBATCA HAa OCHOBE IOJTOTOBJIEHHOTO TEKCTAa. BBIBOABI JOMKHBI OBITH
KpaTKUMHM ¥ YETKMMHU. Takke B 3aKIIOYEHUM MOKHO 00O03HA4YUTh MPOOJIEMBI, KOTOPBIE
"BBICBETUJINCH" B X0J1€ pabOThl Haja pedepaTom, HO HE OBUIH PAaCKPBITHI B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B nanHOM cnucke Ha3bIBAIOTCS KaK T€ MCTOYHUKHU, Ha KOTOPBIE CChUIAETCS CTYAEHT MpHU
MOATOTOBKE pedepara, Tak U BCE HUHbIE, U3YUYEHHBbIE UM B CBS3U C €ro MOJArOoTOBKOW. B
pabore JOJKHO OBbITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepHala, COAEpKAIIerocs B OJHOM HAayYHOM
UCTOYHUKE, SIBISETCSA SIBHBIM IUIaruatoM M He npuHuMaercsa. Odopmuenue Crnucka
UCTOYHUKOB M JIUTEPATYpPbl JOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCUTETE.

O0bem U TexHuveckre TpeOoBaHuUs, IPEIbBIEMbIE K BHIOIHEHHIO pedepara.

O6bem paboThl T0KEH ObITh, Kak MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN uHTEepBan 14 mpudTom, pasmepbl OCTABISIEMBbIX
noJieit - 2 cMm. CTpaHuUIIbl TOKHBI OBITh MPOHYMEPOBAHBI.

[Tpu uTHpOBaHKUK HEOOXOIUMO COOJIOATH CASAYIONINE TPaBUIIA:

- TEKCT ULMTaThl 3aKJIIOYaeTCs B KAaBBIUKM M TMPUBOAMUTCS 0O€3 H3MEHEHui, 0e3
IPOM3BOJILHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WK ab3a1eB JI0MyCcKaeTcsl, €CIM HEe BIICYET UCKAKEHHUsS BCEro ()parMeHTa, u 0003HavaeTcs
MHOTOTOYHEM, KOTOPOE CTABUTCSI HA MECTE MPOITycKa) U 0€3 UCKaKEHUsI CMBICIIA;

- KaXk7asi 1uMTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHHK, OMOnHorpaduueckoe
OMHMCAaHUE KOTOPOTrO JOJKHO NPUBOAUTHCA B COOTBETCTBUU C MPEABIBISACMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckne ykazaHUs 10 OCBOCHUIO AUCHUIUIMHBI «KopmopaTuBHas conuanbHast
OTBETCTBEHHOCTB» aJPECOBAHbI CTYJEHTAM OYHOM U OYHO-3a0YHON (PopM 00yUdeHHUS.
YyeOupiM 1aHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUIbI 3aHATHI:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaanuyM MO MOATOTOBKE K JIEKIIMOHHBIM 3aHATHSAM (TeOpeTHYECKHUIl Kypc)
N3ydenne NUCHUIUIMHBI TpEOYyeT CUCTEMAaTHUYECKOTO W TMOCJIEI0BATEIILHOTO HAKOILICHHS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCIEKT MpOCHylIaHHbIX Jekiui. Ilepen odepemHoit
JIEKIMEeN He0OX0IUMO MTPOCMOTPETh MO KOHCIEKTY Matepual nmpeasiaymie gexkuuu. [Ipu
3aTpYJHEHUSX B BOCHPHUSATUM MaTepuaiga CjleayeT OOpaTUThCA K  OCHOBHBIM
TuTepaTypHbIM ucTOYHMKaM. Eciam pasoOpaTbcs B Marepuajie HE yAalloCh, TO CIEAYyeT
o0patuThcs K JeKTOpy (Mo TpaduKy ero KOHCYJNbTAllMi) WM K TMpernojaBaTeiiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJTOTOBKE K HUM; BBIJICTUTh BOMPOCHI U 3a7a4H, OTBEThI HA KOTOPHIC WJIM BHITIOJIHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BHJY U TO, 4TO B OMOJIMOTEKE Y4eOHOIro 3aBeIeHHs] HE BCErlla MMEIOTCS B
HAJIMYUU BCE PEKOMEHOBAaHHBIE UCTOYHUKH, UX HEOOXOAMMO HAUTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAaHHYIO IMPENoaBaTesieM JUTEPaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBeICHUE.

- TpHU TOATOTOBKE K MPAKTHUYECKUM 3aHSATUSM CIENyeT 00s3aTeIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMH, YYEOHYIO JTUTEpaTypy, HO U HOPMATUBHO-TIPABOBBIE aKThl U MaTE€pPUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepual CiIeayeT COOTHOCHTh C MPAaBOBbIMM HOpPMaMH, TaK KaK B HHUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHUS, KOTOPhIE HE BCET/Ia OTPAKEHBI B yUeOHOM
JUTEpaTypE;

- IIpY OTBETaX HAa BOIPOCHI M PEHICHUS 3ajad HEOOXOJIMMO BHMMATEIbHO MPOYUTATh UX
TEKCT U MOMBITAThCA 1aTh aprYMEHTUPOBAHHOE OOBICHEHUE C 0053aTENIbHOM CCHUIKOM Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHsATUIl 3a7aTh NPENoJaBaTeIl0 BONPOCHI MO MaTepualy, BbI3BABIIEMY
3aTpyJHEHUS B €ro MOHUMAaHMM M OCBOCHUU NPU pELICHUHM 3aJay, 3aJaHHbIX s
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lW4yHON: JIMOO BHAYalie JIEJNAETCS BBIBOJ, a 3aTE€M
MPUBOSITCA apryMEHTBI, JIMOO JaeTcsl pa3BEepHyTasl apryMEHTalMsl MPUHSTOrO PElICHUs,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- HA 3aHATUU JOBOJUTH KAXKIYIO 3a/1a4y 10 OKOHYATEIIbHOTO PELICHHUS], IEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOTO0 aHalihu3a MNPOOJEMHOM CHUTyallMd, B Clydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CryneHtaMm, TpOMYCTHBIIUM 3aHATHS (HE3aBUCUMO OT MPUYMH), HE HUMEIOIIUE
MHUCbMEHHOTO PEIIEHUs 3a7ay WJIM HE MOATOTOBUBIIMECA K JAHHOMY MPAKTUYECKOMY
3aHSATUIO, PEKOMEHIYETCS HE T03)Ke YeM B 2-HEJETbHBIN CPOK SBUTHCS Ha KOHCYJIbTAIIUIO
K MPENnoJaBaTelIl0 M OTUUTAThCI MO TEME, H3ydaBlueics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXAOW HE MPOpa0OTaHHOM MMM Ha 3aHATUSAX TEME K Hadajy 3a4eTHOU
CECCUM, YIYCKAIOT BO3MOXXHOCTh TMOJIYYUTh TIOJOXKEHHbIE Oalipl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAUMH 1O  BBINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTenbHast padoTa CTYJAEHTOB BKJIIOYAET B c€0sl BBINOJHEHUE Pa3IM4HOI0 pojia
3aJlaHUi, KOTOpble OPUEHTUPOBAHBI HA OoJiee TIIyOOKOe yCBOGHHE MaTepuasa U3ydaeMou
mucuuruiebl.  [lo kaxknmod Teme ydeOHOW JUCHMIUIMHBI CTYJIEHTaM TIpejJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUS, U pa3OupaTh HA CEMUHAPAX M KOHCYJIbTAIUSX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE JTOKYMEHTBHl YHUBEPCUTETA, a UMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONM pPabOThI CTyJeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMCAHUE ACCe, KypCOBOM palOThI, MOKIaja W T.I.) HAYMHAETCS C U3y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U yu4eOHBIE TOCOOUSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KypPHaJIbHbICE U Ta3€THBIC CTAaTbU, PA3JIMYHbIE CIPABOYHUKHU, SHUMKIIONEINH, UHTECPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHATaX CIIEyeT O3HAKOMHUTHCS C OIJIABJICHHEM W Hay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TIO3BOJHUT y3HATh, KaKWE TJIABBI CIIEAYEeT YATATh BHUMATEIHHO, a KaKHe
MPOYUTATH OBICTPO;

- B KHATE WIN KypHaJIe, MPUHAICKAIINE CAMOMY CTYICHTY, KIFOUYECBBIC MO3UIINNA MOYKHO
BBJICNIATh MapKepoM WM JelaTh ToMeTKH Ha moisx. [Ipm paGore ¢ Untepuer -
HMCTOYHHUKOM II€JIECO00Pa3HO TAKKE BBIJCIATH BAXKHYIO HH(POPMAIIHIO;



- €ClId KHUTA WJIW KypHall He SIBISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO II€J€CO00pa3HO
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpUBIEKIM BHUMaHue. [lozxke cremyer
BO3BPATUTLCA K HUM, MEPEUUTATh WJIU MEepenucaTh HY>kHYIO uHpopMmanuio. Ousnueckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTHyecKas 3alluCh OCHOBHOTO COJICp)KaHMSI HAy4YHOW pabOTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEICHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKIII0UaeTCsl B KaBbIYKU. TOUHO yKa3bIBaeTCA
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U MOMOTAalT BhIPaOAThIBaTh HABBIKU SICHOTO HW3JIOKEHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onuoit 3 (opM CaMOCTOSTEIBLHOM PabOTHI CTYACHTA SBISETCS MOJATOTOBKA HAYYHOTO
J0KJIa1a, Ui OOCYXKIEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKJIANa - Pa3BUTHE Yy CTYJEHTOB HABBIKOB AHAJIUTHYECKON pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a [HUCKYCCUOHHBIX HAy4YHBIX MO3WILIHM, apryMEeHTalUH
COOCTBEHHBIX B3MIISI10B. [I0ATOTOBKA HAyYHBIX JTOKJIAJ0B TAaKKE Pa3BHUBAET TBOPUYECKHIA
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomennanuu cTyieHTY:

nmepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEpaTypy, a TaKkKe OOCYyIUTh KIFOYEBBIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3blBae€TCsl AaKTyaJbHOCTb, LI€JIb WU 3a/JayH),
OCHOBHA$ 4acTh, BBIBOJIBI aBTOPA, CIIUCOK JTUTEPATyphl (HE MEHEE S5 MO3UIUNA UCTOYHUKOB
Hay4yHOW JnuTepaTypbl (HayuHble cTaTbu U MoOHOrpaduu). OObEeM COriIacoBBIBAETCA C
npenoaaBareneM. B koHile paboThl CTaBUTCS JaTa €€ BBINOJIHEHUS U MOJAMKUCH CTYACHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oueHkKa 3a AOKJIaJ YYUTHIBAET COJEpKaHUE JIOKIIAJa, €r0 MPE3CHTAINI0, a TAKKE
OTBETHI HA BOIIPOCHL.



3.3.MeTonnyeckue peKOMeH/Ial[UM 110 MOAToTOBKe pedeparta

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHSI MHEHHSI aBTOPOB M CBOETO
CYXKJICHHMSI 110 BRIOpAHHOMY BOMPOCY B MUCHbMEHHON (pOpME, HAYYHO I'PAMOTHBIM SI3BIKOM
1 B XOPOUIEM CTHIIE;
- IpUoOpeTeHne HaBbIKa TPAMOTHOTO O(POPMIIEHHUS CCHUIOK HA MCMOJIb3YEeMbIe UCTOUHUKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHUE y CTYJEHTA UHTEpEca K ONPEEICHHON HAYYHOU U MPAKTUYECKOU
npoOiemMaTUKe C TeM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMHMCAHWUU KYPCOBBIX U JUIJIOMHON pabOThl U NalbHEUIINX HAYYHBIX
TpyJax.
OcHOBHBIE 3aJ1a4M CTY/ICHTA ITPU HAIIUCAHUU pedepara:
- C MakKCHUMaJbHOM TOJHOTOW HCIHOJIb30BaTh JIUTEPATypy IO BbBIOpaHHOM TeMe (Kak
PEKOMEHyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPaHHYI0) ISl MPAaBUJIBHOTO NMOHUMAHUS
ABTOPCKOM MO3ULINH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YSICHUTbH JUJIs1 ce0si U M3JI0KUTh NMPUYUHBI CBOETO corjlacus (Hecorjacus) ¢ TeM WIU
WHBIM aBTOPOM TI0 JTaHHOM Ipobiieme.
TpebGoBaHus K coEepKaHUIO:
- MaTepuall, UCTOJIb30BaHHbIN B pedepaTe, T0JKEH OTHOCUTCS CTPOTO K BHIOPAaHHOU TEME;
- HEOOXOAMMO H3JIOKUTh OCHOBHBIE ACIEKTHI MPOOJIEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUM C TOW WM MHOM JIOTMKOHN (XPOHOJOTHYECKON, TEMAaTUUECKOMN, COOBITHITHOM
U J1p.)
- TIPY U3JI0KEHHUH CIIEyeT CrPYIUPOBATh UAEH Pa3HbIX aBTOPOB MO OOIIHOCTH TOUYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIbCKON PabOTHI: COAEPKATh KPATKHUI aHAIM3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YEOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepaTta nenuTcst Ha TPU YACTH: BBEICHHE, OCHOBHAS YaCTh U 3aKJITFOUYCHHE.
a) Beenenne - pasnen pedepara, MOCBIIICHHBIA MOCTAHOBKE MPOOIEMBbI, KOTOpas Oyner
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
06) OcHOBHasi 9acThb - ATO 3BEHO PabOTHI, B KOTOPOM TIOCIEAOBATEIILHO PACKPHIBACTCS
BbIOpaHHas Tema. OCHOBHAs! YaCTh MOKET OBbITh MPECTaBICHA KaK I[EIbHBIM TEKCTOM, TaK
U pasneiieHa Ha TiaBbl. lIpu HeoOXoaMMOCTH TeKCT pedepara MONKET TOMOJIHSATHCS
WJUTIOCTpalUMSIMU, Tabiuiamu, rpadukaMu, HO UMH HE CIIeyeT "meperpyKath" TEKCT.
B) 3aKiItoueHHe - JaHHBIN pazaen pedepara qoKeH ObITh MPEACTaBICH B BUJE BHIBOJIOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KPaTKUMHM M YEeTKUMH. Takke B 3aKII0YEHUU MOKHO O00O03HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBLIIU PACKPHITHL B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPBHI.

B naHHOM cnHcke Ha3bIBAIOTCS KAaK T€ MCTOYHHMKH, Ha KOTOPBIE CCBUIAETCS CTYJIEHT NpHU
MOATrOTOBKE pedepara, TaK M BCE MHbIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore JOJDKHO OBITh HCIIOJIB30BAHO HE MEHee [ pa3HbIX HCTOYHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNB30BAaHUEM MaTepuala, CoJiepKallerocss B OJHOM Hay4HOM
HMCTOYHUKE, SIBJIIETCA SIBHBIM IIaruaToM M He mnpuHuMaerca. Odopmienue Chmcka
MCTOYHUKOB M JIUTEPATYphl TOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCHUTETE.

O0beM u TexHuYeCcKue TpeOOBaHUsI, TPEAbSIBIsIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanui. Pabora
JIOJI’KHA BBIMOJIHATHCS Yepe3 OJAMHAPHBIN HHTEepBai 14 mpudTom, pazMepbl OCTaBIsSIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu muTHpOBaHKUK HEOOXOIUMO COOIOATh CAEAYIONIME TPaBUIIa:

- TEKCT ULMTaThl 3aKJIIOYaeTcss B KaBbIUKM W MPUBOAUTCS Oe€3 HU3MEHeHu#, 0e3
MPOU3BOJILHOTO COKpAILEHUsI IUTUPYEMOTo ¢parMeHta (MpomycK CJOB, MPEIIOKEHUN
WK ab3a1eB JI0MyCcKaeTcsl, €Cu He BIICYET MCKaKeHHs Bcero (parMeHTa, 1 0003HauaeTcst
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMbICIIA;

- Kak7asi 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckue yKazaHUsi 1O OCBOCHUIO JUCHUILIMHBI «MareMaTuka» aJpecoBaHbI
CTYJ€HTaM OYHOW U OYHO-3a04HOU PopM 00yUdeHHUs.

YyeOupiM 1aHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.MeTonnueckue peKOMeHJANMM MO0 H3YYEHHI0 [UCHUIUVIMHBI B Mpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TeOPeTHYECKUI KYPC)
N3ydeHnne MUCHMIUIMHBI TPEOYEeT CHUCTEMATUYECKOTO M MOCIEI0BATEILHOIO HAKOIIJICHUS
3HaHUMU.

Crynentam He0oOXOAMMO BECTH KOHCHIEKT MNPOCHyIIaHHBIX Jiekuuid. Ilepen odepenHoi
JIEKIIMEeNH He0OX0UMO MTPOCMOTPETh MO KOHCIEKTY Matepuall nmpeasiayiied gexkuuu. [pu
3aTpYJHEHUSIX B BOCHPUATHM MaTephana CleayeT oOpaTUThCI K  OCHOBHBIM
TuTepaTypHbIM UCTOYHUKaM. Ecnu pasoOparbcsi B maTepuaie HE yAalioch, TO CIEAyeT
oOpatuthcsi K JeKTopy (mo rpaduKy ero KOHCYJIbTAllMid) WM K MpernojaBaTesiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMHUTBHCSI C 3aJlaHUEM K 3aHATHIO; ONPEACIIUTh MPUMEPHBIN 00beM pPaboThI IO
MOJATOTOBKE K HUM; BBIJICJIUTh BOTIPOCHI U 3aJ]a4, OTBETHI HA KOTOPBIC WJIM BHITIOJTHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OMONMOTEKEe y4yeOHOro 3aBeJCHHUS HE BCErjaa HUMEIOTCS B
HAJIMYUU BCE PEKOMEHIOBaHHbIE HCTOYHUKH, UX HEOOXOAMMO HAUTH 3apaHee.

- NMPUHOCUTH C COOON PEKOMEHJOBAaHHYIO IMPENoaBaTesieM JUTEPaTypy K KOHKPETHOMY
3aHITHIO;

- 10 OYEPEAHOr0 TPAKTUYECKOTO 3aHATHUS TI0 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
UCTOYHUKAM MPOpabO0TaTh TEOPETUUECKUIM MaTeprai, COOTBETCTBYIOIICH TeMbl 3aHATHUS;

- TIOJIb30BATHCSI TEXHUYECKUMH CPEJICTBAMH OOYYEHUS M NUIAKTHUYECKHUMH MaTepHaiaMH,
KOTOPBIMU pacriojaraet yueOHoe 3aBeICHUE.

- TpU TOJATOTOBKE K MPAKTHUUYECKHM 3aHITHUSM CIEIyeT 00s3aTeJIbHO HCIOJIb30BaTh HE
TOJILKO JICKITMH, YU4eOHYIO JUTEPATypy, HO U HOPMATHUBHO-TIPABOBBIC AKTHI M MaTEPHAIIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUECKUN MaTepuall CIeayeT COOTHOCUThH C MPABOBbIMU HOPMAaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI M3MEHEHHUSI, JOTIOJTHEHHSI, KOTOPBIE HE BCETa OTPAKEHBI B yUeOHOM
JUTEpaTypE;

- IpA OTBETAaX HA BOMPOCHI W PENICHUS 3a7a4 HEOOXOAMMO BHUMATEIHHO MPOYUTATH MX
TEKCT U MOMBITATHCA J1aTh apr'YMEHTUPOBAHHOE OOBbSICHEHUE C 00s13aTENIbHON CCHUIKOW Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHSITUH 3aJaTh NPENoJaBaTEII0 BOIMPOCHI MO MaTepHally, BbI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl MO CYIIECTBY BOIPOCOB.
CtpyKkTypa OTBETOB MOXET OBITh Pa3IW4yHOI: MO0 BHauaje JIeNlaeTCs BBIBOJ, a 3aTeM
MPUBOSTCA apryMEHTHI, JIMOO JaeTCsl pa3BepHyTas apryMEHTallsl MPUHSITOTO PEUICHUs,
Ha OCHOBAaHHUM KOTOpPOH mpemsiaraercs OTBET. BO3MOXHBI M HECKOJIBKO BapUAHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- Ha 3aHATUU JOBOJUTH KAXKAYIO 3a]1a4y 10 OKOHYATEIBHOIO PEUICHUs, JEMOHCTPUPOBATH
MOHUMAaHHE TMPOBEJICHHOTO0 aHaliu3a MNPOOJEMHOW CHUTyalluu, B cliydae 3aTpyIHEHUUN
oOpaliarbest K MpenoaBaTeto.

CryneHtaMm, TpOMYCTHBIIMM 3aHITHS (HE3aBUCUMO OT MPUYMH), HE HUMEIOIIUe
MHUCbMEHHOTO PEIIEHUs 3a7ay WJIM HE MOATOTOBUBIIMECA K JAHHOMY IPAKTUUYECKOMY
3aHSATUIO, PEKOMEHIYETCS HE T03)Ke YeM B 2-HeJeIbHBIN CPOK SBUTHCA HA KOHCYJIbTAIIUIO
K MPENnoJaBaTelIl0 M OTUUTAThCI MO TEME, H3ydaBlueics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIMECS MO KaXJAO0W HE MPOpadOTaHHOM MMM Ha 3aHATUSAX TEME K Hadally 3a4€THOMN
CECCUM, YIYCKAalOT BO3MOXKHOCTh TOJIYYUTh TIOJOKEHHbIE Oalibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTenbHast paboTa CTYACHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOrO poja
3aJlaHui, KOTOpble OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOe YCBOCHHE MaTepuaia u3ydaeMon
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa3OupaTh HA CEMUHAPAX U KOHCYJIbTAIMIX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE NOKYMEHTHl YHHBEPCUTETA, 4 UMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padoOThI, MOKIaZa U T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO YIeOHUKH U y4eOHBIE TOCOOHSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KypPHaJIbHbICE U Ta3€THBIC CTAaTbU, PA3JIMYHbIE CIPABOYHUKHU, SHUMKIIONEINH, UHTECPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBEIOpaHHYI0O MOHOTpaQUI0 WM CTaThIO IIeJIeCO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTaX CJIEyeT O3HAKOMHUTBLCS C OTJIaBJICHHEM U HAyYHO-CIPABOYHBIM arMIapaToM,
MPOYUTATh AHHOTAIMIO W TpeauciioBue. llemecoobpa3sHo ee MpomMCTaTh, PacCMOTPETH
WUTIOCTPAlliK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TIO3BOJHUT y3HATh, KAKWE TJIaBbI CICIYyET YATATh BHUMATEIHHO, a KaKWe
MPOYUTATH OBICTPO;

- B KHATE WIN KypHaJIe, MPUHAICKAIINE CAMOMY CTYICHTY, KIFOUYECBBIC MO3UIINNA MOYKHO
BBJICNIATh MapKepoM WM JelaTh ToMeTKH Ha moisx. [Ipm paGore ¢ Untepuer -
HMCTOYHHUKOM II€JIECO00Pa3HO TAKKE BBIJCIATH BAXKHYIO HH(POPMAIIHIO;



- €ClId KHUTA WU KypHaJl HE SIBIISIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO IIE€€CO00pa3HO
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpUBIEKIM BHUMaHue. [lozxke crenyer
BO3BPATUTHCA K HUM, MEPEUUTATh WM MepenucaTh Hy HYI0 uHpopmanuio. dusndyeckoe
JEUCTBHE TIO 3aMKMCHIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MH(OpMalNio B «OaHK
MaMSITH.

BoinensitoTcst ciaeayronme BUIbI 3anuceid mpu padboTe ¢ TuTepaTypou:

KoncnekT - kpaTkas cxemarhyeckasi 3alucCh OCHOBHOTO COJCp)KaHMS HAay4dyHOU paboTHI.
[lenbto sABISETCS HE MEPENHUChIBAHUE MPOU3BECHUS, a BBISIBICHUE €TI0 JIOTUKU, CUCTEMBI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIMM KOHCHEKT JOJDKEH COYETaTh IMOIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKIIOUYAETCs B KaBbIUYKHU. TOYHO yKa3bIBaeTCA
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHHUS pabOThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepualia, HO W TOMOTalT BbIpaOaThIBaTh HABBIKM SICHOTO HW3JIOKEHHS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauyeckue peKOMeHIaMM MO MOAT0TOBKE HAYYHOI'0 I0KJIa/1a

Onnoit 3 (opM CaMOCTOSITEIBLHOM pabOThl CTYACHTA SBISETCS IMOJATOTOBKAa HAYYHOTO
JOKJIa1a, JUIsl OOCY>KIEHUS €ro Ha MPaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKOW pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a JHUCKYCCUOHHBIX HAy4HBIX MO3WILIHMI, apryMEeHTalllH
COOCTBEHHBIX B3MIISI10B. [I0ArOTOBKA HAyYHBIX TOKJIAJ0B TAaKXKE Pa3BUBAET TBOPUECKUUN
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nepen HadajgoM pabOThl MO HAMMCAHWIO HAy4YHOrOo JIOKJIaga COrJiacoBaTh C
IpernojaBaTeieM TeMY, CTPYKTYPY, JUTEPATypy, a TakKe 0O0CYIUTh KIFOUEBBIE BOIPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3bIBa€TCS AaKTYyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbl aBTOPA, CIIMCOK JIUTEPATYpPhI (HE MEHEE 5 MO3ULIUIA UCTOYHUKOB
Hay4YyHOM nuTepaTypbl (HaydHble CTaTbu U MOHOrpaduu). OO0bEM COrjacoOBHIBACTCS C
npenoaaBatenaeM. B KoHile pabOThI CTaBUTCS JlaTa €€ BBINOJHEHUS U MOJIUCH CTYJICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COJIEPKAHUE JIOKIIA/la, €ro MPE3CHTAINIO, a TAKKe
OTBETHI HA BOIIPOCHL.



3.3. MeToquyeckne peKOMeHIANHU 10 MOAroToBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXXJIeHHsI TIO BEIOpaHHOMY BOIIPOCY B MUCbMEHHOU (popMe, HAy4yHO TPAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHJIE;
- IproOpeTeHrEe HaBbIKa TPAMOTHOTO O()OPMIIEHHSI CCHUIOK Ha MCIOJIb3yeMbIE€ HCTOYHUKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJIEHTa UHTEPECa K OMPEICIICHHOW HAyYHOU U MPaKTUYECKON
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHOW pabOThl U NaJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCHUMaJIbHOM TMOJHOTOM WCIOJIb30BaTh JUTEpPATYpy IO BBIOpaHHOW Teme (Kak
PEKOMEHIYEeMYI0, TaK M CaMOCTOSITEIbHO MOJIO0PaHHYI0) ISl MPAaBUILHOTO MOHUMAaHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YACHUTh JJIsi ce0sl M HM3JI0KUTh NMPUUYUHBI CBOETO corjacus (Hecorjacus) ¢ TeM WU
WHBIM aBTOPOM TI0 JaHHOU mpobieme.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHbBIN B pedepaTe, JOJKEH OTHOCUTCS CTPOTO K BEHIOPAHHOM TeMe;
- HEOOXOAMMO U3JI0KUTh OCHOBHBIE ACMEKThI MPOOJIEMbl HE TOJIBKO IPAMOTHO, HO U B
COOTBETCTBHUM C TOW WJIM MHOW JIOTUKOU (XpOHOJIOTHYECKOM, TEMAaTHUECKOM, COOBITHITHOMN
U J1p.)
- MpU UBJIOXKEHUH CIEAYeT CTPYNIHUPOBATHh UJEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nuCTE yKa3bIBaeTCs HAaWMEHOBaHWE YYeOHOTO 3aBENICHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NHUCIMIUTMHBI, Tema pedepata, ®UO crymenta, OO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepara nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIFOUCHHUE.
a) Brenenue - pa3znen pedepara, NOCBSLIEHHBIN MOCTAHOBKE MPOOIEMBbI, KOTOpas OyJneT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
6) OcHOBHasi YacThb - ATO 3BEHO PabOThI, B KOTOPOM TOCIEAOBATEIHHO PaCKpPHIBACTCS
BbIOpaHHas Tema. OCHOBHAs YaCTh MOXET OBbITh MPEACTaBICHA KaK IEJIbHBIM TEKCTOM, TaK
U paszneiieHa Ha riaBbl. [lpu HeoOXoAMMOCTHM TeKCT pedepara MONKET JOMOTHATHCS
WJUTIOCTpalUMSIMU, Tabiuiamu, rpadukaMu, HO UMH HE CIIeyeT "meperpyKath" TEKCT.
B) 3akiroueHue - JaHHBIN pazaen pedepara 1omkeH ObITh IPEACTaBICH B BUJIE BBIBOJIOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIIEHHOTO TEKCTA. BBIBOJIBI JOJIKHBI ObITh



KpaTKUMHM M YEeTKUMU. Takke B 3aKIIOYEHUU MOXKHO O0O3HAYUTh MPOOJIEMBI, KOTOPHIE
"BBICBETUJIMCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBLIIU PACKPHITHL B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHHMKHU, Ha KOTOPBIE CCBUIAETCS CTYAEHT IpPH
MOArOTOBKE pedepara, TaKk U BCE MHbBIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepualia, COAEpIKaIlIerocs B OJHOM HAayYHOM
UCTOYHHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaerca. Odopmiienne Crucka
MCTOYHUKOB W JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYEeCKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl T0HKEH OBITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 crpanuu. Pabora
JIOJI’KHA BBIMOJIHATHCS Yepe3 OJAMHAPHBIN MHTepBai 14 mpudTom, pazMepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu muTHpOBaHKUK HEOOXOIUMO COOIOATh CAEAYIONIME TPaBUIIa:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHeHuH, Oe3
IPOM3BOJIBHOTO COKpAIlIeHHs] HUTHPYeMOro ¢parmMeHTa (MPOIMYCK CIOB, NPEITOKEHUN
WK ab3aneB JI0MyCcKaeTcsl, eCM He BJICYET UCKaXKEHUs BCero parmMeHTa, u 0603HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITYCKa) U 0€3 UCKaKEHUSI CMBICIIA;

- Kak7asi 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metonndeckne  yKa3aHHsT 1O  OCBOCHHUIO  JUCHMUIUIMHBL  «MeToapl  ImpUHSATHSA
YOpPaBICHUYECKUX PEIICHUI» aApecoBaHbl CTYJIEHTaM OYHOM M OYHO-3a04HOU (Qopm
oOy4eHusl.

YyeOHupiM mmaHoM 1o  HampaBieHuto noAaroroBku  38.03.02.  «MeHemKMeHT»
MPEYCMOTPEHBI CIEAYIONINE BUIbI 3aHIATUIA:

- JIEKIUY;

- IPAKTUYECKUE 3aHATHS;

2.MeTonnueckue peKOMEHIANUM MO M3YYEHHI0 JUCHMUIUVIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PexomMeHaaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TeOPeTHYECKUI KYPC)
N3ydenne nTUCHMIUIMHBI TPEOyeT CHUCTEMATUYECKOTO U TOCIIEI0BATEIbHOTO HAKOILJICHHUS
3HaHUMU.

Crynentam HeoOXOAUMO BECTH KOHCHIEKT MpOCHyIIaHHBIX Jiekuuid. Ilepen odepemHoi
JIEKIMEeNH He0OX0UMMO MTPOCMOTPETh MO KOHCIEKTY Matepuall mpeasiayiied gexkuuu. [pu
3aTPYJHEHUSIX B BOCHPUATHM MaTephana ClIeayeT oOpaTUThCI K  OCHOBHBIM
auTepaTypHbIM UCTOYHMKaM. Eciu pasoOparbesi B Marepuaie HE YIajaoch, TO CIEIyeT
oOpatuthbcsi K JeKTopy (mo rpaduKy ero KOHCYJIbTAllMid) WX K MpernojaBaTeiiio Ha
MPAKTUYECKUX 3aHATUAX.

2.2. PexoMeHIAIUH MO MOATOTOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHATHSIIM
CryneHram cinenyer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
IIOATOTOBKE K HUM; BBIJICIIUTH BOIIPOCHI U 3a/1a4M, OTBETHl HA KOTOPBIE UJIN BBIIIOJIHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISAETCS BO3MOKHBIM;

- UMETh B BHJlY U TO, YTO B OHONMMOTEKE y4eOHOro 3aBelIeHMs] HE BCEr/Ja MMEIOTCS B
HAJIMYMHU BCE PEKOMEHIOBaHHBIE HCTOYHUKH, MX HEOOXOJUMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHJIOBAaHHYIO MPENOoAaBaTeIeM JUTEPATYPY K KOHKPETHOMY
3aHATHIO;

- 10 OYEpPEeOHOr0 MPAKTHUYECKOrO 3aHATHUS 110 PEKOMEHJOBAaHHBIM JINTEPATyPHBIM
UCTOYHUKAM MPOpabOoTaTh TEOPETUUECKUN MaTEepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- TIOJIb30BATHCSI TEXHUUYECKUMH CPEJICTBAMU OOYYEHHS U TUAAKTUYECKUMU MaTepHalaMH,
KOTOPBIMU pacriojaraet yueOHoe 3aBejICHUE.

- MpPU TOJATOTOBKE K MPAKTUYECKUM 3aHATHUSIM CleayeT oOs3aTelIbHO HMCIOJIb30BaTh HE
TOJIBKO JIEKIIMU, YUEOHYIO JTUTEPATypy, HO U HOPMATUBHO-IIPABOBBIE AKThl U MaTEpPUAJIbI
MIPaBONPUMEHUTEIBHON MMPAKTUKY;

- TEOPETUUYECKUHA MaTE€pUAJl CIEAYET COOTHOCUTH C IIPABOBBIMU HOPMAaMH, TAK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHHS, KOTOPhIE HE BCETJ]a OTPAKEHbI B y4eOHOU
JINTEPATYPE;

- IIpY OTBETaX Ha BOIPOCHI M PEHICHUs 3a]a4y HEOOXOJIMMO BHUMATEIbHO MPOYUTATh UX
TEKCT U MOMNBITAThCA J1aTh apTYMEHTHUPOBAHHOE OOBICHEHUE C 00A3aTEIbHON CChUIKOW Ha
COOTBETCTBYIOILYIO [TPABOBYIO HOPMY;

- B Hayaje 3aHATUWA 3a7aTh IMPENOJABaTENII0 BOIMPOCHI MO MAaTepually, BbI3BaBIIEMY
3aTPyIHEHUS B €ro IOHMMAaHWM W OCBOCHHMM NPU PEUICHWM 3a/1a4, 3aJaHHBIX I
CaMOCTOSITEILHOTO PEIICHNUS;

-0 XOAYy CEMHUHAapa JaBaTh KOHKPETHBIE, YETKHME OTBETHI 110 CYIIECTBY BOIIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lM4yHOM: JIMOO BHAYalie JIENAETCS BBIBOJ, a 3aTeM
MPUBOSITCA apryMEHTHI, JIMOO JAeTCs pa3BepHYTas apryMEeHTalUsl IPUHSATOTO PElIeHus,



Ha OCHOBaHUM KOTOpPOHM mpensiaraercsa OTBET. BO3MOMXHBI M HECKOIBKO BapUaHTOB
OTBETOB, KOTOPBIE TOKHBI ObITh 00OCHOBAHHBI.

- Ha 3aHSITUU JIOBOJUTH KXKIYIO 33/1auy /10 OKOHYATEJIbHOTO PELICHUs, TEMOHCTPUPOBATh
MOHMMAaHHE TMPOBEJICHHOTO0 aHaliu3a MPOOJEMHOW CHUTyalluu, B cliydae 3aTpyIHEHUMN
oOpalatbest K MpernoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCUMO OT TMPUYUH), HE HMEIOIIUe
MMCbMEHHOTO peIIeHMs 3a7a4y WM HE MOATOTOBUBIIMECS K JAHHOMY MPAKTUYECKOMY
3aHSATUIO, PEKOMEHAYETCSI HE TMO3KE YeM B 2-HENIENbHBINA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K TIpenojaBaTel0 W OTUUTATHhCA MO TeMe, u3ydaBliedcs Ha 3aHsaTud. CTyAeHThI, He
OTYUTABLIMECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSIX TEME K Hadyally 3a4€THOMN
CEeCCHUM, YIYCKAIOT BO3MOXKHOCTh TIOJIYYUThb TMOJOXKEHHbIE Oaibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAUMH 1O  BBINOJHEHHMI)  pa3jiudHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocTtosTenbHas paboTa CTYJEHTOB BKJIIOUAeT B CEOSl BBIMIOJIHEHUE PA3IMUHOTO poja
3a/1aHUM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee rITyO0OKOe YCBOCHHE MaTepuasa u3ydyaeMou
mucuuriuiiebl.  [lo  kakaod Teme ydeOHOM JUCHMIUIMHBI CTYAEHTAM TpeajiaraeTcs
nepeveHb 3aIaHui J1JIsI CAMOCTOSITETbHOM PaOOTHI.

K BBITIONIHEHUIO 3alaHUIl 1T CAMOCTOSTEIBHOU PabOTHl MPEIBABISIIOTCS CIASAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJKHBI HCIIOJHSATBCS CaMOCTOATENBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe€ COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cinenyer:

- PYKOBOJICTBOBAThCS TpaKOM CaMOCTOATENbHON pPabOThl, OMpeneNeHHbIM padoueit
IporpaMMOi JUCUUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa30upaTh HA CEMUHAPAX U KOHCYJbTAIMSIX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE NOKYMEHTHl YHHBEPCUTETA, & MUMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MMUCbMEHHBIX pa0oT.

3.1.MeToauyeckue peKOMeHAAIUM 10 padoTe ¢ JUTEPATYPOId.

JIrobass ¢dopma caMOCTOSTEILHONH pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padOThHI, MOKIaZa W T.I.) HAYMHACTCS C U3Y4YCHUS
COOTBETCTBYIOILEH JTUTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCHUIUIMHBI ITOJ00paHa OCHOBHAs W JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO YIeOHUKH U y4eOHBIE TOCOOUSI.

JlomonHWTENbHAS JUTEparypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYAOB,
KYpHAJIbHbIE W Ta3€THBIE CTaTbH, PA3JIMYHbIC CIPABOYHUKH, SHIMKIONEAUU, UHTECPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BEIOpaHHYI0O MOHOTpaUI0 WM CTAaThIO IEIecO00pa3HO BHUMATEIBHO MPOCMOTPETh. B
KHUTaX CJIElyeT O3HAKOMHUTHCS C OTIJIAaBJICHMEM UM Hay4YHO-CIIPaBOYHBIM amnmapaToM,
MPOYUTATh AHHOTALUIO W mpenucioBue. llenecooOpa3Ho ee mpoaucTaTh, PacCMOTPEThH
WUIIOCTpalliy,  TaOJIMIIbl,  JAWAarpaMMmbl, OPWIOKEHUs. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHUE MO3BOJIUT y3HATh, KaKWe€ TJIaBbl CIEIYyET YUTATh BHUMATEJIbHO, a KaKHe
MPOYUTATH OBICTPO;



- B KHUT€ WU XypHale, TPUHAIJICKAIINE CAMOMY CTYACHTY, KIIFOUEBbIE MO3UIIUA MOMKHO
BBIJICISATh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKXKE BBIACIATh BAXKHYIO HH(DOPMALINIO;

- €CIM KHUTA WJIM JKypHaJl HE SBISIIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00pPa3HO
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpUBIEKIM BHUMaHue. [lozxke cremyer
BO3BPATUTLCA K HUM, MEPEUUTATh WM MEpenucaTh HyX HYI0 uHpopmanuio. dusndyeckoe
JIEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KHUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayronie BUIbI 3anuceid mpu padboTe ¢ TuTepaTypou:

KoncnekT - kpaTkas cxemarhyeckasi 3aluch OCHOBHOTO COJCp)KaHMS HAay4dyHOU paboTHI.
[lenbto sABISETCS HE MEPENUChIBAHUE MPOU3BECHUS, a BBISIBICHUE €TI0 JIOTUKU, CUCTEMBI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIMM KOHCHEKT JOJDKEH COYETaTh IMOJTHOTY
U3JIOKEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BECHNE TEKCTA. 3aKII0YAETCs B KABBIYKHU. TOYHO yKa3bIBACTCA
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIO)KEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
Marepuana.

AHHOTaIMs - OYeHb KPATKOE H3JI0KCHHE COJIep)KaHUsI MPOYUTAHHOU paboThl. Pesrome -
HanboJiee oOIKe BHIBOJIBI U TIOJIOKEHHUS paOOThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHON (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHMMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U IOMOTAalT BhIPaOaThIBaTh HABBIKU SICHOTO HW3JIOXKEHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauyeckne peKOMEHIaAMU M0 MOAT0TOBKE HAYYHOI' 0 J0KJIa/1a

OpHoii U3 hopM caMOCTOSTENILHOW paOOThl CTYNEHTA SIBISETCS TMOATOTOBKAa HAYYHOIO
JOKJIa1a, JUIsl OOCY>KIEHUS €ro Ha MPaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKON pabOThHI C
HAay4YHOW JUTEpaTypoM, aHajdu3a [IHUCKYCCUOHHBIX HAYyYHBIX MO3WILIHMMI, apryMEHTallH
COOCTBEHHBIX B3MISIIOB. [0Ar0OTOBKA HAyUYHBIX JOKJIAOB Tak)Ke Pa3BUBAET TBOPUYECKUU
NOTEHIMAJ CTYAEHTOB.

Hayunbeiii noxiiag roToOBUTCS TMMOJA PYKOBOACTBOM IIPEMNOAABATENs, KOTOPBIA BEAET
MpaKTUYECKue (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyieHTY:

nepea  HavamoMm paboOThl MO HAMWCAHWUIO HAyYHOTO JOKJIaga COrjiacoBaTh C
MpernoiaBaTeyieM TeMY, CTPYKTYpY, JUTEPATypy, a TakKe 0OCYIUTh KIIOUYEBBIE BOIPOCHI,
KOTOPBIE CIEYET PACKPHITH B TOKIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 9-/-MUHYTHOM MPE3EHTALMEN CBOETO HAYYHOTO

JOKJIa]]a, OTBETUTh Ha BOMPOCHI CTYI€HTOB I'PYIIIHI.

TpeOoBanus:

- kK ohopmiternro HaydyHOTO Aokmana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO MIHPWHE); JHUCTHI JOKJIaJa CKPEIUIeHBl CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBAE€TCSI HAMMEHOBAHUE YYEOHOTO 3aBe/IeHMs], Ha3BaHUE Kadeapsl,
HAaMMEHOBAaHWE AUCIUILIMHEI, TeMa aokiaaa, ®UO cryaeHra;

- K CTPYKType [IOKJaJga - BBeleHHE (yKa3bIBaeTCs aKTyalbHOCTh, LEIb W 3aJlaun),
OCHOBHA$ 4acTh, BBIBOJIBI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE S5 MO3UIUNA UCTOUHUKOB
Hay4YHOU JUTepaTypsl (Hay4dHbIE cTaThH U MOHOTrpaduu). O0BEM COTIacOBBIBACTCS C



npenojasarenaeM. B koHIle paOOThl CTaBUTCS AaTa €€ BBIIOJHEHUS U MOJIUCH CTYJIEHTA,
BBITIOJIHUBIIIETO PadoOTYy.
OO01mast oLeHKa 3a JOKJIAJ YYUTHIBAET COJAEPKaHUE JOKIaAa, €ro Mpe3eHTalNI0, a TaKKe
OTBETHI HA BOIPOCHI.
3.3. MeToauyeckune peKOMEeHIALMH 110 MOAr0TOBKe pedepara

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYJEHTaM HAaBBIKOB OuOIMOrpauyeckoro mnoucKka  HeoOX0IUMOU
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXKJIGHMsI TI0 BEIOPAaHHOMY BOMPOCY B MUCHbMEHHOU (popMe, HAy4YHO TPAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- IproOpeTeHne HaBbIKa TPAMOTHOTO O(POPMIIEHUS CCHUIOK HA MCMOJIb3yEMbl€ HICTOYHUKH,
NPaBWJIBHOTO LIUTUPOBAHUSL AaBTOPCKOI'O TEKCTA;
- BBISIBJICHHE U PA3BUTHUE Y CTYJEHTA MHTEpEca K OMpeesIeHHON HayYHOU U MPaKTHYECKOM
npoOyieMaTuke ¢ TeM, 4TOObl HCCIEJOBaHUE €€ B JallbHEHIIEeM NpPOAOIKAIOCh B
MOJTOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHOW pabOThl U MAJbHEUIINX Hay4YHBIX
TpyZAax.
OcHOBHBIE 3aJ1a4M CTY/ICHTA MTPHU HAIIUCAaHUU pedepara:
- ¢ MakKCHUMaJbHOW TOJHOTOW HCIIOJIB30BaTh JIMTEPATypy IO BBIOpaHHON Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSATEIbHO MOJ00paHHYI0) AJI MPABUILHOTO TMOHUMAaHUS
ABTOPCKOM MO3ULINH;
- BepHO (0e3 UCKaKeHUsI CMBICIIA) TepeiaTh aBTOPCKYIO MO3UIMIO B CBOEH paboTe;
- YSICHUTBH ISl ce0si M M3JI0KUTh NMPUYUHBI CBOETO cOTrjlacus (HECOrjiacus) ¢ TEM WIU
MHBIM aBTOPOM TIO JIaHHOM Mpobiieme.
TpebGoBaHus K coEepIKaHUIO:
- MaTepuall, UICIIOJIBL30BaHHBIN B pedepaTe, NOIKEH OTHOCUTCS CTPOTo K BRIOpaHHOM TeMe;
- HEOOXOAMMO M3JI0KUTh OCHOBHBIE aCMEKTHhI MPOOJEMbl HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBHUH C TOW WJIM MHOM JIOTMKOHN (XPOHOJOTHUECKOH, TeMaTHIECKOM, COOBITUHHON
u J1p.)
- TPU U3TOKEHUM CJIEAYeT CTPYNIUPOBATh HUIEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIHM 110 HAYYHBIM IIKOJIaM;
- pedepar TOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
HCCIIEIOBATENIbCKOM paboThI: ColepKaTh KPATKUN aHAIN3-000CHOBaHUE MPEUMYIIECTB
TOM TOYKH 3PEHHS 10 paCCMaTPUBAEMOMY BOIIPOCY, C KOTOPOM BbI conuaapHsl.
CrtpykTypa pedepara.
1. TUTynpHBINA JHUCT.
Ha TuTynpHOM nuCTE yKa3bIBaeTCs HAaWMEHOBaHWE YYEOHOTO 3aBENICHUs, HAa3BaHUE
Kadeapel, HaMMEHOBAaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crymenta, OO wu
JOJKHOCTB MPOBEPUBIILIETO MPENoAaBaTers;
2. OrnaBneHue.
OrnaBnenue - 9TO TIUIaH pedepara, B KOTOPOM KAXKIAOMY  pa3feny  JOJKEH
COOTBETCTBOBATh HOMEP CTPAHUIIbI, HA KOTOPOU OH HAXOIAUTCHI.
3. Tekcr pedepara.
Tekcr pedeparta AenUTCS HA TPU YaCTH: BBEICHUE, OCHOBHAS YaCTh U 3aKJIFOUCHHE.
a) Beenenue - paznen pedepara, NOCBAIICHHBIM MOCTAHOBKE MPOOJIEMbI, KOTOpasi OyaeT
paccMaTpuBaThCs U 00OCHOBAHHUIO BEIOOPA TEMBI.
0) OcHOBHas 4acThb - 3TO 3BE€HO pabOThI, B KOTOPOM MOCJIE€IOBATEIBHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAsl YaCTh MOKET OBITh MTPECTABIICHA KaK 1IEJIbHBIM TEKCTOM, TaK



u pasfeneHa Ha riasbl. [Ipm HeoOXonumocTu TekcT pedepaTa MOKET JOMOIHATHCA
WUTIOCTpalMAMU, Tabnuiamu, rpadukaMu, HO UMU HE CIEyeT "meperpy’ath" TEKCT.

B) 3aKiItoueHHe - JaHHBIN pa3aen pedepara NOMKEH ObITH MPEACTABICH B BUJIE BHIBOJOB,
KOTOpbIE TOTOBATCA HAa OCHOBE IOJTOTOBJIEHHOTO TEKCTAa. BBIBOABI JOMKHBI OBITH
KpaTKUMHM ¥ YETKMMHU. Takke B 3aKIIOYEHUM MOKHO 00O03HA4YUTh MPOOJIEMBI, KOTOPBIE
"BBICBETUWJIMCH" B X0J1e pabOThl Haj pedepaToM, HO HE OBLIIU PACKPBITHI B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B nanHOM cnucke Ha3bIBAIOTCS KaK T€ MCTOYHUKHU, Ha KOTOPBIE CChUIAETCS CTYAEHT MpHU
MOATOTOBKE pedepara, Tak U BCE HUHbIE, U3YUYEHHBbIE UM B CBS3U C €ro MOJArOoTOBKOW. B
pabore JOJKHO OBbITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepHala, COAEpKAIIerocs B OJHOM HAayYHOM
UCTOYHUKE, SIBISETCSA SIBHBIM IUIaruatoM M He npuHuMaercsa. Odopmuenue Crnucka
UCTOYHUKOB M JIUTEPATYpPbl JOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCUTETE.

O0bem U TexHuveckue TpeOoBaHus, MPEIbBIAEMbIE K BHIOIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, Kak MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanuu. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN uHTEepBan 14 mpudTom, pasmepbl OCTABISIEMBbIX
noJieit - 2 cMm. CTpaHuUIIbl TOKHBI OBITh MPOHYMEPOBAHBI.

[Tpu uTHpOBaHKUK HEOOXOIUMO COOJIOATH CASAYIONINE TPaBUIIa:

- TEKCT ULHWTaThl 3aKJIIOYaeTCs B KaBBIUKM M TMPUBOAUTCS 0Oe€3 H3MEHeHui, 0e3
IPOM3BOJILHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WM ab3aneB JI0MyCcKaeTcsl, €CIM He BJIEYET UCKaXKEHUsl BCero parmMeHTa, 1 0603HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI Ha MECTE MPOITycKa) U 0€3 UCKaKEHUsI CMBICIIA;

- Kak7asi 1yTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMoOrpaduueckoe
OMMCAaHUE KOTOPOIr0 JOJKHO NPUBOAUTHCS B COOTBETCTBUU C IPEABSIBISAECMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoaudeckue ykazaHus 0 OCBOCHUIO TUCIUIUINHBI «Hanoru u Hanmoroo610KeHue»
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hOopM 0OyueHHUS.

YyeOupiM 1iaHOM 10 HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaauM 10 MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TeOpeTHYECKHUil Kypc)
N3ydeHnne MUCHMIUIMHBI TPEOYEeT CHUCTEMATUYECKOTO M MOCIEI0BATEILHOIO HAKOIIJICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCHEKT MPOCTyIIaHHBIX Jiekiui. [lepen odepemHoit
JeKIMeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepuain npeasiaymiei sexkuuu. [Ipu
3aTpYJHEHUSIX B BOCHPHUSATHM MaTepuaia CleayeT OOpaTUThCS K  OCHOBHBIM
nuTepaTypHbIM uUcTOUHMKaM. Eciu pasoOparbesi B Marepuane HE yAaloCh, TO CIEAYyeT
o0paTtuThcs K JieKTOpy (M0 TpaduKy ero KOHCYJIbTAIlMH) WIM K TpenojaBaTeIl0 Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIMH MO MOATOTOBKE K MPAKTHYECKUM (CEMHUHAPCKUM) 3aHATHSIIM
CryneHram cleayer:

- O3HAKOMHUTBCSI C 3aJlaHUEM K 3aHSITHIO; OMPENEIUTh MPUMEPHBIM 00BEeM paldOThI IO
MOJITOTOBKE K HUM; BBIJICTUTh BOTIPOCHI U 3aJ]a4, OTBETHI HA KOTOPHIC WJIM BHITIOJIHCHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISAETCS BO3MOXKHBIM;

- UMETh B BHJlY U TO, 4YTO B OHONMMOTEKE y4eOHOro 3aBeleHMs] HE BCEr/Ja MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, X HEOOXOJMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- TIOJIb30BATHCS TEXHUYECKUMHU CPEJICTBAMH OOYUYCHHS U TUIAKTUYECKUMU MaTepHUaiaMu,
KOTOPBIMH pacrioiaraet yueOHOe 3aBe/ICHHE.

- TIpHU TMOATOTOBKE K MPAKTHYECKUM 3aHSATHUAM CJEAYyeT 0053aTelbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMU, YUEOHYIO JTUTEPATypy, HO U HOPMATUBHO-TIPABOBBIE aKThl U MaTE€pPUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepual CleayeT COOTHOCHTh C MPAaBOBBIMH HOpPMAaMH, TaK KaK B HHUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTOTHEHHSI, KOTOPhIE HE BCETJa OTPaXKEHBI B YUeOHOU
JUTEpaTypE;

- IpY OTBETaxX Ha BOIPOCHI U pEUIEHHUd 3a/1ad HE0OOXOAMMO BHUMATEIBHO MPOYUTATH HX
TEKCT M TOMBITATHCS 1aTh apryMEHTUPOBAaHHOE OOBICHEHHE C 00S3aTEIHHON CCHUIKOM Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauaje 3aHsiITUil 3a7aTh MPENoJlaBaTeI0 BOMNPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lW4yHON: JIMOO BHAYalie JIEJNAETCS BBIBOJ, a 3aTE€M
MPUBOSITCA apryMEHTBI, JIMOO JaeTcsl pa3BEepHyTasl apryMEHTalMsl MPUHSTOrO PElICHUs,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE 1OJKHBI OBITh 00OCHOBAHHBI.



- HA 3aHATUHU JOBOJUTH KAXKAYIO 3a/1a4y IO OKOHYATEJIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MUCbMEHHOTO PEIICHUS 3aJa4 WJIM HE MOATOTOBUBIIMECA K JAHHOMY MPAKTUYECKOMY
3aHSATUIO, PEKOMEHAYETCSI HE MO3KE UYeM B 2-HEJIENIbHBIA CPOK SIBUTHCS HA KOHCYJBTAIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlieics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadyally 3a4€THON
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IOJIYYUTh TIOJOKEHHbIE Oamiel 3a palboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATENbHBIX 3a1aHUM

CamocrosiTennbHast paboTa CTYJICHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOTO POJa
3aJlaHui, KOTOpble OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOe YCBOCHHE MaTepuaia u3ydaeMon
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe€ COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUS, U pa30upaTh HA CEMUHApaxX U KOHCYJIbTAIUSAX HEsICHbIC
BOIIPOCHI;

- HWCIIOJb30BaTh MPU MOATOTOBKE HOPMATHMBHBIE NOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padoOThI, MOKIaZa U T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpash yKa3aHa B COOTBETCTBYIOIIEM paszeiie paboyeil mporpaMmabi.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U yu4eOHBIE TOCOOUSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KypPHaJIbHbICE U Ta3€THBIC CTAaTbU, PA3JIMYHbIE CIPABOYHUKHU, SHUMKIIONEINH, UHTECPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHATaX CIIEyeT O3HAKOMHUTHCS C OIJIABJICHHEM W Hay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTpAlliK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TIO3BOJHUT y3HATh, KaKWE TJIABBI CIIEAYEeT YATATh BHUMATEIHHO, a KaKHe
MPOYUTATH OBICTPO;

- B KHATE WIN KypHaJIe, MPUHAICKAIINE CAMOMY CTYICHTY, KIFOUYECBBIC MO3UIINNA MOYKHO
BBJICNIATh MapKepoM WM JelaTh ToMeTKH Ha moisx. [Ipm paGore ¢ Untepuer -
HMCTOYHHUKOM II€JIeCO00Pa3HO TAKXKE BBIJCIATH BAXKHYIO HH(POPMAIIHIO;



- €ClId KHUTA WJIW KypHall He SIBISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO II€J€CO00pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TMpUBICKIM BHUMaHue. [lozxke crenyer
BO3BPATUTHCA K HUM, MEPEUUTATh WU MepenucaTh HyKHYI0 uHpopmanuto. Gusnueckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTHyecKas 3alluCh OCHOBHOT'O COJIEp)KaHUSI Hay4yHOU paboTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEICHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKIII0UaeTCs B KaBbIYKU. TOUHO yKa3bIBaeTCA
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanboJiee o0IIre BHIBOJIBI U TIOJIOKEHUS Pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U MOMOTAalT BhIPaOAThIBaTh HABBIKU SICHOTO HW3JIOKEHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onuoit 3 (opM CaMOCTOSTEIBLHOM PabOTHI CTYACHTA SBISETCS MOJATOTOBKA HAYYHOTO
J0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKJIANa - Pa3BUTHE Yy CTYJEHTOB HABBIKOB AHAJIUTHYECKON pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a [HUCKYCCUOHHBIX HAy4YHBIX MO3WILIHM, apryMEeHTalUH
COOCTBEHHBIX B3MIISI10B. [I0ATOTOBKA HAyYHBIX JTOKJIAJ0B TAaKKE Pa3BHUBAET TBOPUYECKHIA
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nmepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEpaTypy, a TaKkKe OOCYyIUTh KIFOYEBBIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEXCTPOYHBI WHTEpBaN -1, pazmep mojieil — 2 cMm, OTCTynm B Hadane abzama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE JUCLMIUINHBI, Tema gokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeAeHHE (YKa3bIBae€TCS AaKTyaJbHOCTb, LI€JIb W 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIBI aBTOPA, CIIUCOK JTUTEPATyphl (HE MEHEE S5 MO3UIUNA UCTOYHUKOB
Hay4yHOW JnuTepaTypbl (HayuHble cTaTbu U MoOHOrpaduu). OObEeM COriIacoBBIBAETCA C
npenoaaBateneM. B koHile pabOThl CTaBUTCA JaTa €€ BHIMOJIHEHUSI U MOJIMNKUCH CTYACHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnyeckue peKOMeH/Ial[UM 110 MOAToTOBKe pedeparta

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHSI MHEHHSI aBTOPOB M CBOETO
CYXKJICHHMSI 110 BRIOPAHHOMY BOMPOCY B MUCHbMEHHON (pOpME, HAYYHO I'PAMOTHBIM SI3BIKOM
1 B XOPOUIEM CTHIIE;
- IpuoOpeTeHre HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CCHUIOK HA HUCIIOJIb3yeMbl€ HCTOYHHKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHUE y CTYJEHTA UHTEpEca K ONPEEICHHON HAYYHOU U MPAKTUYECKOU
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMHMCAHWUU KYPCOBBIX U JUIJIOMHON pabOThl U NalbHEUIINX HAYYHBIX
TpyJax.
OcHOBHBIE 3aJ1a4M CTY/ICHTA ITPU HAIIUCAHUU pedepara:
- C MakKCHUMaJbHOM TOJHOTOW HCIHOJIb30BaTh JIUTEPATypy IO BbBIOpaHHOM TeMe (Kak
PEKOMEHyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPaHHYI0) ISl MPAaBUJIBHOTO NMOHUMAHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YSICHUTbH JUJIs1 ce0si U M3JI0KUTh NMPUYUHBI CBOETO corjlacus (Hecorjacus) ¢ TeM WIU
WHBIM aBTOPOM TI0 JTaHHOM Ipobiieme.
TpebGoBaHus K coEepKaHUIO:
- MaTepuall, UCOJIb30BaHHbIN B pedepaTe, T0JKEH OTHOCUTCSI CTPOTO K BBIOpaHHOM TeMe;
- HEOOXOAMMO H3JIOKUTh OCHOBHBIE ACIEKTHI MPOOJIEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBHUM C TOW WM MHOM JIOTUKOHN (XPOHOJOTHUECKOM, TeMaTHIECKOW, COOBITUITHOM
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEpKaTh KPATKUM aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI cosiMaapHBI.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YEOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepaTta nenuTcst Ha TPU YACTH: BBEICHHE, OCHOBHAS YaCTh U 3aKJITFOUYCHHE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
06) OcHOBHasi 9acThb - ATO 3BEHO PabOTHI, B KOTOPOM TIOCIEAOBATEIILHO PACKPHIBACTCS
BbIOpaHHas Tema. OCHOBHAs YaCTh MOXET OBbITh MPEJICTABICHA KAaK LIEbHBIM TEKCTOM, TaK
U paszneiieHa Ha TiaBbl. llpu HeoOXoguMocTu TeKCT pedepara MONKET TOMOJHSITHCS
WJUTIOCTpalUMSIMU, Tabiuiamu, rpadukaMu, HO UMH HE CIIeyeT "meperpyKath" TEKCT.
B) 3aKiroueHue - JaHHBIN pazaen pedepara n0KeH ObITh NPEICTaBICH B BUJIE BBIBOJIOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KPaTKUMHM M YEeTKUMH. Takke B 3aKII0YEHUU MOKHO O00O03HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0J1€ pabOThl Haja pedepaToM, HO HE OBLIIM PACKPBITHL B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPBHI.

B naHHOM cnHcke Ha3bIBAIOTCS KAaK T€ MCTOYHHMKH, Ha KOTOPBIE CCBUIAETCS CTYJIEHT NpHU
MOATrOTOBKE pedepara, TaK M BCE MHbIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore JOJDKHO OBITh HCIIOJIB30BAHO HE MEHee [ pa3HbIX HCTOYHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNB30BAaHUEM MaTepuala, CoJiepKallerocss B OJHOM Hay4HOM
HMCTOYHUKE, SIBJIIETCA SIBHBIM IIaruaToM M He mnpuHuMaerca. Odopmienue Chmcka
MCTOYHUKOB M JIUTEPATYphl TOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCHUTETE.

O0beM u TexHUYeCKUE TpeOOBaHUsI, IPEAbSIBIsIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 crpanul. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBal 14 mpudToM, pasmepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu nuTHpOBaHKUK HEOOXOIUMO COOJIOATh CIAEAYIOIIKE TPaBUiIa:

- TEKCT ULMTaThl 3aKJIIOYaeTcss B KaBbIUKM W MPUBOAUTCS Oe€3 HU3MEHeHu#, 0e3
MPOU3BOJILHOTO COKpAILEHUsI IUTUPYEMOTo ¢parMeHta (MpomycK CJOB, MPEIIOKEHUN
WM ab3a1eB JI0MyCcKaeTcsl, €M HE BIIYET MCKaXKEHUsI Bcero ¢parMeHTa, 1 00o3Havaercs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMbICIIA;

- Kak7asi 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckne yKa3aHHUsT [0 OCBOCHHMIO JUCHUIUIMHBI «CucTeMa  yhOpaBiieHUs
pPETrHOHANIBHBIM Pa3BUTHUEM) aJIpECOBaHbl CTYJEHTaM OYHOW M OYHO-3a04HOM (Qopm
oOy4eHusl.

YyeOHupiM mmaHoM 1o  HampaBieHuto noAaroroBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIAEAYIONTNE BUbI 3aHITHH:

- JICKIIUH,;

- IPaAKTUYECKHUE 3aHITUS;

2.MeTonnueckue peKOMEHIANUM MO M3YYEHHI0 JUCHMUIUVIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PexomMeHaanuu MO MOATOTOBKE K JIEKIIMOHHBIM 3aHATHUAM (TeOPeTUYECKHUI KYPC)
N3ydenne NUCHUIUIMHBI TPEOYyeT CUCTEMATHUYECKOTO W TOCJIEI0BATEIILHOTO HAKOILICHHS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCIEKT MpOCHylIaHHbIX Jekiui. Ilepen odepemHoit
JIEKIMENH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY MaTepual mpeabiayiied gexkuun. [pu
3aTpYJHEHUSX B BOCHPHUSATUM MaTepuaiga CcjleayeT OOpaTUThCA K  OCHOBHBIM
TuTepaTypHbIM UcTOYHMKaM. Eciam pasoOpaTbcs B Marepuajie HE yAalloch, TO CIEAyeT
o0patuThcsi K JEeKTOpy (Mo TpaduKy ero KOHCYJbTAllMi) WM K MpernojaBaTeiiio Ha
MPAKTUYCCKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATOTOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
NOATOTOBKE K HUM; BBIJIEIUTh BOIPOCHI U 3aJa4H, OTBETHI HA KOTOPHIE WJIM BBIMIOJHEHUE U
perieHre 0e3 MpeaBapUTeIbHOM MOATOTOBKH HE MPEICTABISAETCS BO3MOXKHBIM;

- UMETh B BHUJly U TO, 4YTO B OuUOIMOTEKE y4eOHOTO 3aBe/eHUs HE BCErJa HMMEIOTCS B
HAJIMYUU BCE PEKOMEHIOBAaHHBIE UCTOYHUKH, UX HEOOXOAMMO HAUTH 3apaHee.

- MPUHOCUTH C COOOM PEKOMEHJIOBAaHHYIO MpENoJaBaTeieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEpPEOHOT0 NPAKTUYECKOTO 3aHATUS 10 PEKOMEHAOBAHHBIM JIMTEPATYPHBIM
UCTOYHUKAM MPOpabOoTaTh TEOPETUUECKUN MaTEepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- TIOJIb30BATHCSI TEXHUUECKUMHU CPEJICTBAMU OOYUEHHsS U JUAAKTUYECKUMU MaTepHaJIaMH,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/ICHHE.

- TIPW TOJATOTOBKE K MPAKTHUYECKHM 3aHITHSM CIEIyeT 00s3aTeNbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEpPaTypy, HO U HOPMATUBHO-IIPABOBbIE aKThl U MaTEpPHUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CiIeIyeT COOTHOCUTh C MPAaBOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI U3MEHEHHUSI, JOTIOTHEHHS, KOTOPhIE HE BCETJa OTPaKEHBI B y4eOHOU
JTUTEpaTypE;

- IpA OTBETAaX HA BOMPOCHI W PENICHUS 337a4 HEOOXOAMMO BHUMATEIHHO MPOYUTATH HX
TEKCT W TOMBITAThCS 1aTh apryMEHTUPOBAHHOE OOBSICHEHHE ¢ 00s13aTENHHON CCHUTKOW Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHsATUIl 3aJaTh NPENoJaBaTEIl0 BOMNPOCHI MO MaTepually, BbI3BABIIEMY
3aTPYJHEHUS B €ro MOHUMaHMM M OCBOCHUU INIPU pELICHUM 3aJay, 3aJaHHbIX s
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHBIE, YETKHE OTBEThl MO CYIIECTBY BOIPOCOB.
CtpyKkTypa OTBETOB MOXET OBITh Pa3iW4yHOI: JTUOO BHAuale JIeNaeTCsl BBIBOJ, a 3aTEM
MIPUBOSITCA apryMEHTHI, MO0 JaeTcsl pa3BepHyTask apryMeHTalus MPUHSITOTO PEIIeHMUs,



Ha OCHOBaHHM KOTOPOHN mpejiaraercs OTBET. BO3MOXHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE TOKHBI ObITh 00OCHOBAHHBI.

- Ha 3aHATUHU JOBOJUTH KAXKIYIO 3a/1a4y 10 OKOHYATEJIbHOTO PEUICHHUS], IEMOHCTPUPOBATH
MMOHMMAaHKHE TMPOBEJICHHOTO0 aHalihu3a MNPOOJEMHOM CHUTyallMd, B Clydae 3aTpyJHEHHI
oOpalatbest K MpernoaBaTeto.

CryneHtaMm, TpOMYCTHBIIUM 3aHITHS (HE3aBUCUMO OT MPUYMH), HE HUMEIOIIUe
MUCbMEHHOTO PEIIEHUs 3a7ay WJIM HE MOATOTOBUBIIMECA K JAHHOMY MPAKTUYECKOMY
3aHATUIO, PEKOMEHIYETCS HE T03)Ke YeM B 2-HEJETbHBIN CPOK SBUTHCS Ha KOHCYJIbTAIIMIO
K MpENnoJaBaTe/Il0 M OTYUTAThCI MO TEME, H3ydaBlIeicss Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJAOW HE MPOpaOOTaHHOM MMM Ha 3aHATUSAX TEME K Hadajy 3a4eTHOU
CEeCCHUM, YIYCKAIOT BO3MOKHOCTh TIOJYYUTh TMIOJOXKEHHBIE Oaibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAUMH 1O  BBINOJHEHHMI)  pa3jiudHbIX  ¢opm
CaAMOCTOSITEJbHBIX 32JaHUM

CamocTosiTenbpHas paboTa CTYJICHTOB BKJIIOYACT B C€0s BBIMOJHEHHE PA3JIUYHOTO POJia
3a/1aHUH, KOTOPbIE OPUEHTUPOBAHBI Ha OoJiee rITyO0OKOe YCBOCHHME MaTepHaia u3ydaeMoun
mucuurmuiiebl.  [lo kakaol Teme ydeOHOW JUCHUIUIMHBI CTYJICHTaM TpejJiaraetcs
nepeveHb 3aIaHui J1JIsI CAMOCTOSITETbHOM PaOOTHI.

K BBITIONIHEHUIO 3alaHUIl 1T CAMOCTOSTEIBHOU PabOTHl MPEIBABISIIOTCS CIASAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJKHBI HCIIOJHSATBCS CaMOCTOATENBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe€ COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cinenyer:

- PYKOBOJICTBOBAThCS TpaKOM CaMOCTOATENbHON pPabOThl, OMpeneNeHHbIM padoueit
IporpaMMOi JUCUUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa30upaTh HA CEMUHAPAX U KOHCYJbTAIMSIX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE JOKYMEHTHl YHHBEPCUTETA, & MUMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MMUCbMEHHBIX pa0oT.

3.1. MeToauyeckue peKOMeHAAIUN 110 padoTe ¢ JTUTEPATYPOId.

JIrobass ¢dopma caMOCTOSTEILHONH pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE JCCE, KypCOBOM palOThI, AOKJIAAa M T.M.) HAYUHACTCSA C H3yUCHHS
COOTBETCTBYIOILEH JTUTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCHUIUIMHBI ITOJ00paHa OCHOBHAs W JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U y4eOHBIE TTOCOOUSI.

JlomonHWTENbHAS JUTEparypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYAOB,
KypPHaJIbHbIC U Ta3€THBIC CTAaTbW, PA3JIMYHbIE CHPABOYHHUKHW, SHUMKIIONEINH, UHTCPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBEIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIecCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CIIEyeT O3HAKOMHUTBCS C OIJIABJICHHEM W HAay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpa3sHo ee mponmcTath, PacCMOTPEThH
WUTIOCTPAllUK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TO3BOJUT y3HATh, KaKWE€ TJaBbl CIEIYyEeT YATATh BHUMATEIHHO, a KAaKUE
MPOYUTATH OBICTPO;



- B KHUT€ WU XypHaJle, TPUHAJICKAIINE CAMOMY CTYACHTY, KIIFOUEeBbIE MO3UIIUHA MOMKHO
BBIJICISATh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKXKE BBIACIATh BAXKHYIO HH(DOPMALINIO;

- €CIM KHUTA WJIM JKypHaJl HE SBISIIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00pPa3HO
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpUBIEKIM BHUMaHue. [lozxke cremyer
BO3BPATUTLCA K HUM, MEPEUUTATh WM MEpenucaTh Hy)HYI0 HHbopmanuio. Ouznueckoe
JIEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KHUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoigensitoTcs cieayronye BUIbl 3anuce pu padoTe C IUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCpP>KaHHS HAay4dHOU paOOTHI.
[lenpto sSBNISAETCS HE MEPEMUCHIBAHUE MPOU3BECHUSI, a BBISBICHHUE €r0 JIOTUKU, CUCTEMBI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh MOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHNE TEKCTA. 3aKIIFOYACTCS B KaBbIUKU. TOUHO yKa3bIBaeTCs
CTpaHUIa UCTOYHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIO)KEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
Marepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JIOKCHHE COJIep)KaHUsI MPOYUTaHHOW paboThl. Pestome -
HanOoJiee o0IIKe BHIBOJIBI U TIOJIOKEHUS Pa0OThI, €€ KOHIIENTYyalIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOEHUIO
U3y4yaeMoro Marepuaja, HO U IOMOTAalT BhIPaOaThIBaTh HABBIKU SICHOTO HW3JIOXKEHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauyeckne peKOMEHIaAMU M0 MOAT0TOBKE HAYYHOI' 0 J0KJIa/1a

OpHoii u3 GhopM caMOCTOSTENIbHOW PabOThl CTYyJIEHTa SIBJISETCS MOJITOTOBKAa HAyYHOTO
JOKJIa1a, UIsl OOCY>KIEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKJIana - Pa3BUTHE Yy CTYJEHTOB HABBIKOB aHAJIUTHYECKON pabOThHI C
HAay4YHOU JUTEpaTypoOM, aHajdu3a [HUCKYCCUOHHBIX HAy4YHBIX MO3WILIHMI, apryMEeHTallH
COOCTBEHHBIX B3MISII0B. [I0ATOTOBKA HAYyYHBIX JTOKJIAJ0B TAKKE PAa3BHUBAET TBOPUECKHI
NOTEHIMAJ CTYAEHTOB.

Hayunbeiii noxiiag roToOBUTCS TMMOJA PYKOBOACTBOM IIPEMNOAABATENs, KOTOPBIA BEAET
MpaKTUYECKue (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyieHTY:

nepen  HavamoMm pabOThl MO HAMKWCAHWIO HAYYHOTO JIOKJIAJa COTJIacoBaTh C
MpernojaBaTeyieM TEMY, CTPYKTYpY, JUTEPATypy, a TaKkKe 0OCYAUTh KIIOUYEBbIE BOMPOCHI,
KOTOPBIE CIEYET PACKPHITH B TOKIAJE;

- IPEJICTABUTH IOKJIA]] HAYYHOMY PYKOBOJMTEIIO B TUCEMEHHOH (opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIa]]a, OTBETUTh Ha BOMPOCHI CTYI€HTOB I'PYIIIHI.

TpeOoBanus:

- K ohopmiieHnIo HaydyHOTO jJokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO MIHPWHE); JHUCTHI JOKJIaJa CKPEIUIeHBl CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAMMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HAaMMEHOBAaHWE AUCIUILIMHEI, TeMa aokiaaa, ®HO cryaeHra;

- K CTpPYKType Jokjiaga - BBeAeHUE (YKa3bIBA€TCA aKTyaJbHOCTh, ILI€JIb WU 3a/1auH),
OCHOBHA$ 4acTh, BHIBOJIbI aBTOPA, CIIUCOK JIUTEPATYPHI (HE MEHEE S5 MO3UIIMI UCTOYHUKOB
Hay4YHOU JIUTEpaTyphl (HaydHble cTaThbil U MOHOTpaduu). O0BEM COTIACOBBIBACTCS C



npenoaaBareneM. B koHIe pabOThl CTaBUTCS AaTa €€ BBINOJHEHUS U MOANUCH CTY/ICHTA,
BBITIOJIHUBIIIETO PadoOTYy.
OO01mast oLeHKa 3a JOKJIAJ YYUTHIBAET COJAEPKaHUE JOKIaAa, €ro Mpe3eHTalNI0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3. MeToauyeckune peKOMEeHIALMH 110 MOAr0TOBKe pedepara

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYJEHTaM HAaBBIKOB OuOIMorpauyeckoro mNoucKa  HEoOXOIUMOMU
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MIPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHMsSI MHEHUsSI aBTOPOB M CBOETO
CYXXJICHMsI 110 BRIOPAHHOMY BOTIPOCY B MUCHhbMEHHON (pOpMe, HAYYHO I'PAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- IpruoOpeTeHrne HaBbIKa TPAMOTHOTO O()OPMIIEHHSI CCHUIOK Ha UCTIOJIB3yeMble HICTOUHUKU,
PaBUIILHOTO IIUTUPOBAHUS AaBTOPCKOTO TEKCTA,
- BBISIBJICHHE U Pa3BUTHE y CTYJICHTa MHTEPECa K OMPEICICHHOW HAYYHON U MPaKTHYECKON
npoOyieMaTuke ¢ TeM, 4TOObl HCCIEJOBaHUE €€ B JallbHEHIIEeM NpPOAOIKAIOCh B
MOJATOTOBKE W HAMHMCAHUU KYPCOBBIX U JUIJIOMHOW pabOThl U JANbHEUIINX HAYYHBIX
TpyZAax.
OcHOBHBIE 33J1a4M CTY/ICHTA MTPHU HAIIUCAaHUU pedepara:
- C MakKCHUMaJIbHOW TOJIHOTOW HCIOJIb30BaTh JIUTEPATypy MO BbIOpaHHON Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEILHO MOAOOPAHHYIO) JJI MPaBUILHOTO MOHUMAaHUS
ABTOPCKOM MO3ULINH;
- BepHO (0e3 UCKaKeHUsI CMBICIIA) TepeiaTh aBTOPCKYIO MO3UIMIO B CBOEH paboTe;
- YSICHUTBH ISl ce0si M M3JI0KUTh NMPUYUHBI CBOETO cOTrjlacus (HECOrjiacus) ¢ TEM WIU
MHBIM aBTOPOM TI0 JTaHHOM Ipoliieme.
TpebGoBaHus K coEepIKaHUIO:
- MaTepuall, KCTOJIb30BaHHbIN B pedepaTe, TOJKEH OTHOCUTCS CTPOTO K BBIOPaHHOM TeME;
- HEOOXOAMMO H3JI0KUTh OCHOBHBIE ACHEKThI MPOOJIEMbl HE TOJBKO TPaMOTHO, HO M B
COOTBETCTBHUH C TOH WJIM MHOMW JIOTUKOM (XPOHOJIOTHYECKOM, TEMAaTHUECKON, COOBITHITHOMN
u J1p.)
- TPU U3JOKEHUM CJIEAYeT CTPYNIUPOBATh WUIEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIHM 110 HAYYHBIM IIKOJIaM;
- pedepar TOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
MCCJIEI0OBATEICKONM PabOThI: COAEPKATh KPATKUI aHAIN3-000CHOBAaHUE TIPEUMYIIIECTB
TOM TOYKH 3PEHHS 10 paCCMaTPUBAEMOMY BOIIPOCY, C KOTOPOM BbI conuaapHsl.
CrtpykTypa pedepara.
1. TUTynpHBINA JHUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YeOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapel, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTD MPOBEPUBILIETO MPENoAaBaTess;
2. OrnaBneHue.
OrnaBnenue - 9TO TIUIaH pedepara, B KOTOPOM KAXKIAOMY  pa3feny  JOJKEH
COOTBETCTBOBATh HOMEP CTPAHUIIbI, HA KOTOPOU OH HAXOAUTCSI.
3. Tekcr pedepara.
Tekct pedepata AenuTCs HA TPU YaCTHU: BBEJICHUE, OCHOBHAS YaCTh U 3aKIIOUCHHUE.
a) Beenenue - paznen pedepara, mocBsieHHbIM NTOCTAHOBKE MPOOJIEMbl, KOTOpast OyaeT
paccMaTpuBaThCs U 00OCHOBAHHUIO BEIOOPA TEMBI.
0) OcHOBHas 4acThb - 3TO 3BE€HO pabOThI, B KOTOPOM MOCJIE€IOBATEIBHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAs YaCTh MOKET OBITh MPEICTABICHA KaK IIEJIbHBIM TEKCTOM, TaK



u pasfeneHa Ha riasbl. [Ipm HeoOXonumocTu TekcT pedepaTa MOKET JOMOIHATHCA
WUTIOCTpalMAMU, Tabnuiamu, rpadukaMu, HO UMU HE CIEyeT "meperpy’ath" TEKCT.

B) 3aKiItoueHHe - JaHHBIN pa3aen pedepara NOMKEH ObITH MPEACTABICH B BUJIE BHIBOJOB,
KOTOpbIE TOTOBATCA HAa OCHOBE IOJTOTOBJIEHHOTO TEKCTAa. BBIBOABI JOJKHBI OBITH
KPaTKUMHM U YETKUMHU. Takke B 3aKIIOYEHUH MOXXHO O0O3HA4YMUTh MPOOJIEMBI, KOTOpPbIE
"BBICBETWJIMCH" B X0J1€ pabOThl Haja pedepaToM, HO HE OBLIIM PACKPBITHI B padoTe.

4. CnucoK UCTOYHUKOB U JTUTEPATYPHI.

B nanHOM cnucke Ha3bIBalOTCS KaK T€ MCTOYHMKH, Ha KOTOPBIE CChUIAETCSI CTYIEHT MpHU
MOATOTOBKE pedepara, Tak M BCE MHbIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJDKHO OBITh HCIIOJNIB30BAHO HE MeEHee [ pa3HbIX HCTOYHHKOB. Pabora,
BBINIOJIHEHHAs C MHCIONb30BAaHUEM MaTepuala, CoJepiKallerocss B OJHOM Hay4HOM
UCTOYHUKE, SIBISETCSA SBHBIM IIaruatoM W He mnpuHuMaerca. Odopmienue Chmcka
UCTOYHUKOB M JIUTEPATYPhl JIOJDKHO COOTBETCTBOBATH TPEOOBAHMSAM, IMPUHATHIM B
YHUBEPCUTETE.

O0beM U TexHuveckre TpeOoBaHus, IPeaAbABIIIEMbIE K BBINOIHEHUIO pedepara.

O06BeM paboThl JOJKEH OBITh, Kak MpaBuUiio, He MeHee 15 u He 6osee 20 ctpanui. Pabora
JIOJDKHA BBITIOHATHCS Yepe3 OAWHAPHBIN uHTepBai 14 mpudTom, pasMepbl OCTaBISIEMBbIX
noJieit - 2 cMm. CTpaHuUIIbl TOKHBI OBITh MPOHYMEPOBAHBI.

[Tpu uTHpOBaHKUK HEOOXOIUMO COOJIOATH CASAYIONINE TPaBUiIa:

- TEKCT LMTaThl 3aKIIOYaeTcs B KaBbIUKM W TMPUBOJUTCS Oe€3 HU3MEHEeHu#, 0e3
IPOU3BOJIBHOTO COKpAIEHUsI IUTUPYEMOTo ¢parMeHta (MpomycK CJOB, MPEIIOKEeHUN
WK ab3a1eB I0MyCKaeTcsl, €CIU HE BIIEYET MUCKaXKEHMs Bcero ¢pparMeHrta, 1 o003HavaeTcs
MHOTOTOYHEM, KOTOPOE CTABUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHHUS CMBICIIA;

- Kak7asi 1yTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMoOrpaduueckoe
OMMCAaHUE KOTOPOIr0 JOJKHO NPUBOAUTHCS B COOTBETCTBUU C IPEABSIBISAECMBIMU
TpeOOBaAHUSIMH.
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1. O01Iue mMoJ10KeHus

Meronuueckue yKazaHUs II0 OCBOCHMIO JIUCHMIUIMHBL «Teopus MEHEDKMEHTA!
HCTOpUs YIIPABICHUYECKON MBICIN» aApeCcOBaHbl CTYyAEHTaM OYHOW U OYHO-3a0YHOU
dopM 00yueHus.

YyeOupiM mnaHoM 1o  HampaBieHuto noAarotoBku  38.03.02.  «MeHemxMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKIIUH,;

- IPaAKTUYECKHUE 3aHITUS;

2.MeTonnueckue peKOMEHIANUM MO M3YYEHHI0 JUCHMUIUVIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PexomMeHaanuu N0 TMOATrOTOBKE K JIEKIMOHHBIM 3aHATUSAM (TeopeTUYeCKUH
Kypc) WMByueHwe HIUCHUIUIMHBI TPeOyeT CHUCTEMATUYECKOTO M TOCIIEI0BATEIILHOTO
HAKOILJICHUSI 3HAHUM.

Crynentam HeoOXOAUMO BECTH KOHCHIEKT MpOCHyIIaHHBIX Jiekuuid. Ilepen odepemHoi
JIEKIMEeNH He0OX0UMMO MTPOCMOTPETh MO KOHCIEKTY Matepuall mpeasiayiied gexkuuu. [pu
3aTPYJHEHUSIX B BOCHPUATHM MaTephana ClIeayeT oOpaTUThCI K  OCHOBHBIM
JUTEpaTypHBIM HCTOYHUKaM. Eciiu pa3oOpaThCcsi B Marepuaine HE YIanoch, TO CIEAyeT
oOpatuthbcsi K JeKTopy (mo rpaduKy ero KOHCYJIbTAllMid) WX K MpernojaBaTeiiio Ha
MPAKTUYCCKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATOTOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHnram ciemyer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
NOATOTOBKE K HUM; BBIJIEIUTh BOIPOCHI U 3aJa4H, OTBETHI HA KOTOPHIE WJIM BBIMIOJHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISAETCS BO3MOKHBIM;

- UMETh B BHUJly U TO, YTO B OMOIMOTEKE y4eOHOro 3aBElIEHHS HE BCErja UMEITCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, MX HEOOXOMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHJIOBAaHHYIO MPENOAaBaTeIeM JUTEPATYPY K KOHKPETHOMY
3aHATUIO;

- 10 OYEpPENHOT0 NPAKTUYECKOTO 3aHATUS 10 PEKOMEHAOBAHHBIM JIMTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTEepHa, COOTBETCTBYIOIICH TEMbI 3aHSATHUS;

- TIOJIb30BATHCSI TEXHUUECKUMHU CPEJICTBAMU OOYUEHHsS U JUAAKTUYECKUMU MaTepHaJIaMH,
KOTOPBIMU pacriojaraet yueOHoe 3aBejICHUE.

- MpPU TOJATOTOBKE K MPAKTUYECKUM 3aHATHUSIM CleayeT oOs3aTelIbHO HMCIOJIb30BaTh HE
TOJILKO JICKITMH, YYeOHYIO JTUTEPATypy, HO U HOPMATUBHO-TIPABOBBIC aKThl U MaTE€pPUAIIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CleayeT COOTHOCHTh C ITPaBOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHUS, KOTOPhIE HE BCET/Ia OTPAKECHBI B yUeOHOM
JTUTEpaTypE;

- IpY OTBETaX HA BOIPOCHI M PEHICHUS 3ajlay HEOOXOJMMO BHUMATEIbHO MPOYUTATh UX
TEKCT U MOMNBITAThCA J1aTh apTYMEHTHUPOBAHHOE OOBICHEHUE C 00A3aTEIbHON CChUIKOW Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauaje 3aHsITUil 3a7aTh MPENoJiaBaTeII0 BOMNPOCHI MO MaTepHally, BBI3BABUIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3iM4yHOM: JIUOO BHAYalie JIEJIaeTCsl BBIBOJ, a 3aTeM
MPUBOSITCA apryMEHTHI, JIMOO JAeTCs pa3BepHYTas apryMEeHTalUsl IPUHSATOTO PElIeHus,



Ha OCHOBaHHM KOTOPOHN mpejiaraercs OTBET. BO3MOXHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE TOKHBI ObITh 00OCHOBAHHBI.

- Ha 3aHATUU JOBOJUTH KAXKAYIO 3a]1a4y 10 OKOHYATEIBbHOIO PEUICHUs, JEMOHCTPUPOBATH
MMOHMMAaHHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpalatbest K MpernoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCUMO OT TMPUYUH), HE HMEIOIIUe
MUCbMEHHOTO PEIICHUS 3aJay WJIM HE MOJATOTOBUBIIMECA K JAHHOMY MPAKTUYECKOMY
3aHSATUIO, PEKOMEHAYETCSI HE TMO3KE YeM B 2-HENIENbHBINA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MpENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBleics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIMECS MO KaXJA0W HE MPOpadOTaHHOW MMM Ha 3aHATHUAX TEME K Hadaly 3a4eTHOU
CEeCCHUM, YIYCKAIOT BO3MOXKHOCTh TIOJIYYUThb TMOJOXKEHHbIE Oaibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAUMH 1O  BBINOJHEHHMI)  pa3jiudHbIX  ¢opm
CaAMOCTOSITEJbHBIX 32JaHUM

CamocTtosTenbHas paboTa CTYJEHTOB BKJIIOUAeT B CEOSl BBIMIOJIHEHUE PA3IMUHOTO poja
3a/IaHUM, KOTOpbIe OPUEHTUPOBAHKI Ha 0oJiee rI1yO00KOe YCBOCHHE MaTepuaia u3ydaeMoun
mucuuriuiiebl.  [lo  kakaod Teme ydeOHOM JUCHMIUIMHBI CTYAEHTAM TpeajiaraeTcs
nepeveHb 3aIaHui J1JIsI CAMOCTOSITETbHOM PaOOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJKHBI HCIIOJHSATBCS CaMOCTOATENBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe€ COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cinenyer:

- PYKOBOJICTBOBAThCS TpaKOM CaMOCTOATENbHON pPabOThl, OMpeneNeHHbIM padoueit
IporpaMMOi JUCUUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa30upaTh HA CEMUHAPAX U KOHCYJbTAIMSIX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE NOKYMEHTHl YHHBEPCUTETA, & MUMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCHMEHHBIX padoT.

3.1. MeToauyeckue peKOMeHAAIUN 110 padoTe ¢ JTUTEPATYPOId.

JIrobass ¢dopma caMOCTOSTEILHONH pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padOThHI, MOKIaZa W T.I.) HAYMHACTCS C U3Y4YCHUS
COOTBETCTBYIOILEH JTUTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCHUIUIMHBI ITOJ00paHa OCHOBHAs W JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U yu4eOHBIE TOCOOUSI.

JlomonHWTENbHAS JUTEparypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYAOB,
KypPHaJIbHbIC U Ta3€THBIC CTAaTbW, PA3JIMYHbIE CHPABOYHHUKHW, SHUMKIIONEINH, UHTCPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBEIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIecCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CIIEyeT O3HAKOMHUTBCS C OIJIABJICHHEM W HAay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpa3sHo ee mponmcTath, PacCMOTPEThH
WUTIOCTPAllUK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TIO3BOJHUT y3HATh, KAKWE TJIABBI CIEAYEeT YATATh BHUMATEIHHO, a KaKHE
MPOYUTATH OBICTPO;



- B KHUT€ WU XypHaJle, TPUHAJICKAIINE CAMOMY CTYACHTY, KIIFOUEeBbIE MO3UIIUHA MOMKHO
BBIJICISATh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKXKE BBIACIATh BAXKHYIO HH(DOPMALINIO;

- €CJIM KHUTA WJIM XKypHaJl HE SIBJISIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO LIeIeco00pa3Ho
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpuBIeKIM BHUMaHue. [lozxke crenyer
BO3BPATUTLCA K HUM, MEPEUUTATh WU MepenucaTh HyKHYI0 uHbopMmanuto. Gusnueckoe
JEUCTBHE TIO 3alKMCHIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOpPMAIHMIO B «OaHK
MaMSITH.

BoigensitoTcs cieayronye BUIbl 3anuce pu padoTe C IUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCpP>KaHHS HAay4dHOU paOOTHI.
[lenbro sBNSETCS HE MEPENUChIBAHUE MPOU3BECHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh MOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKI0UaeTCsl B KaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIO)KEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
Marepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JIOKCHHE COJIep)KaHUsI MPOYUTaHHOW paboThl. Pestome -
HanboJiee oOIIKe BHIBOJIBI U TIOJIOKEHHUS paOOThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHON (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHMMAHUIO U YCBOCHUIO
U3y4aeMoro Marepuaja, HO M TOMOTalT BbIpaOaThIBaTh HABBIKM SICHOTO HW3JIOKEHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauyeckne peKOMEHIaAMU M0 MOAT0TOBKE HAYYHOI' 0 J0KJIa/1a

OpHoii U3 hopM caMOCTOSTENIBHOW paOOThl CTYJIEHTA SBJISETCS MOJITOTOBKA HAYYHOTO
JOKJIazia, UIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKIJIANa - Pa3BUTHE Yy CTYJEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOW JUTEpaTypoM, aHajdu3a [HUCKYCCHOHHBIX HAy4YHBIX MO3UIHMHI, apryMEeHTallH
CcOOCTBEHHBIX B3MIIsII0B. [I0ArOTOBKA HAYyYHBIX JTOKIAJ0B TAaKXKE PAa3BUBAECT TBOPUYECKUU
NOTEHIMAJ CTYAEHTOB.

Hayunbeiii noxiiag roToOBUTCS TMMOJA PYKOBOACTBOM IIPEMNOAABATENs, KOTOPBIA BEAET
MpaKTUYECKue (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyieHTY:

nepen  HavamoMm pabOThl MO HAMKWCAHWIO HAYYHOTO JIOKJIAJa COTJIacoBaTh C
MpernojaBaTeyieM TeMY, CTPYKTYpY, JUTEPATypy, a TakKe 0OCYAUTh KIHOUYEBbIE BOMPOCHI,
KOTOPBIE CIEYET PACKPHITH B TOKIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIa]]a, OTBETUTh Ha BOMPOCHI CTYI€HTOB I'PYIIIHI.

TpeOoBanus:

- K ohopmiieHnIo HaydyHOTO jJokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO MIHPWHE); JHUCTHI JOKJIaJa CKPEIUIeHBl CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAMMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HAaMMEHOBAaHWE AUCIUILIMHEI, TeMa aokiaaa, ®HO cryaeHra;

- K CTpPYKType Jokjiaga - BBeAeHUE (YKa3bIBA€TCA aKTyaJbHOCTh, ILI€JIb WU 3a/1auH),
OCHOBHA$ 4acTh, BHIBOJIBI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE S5 MO3UIMH UCTOUYHUKOB
Hay4YHOU JIUTEpaTyphl (HaydHble cTaThbil U MOHOTpaduu). O0BEM COTIACOBBIBACTCS C



npenojasareneM. B koHIe paOoThl CTaBUTCS J1aTa €€ BBINOJIHEHHS M MOJAIUCH CTYJEHTA,
BBITIOJIHUBIIETO paboTYy.
OO01ast oueHKa 3a JOKIJIAJl YUYUTHIBAET COJEPKAHKME JTOKIaAa, €ro Mpe3eHTalNIo, a TaKXKe
OTBETHI HA BOIPOCHI.
3.3. MeToauyeckune peKOMEeHIALMH 110 MOAr0TOBKe pedepara

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYJEHTaM HAaBBIKOB OuOIMOrpauyeckoro mnoucKka  HeoOX0IUMOU
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MIPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHMsSI MHEHUsSI aBTOPOB M CBOETO
CYXXJICHMsI 110 BRIOPAHHOMY BOTIPOCY B MUCHhbMEHHON (pOpMe, HAYYHO I'PAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- IpUoOpeTeHre HaBbIKa TPAMOTHOTO OQOPMIIEHHUS CCHUIOK Ha MCTOJb3yeMble HICTOUYHUKH,
NPaBWJIBHOTO LIUTUPOBAHUSL AaBTOPCKOI'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHUE Y CTYJEHTa UHTEpeca K ONpeIeJICHHOW HAyYHON U MPAKTUYECKOU
npoOyieMaTuke ¢ TeM, 4TOObl HCCIEJOBaHUE €€ B JallbHEHIIEeM NpPOAOIKAIOCh B
MOJATOTOBKE W HAMHMCAHUU KYPCOBBIX U JUIJIOMHOW pabOThl U JANbHEUIINX HAYYHBIX
TpyZAax.
OcHOBHBIE 33J1a4M CTY/ICHTA MTPHU HAIIUCAaHUU pedepara:
- C MakKCHUMaJIbHOW TOJIHOTOW HCIOJIb30BaTh JIUTEPATypy MO BbIOpaHHON Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPaHHYIO) ISl MPaBHJIBHOIO MOHUMAHUS
ABTOPCKOM MO3ULINH;
- BepHO (0e3 UCKaKeHUsI CMBICIIA) TepeiaTh aBTOPCKYIO MO3UIMIO B CBOEH paboTe;
- YSICHUTBH ISl ce0si M M3JI0KUTh NMPUYUHBI CBOETO cOTrjlacus (HECOrjiacus) ¢ TEM WIU
MHBIM aBTOPOM TI0 JTaHHOM Ipoliieme.
TpebGoBaHus K coEepIKaHUIO:
- MaTepuall, KCTOJIb30BaHHbIN B pedepaTe, TOJKEH OTHOCUTCS CTPOTO K BBIOPaHHOM TeME;
- HEOOXOAMMO U3JIOKUTh OCHOBHBIE ACIEKTHI MPOOJIEMBbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBHUH C TOW WJIM MHOM JIOTMKOHN (XPOHOJOTHUECKOH, TeMaTHIECKOM, COOBITUHHON
u J1p.)
- TP U3JI0KEHUH CIIEYET CTPYNIUPOBATH UJEH PA3HBIX aBTOPOB MO OOITHOCTH TOYEK
3pEHMS WIHM 110 HAYYHBIM IIKOJIaM;
- pedepar TOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
HCCIIEIOBATENIbCKOM paboThI: ColepKaTh KPATKUN aHAIN3-000CHOBaHUE MPEUMYIIECTB
TOM TOYKH 3PEHHUS 10 paCCMaTPUBAEMOMY BOIIPOCY, C KOTOPOM BbI conuaapHsl.
CrtpykTypa pedepara.
1. TUTynpHBINA JHUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YeOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapel, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB MPOBEPUBIILIETO MPENoAaBaTers;
2. OrnaBneHue.
OrnaBnenue - 9TO TIUIaH pedepara, B KOTOPOM KAXKIAOMY  pa3feny  JOJKEH
COOTBETCTBOBATh HOMEP CTPAHUIIbI, HA KOTOPOU OH HAXOAUTCSI.
3. Tekcr pedepara.
Tekct pedepata AenuTCs HA TPU YaCTHU: BBEJICHUE, OCHOBHAS YaCTh U 3aKIIOUCHHUE.
a) Beenenue - paznen pedepara, mocBsieHHbIM NTOCTAHOBKE MPOOJIEMbl, KOTOpast OyaeT
paccMaTpuBaThCs U 00OCHOBAHHUIO BEIOOPA TEMBI.
0) OcHOBHas 4acThb - 3TO 3BE€HO pabOThI, B KOTOPOM MOCJIE€IOBATEIBHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAs YaCTh MOKET OBITh MPEICTABICHA KaK IIEJIbHBIM TEKCTOM, TaK



u pasfeneHa Ha riasbl. [Ipm HeoOXonumocTu TekcT pedepaTa MOKET JOMOIHATHCA
WUTIOCTpalMAMU, Tabnuiamu, rpadukaMu, HO UMU HE CIEyeT "meperpy’ath" TEKCT.

B) 3aKiItoueHHe - JaHHBIN pa3aen pedepara NOMKEH ObITH MPEACTABICH B BUJIE BHIBOJOB,
KOTOpbIE TOTOBATCA Ha OCHOBE IOJTOTOBJIEHHOTO TEKCTAa. BBIBOABI JOMKHBI OBITH
KPaTKUMHM U YETKUMHU. Takke B 3aKIIOYEHUH MOXXHO O0O3HA4YMUTh MPOOJIEMBI, KOTOpPbIE
"BBICBETUWJIMCH" B X0J1e pabOThl Haj pedepaToM, HO HE OBLIIU PACKPBITHI B padoTe.

4. CnucoK UCTOYHUKOB U JTUTEPATYPHI.

B nanHOM cnucke Ha3bIBAIOTCS KAaK T€ MUCTOYHHUKHU, HA KOTOPHIE CCBLIAETCS CTYIEHT MpHU
MOATOTOBKE pedepara, Tak M BCE MHbIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJDKHO OBITh HCIIOJNIB30BAHO HE MeEHee [ pa3HbIX HCTOYHHKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNb30BAaHUEM MaTepuala, CojJiepiKallerocss B OJHOM Hay4HOM
UCTOYHUKE, SIBISETCSA SBHBIM IIaruatoM W He mnpuHuMaerca. Odopmienue Chmcka
UCTOYHUKOB M JIUTEPATYPhl JIOJDKHO COOTBETCTBOBATH TPEOOBAHMSAM, IMPUHATHIM B
YHUBEPCUTETE.

O0beM U TexHuveckre TpeOoBaHus, IPeaAbABIIIEMbIE K BBINOIHEHUIO pedepara.

O06BeM paboThl JOJIKEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 ctpanui. Pabora
JIOJDKHA BBITIOTHATHCS Uyepe3 OAWHApHBIN uHTepBan 14 mpudTom, pasmepsl OCTaBISIEMbIX
noJieit - 2 cMm. CTpaHuUIIbl TOKHBI OBITh MPOHYMEPOBAHBI.

[Tpu uTHpOBaHKUK HEOOXOUMO COOTIOAATH CIIEAYIOLIUE MPABUIIA:

- TEKCT LMTaThl 3aKIIOYaeTcs B KaBbIUKM W TMPUBOJUTCS Oe€3 HU3MEHEeHu#, 0e3
IPOU3BOJIBHOTO COKpAIEHUsI IUTUPYEMOTo ¢parMeHta (MpomycK CJOB, MPEIIOKEeHUN
WK ab3a1eB I0MyCKaeTcsl, €CIU HE BIIEYET MUCKaXKEHMs Bcero ¢pparMeHrta, 1 o003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITyCKa) U 0€3 UCKaKEHUsI CMBICIIA;

- Kak7asi 1yTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMoOrpaduueckoe
OMMCAaHUE KOTOPOIr0 JOJKHO NPUBOAUTHCS B COOTBETCTBUU C IPEABSIBISAECMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckne yKa3aHHS IO OCBOCHHMIO JUCHUIUIMHBI «Teopusi MeEHEIKMEHTA:
OpranuzaiioOHHOE TMOBEJACHUE» aJPECOBAHBI CTYJIEHTAM OYHOM M OYHO-3a04YHOU (hopMm
oOy4eHusl.

YyeOHupiM mmaHoM 1o  HampaBieHuto noAaroroBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKIIUH,;

- IPaAKTUYECKHUE 3aHITUS;

2.MeTonnueckue peKOMEHIANUM MO M3YYEHHI0 JUCHMUIUVIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PexomMeHaaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TeOPeTHYECKUI KYPC)
N3ydenne nTUCHMIUIMHBI TPEOyeT CHUCTEMATUYECKOTO U TOCIIEI0BATEIbHOTO HAKOILJICHHUS
3HaHUMU.

Crynentam HeoOXOAUMO BECTH KOHCHIEKT MpOCHyIIaHHBIX Jiekuuid. Ilepen odepemHoi
JIEKIMEeNH He0OX0UMMO MTPOCMOTPETh MO KOHCIEKTY Matepuall mpeasiayiied gexkuuu. [pu
3aTPYJHEHUSIX B BOCHPUATHM MaTephana ClIeayeT oOpaTUThCI K  OCHOBHBIM
auTepaTypHbIM UCTOYHMKaM. Eciu pasoOparbesi B Marepuaie HE YIajaoch, TO CIEIyeT
oOpatuthbcsi K JeKTopy (mo rpaduKy ero KOHCYJIbTAllMid) WX K MpernojaBaTeiiio Ha
MPAKTUYCCKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATOTOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMUTBHCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI 1O
NOATOTOBKE K HUM; BBIJIEIIUTH BOIIPOCHI U 3aJa4M, OTBETHI HA KOTOPBIE WIIH BBIIIOJIHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISAETCS BO3MOKHBIM;

- UMETh B BHJlY U TO, YTO B OHONMMOTEKE y4eOHOro 3aBelIeHMs] HE BCEr/Ja MMEIOTCS B
HAJIMYUU BCE PEKOMEHIOBAaHHbIE UCTOYHUKH, UX HEOOXOAMMO HAUTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHJIOBAaHHYIO MPENOAaBaTeIeM JUTEPATYPY K KOHKPETHOMY
3aHATUIO;

- 10 OYEpPENHOT0 NPAKTUYECKOTO 3aHATUS 10 PEKOMEHAOBAHHBIM JIMTEPATYPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUN MAaTEpUal, COOTBETCTBYIOIIECH TEMbI 3aHATHUS;

- TIOJIb30BATHCSI TEXHUUECKUMHU CPEJICTBAMU OOYUEHHsS U JUAAKTUYECKUMU MaTepHaJIaMH,
KOTOPBIMU pacriojaraet yueOHoe 3aBejICHUE.

- MpPU TOJATOTOBKE K MPAKTUYECKUM 3aHATHUSIM CleayeT oOs3aTelIbHO HMCIOJIb30BaTh HE
TOJIBKO JIEKIIMU, YUEOHYIO JTUTEPATypy, HO U HOPMATUBHO-IIPABOBBIE AKThl U MaTEpPUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuai CIeayeT COOTHOCUTh C MPABOBBIMU HOPMaMH, TaK KaK B HHX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOJTHEHHS, KOTOPhIE HE BCETJ]a OTPaKEHbI B y4eOHOU
JTUTEpaTypE;

- IIpY OTBETaX Ha BOIPOCHI M PEHICHUs 3a]a4y HEOOXOJIMMO BHUMATEIbHO MPOYUTATh UX
TEKCT U MOMNBITAThCA J1aTh apTYMEHTHUPOBAHHOE OOBICHEHUE C 00A3aTEIbHON CChUIKOW Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHiATUIl 3a7aTh MPENoJlaBaTeII0 BOMPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lM4yHOM: JIMOO BHAYalie JIENAETCS BBIBOJ, a 3aTeM
MPUBOSITCA apryMEHTHI, JIMOO JAeTCs pa3BepHYTas apryMEeHTalUsl IPUHSATOTO PElIeHus,



Ha OCHOBaHHM KOTOPOHN mpejiaraercs OTBET. BO3MOXHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE TOKHBI ObITh 00OCHOBAHHBI.

- HA 3aHATUU JOBOJUTH KAXKAYIO 3a/1a4y 0 OKOHYATEIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MOHMMAaHHE TMPOBEJICHHOTO0 aHaliu3a MPOOJEMHOW CHUTyalluu, B cliydae 3aTpyIHEHUMN
oOpalatbest K MpernoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCUMO OT TMPUYUH), HE HMEIOIIUe
MUCbMEHHOTO PEIICHUS 3aJay WJIM HE MOJATOTOBUBIIMECA K JAHHOMY MPAKTUYECKOMY
3aHSATHIO, PEKOMEHAYETCSI HE MO3KE UeM B 2-HEJIETbHBIN CPOK SIBUTHCSI HA KOHCYJIBTAIUIO
K MpENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBleics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIMECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSIX TEME K Hadyally 3a4€THOMN
CEeCCHUM, YIYCKAIOT BO3MOXKHOCTh TIOJIYYUThb TMOJOXKEHHbIE Oaibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAUMH 1O  BBINOJHEHHMI)  pa3jiudHbIX  ¢opm
CaAMOCTOSITEJbHBIX 32JaHUM

CamocTtosTenbHas paboTa CTYJEHTOB BKJIIOUAeT B CEOSl BBIMIOJIHEHUE PA3IMUHOTO poja
3a/1aHUM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee rITyO0OKOe YCBOCHHE MaTepuasa u3ydyaeMou
mucuuriuiiebl.  [lo  kakaod Teme ydeOHOM JUCHMIUIMHBI CTYAEHTAM TpeajiaraeTcs
nepeveHb 3aIaHui J1JIsI CAMOCTOSITETbHOM PaOOTHI.

K BBITIONIHEHUIO 3alaHUIl 1T CAMOCTOSTEIBHOU PabOTHl MPEIBABISIIOTCS CIASAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJKHBI HCIIOJHSATBCS CaMOCTOATENBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe€ COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cinenyer:

- PYKOBOJICTBOBAThCS TpaKOM CaMOCTOATENbHON pPabOThl, OMpeneNeHHbIM padoueit
IporpaMMOi JUCLUILIAHBL

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa30upaTh HA CEMUHAPAX U KOHCYJbTAIMSIX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE TOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHUU NMUCbMEHHBIX pa0oT.

3.1.MeToauyeckue peKOMeHAAIUM 10 padoTe ¢ JUTEPATYPOId.

JIrobass ¢dopma caMOCTOSTEILHONH pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padOThHI, MOKIaZa W T.I.) HAYMHACTCS C U3Y4YCHUS
COOTBETCTBYIOILEH JTUTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCHUIUIMHBI ITOJ00paHa OCHOBHAs W JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U yu4eOHBIE TOCOOUSI.

JlomonHWTENbHAS JUTEparypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYAOB,
KypPHaJIbHbIE W Ta3€THBIC CTAaTbW, PA3JIMYHBIE CIPABOYHUKH, SHIIMKIIONEIUU, UHTEPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CIIEyeT O3HAKOMHUTBCS C OIJIABJICHHEM W HAay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpa3sHo ee mponmcTath, PacCMOTPEThH
WUTIOCTpAlluK,  TaONWIBl, JUarpaMMbl, TPWIOKEHWS. Takoe  TOBEPXHOCTHOE
O3HAKOMJICHHE TIO3BOJHUT y3HATh, KaKWE TJIaBbl CJIEIYyeT YUTATh BHUMATEIHHO, a KaKWe
MPOYUTATH OBICTPO;



- B KHUT€ WU XypHaJle, MpUHAIeKAIINE CAMOMY CTYACHTY, KIIFOUEBbIE MO3UIIUU MOXKHO
BBIJICISATh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKXKE BBIACIATh BAXKHYIO HH(DOPMALINIO;

- €CJIM KHUTA WJIM JKypHaJl HE SBIISIIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO LEJIECO00pa3HO
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpuBIeKIM BHUMaHue. [lozxke crenyer
BO3BPATUTLCA K HUM, MEPEUUTATh WU MepenucaTh HyKHYI0 uHbopMmanuto. Gusnueckoe
JIEUCTBHE TIO 3alKMCBhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BrigensitoTcs cieayronme BUIbI 3anuceid mpu padboTe ¢ IuTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCpP>KaHHS HAay4dHOU paOOTHI.
[lenbro sBNSETCS HE MEPENUChIBAHUE MPOU3BECHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh MOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKI0UaeTCsl B KaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIO)KEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
Marepuana.

AHHOTaIMs - OYeHb KPATKOE H3JI0KECHHE COJCp)KaHMs NMPOYUTAaHHOW paboThl. Pesrome -
HanboJiee oOIIKe BHIBOJIBI U TIOJIOKEHHUS paOOThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHON (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHMMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U IOMOTAalT BhIPaOaThIBaTh HABBIKU SICHOTO HW3JIOXKEHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauyeckne peKOMEHIaAMU M0 MOAT0TOBKE HAYYHOI' 0 J0KJIa/1a

OpHoii U3 (hopM caMOCTOSTENIbHON pabOThl CTYJEHTa SIBISIETCS MOJArOTOBKA HAYYHOTO
JOKJIa1a, UIsl OOCY>KIEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKJIANa - Pa3BUTHE Yy CTYJEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOU JUTEpaTypoOM, aHajdu3a [HUCKYCCUOHHBIX HAy4YHBIX MO3WILIHMI, apryMEeHTallH
COOCTBEHHBIX B3MISII0B. [I0ATOTOBKA HAYyYHBIX JTOKJIAJ0B TAKKE PAa3BHUBAET TBOPUECKHI
NOTEHIMAJ CTYJICHTOB.

Hayunbeiii noxiiag roToOBUTCS TMMOJA PYKOBOACTBOM IIPEMNOAABATENs, KOTOPBIA BEAET
MpaKTUYECKue (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyieHTY:

nepen  HavamoMm pabOThl MO HAMKWCAHWIO HAYYHOTO JIOKJIAJa COTJIacoBaTh C
MpernoaBaTeyieM TeMY, CTPYKTYpY, JUTEPATYpPY, a TaKKe 0OCYIAUTH KIIOUYEBHIE BOMPOCHI,
KOTOPBIE CIEYET PACKPHITH B TOKIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIa]]a, OTBETUTh Ha BOMPOCHI CTYI€HTOB I'PYIIIHI.

TpeOoBanus:

- K ohopmiieHnio HaygyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO MIHPWHE); JHUCTHI JOKJIaJa CKPEIUIeHBl CKopocmmBarenem. Ha
TUTYJIBHOM JIUCTE YKA3bIBACTCS HAMMEHOBaHHE Y4eOHOTO 3aBe/ICHMsI, Ha3BaHUE Kadeapsl,
HAaMMEHOBAaHWE AUCIUILIMHEI, TeMa aokiaaa, ®HO cryaeHra;

- K CTpPYKType Jokjiaga - BBeAeHUE (YKa3bIBA€TCA aKTyaJbHOCTh, ILI€JIb WU 3a/1auH),
OCHOBHA$ 4acTh, BHIBOJIBI aBTOPA, CIIUCOK JUTEPATYPHI (HE MEHEE 5 MO3UINI UCTOYHUKOB
Hay4YHOU JIUTEpaTyphl (HaydHble cTaThbil U MOHOTpaduu). O0BEM COTIACOBBIBACTCS C



npenojasareneM. B koHIe paOoThl CTaBUTCS J1aTa €€ BBINOJIHEHHS M MOJAIUCH CTYJEHTA,
BBITIOJIHUBIIIETO PadoOTYy.
OO01ast oueHKa 3a JOKJIAJ YYUTHIBAET COAEP)KaHUE JOKIANa, €ro MPe3eHTAIUI0, a TaKKe
OTBETHI HA BOIPOCHI.
3.3. MeToauyeckune peKOMEeHIALMH 110 MOAr0TOBKe pedepara

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYJEHTaM HAaBBIKOB OuOIMOrpauyeckoro mnoucKka  HeoOX0IUMOU
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MIPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHMsSI MHEHUsSI aBTOPOB M CBOETO
CYXXJICHMsI 110 BRIOPAHHOMY BOTIPOCY B MUCHhbMEHHON (pOpMe, HAYYHO I'PAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- NpuoOpeTeHre HaBblKa TPAMOTHOIO O(DOPMIIEHHSI CCHUIOK HAa HUCIIOJIb3yeMble€ HCTOYHHKH,
NPaBWJIBLHOTO LIUTUPOBAHUSL ABTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHUE Y CTYJEHTa UHTEpeca K ONpeIeJICHHOW HAyYHON U MPAKTUYECKOU
npoOyieMaTuke ¢ TeM, 4TOObl HCCIEJOBaHUE €€ B JallbHEHIIEeM NpPOAOIKAIOCh B
MOJATOTOBKE W HAMHMCAHUU KYPCOBBIX U JUIJIOMHOW pabOThl U JANbHEUIINX HAYYHBIX
TpyZAax.
OcHOBHBIE 33J1a4M CTY/ICHTA MTPHU HAIIUCAaHUU pedepara:
- C MakKCHUMaJIbHOW TOJIHOTOW HCIOJIb30BaTh JIUTEPATypy MO BbIOpaHHON Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPaHHYIO) ISl MPaBHJIBHOIO MOHUMAHUS
ABTOPCKOM MO3ULINH;
- BepHO (0e3 UCKaKeHUsI CMBICIIA) TepeiaTh aBTOPCKYIO MO3UIMIO B CBOEH paboTe;
- YSICHUTBH ISl ce0si M M3JI0KUTh NMPUYUHBI CBOETO cOTrjlacus (HECOrjiacus) ¢ TEM WIU
MHBIM aBTOPOM TI0 JTaHHOM Ipoliieme.
TpebGoBaHus K coEepIKaHUIO:
- MaTepuall, KCTOJIb30BaHHbIN B pedepaTe, TOJKEH OTHOCUTCS CTPOTO K BBIOPaHHOM TeME;
- HEOOXOAMMO U3JIOKHUTh OCHOBHBIE ACIEKTHI MPOOJEMbl HE TOJILKO T'PAaMOTHO, HO M B
COOTBETCTBHUH C TOW WM MHOM JIOTMKOHN (XPOHOJOTHYECKON, TEMAaTHUECKOU, COOBITHIMHOM
u J1p.)
- TPU U3JO0KEHUM CJIEAYeT CTPYNIUPOBATh MIEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIHM 110 HAYYHBIM IIKOJIaM;
- pedepar TOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
HCCIIEIOBATENIbCKOM paboThI: ColepKaTh KPATKUN aHAIN3-000CHOBaHUE MPEUMYIIECTB
TOM TOYKH 3PEHHS 10 paCCMaTPUBAEMOMY BOIIPOCY, C KOTOPOM BbI conuaapHsl.
CrtpykTypa pedepara.
1. TUTynpHBINA JHUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YeOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapel, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB MPOBEPUBIILIETO MPENoAaBaTers;
2. OrnaBneHue.
OrnaBnenue - 9TO TIUIaH pedepara, B KOTOPOM KAXKIAOMY  pa3feny  JOJKEH
COOTBETCTBOBATh HOMEP CTPAHUIIbI, HA KOTOPOU OH HAXOAUTCSI.
3. Tekcr pedepara.
Tekct pedepata AenuTCs HA TPU YaCTHU: BBEJICHUE, OCHOBHAS YaCTh U 3aKIIOUCHHUE.
a) Beenenue - paznen pedepara, mocBsieHHbIM NTOCTAHOBKE MPOOJIEMbl, KOTOpast OyaeT
paccMaTpuBaThCs U 00OCHOBAHHUIO BHIOOpA TEMBI.
0) OcHOBHas 4acThb - 3TO 3BE€HO pabOThI, B KOTOPOM MOCJIE€IOBATEIBHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAs YaCTh MOKET OBITh MPEICTABICHA KaK IIEJIbHBIM TEKCTOM, TaK



u pasfeneHa Ha riasbl. [Ipm HeoOXonumocTu TekcT pedepaTa MOKET JOMOIHATHCA
WUTIOCTpalMAMU, Tabnuiamu, rpadukaMu, HO UMU HE CIEyeT "meperpy’ath" TEKCT.

B) 3aKiItoueHHe - JaHHBIN pa3aen pedepara NOMKEH ObITH MPEACTABICH B BUJIE BHIBOJOB,
KOTOpbIE TOTOBATCA HAa OCHOBE IOJTOTOBJIEHHOTO TEKCTAa. BBIBOABI JOMKHBI OBITH
KPaTKUMHM U YETKUMHU. Takke B 3aKIIOYEHUH MOXHO OO0O3HAYUTh MPOOJIEMBI, KOTOPBIE
"BBICBETUWJIMCH" B X0J1e pabOThl Haj pedepaToM, HO HE OBLIIU PACKPBITHI B padoTe.

4. Cnucok UCTOYHHUKOB U JIUTEPATYPBHI.

B nanHOM cnucke Ha3bIBAIOTCS KAaK T€ MCTOYHMKH, Ha KOTOPBIE CCBUIAETCS CTYJIEHT MpHU
MOJATrOTOBKE pedepara, Tak M BCE MHBbIE, U3YUYEHHBIE UM B CBSI3U C €ro MOJArOTOBKOW. B
pabore [OJDKHO OBITh HCIIOJNIB30BAHO HE MeEHee [ pa3HbIX HCTOYHHKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNb30BAaHUEM MaTepuala, CojJiepiKallerocss B OJHOM Hay4HOM
UCTOYHUKE, SIBISETCSA SBHBIM IIaruatoM W He mnpuHuMaerca. Odopmienue Chmcka
UCTOYHUKOB M JIUTEPATYPbl JOJKHO COOTBETCTBOBAaTH TPEeOOBAHUSM, NPUHATHIM B
YHUBEPCUTETE.

O0beM U TexHuveckre TpeOoBaHus, IPeaAbABIIIEMbIE K BBINOIHEHUIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanui. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OAMHAPHBIN UHTEepBal 14 mpudTom, pasmMepbl OCTABISEMbIX
noJieit - 2 cMm. CTpaHuUIIbl TOKHBI OBITh MPOHYMEPOBAHBI.

[Tpu uTHpOBaHKUK HEOOXOUMO COOTIOAATH CIIEAYIOLIUE MPABUIIA:

- TEKCT LMTaThl 3aKIIOYaeTcs B KaBbIUKM W TMPUBOJUTCS Oe€3 HU3MEHEeHu#, 0e3
IPOU3BOJIBHOTO COKpAIEHUsI IUTHUPYEeMOro ¢parMeHta (MpomycK CJOB, MPEIOKEeHUN
WK ab3a1eB I0MyCKaeTcsl, €CIU HE BIIEYET MUCKaXKEHMs Bcero ¢pparMeHrta, 1 o003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTAaBUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHHUS CMbICIIA;

- KaXk7as yMTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHUK, OUOIHOrpaduueckoe
OMMCAaHUE KOTOPOIr0 JOJKHO NPUBOAUTHCS B COOTBETCTBUU C IPEABSIBISAECMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoaudeckue yka3zaHUs IO OCBOCHUIO TUCHUILUIMHBI «Teopusi MEHEKMEHTA: TEOpus
OpraHu3aIuu» aJpPecOBaHbl CTYJIEHTaM OYHOW U OYHO-3a04HOU (HOopM 00yUeHUs.
YyeOupiM 1aHoM 1o HampaBieHuto noiarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TeOPeTHYECKUI KYPC)
N3ydeHnne MUCHMIUIMHBI TPEOYEeT CHUCTEMATUYECKOTO M MOCIEI0BATEILHOIO HAKOIIJICHUS
3HaHUMU.

Crynentam HeoOXOAMMO BECTH KOHCHIEKT MPOCHyIIaHHBIX Jiekuuid. Ilepen oudepenHoi
JIEKIIMEeNH He0OX0UMO MTPOCMOTPETh MO KOHCIEKTY Matepuall nmpeasiayiied gexkuuu. [pu
3aTpYJHEHUSIX B BOCHPUATHM MaTephana CleayeT oOpaTUThCI K  OCHOBHBIM
auTepaTypHbIM UCTOYHMKaM. Eciu pasoOparbesi B Marepuaie HE YIajaoch, TO CIEIyeT
oOpatuthcst K JeKTopy (mo rpaduKy ero KOHCYIbTAllMid) WX K MpernojaBaTeiiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJTOTOBKE K HUM; BBIJICIIUTH BOTIPOCHI U 3aJ]a4, OTBETHI HA KOTOPHIC WJIM BHITIOJIHCHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BHJlY U TO, 4YTO B OHONMMOTEKE y4eOHOro 3aBeleHMs] HE BCEr/Ja MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, X HEOOXOJMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBeICHUE.

- TpHU TMOATOTOBKE K MPAKTHYECKUM 3aHATUAM CIEAYeT 0053aTelIbHO MCIOIh30BaTh HE
TOJIBKO JIEKIIMHU, YYEOHYIO JTUTEpPATypy, HO U HOPMATUBHO-IIPABOBBIE aKThl U MaTEepHabl
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CIeayeT COOTHOCUTh C MPABOBBIMU HOPMaMU, TaK KaK B HHUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOJTHEHHS, KOTOPhIE HE BCETJ]a OTPaKEHbI B y4eOHOU
JUTEpaTypE;

- IpA OTBETAaX HA BOMPOCHI W PENICHUS 3aJa4 HEOOXOAWMO BHHMATEIBHO MPOYMUTATH MX
TEKCT U MOMNBITATHCA J1aTh apr'yMEHTUPOBAHHOE OOBbSICHEHUE C 00s13aTeNIbHOM CCHUIKON Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauaje 3aHsiITUil 3a7aTh MPENoJlaBaTeI0 BOMNPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lW4yHON: JIMOO BHAYalie JIEJNAETCS BBIBOJ, a 3aTE€M
MIPUBOSTCA apryMEHTBI, JIMOO JaeTcsl pa3BEepHYyTasl apryMEHTAIUsl IPUHSATOTO PEeLIeHHUS,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- HA 3aHATUHU JOBOJUTH KAXKAYIO 3a/1a4y IO OKOHYATEJIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIMM 3aHATUSA (HE3aBUCUMO OT TMPUYUH), HE HMEIOIIUE
MMCbMEHHOTO pEIIeHUs 3a7ad WM HE MOJATOTOBUBIIHECS K JAHHOMY MPAKTUYECKOMY
3aHSATUIO, PEKOMEHAYETCSI HE MO3KE YeM B 2-HEJIENIbHBIA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENnoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlIeics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadyally 3a4€THON
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IOJIYYUTh TIOJIOKEHHbIE Oaiel 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast paboTa CTYAEHTOB BKJIIOYAET B ce0sl BBIIIOJHEHHUE PA3IMYHOrO pojaa
3aJlaHui, KOTOpble OPUEHTUPOBAHBI HA OoJiee TIIyOOKOe yCBOGHHE MaTepuasa u3ydyaeMoun
mucuuruiabl.  [lo kaxknmod Teme ydeOHOW JUCHMIUIMHBI CTYJIEHTaM TIpejJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa3OupaTh HA CEMUHAPAX U KOHCYJIbTAIMIX HESICHBIC
BOIIPOCHI;

- HWCIIOJb30BaTh MPU MOATOTOBKE HOPMATHMBHBIE NOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padoOThI, MOKIaZa U T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U yu4eOHBIE TOCOOUSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIMYHbBIE CIPABOYHUKH, SHIMUKIONEAUU, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CJIEAyeT O3HAKOMHUTHCA C OIVIABJICHUEM M HAYYHO-CIPABOYHBIM ammapaTom,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHHE TO3BOJIUT y3HATh, KaKUE€ TJIaBbl CIEAyEeT YUTATh BHUMATEIbHO, a KaKue
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, TPUHAIJIeKAIINE CAMOMY CTYACHTY, KJIIOYEBbIE MO3UIIMH MOXKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTA WJIW KypHall He SIBISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO II€J€CO00pa3HO
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpUBIEKIM BHUMaHue. [lozxke cruenyer
BO3BPATUTLCA K HUM, MEPEUUTATh WM MEpenucaTh Hyx HYI0 HHpopmanuio. dusndyeckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEICHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKII0UaeTCsl B KaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYEHb KPATKOE H3JIOKECHHUE COJEep)KaHUsI MPOYUTAaHHOU paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U MOMOTAalT BhIPaOAThIBaTh HABBIKU SICHOTO HW3JIOKEHUS B
MUCbMEHHOM (hopMe TeX WIIK UHBIX TEOPETHUYECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onuoit 3 (opM CaMOCTOSTEIBLHOM PabOTHI CTYACHTA SBISETCS MOJATOTOBKA HAYYHOTO
J0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKJIANa - Pa3BUTHE Yy CTYJEHTOB HABBIKOB AHAJIUTHYECKON pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a [HUCKYCCUOHHBIX HAy4YHBIX MO3WILIHM, apryMEeHTalUH
COOCTBEHHBIX B3MIISI10B. [I0ATOTOBKA HAyYHBIX JTOKJIAJ0B TAaKKE Pa3BHUBAET TBOPUYECKHIA
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nmepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEpaTypy, a TaKkKe OOCYyIUTh KIFOYEBBIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHnio HaydyHOTo jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJIBHOM JINCTE YKA3bIBACTCS HAaUMEHOBAHHME y4eOHOTO 3aBENICHUS, Ha3BaHUE Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeAeHHE (YKa3bIBae€TCS AaKTyaJbHOCTb, LI€JIb W 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIBI aBTOPA, CIIUCOK JTUTEPATyphl (HE MEHEE S5 MO3UIUNA UCTOYHUKOB
Hay4YyHOW JnuTepaTypbl (HayuHble cTaTbu W MoOHOrpaduu). OObEeM COriIacoBBIBAETCA C
npenoaaBareneM. B koHile pabOThI CTaBUTCS J1aTa €€ BBIIOJIHEHUS! U MOJIUCHh CTYICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckne peKOMEeHIANMU 1O MOATOTOBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHSI MHEHHSI aBTOPOB M CBOETO
CYXKJICHHMSI 110 BRIOPAHHOMY BOMPOCY B MUCHbMEHHON (pOpME, HAYYHO I'PAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHJIE;
- IprUOOpETEHNE HaBbIKa TPAMOTHOTO O(DOPMJIEHHUS CChUIOK Ha UCIIOJIb3YEMbIE HUCTOYHUKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJICHTA MHTEpECa K OMPEICIICHHOM HAyYHOU U MPaKTUYECKOU
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMHMCAHWUU KYPCOBBIX U JUIJIOMHON pabOThl U NalbHEUIINX HAYYHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCUMaJIbHOM TMOJHOTOM HCHOJB30BaTh JUTEpPaTypy IO BBIOpaHHOW TeMe (Kak
PEKOMEHIYEeMYI0, TaK U CaMOCTOSATENIbHO MOJO00paHHYI0) IS MPAaBUILHOTO MOHUMAHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YACHHUTh Il ce0sl M M3JI0KHUTh NMPUYUHBI CBOETO coriacusi (Hecoryiacusi) ¢ TeM WM
WHBIM aBTOPOM TI0 JJaHHOU TIpolJieMe.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHBIN B pedepaTe, T0MIKEH OTHOCUTCS CTPOTO K BEHIOPAHHOU TeMe;
- HEOOXOAMMO H3JI0KUTh OCHOBHBIE ACHEKThI MPOOJEMbl HE TOJBKO I'PaMOTHO, HO U B
COOTBETCTBHUM C TOW WJIM MHOW JIOTUKOMN (XPOHOJOTHUECKOHN, TEMAaTUUECKOU, COOBITHITHOM
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YEOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIbI, HA KOTOPOW OH HAXOJUTCS.
3. Tekcr pedepara.
Texct pedepaTta nenuTcst Ha TPU YACTH: BBEICHHE, OCHOBHAS YaCTh U 3aKJITFOUYCHHE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
06) OcHOBHasi YacThb - ATO 3BEHO PabOTHI, B KOTOPOM TIOCIIEJOBATEIHHO PACKPHIBACTCS
BbIOpaHHas Tema. OCHOBHAS YaCTh MOXET ObITh MPEACTaBICHA KaK IIEJIbHBIM TEKCTOM, TaK
U pasneiieHa Ha TiaBbl. lIpu HeoOXoaMMOCTH TeKCT pedepara MONKET TOMOJIHSATHCS
WUTIOCTpAlMAMU, TabnuiamMmu, rpadukaMu, HO UMH HE CIIEIYeT "Meperpykarh" TEKCT.
B) 3aKitoueHHe - JaHHBIN pa3gen pedepara M0KeH ObITh MPEACTaBICH B BUE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KpaTKUMHM M YE€TKUMU. Takke B 3aKIIOYEHUU MOXXHO OOO3HAUUTH MPOOJIEMBI, KOTOpPHIE
"BBICBETUJIMCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBLIIU PACKPHITHL B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPBHI.

B naHHOM cnHcke Ha3bIBAIOTCS KAaK T€ MCTOYHHMKH, Ha KOTOPBIE CCBUIAETCS CTYJIEHT NpHU
MOATOTOBKE pedepara, Tak U BCE MHbIE, U3yUYEHHbIE UM B CBSI3U C €r0 MOJArOTOBKOW. B
pabore JOJDKHO OBITh HCIIOJIB30BAHO HE MEHee [ pa3HbIX HCTOYHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNB30BAaHUEM MaTepuala, CoJiepKallerocss B OJHOM Hay4HOM
HMCTOYHUKE, SIBJIIETCA SIBHBIM IIaruaToM M He mnpuHuMaerca. Odopmienue Chmcka
MCTOYHUKOB M JIUTEPATYphl TOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCHUTETE.

O0beM u TexHUYeCKUe TpeOOBaHUsl, TPEAbSIBIsIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 crpanul. Pabora
JI0JI’KHA BBITIOJHATHCS Yepe3 OJAMHAPHBIN UHTEepBal 14 mpudToM, pazMepbl OCTABISIEMBIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Ipu muTHpOBaHNK HEOOXOUMO COOIIOAATH CIIEAYIOLIUE MPAaBUIIA:

- TEKCT ULMTaThl 3aKJIIOYaeTcss B KaBbIUKM W MPUBOAUTCS Oe€3 HU3MEHeHu#, 0e3
IPOU3BOJIBHOTO COKpAILEHUsI IUTUPYEMOTo ¢parMeHta (MpomycK CJOB, MPEIIOKEHUN
WK ab3a1eB JI0MyCKaeTCsl, €CIM HE BIIEYET UCKaXKEHUsI Bcero ¢pparMeHTa, 1 o003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMbICIIA;

- Kak7asi 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.



MUHUCTEPCTBO HAYKU U BBICILIEI'O OBPA3OBAHUS POCCUMCKOM ®EJEPALINNA
denepallbHOE FOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTEIIBHOE YUPEKICHUE
BBICILIETO 00pa30BaHUs
«YeueHCKHUI ToCyTapCTBEHHBIN YHUBEPCUTET
umeHn Axmara AOaynxamuaosuda KaasipoBay
~ OAKVIJIBTET TOCYJAPCTBEHHOI'O VIIPABJIEHUA

Kadenpa menemxmenta

METOANYECKHE PEKOMEHIAIINN
IO OCBOEHMIO YYEBHOM JIUCITUIIINHBI

«TexHoaorus YIIDABJCHUYECCKOI0 KOHCAJITHUHI A»

HamnpaBneHnue moarotroBku MeHeKMEHT
(ceruaabpHOCTH)

Kon HanpasieHust HoAroTOBKH 38.03.02

(cennanbHOCTH )

[Tpoduns moaroToBKM MeHeKMEHT OpraHnu3aluu
KBanudukanus BeITyCKHUKA bakanasp

dopma 00yueHusI Ounast, 04HO-3a09HAas

I'posusii, 2022 r.



COJEPKAHHUE
0 103 110 (S 1 (0 1Y, X< 0 3

2. MeTtoauyeckue peKOMEHIAUMHU M0 U3YYEeHUIO TUCHUILIMHBI B IIpoLecce
AYAUTOPHBIX BAHITHI .....ooiiiiiiiiiiiiii ettt e e e s s s s e e e e e e s s s nnnnr e 3

2.1. PexoMeHIAMM MO MOATOTOBKE K JEKUHOHHBIM 3aHATHUSAM (TeopeTHYeCKUH

0874 01 TP PPPPPPPRRTR 3
2.2. PexoMeHalUU N0 MOATOTOBKE K MPAKTHYECKUM (CEMHUHAPCKUM ) 3AHATHSAM....... 3
3. Mertoauueckue peKoOMeHJALUH M0  BLINOJHEHHIO Pa3IMYHBIX dhopm
CAMOCTOSATEBHBIX 3AMAHMI . .......cccvvniiiiiiiiii et e e et e e et eesab e s eaaesesasesaa e seraseeeraeesrannns 4
3.1. Meroauyeckue peKOMEHAAIUHU MO PAOOTE C JIUTEPATYPOM ....vvvvvvrririeeeeeeeaeiiinivreeeeeess 4
3.2. Meroauyeckue peKOMEHIAINH MO MOATOTOBKE HAYYHOTO JOKITATA «evvveeeeeeanenrvvrreenaanss 5

3.3. MeToanyeckre peKOMEHIALUH IO TIOJITOTOBKE PEDEPATA «.eeevvvvvveeeeiirirreeesiinreeeeennnes 6



1. O0mme nos10xKeHUA

Metoauyeckue yka3aHus IO OCBOCHUIO TUCHUILUIHHBI « T€XHOIO0THS yIpaBIeHYECKOTO
KOHCAJITUHTa» aJPECOBAHbI CTYJIEHTaM OYHOM U OYHO-3a04UHOU (HOopM 00yUEeHUS.
YyeOupiM 1aHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaanuyM MO MOATOTOBKE K JIEKIIMOHHBIM 3aHATHSAM (TeOpeTHYECKHUil Kypc)
N3ydeHne NUCHUIUIMHBI TPEOYET CUCTEMATUUYECKOTO M TOCJIEIOBATEIBHOIO HAKOIJICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCIEKT MpOCHylIaHHbIX Jekiui. Ilepen odepemHoit
JIeKIMeNH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepual mpeasiayiied gekuuu. [Ipu
3aTpYJHEHUSX B BOCHPHUSATUM MaTepuaiga CjleayeT OOpaTUThCA K  OCHOBHBIM
TuTepaTypHbIM ucTOYHMKaM. Eciam pasoOpaTbcs B Marepuajie HE yAalloCh, TO CIEAYyeT
o0patuThcs K JeKTOpy (Mo TpaduKy ero KOHCYJNbTAllMi) WM K TMpernojaBaTeiiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJTOTOBKE K HUM; BBIJICTUTh BOMPOCHI U 3a7a4H, OTBEThI HA KOTOPHIC WJIM BHITIOJIHEHUE U
penieHure 0e3 MpeaBapUTEIbHON MOATOTOBKU HE TIPEJICTABISETCS BO3MOXKHBIM;

- UMETh B BHJY U TO, YTO B OMOJIMOTEKE y4eOHOTO 3aBEJCHMs] HE BCErla MMEIOTCS B
HAJIMYUU BCE PEKOMEHOBAaHHBIE UCTOYHUKH, UX HEOOXOAMMO HAUTH 3apaHee.

- NMIPUHOCUTH C COOON PEKOMEHJOBAaHHYIO IMpEroaaBaTesieM JUTEPaTypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacrioiaraet yueOHoe 3aBejIcHUE.

- TpU TOJATOTOBKE K MPAKTHUUYECKHM 3aHITHUSM CIEIyeT 00s3aTeJIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEpPATypy, HO U HOPMATUBHO-IIPABOBbIE aKThl U MaTEpPHUAIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall ClIeayeT COOTHOCHTh C IPAaBOBBIMU HOPMAaMH, TaK KaKk B HHUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHHS, KOTOPhIE HE BCETJa OTPaKEHbI B Y4eOHOU
JUTEpaTypE;

- IpA OTBETAaX HA BOMPOCHI W pENICHUS 3a7ad HEOOXOJUMO BHUMATEIHHO MPOYUTATH HX
TEKCT U MOMNBITAThCA J1aTh apryMEHTUPOBAHHOE OOBSICHEHUE C 00s3aTEbHON CCBHUIKOW Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHsATUIl 3a7aTh NPENoJaBaTeIl0 BONPOCHI MO MaTepualy, BbI3BABIIEMY
3aTpyJHEHUS B €ro MOHUMAaHMM M OCBOCHUU NPU pELICHUHM 3aJay, 3aJaHHbIX s
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lW4yHON: JIMOO BHAYalie JIEJNAETCS BBIBOJ, a 3aTE€M
MPUBOSITCA apryMEHTBI, JIMOO JaeTcsl pa3BEepHyTasl apryMEHTalMsl MPUHSTOrO PElICHUs,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- HA 3aHATUU JOBOJUTH KAXKIYIO 3a/1a4y 10 OKOHYATEIIbHOTO PELICHHUS], IEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOTO0 aHalihu3a MNPOOJEMHOM CHUTyallMd, B Clydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CryneHtaMm, TpOMYCTHBIIUM 3aHITHS (HE3aBUCUMO OT MPUYMH), HE HUMEIOIIUe
MHUCbMEHHOTO PEIIEHUs 3a7ay WJIM HE MOATOTOBUBIIMECA K JAHHOMY MPAKTUYECKOMY
3aHSATUIO, PEKOMEHIYETCS HE T03)Ke YeM B 2-HEJIETbHBIN CPOK SBUTHCS Ha KOHCYJIbTAILIMIO
K MPENnoJaBaTelIl0 M OTUUTAThCI MO TEME, H3ydaBlueics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXAOW HE MPOpa0OTaHHOM MMM Ha 3aHATUSAX TEME K Hadajy 3a4eTHOU
CECCUM, YIYCKAIOT BO3MOXXHOCTh TMOJIYYUTh TIOJOXKEHHbIE Oalipl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast paboTa CTYJICHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOTO POJa
3aJlaHui, KOTOpble OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOe YCBOCHHE MaTepuaia u3ydaeMon
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJIHEHHUS, U pa3OupaTh Ha CEMUHApaX U KOHCYJIbTALMIX HESCHbBIE
BOIIPOCHI;

- HWCIIOJb30BaTh MPU MOATOTOBKE HOPMATHMBHBIE NOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padoOThI, MOKIaZa U T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 YUeOHUKH U y4eOHBIE TOCOOHSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KypPHaJIbHbICE U Ta3€THBIC CTAaTbU, PA3JIMYHbIE CIPABOYHUKHU, SHUMKIIONEINH, UHTECPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHATaX CIIEyeT O3HAKOMHUTHCS C OIJIABJICHHEM W Hay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TIO3BOJHUT y3HATh, KaKWE TJIABBI CIIEAYEeT YATATh BHUMATEIHHO, a KaKHe
MPOYUTATH OBICTPO;

- B KHATE WIN KypHaJIe, MPUHAICKAIINE CAMOMY CTYICHTY, KIFOUYECBBIC MO3UIINNA MOYKHO
BBJICNIATh MapKepoM WM JelaTh ToMeTKH Ha moisx. [Ipm paGore ¢ Untepuer -
HMCTOYHHUKOM II€JIeCO00Pa3HO TAK)KE BBIJCIATH BAXKHYIO HH(POPMAIIHIO;



- €ClId KHUTA WJIW KypHall He SIBISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO II€J€CO00pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TMpUBICKIM BHUMaHue. [lozxke crenyer
BO3BPATUTLCA K HUM, MEPEUUTATh WM MepenucaTh Hyx HY0 HHpopMmamuio. duznueckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenpto sBISETCS HE MEPENUCHIBAHUE MPOU3BEJCHUS, a BBISIBICHUE €TI0 JIOTUKU, CUCTEMBI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utarta - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKIIOUYAETCs B KaBBIYKHU. TOYHO yKa3bIBaETCA
CTpaHUIlA UCTOYHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U MOMOTAalT BhIPaOAThIBaTh HABBIKU SICHOTO HW3JIOKEHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit 3 opM caMOCTOSITEILHOM pabOThl CTYJEHTA SIBISETCS TMOJITOTOBKA HAYYHOTO
J0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKIJIANa - Pa3BUTHE Yy CTYJEHTOB HABBIKOB AHAJTUTHYECKON pabOTHI C
HAy4YHOU JUTEpaTypoM, aHajdu3a [IHUCKYCCUOHHBIX HAy4YHBIX MO3UIHMHI, apryMeHTalllH
COOCTBEHHBIX B3MIISII0B. [I0ArOTOBKAa HAay4HBIX JTOKIAJ0B TaKKe pa3BUBAET TBOPUECKUU
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEpaTypy, a TaKkKe OOCYyIUTh KIFOYEBBIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJIUTEIIO B TUChMEHHOU (hopme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEXCTPOYHBI WHTEpBaN -1, pazmep moieil — 2 cMm, OTCTynm B Hadane abzama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeAeHHE (YKa3bIBae€TCS AaKTyaJbHOCTb, LI€JIb W 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIBI aBTOPA, CIIUCOK JTUTEPATyphl (HE MEHEE S5 MO3UIUNA UCTOYHUKOB
Hay4yHOW JnuTepaTypbl (HayuHble cTaTbu U MoOHOrpaduu). OObEeM COriIacoBBIBAETCA C
npenoaaBarenaeM. B koHile pabOThl CTaBUTCS JlaTa €€ BBINOJHEHHUS U MOJANKUCH CTYACHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnyeckue peKOMeH/Ial[UM 110 MOAToTOBKe pedeparta

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHSI MHEHHSI aBTOPOB M CBOETO
CYXKJICHHMSI 110 BRIOPAHHOMY BOMPOCY B MUCHbMEHHON (pOpME, HAYYHO I'PAMOTHBIM SI3BIKOM
U B XOPOULIEM CTHIIE;
- IpuoOpeTeHre HaBbIKa TPAMOTHOI'O O()OPMIIEHHSI CCHUIOK HA HUCIIOJIb3yeMbl€ HCTOYHHKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHUE y CTYJEHTA UHTEpEca K ONPEEICHHON HAYYHOU U MPAKTUYECKOU
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMHMCAHWUU KYPCOBBIX U JUIJIOMHON pabOThl U NalbHEUIINX HAYYHBIX
TpyJax.
OcHOBHBIE 3aJ1a4M CTY/ICHTA ITPU HAIIUCAHUU pedepara:
- C MakKCHUMaJbHOM TOJHOTOW HCIHOJIb30BaTh JIUTEPATypy IO BbBIOpaHHOM TeMe (Kak
PEKOMEHyEMYI0, TaK U CAMOCTOSITEIBHO MOA0OpPaHHYI0) NIl MPABUILHOIO MOHUMAaHMS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YSICHUTbH JUJIs1 ce0si U M3JI0KUTh NMPUYUHBI CBOETO corjlacus (Hecorjacus) ¢ TeM WIU
WHBIM aBTOPOM TI0 JTaHHOM Ipobiieme.
TpebGoBaHus K coEepKaHUIO:
- MaTepuall, UCOJIb30BaHHbIN B pedepaTe, T0JKEH OTHOCUTCSI CTPOTO K BBIOpaHHOM TeMe;
- HEOOXOAMMO H3JIOKUTh OCHOBHBIE ACIEKTHI MPOOJIEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUM C TOW WJIM MHOM JIOTUKOHN (XPOHOJOTHMUECKOH, TeMaTHYECKOM, COOBITUHHON
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI cosiMaapHBI.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YEOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepaTta nenuTcst Ha TPU YACTH: BBEICHHE, OCHOBHAS YaCTh U 3aKJITFOUYCHHE.
a) Beenenwne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO pPabOTHI, B KOTOPOM TMOCIICIOBATEIHHO PACKPHIBACTCS
BbIOpaHHas Tema. OCHOBHAS YacTh MOXET OBbITh MPEACTaBICHA KaK I[€JbHBIM TEKCTOM, TaK
U pasneiieHa Ha miaBbl. [Ipu HeoOXxomuMocTh TeKCT pedepara MOXKET JOMOTHATHCS
WJUTIOCTpalUMSIMU, Tabiuiamu, rpadukaMu, HO UMH HE CIIeyeT "meperpyKath" TEKCT.
B) 3aKitoueHHe - JaHHBIN pa3gen pedepara M0KeH ObITh MPEACTaBICH B BUE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KPaTKUMHM M YEeTKUMH. Takke B 3aKII0YEHUU MOKHO O00O03HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETWJIMCH" B X0J1e paboThl Haja pedepaToM, HO HE OBLIIM PACKPBITHI B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPBHI.

B naHHOM cnHcke Ha3bIBAIOTCS KAaK T€ MCTOYHHMKH, Ha KOTOPBIE CCBUIAETCS CTYJIEHT NpHU
MOATrOTOBKE pedepara, TaK M BCE MHbIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore JOJDKHO OBITh HCIIOJIB30BAHO HE MEHee [ pa3HbIX HCTOYHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNB30BAaHUEM MaTepuala, CoJiepKallerocss B OJHOM Hay4HOM
HMCTOYHUKE, SIBJIIETCA SIBHBIM IIaruaToM M He mnpuHuMaerca. Odopmienue Chmcka
MCTOYHUKOB M JIUTEPATYphl TOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCHUTETE.

O0beM u TexHUYeCKUe TpeOOBaHUsl, TPEAbSIBIsIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanui. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBal 14 mpudToM, pasmepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu muTHpOBaHKUK HEOOXOIUMO COOIOATh CAEAYIONIME TPaBUIIa:

- TEKCT ULMTaThl 3aKJIIOYaeTcss B KaBbIUKM W MPUBOAUTCS Oe€3 HU3MEHeHu#, 0e3
MPOU3BOJILHOTO COKpAILEHUsI IUTUPYEMOTo ¢parMeHta (MpomycK CJOB, MPEIIOKEHUN
WK ab3a1eB JI0MyCKaeTCsl, €CIM HE BIIEYET UCKaXKEHUsI Bcero ¢pparMeHTa, 1 o003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMbICIIA;

- Kak7asi 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckue yKa3aHHs IO OCBOCHUIO MHUCIUIUIMHBI «YTpaBlieHUE U3MEHEHUSMI)
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hOopM OOyUeHHUS.

YyeOupiM 1aHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TeOPeTHYECKUI KYPC)
N3ydeHnne MUCHMIUIMHBI TPEOYEeT CHUCTEMATUYECKOTO M MOCIEI0BATEILHOIO HAKOIIJICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCIEKT MpOCHylIaHHbIX Jekiui. Ilepen odepemHoit
JIeKIIMEeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepual mpeabiayiied gexkuun. [pu
3aTpYJHEHUSX B BOCHPHUSATUM MaTepuaiga CjleayeT OOpaTUThCA K  OCHOBHBIM
TuTepaTypHbIM ucTOYHMKaM. Eciam pasoOpaTbcs B Marepuajie HE yAalloCh, TO CIEAYyeT
o0patuThcs K JeKTOpy (Mo TpaduKy ero KOHCYJNbTAllMi) WM K TMpernojaBaTeiiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMHUTBHCSI C 3aJlaHUEM K 3aHATHIO; ONPEJCIIUTh NMPUMEPHBI 00beM pPadboThI IO
MOJATOTOBKE K HUM; BBIJICTUTh BOMIPOCHI U 3aJ]a4, OTBETHI HA KOTOPBIC WJIM BHITIOJTHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OUONHMOTEKEe y4yeOHOro 3aBelCHUS HE BCErja UMEITCA B
HAJIMYUU BCE PEKOMEHIOBAaHHBIE UCTOYHUKH, UX HEOOXOAMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOPabO0TaTh TEOPETUUECKUN MAaTEpUa, COOTBETCTBYIOIICH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBejIcHUE.

- TpU TOJATOTOBKE K MPAKTHUUYECKHM 3aHITHUSM CIEIyeT 00s3aTeJIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEpPATypy, HO U HOPMATUBHO-NIPABOBbIE aKThl U MaTE€pHUaJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CIeAyeT COOTHOCUTh C NMPAaBOBBIMU HOpPMaMH, TaK KaK B HHUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOJTHEHHSI, KOTOPhIE HE BCETJa OTPAXKEHBI B yUeOHOM
JUTEpaTypE;

- IpY OTBETaX Ha BOIPOCHI U pPELIECHHUs 3a/1a4 HEOOXOAWMO BHUMATEIBHO MPOUYUTATH UX
TEKCT U MOMBITAThCA J1aTh apIYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIBbHON CCHUIKON HA
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHSITUH 3aJaTh NPENoJaBaTEII0 BOIMPOCHI MO MaTepHally, BbI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CtpyKkTypa OTBETOB MOXET OBITh pa3W4YHOMN: MO0 BHaualie JeJlaeTcsl BBIBOJ, a 3aTeM
MPUBOSTCA apryMEHTBI, JIMOO JaeTcsl pa3BepHyTasi apryMEHTalus MPUHATOrO PEIICHUs,
Ha OCHOBAaHMM KOTOpPOM Tmpeasiaraercsi OTBET. BO3MOXHBI M HECKOJIBKO BapHUaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- HA 3aHATUHU JOBOJUTH KAXKAYIO 3a/1a4y IO OKOHYATEJIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHHE TMPOBEJICHHOIO0 aHalih3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyJHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUS (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MHUCbMEHHOTO PEIICHUS 3a7ad WM HE MOATOTOBUBIIMECS K JAHHOMY IMPAKTUYECKOMY
3aHSTUIO, PEKOMEHAYETCSI HE T03KE YeM B 2-HENICJIbHBIA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNIl0 M OTUUTAThCS MO TEME, M3yyaBlIeics Ha 3aHATHU. CTYIEHTHI, HE
OTYUTABLIMECS MO KaXJAO0W HE MPOpaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadally 3a4€THOU
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IMOJYYUTh TIOJIOKEHHbIE Oamibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast paboTa CTYJICHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOTO POJa
3aJlaHHuii, KOTOpbIE OPUEHTUPOBAHBI HA OoJiee TIIyOOKOEe YCBOEHHE MaTepuaia h3ydyaeMou
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa3OupaTh HA CEMUHAPAX U KOHCYJIbTAIMIX HESICHBIC
BOIIPOCHI;

- HWCIIOJb30BaTh MPU MOATOTOBKE HOPMATHMBHBIE NOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padoOThI, MOKIaZa U T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO YIeOHUKH U y4eOHBIE TOCOOHSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIMYHbIE CIPABOYHUKH, SHIMKIONEAUU, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBEIOpaHHYI0O MOHOTpaQUI0 WM CTaThIO IIeJIeCO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTaX CJIelyeT O3HAKOMHUTHCS C OTIJIAaBJICHMEM U Hay4YHO-CIIPaBOYHBIM amnmapaToM,
MPOYUTATh AHHOTAIMIO W TpeauciioBue. llemecoobpa3sHo ee MpomMCTaTh, PacCMOTPETH
WUTIOCTPAlliK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHUE TO3BOJIUT y3HATh, KaKWe€ TJIABbl CIEIYET YUTAThb BHUMATEJIbHO, a KaKHe
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, TPUHAIJIeKAIINE CAMOMY CTYACHTY, KJIIOYEBbIE MO3UIIMH MOXKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTA WJIW KypHall He SIBJISAIOTCS COOCTBEHHOCTBIO CTYJIEHTA, TO II€J€CO00pa3HO
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpuBICKIM BHUMaHue. [lozxke cienyer
BO3BPATUTLCA K HUM, MEPEUUTATh WU MepenucaTh HYKHYI0 uHbopMmanuto. Gusnueckoe
JEUCTBHE MO 3alKMCHhIBAHUIO TTIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayronme BUIbI 3anuceid mpu padboTe ¢ TuTepaTypou:

KoncnekT - kpaTkas cxemarhyeckasi 3alucCh OCHOBHOTO COJCp)KaHMS HAay4dyHOU paboTHI.
[lenbto sABISETCS HE MEPENHUChIBAHUE MPOU3BECHUS, a BBISIBICHUE €TI0 JIOTUKU, CUCTEMBI
JTI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIMM KOHCHEKT JOJDKEH COYETaTh IMOJTHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKIIIOUYACTCS B KaBbIUKHU. TOUHO yKa3bIBaeTCA
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYEHb KPATKOE M3JI0KEHHUE COJEep)KaHUsl MPOYMTAaHHOU paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOM WM WHOW (OpME HE TOJBKO CIIOCOOCTBYIOT MOHUMAHHUIO W YCBOCHHIO
U3y4aeMoro Marepuaja, HO M IOMOTAaloT BhIpaOaThIBaTh HABBIKM SICHOTO HW3JIOKEHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit 3 (opM CaMOCTOSITEIBLHOM pabOThl CTYACHTA SBISETCS IMOJATOTOBKAa HAYYHOTO
JOKJIa1a, JUIsl OOCY>KIEHUS €ro Ha MPaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKOW pabOThHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a JHUCKYCCUOHHBIX HAy4HBIX MO3WILIHMI, apryMEeHTalllH
COOCTBEHHBIX B3MISII0B. [0AroTOBKA HAyUHBIX JOKJIA/IOB Tak)Ke Pa3BUBAET TBOPYECKUU
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nepen HadajgoM pabOThl MO HAMMCAHWIO HAy4YHOrOo JIOKJIaga COrJiacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTepaTypy, a Takxke oOCYAUTh KIIOUYEBbIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJIUTEIO B TUCEMEHHOU opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiiennio HaydyHOTo Aokiana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cMm, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBAE€TCSI HAMMEHOBAHUE YUYEOHOTO 3aBelIeHMs], Ha3BaHUE Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3bIBa€TCS AaKTYyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE 5 MO3UIUNA UCTOYHUKOB
HAy4YHOW JITeparypbl (HaydHble CTaTb W MoHoOrpadum). OOBEM COIJIaCOBBIBACTCS C
npenoaaBatenaeM. B KoHile pabOThI CTaBUTCS JlaTa €€ BBINOJHEHUS U MOJIUCH CTYJICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3. MeToquyeckne peKOMeHIANHU 10 MOAroToBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXKJICHHsI TI0 BEIOPAaHHOMY BOMPOCY B MUCHbMEHHOU (popMe, HAy4YHO TPAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHJIE;
- IpruoOpeTeHrne HaBbIKa TPAMOTHOTO O(hOPMIIEHHSI CCHUIOK Ha UCTOJIb3yeMble HICTOUHHUKU,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJIEHTa UHTEPECa K OMPEICIICHHOW HAyYHOU U MPaKTUYECKON
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHON pabOThl U MAJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCHUMaJIbHOM TMOJHOTOM WCIOJIb30BaTh JUTEpPATYpy IO BBIOpaHHOW Teme (Kak
PEKOMEHIYEeMYI0, TaK M CaMOCTOSITEIbHO MOJIO0PaHHYI0) ISl MPAaBUILHOTO MOHUMAaHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YACHHUTh Il ce0sl U WM3JI0KHUTh MPUYUHBI CBOETO COrIacus (HECOryiacusi) ¢ TeM HIIH
WHBIM aBTOPOM TI0 JaHHOU mpobieme.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHbBIN B pedepaTe, JOJKEH OTHOCUTCS CTPOTO K BEHIOPAHHOM TeMe;
- HEOOXOAMMO H3JI0)KUTh OCHOBHBIE ACHEKTHI MPOOJEMBbI HE TOJBKO T'PaMOTHO, HO U B
COOTBETCTBHUM C TOW WJIM MHOW JIOTUKOM (XPOHOJOTUYECKOM, TeMaTHIECKOM, COOBITUMHON
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nuCTE yKa3bIBaeTCs HAaWMEHOBaHWE YYeOHOTO 3aBENICHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NHUCIMIUTMHBI, Tema pedepata, ®UO crymenta, OO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIbI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedepara nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIFOUCHHUE.
a) Brenenue - pasnen pedepara, NOCBAILIEHHBIA MOCTAHOBKE MPOOJEMBI, KoTopasi Oyaer
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
6) OcHOBHasi YacThb - ATO 3BEHO PabOThI, B KOTOPOM TOCJIEAOBATEIEHO PaCKpPHIBACTCS
BbIOpaHHas Tema. OCHOBHAs YaCTh MOXET OBbITh MPEACTaBICHA KaK IEJIbHBIM TEKCTOM, TaK
U paszneiieHa Ha riaBbl. [Ipu HeoOXoAMMOCTHM TeKCT pedepara MONKET JOMOITHSATHCS
WJUTIOCTpAlUAMU, Tabnuiamu, rpadukaMu, HO UMH HE CIIEIYeT "Meperpykarh" TEKCT.
B) 3akiroueHue - JaHHBIN pa3nen pedepaTa 10KeH ObITh MPEACTaBICH B BUJIE BBIBOJIOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBIIEHHOTO TEKCTA. BBIBOIBI JOIKHBI ObITh



KpaTKUMHM M YEeTKUMHU. Takke B 3aKIIOYEHUH MOKXHO O0O3HAUUTh IPOOJIEMBI, KOTOpPHIE
"BBICBETUJIMCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBLIIU PACKPHITHL B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CChUIAETCS CTYAEHT MNpHU
MOATrOTOBKE pedepara, Tak U BCE MHbBIE, U3YUYEHHBIE UM B CBSI3M C €ro MOArOoTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepualia, COAEpIKaIlIerocs B OJHOM HAayYHOM
UCTOYHHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaerca. Odopmiienne Crucka
MCTOYHUKOB W JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYEeCKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6onee 20 cTpanuil. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OAUHAPHBIN UHTEepBal 14 mpudTom, pasmMepbl OCTaBISEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu muTHpOBaHKUK HEOOXOIUMO COOIOATh CAEAYIONIME TPaBUIIa:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHEHui, 0e3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WK ab3a1eB JI0MyCcKaeTcsl, €CIM HEe BIICYET UCKAXKEHHUsS BCEro ()parMeHTa, u 0003HavyaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITYCKa) U 0€3 UCKaKEHUSI CMBICIIA;

- KaXk7as MTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHUK, OuOnHorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckue ykKazaHUs [0 OCBOCHHUIO JUCHUIUIUHBI «YTpaBieHUE KOH(IUKTAMU)
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hOopM OOyUeHHUS.

YuyeOupiM maHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaanuM MO MOATOTOBKE K JIEKIIMOHHBIM 3aHATHSAM (TeOpeTHYECKHIl Kypc)
N3ydenne NUCHUIUIMHBI TPEOYyeT CUCTEMAaTHUYECKOTO W TMOCJIEI0BATEIILHOTO HAKOILICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCHEKT MPOCTyIIaHHBIX Jiekiui. [lepen odepemHoit
JIeKIMEeNH He0OX0MMO TPOCMOTPETh MO KOHCIEKTY MaTepuai mpeablayien aekiuu. [pu
3aTpYJHEHUSIX B BOCHPHUSATHM MaTepuana CjeayeT OOpaTUThCS K  OCHOBHBIM
nuTepaTypHbIM uUcTOUHMKaM. Eciu pasoOparbesi B Marepuane HE yAaloCh, TO CIEAYyeT
o0paTtuThcs K JieKTOpy (M0 TpaduKy ero KOHCYJIbTAIlMH) WIM K TpenojaBaTeIl0 Ha
MPAKTUYECKUX 3aHITHUIX.

2.2. PexoMeHAaIIUU 110 MOATOTOBKE K MPAKTUYECKUM (CEMHUHAPCKUM) 3aHITHAM
CryneHram cleayer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJTOTOBKE K HUM; BBIJICTUTh BOMPOCHI U 3a7a4H, OTBEThI HA KOTOPHIC WJIM BHITIOJIHEHUE U
perieHre 0e3 MpeaBapUTeIbHON MOJATOTOBKU HE MPECTABISETCS BO3MOKHBIM;

- UMETh B BHJlY U TO, 4YTO B OHONMMOTEKE y4eOHOro 3aBeleHMs] HE BCEr/Ja MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, X HEOOXOJMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBeICHUE.

- TIpHU TMOATOTOBKE K MPAKTHYECKUM 3aHSATHUAM CJEAYyeT 0053aTelbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMU, YUEOHYIO JTUTEPATypy, HO U HOPMATUBHO-TIPABOBBIE aKThl U MaTE€pPUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CciIeayeT COOTHOCUTh C MPABOBbIMM HOpPMAaMH, TaK KaKk B HUX
MOTYT OBITh BHECEHBI U3MEHEHHUSI, JOTIOTHEHUS, KOTOPhIE HE BCET/Ia OTPAXKECHBI B yUeOHOM
JUTEpaTypE;

- IIpY OTBETaX HAa BOIPOCHI M PEHICHUS 3ajad HEOOXOJIMMO BHMMATEIbHO MPOYUTATh UX
TEKCT W TOMBITAThCS aTh aprTyMEHTUPOBAHHOE OOBICHEHUE C 00513aTEIHLHON CCHUIKOW Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauaje 3aHsiITUil 3a7aTh MPENoJlaBaTeI0 BOMNPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lW4yHON: JIMOO BHAYalie JIEJNAETCS BBIBOJ, a 3aTE€M
MPUBOSITCA apryMEHTBI, JIMOO JaeTcsl pa3BEepHyTasl apryMEHTalMsl MPUHSTOrO PElICHUs,
Ha OCHOBAaHHUM KOTOpPOM mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJbKO BapHaHTOB
OTBETOB, KOTOPBIE TOJKHBI ObITh 0OOCHOBAHHBI.



- HA 3aHATUHU JOBOJUTH KAXKAYIO 3a/1a4y IO OKOHYATEJIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MHCbMEHHOTO pEIICHMsS 3a7ady WM HE MOATOTOBUBIIMECS K JAHHOMY IPAKTUYECKOMY
3aHSATUIO0, PEKOMEHAYETCSI HE MO3KE YeM B 2-HEJIENbHBINA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlieics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadyally 3a4€THON
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IOJIYYUTh TIOJOKEHHbIE Oamiel 3a palboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3aJaHUM

CamocrosiTennbHast paboTa CTYJICHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOTO POJa
3aJlaHui, KOTOpble OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOe YCBOCHHE MaTepuaia u3ydaeMon
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepevyeHb 3aIaHui sl CAMOCTOSITETLHON PaOOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUS, U pa3OupaTh HA CEMUHAPAX M KOHCYJIbTAIUSX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE NOKYMEHTHI YHHBEPCUTETA, & MUMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padoOThI, MOKIaZa U T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U y4eOHBIE TOCOOUSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIMYHBIE CHPABOYHUKH, SHUMKIONEANH, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBEIOpAaHHYI0O MOHOTpaUI0 WM CTaThIO IIeJIeCO00pa3HO BHUMATEIHLHO MPOCMOTpPeTh. B
KHUTaX CJIelyeT O3HAKOMHUTHCS C OTIJIAaBJICHMEM U Hay4YHO-CIIPaBOYHBIM amnmapaToM,
MPOYUTATh AHHOTAIMIO W TpeauciioBue. llemecoobpa3sHo ee MpomMCTaTh, PacCMOTPETH
WUTIOCTPAlliK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHUE TO3BOJIUT y3HATh, KaKWe€ TJIABbl CIEIYET YUTAThb BHUMATEJIbHO, a KaKHe
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, TPUHAJIeKAINEe CAMOMY CTYACHTY, KIIFOUEeBbIE MO3UIUHA MOMKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM 11€JIECO00PA3HO TAKXKE BBLACIATH BAXKHYIO HH(OPMALIHIO;



- €ClId KHUTA WJIW KypHAJl HE SIBJIIOTCA COOCTBEHHOCTBIO CTYJIEHTA, TO II€J€CO00pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble MpPHUBICKIM BHUMaHue. [lo3xke cruexyer
BO3BPATUTLCA K HUM, MEPEUUTATh WK MEpenucath HYyKHYIO HHPopmaruio. Ouzndeckoe
JIEUCTBHE MO 3aMKMCBhIBAHUIO TTIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MH(GOpPMAIUIO B «0aHK
MaMSITH.

BoinensitoTcst ciaeayronme BUIbI 3anuceid mpu padboTe ¢ TuTepaTypou:

KoncnekT - kpaTkas cxemaThyeckas 3aluCh OCHOBHOI'O COJIEpKaHUSI HAYYHOU pabOTHI.
[lenbto sABISETCS HE MEPENHUChIBAHUE MPOU3BECHUS, a BBISIBICHUE €TI0 JIOTUKU, CUCTEMBI
JTI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIMM KOHCHEKT JOJDKEH COYETaTh IMOJTHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BECHNE TEKCTA. 3aKIIIOYACTCsl B KaBbIYKU. TOUHO yKa3bIBaeTCS
CTpaHUIa UCTOYHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHHUS paOOThI, €€ KOHIIENTYadIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U MOMOTAalT BhIPaOAThIBaTh HABBIKU SICHOTO HW3JIOKEHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit 3 opM caMOCTOSITEILHOM pabOThl CTYJEHTA SIBISETCS TMOJITOTOBKA HAYYHOTO
JOKJIa1a, JUIsl OOCY>KIEHUS €ro Ha MPaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKOW pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a JHUCKYCCUOHHBIX HAy4HBIX MO3WILIHMI, apryMEeHTalllH
COOCTBEHHBIX B3MISII0B. [0AroTOBKA HAyUHBIX JOKJIA/IOB Tak)Ke Pa3BUBAET TBOPYECKUU
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nepen HadajgoM pabOThl MO HAMMCAHWIO HAy4YHOrOo JIOKJIaga COrJiacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTepaTypy, a Takxke oOCYAUTh KIIOUYEBbIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MpPE3EHTALUE CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havaie ab3ana - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3bIBa€TCS AaKTYyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE 5 MO3UIUNA UCTOYHUKOB
Hay4YyHOM nuTepaTypbl (HaydHble CTaTbu U MOHOrpaduu). OO0bEM COrjacoOBHIBACTCS C
npenojaaBarenaeM. B KoHile pabOThl CTaBUTCA J1aTa €€ BHIMOJIHEHUSI U MOJINKUChH CTYACHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnyeckue peKOMeH/Ial[UM 110 MOAToTOBKe pedeparta

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXKJICHHsI TI0 BEIOPAaHHOMY BOMPOCY B MUCHbMEHHOU (popMe, HAy4YHO TPAMOTHBIM SI3BIKOM
U B XOPOULIEM CTHIIE;
- IpuoOpeTeHre HaBbIKa TPAMOTHOT'O O(DOPMIIEHHS CChUIOK Ha UCTIONb3YyeMble HCTOUHUKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE W PA3BUTHUE Y CTYJEHTA MHTEpECa K ONPEIeIEHHON HayYHOU U MPaKTUYECKON
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHON pabOThl U MAJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHBIE 3aJ1a4M CTY/ICHTA ITPU HAIIUCAHUU pedepara:
- ¢ MakKCHUMaJIbHOM TOJHOTOW HCIOJIb30BaTh JIUTEPATypy MO BbIOpaHHON Teme (Kak
PEKOMEHYEMYI0, TaK M CaMOCTOSATEIbHO MOAOOpPaHHYIO0) AJis MPABUILHOTO MOHUMAHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YSICHUTBH JUJIs1 ce0si U M3JI0KUTh NMPUYUHBI CBOETO corjlacus (Hecoriacusl) ¢ TeM HWIU
MHBIM aBTOPOM TIO JIaHHOM Mpobiieme.
TpebGoBaHus K coEepKaHUIO:
- MaTepuall, UCIOJIb30BaHHbBIN B pedepaTe, NOIKEH OTHOCUTCS CTPOTO K BBIOpaHHOM TeMe;
- HEOOXOAMMO H3JIOKUTh OCHOBHBIE ACIEKTHI MPOOJIEMbI HE TOJBKO IPaMOTHO, HO U B
COOTBETCTBUM C TOW WM MHOM JIOTHKON (XPOHOJOTHYECKON, TEeMAaTUUECKOU, COOBITUHHON
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIbCKON PabOThI: COAEPKATh KPATKUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI cosiMaapHBI.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nuCTE yKa3bIBaeTCs HAaWMEHOBaHWE YYeOHOTO 3aBENICHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crymenta, OO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepara nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIFOUCHHUE.
a) Brenenue - pasnen pedepara, NOCBAILIEHHBIA MOCTAHOBKE MPOOJEMBI, KoTopasi Oyaer
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO pPabOTHI, B KOTOPOM IOCIIEIOBATEIHHO PACKPHIBACTCS
BbIOpaHHas Tema. OCHOBHAS YaCTh MOXET OBbITh MPEJCTaBICHA KaK I[EIbHBIM TEKCTOM, TaK
U pasneiieHa Ha miaBbl. [Ipu HeoOXxomuMocTh TeKCT pedepara MOXKET JOMOTHATHCS
WJUTIOCTpalUMSIMU, Tabiuiamu, rpadukaMu, HO UMH HE CIIeyeT "meperpyKath" TEKCT.
B) 3aKiItoueHMe - JaHHBIN pazgen pedepara 10KeH ObITh MPEACTaBICH B BUIE BHIBOJIOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBIIEHHOTO TEKCTA. BBIBOIBI JOIKHBI ObITh



KPaTKUMHM M YEeTKUMH. Takke B 3aKII0YEHUU MOKHO O00O03HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBLIIM PACKPBITHI B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CChUIAETCS CTYAEHT MNpHU
MOArOTOBKE pedepara, TaKk U BCE MHbBIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepualia, COAEpIKaIlIerocs B OJHOM HAayYHOM
UCTOYHHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaerca. Odopmiienne Crucka
MCTOYHUKOB W JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYEeCKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6omnee 20 crpanuu. Pabora
JI0JI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBai 14 mpudTom, pazMepbl OCTaBIsIEMbIX
noJieit - 2 cM. CTpaHuULbI TOKHBI OBITh MPOHYMEPOBAHBI.

[Tpu nuTHpOBaHKUK HEOOXOIUMO COOIOATh CAEAYIOIIME TPaBUIIA:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHeHuH, Oe3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WM ab3aneB JI0MyCKaeTCs, €CIU HE BJICYET MCKAKEHUS BCero (pparMeHTta, u 00o3Havaercs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITYCKa) U 0€3 UCKaKEHUSI CMBICIIA;

- Kak7asi 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckue YyKa3zaHHs [0 OCBOCHHUIO JUCHUIUIMHBI «YTpaBiICHUE MEPCOHATOM
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hOopM OOyUeHHUS.

YyeOupiM miaHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHIaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATUAM (TeOpPeTHYECKHUI KYpPC)
N3ydenne nUCHMIUIMHBI TPEOYyeT CUCTEMATUYECKOTO U TOCIIEI0BATEIbHOTO HAKOILJICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCHEKT MPOCTyIIaHHBIX Jiekiui. [lepen odepemHoit
JeKIMeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepuain npeasiaymiei sexkuuu. [Ipu
3aTpYJHEHUSIX B BOCHPHUSATHM MaTepuana CjeayeT OOpaTUThCS K  OCHOBHBIM
nuTepaTypHbIM uUcTOUHMKaM. Eciu pasoOparbesi B Marepuane HE yAaloCh, TO CIEAYyeT
o0paTtuThcs K JieKTOpy (M0 TpaduKy ero KOHCYJIbTAIlMH) WIM K TpenojaBaTeIl0 Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHAaIIUU 110 MOATOTOBKE K MPAKTUYECKUM (CEMHUHAPCKUM) 3aHITHAM
CryneHram cleayer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJTOTOBKE K HUM; BBIJICTUTh BOMPOCHI U 3a7a4H, OTBEThI HA KOTOPHIC WJIM BHITIOJIHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BHJY U TO, YTO B OMONMOTEKE Y4eOHOro 3aBeJCHHUS HE BCErja UMEITCA B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, X HEOOXOJMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpabOTaTh TEOPETUUECKUN MaTEepHa, COOTBETCTBYIOIICH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBeICHUE.

- TIpH TOATOTOBKE K MPAKTHYECKUM 3aHATUAM CJIEAYeT 0053aTelIbHO HCIOJIh30BaTh HE
TOJIBKO JIEKIIMU, YUEOHYIO JTUTEPATypy, HO U HOPMATUBHO-TIPABOBBIE aKThl U MaTE€pPUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CIeIyeT COOTHOCUTh C MPAaBOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI U3MEHEHH S, TOTIOJTHEHUS, KOTOPHIE HE BCET/Ia OTPAKEHBI B yUeOHOM
JUTEpaTypE;

- IIpY OTBETaX HAa BOIPOCHI M PEHICHUS 3ajad HEOOXOJIMMO BHMMATEIbHO MPOYUTATh UX
TEKCT U MOMNBITAThCA J1aTh apTYMEHTHUPOBAHHOE OOBICHEHUE C 00A3aTEIbHON CChUIKOW Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHsSITUIl 3a7aTh NPENoJiaBaTeI0 BOMPOCHI MO MAaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXET OBbITh pa3zWuYHOW: JMOO BHAYasle AENAeTCsl BBIBOJ, a 3aTeM
MPUBOSITCA apryMEHTBI, JIMOO JaeTcsl pa3BEepHyTasl apryMEHTalMsl MPUHSTOrO PElICHUs,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- HA 3aHATUHU JOBOJUTH KAXKAYIO 3a/1a4y IO OKOHYATEJIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MUCbMEHHOTO PEIICHUS 3aJa4 WJIM HE MOATOTOBUBIIMECA K JAHHOMY MPAKTUYECKOMY
3aHSATUIO0, PEKOMEHAYETCSI HE MO3KE YeM B 2-HEJIENbHBINA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlieics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIMECS MO K0 HE MPOpabOTAHHOW UMHU HA 3aHATHUIX TEME K Hadally 3a4€THON
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IOJIYYUTh TIOJOKEHHbIE Oamiel 3a palboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTenbHast paboTa CTYAEHTOB BKJIIOYAET B ce0sl BBINOJHEHUE PA3IMYHOIO POJa
3aJlaHui, KOTOpble OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOe YCBOCHHE MaTepuaia u3ydaeMon
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCSI TpapUKOM CaMOCTOSITEILHON paboOThI, OMpPEaACIICHHBIM pabouei
IporpaMMOi JUCLUHUIUINHBL;

- BBINOJHATH BC€ IUIAHOBBIE  3aJaHMs, BbIJABA€MbIE  MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJIHEHHUS, U pa3OupaTh HA CEMUHApaX U KOHCYJIbTAIUSX HESICHbIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE NOKYMEHTHl YHHBEPCUTETA, & MMEHHO,
MOJIO’KEHHUE O HAMTMCAHUU NMUChbMEHHBIX Pa0oT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMoOCTOSATETbHONH pabOThl CTyAeHTa (MOATOTOBKA K CEMHHAPCKOMY
3aHATHIO, HAMHMCAHUE 3CCe, KypcOBOM paOOThI, MOKJIaaa U T.M.) HAYMHACTCS C U3y4YEHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO0 Y4eOHUKH U y4eOHbIE TOCOOUS.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KypPHaJIbHbICE U Ta3€THBIC CTAaTbU, PA3JIMYHbIE CIPABOYHUKHU, SHUMKIIONEINH, UHTECPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHATaX CIIEyeT O3HAKOMHUTHCS C OIJIABJICHHEM W Hay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TIO3BOJHUT y3HATh, KaKWE TJIaBbl CJIEIYyeT YHTATh BHUMATEIHHO, a KaKhe
MPOYUTATH OBICTPO;

- B KHATE WIN KypHaJIe, MPUHAICKAIINE CAMOMY CTYICHTY, KIFOUYECBBIC MO3UIINNA MOYKHO
BBJICNIATh MapKepoM WM JelaTh ToMeTKH Ha moisx. [Ipm paGore ¢ Untepuer -
HMCTOYHHUKOM II€JIECO00Pa3HO TAKKE BBIJCIATH BAXKHYIO HH(POPMAIIHIO;



- €ClId KHUTa WJIW KypHall He SIBIISIFOTCS COOCTBEHHOCTBIO CTYJIEHTA, TO II€JIECO00pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TpuBIeKIn BHUMaHue. [lo3zxke cremyer
BO3BPATUTHCA K HUM, MEPEUUTATh WM MepenucaTh Hy HYI0 uHpopmanuio. dusndyeckoe
JEeUCTBHE IO 3aMKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJ0KUTh JAaHHYI0 UHPOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenbto sABNSAETCS HE MEPENUChIBAHUE MPOU3BEICHUSI, a BBISBICHHUE €TI0 JIOTUKU, CUCTEMBI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKII0UaeTCsl B KaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIa UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOIBKO CIIOCOOCTBYIOT MOHMMAHUIO M YCBOCHUIO
W3y4aeMoro Marepuaja, HO U MOMOTaloT BbIpaOAaThIBaTh HABBIKW SICHOTO HW3JIOKCHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit 3 (opM CaMOCTOSITEIBLHOM pabOThI CTYJEHTA SBJISIETCS TMOATOTOBKA HAYYHOTO
J0KJIa1a, JUIsl OOCY>KJIEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHSATHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKOW pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a JHUCKYCCUOHHBIX HAy4HBIX MO3WILIHMI, apryMEeHTalllH
CcOOCTBEHHBIX B3MIISIIOB. [0Ar0OTOBKA HAyUHBIX JOKJIA/JOB Tak)Ke Pa3BUBAET TBOPUYECKUU
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

mepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEPATypy, a TakkKe OOCYAUTh KIIOYEBbIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTtupoBaHue TO MIUPUHE); JHUCTHI JOKJIaJa CKPEIUICeHBl CKopocmuBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3bIBa€TCS AaKTYyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE 5 MO3UIUNA UCTOYHUKOB
Hay4YyHOM nuTepaTypbl (HaydHble CTaTbu U MOHOrpaduu). OO0bEM COrjacoOBHIBACTCS C
npenoaaBareneM. B koHile paboOThl CTaBUTCS JlaTa €€ BBINOJHEHUS U MOJIUCH CTYJEHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oueHkKa 3a AOKJIaJ YYUTHIBAET COJEpkKAHUE JIOKIIa/la, €ro MPEe3eHTAIUI0, a TaKKe
OTBETHI HA BOIIPOCHL.



3.3. MeToauyeckne peKOMEH AN M0 MOATroToBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXXJICHHsI TI0 BBIOPAaHHOMY BOMPOCY B MUCHMEHHOW (OpMe, HAYYHO TPAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHJIE;
- IproOpeTeHrne HaBbIKa TPAMOTHOTO O(hOPMIIEHHSI CCHUIOK Ha UCTIOJIB3yeMble HICTOUHHUKU,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJIEHTa UHTEPECa K OMPEICIICHHOW HAyYHOU U MPaKTUYECKON
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIEeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHON pabOThl U MAJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCUMaJIbHOM TMOJHOTOW HCMOJIb30BATh JUTEpaTypy IO BBIOpaHHOUW TeMe (Kak
PEKOMEHIYEeMYI0, TaK M CaMOCTOSITEIbHO TMOJAOOPaHHYIO) Uil MPABWJIBHOTO MOHUMAaHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YACHHUTh Il ce0sl M W3JI0KHUTh NMPUYUHBI CBOETO coryacusi (Hecorjacusi) ¢ TeM WIIH
WHBIM aBTOPOM TI0 JaHHOU mpobieme.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHBIN B pedepaTe, T0MIKEH OTHOCUTCS CTPOTO K BEHIOPAHHOU TeMe;
- HEOOXOAMMO U3JIOKUTh OCHOBHBIE ACIEKTHI MPOOJIEMBbI HE TOJBKO T'PaMOTHO, HO U B
COOTBETCTBHUM C TOW WJIM MHOM JIOTHKOHN (XPOHOJOTHYECKON, TEeMAaTUUECKOU, COOBITHIHOM
U J1p.)
- TpU UBJIOXKEHUH CIeAyeT CTPYNIHUpPOBATh UJEU PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nHcTe yKa3bIBaeTCsi HAUMEHOBAaHHWE Y4YeOHOTO 3aBE/ICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE IUCHIUILTUHBI, Tema pedepata, ®UO cryaenra, OUO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepara nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIFOUCHHUE.
a) Beenenue - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpas Oyaer
paccMaTpuBaThCs 1 000CHOBAHUIO BBIOOPA TEMBI.
6) OcHOBHasi YacThb - ATO 3BEHO PabOThI, B KOTOPOM TOCIEAOBATEIHHO PaCKpPHIBACTCS
BbIOpaHHas Tema. OCHOBHAS YacCTh MOXET OBbITh MPEACTaBICHA KaK LEJIbHBIM TEKCTOM, TaK
U paszneiieHa Ha riaBbl. [Ipu HeoOXoAMMOCTHM TeKCT pedepara MONKET JOMOITHSATHCS
WJUTIOCTpAlMAMU, TaOnuIaMu, rpadukaMu, HO UMH HE CIIeIyeT "meperpyKath" TEKCT.
B) 3aKitoueHHe - JaHHBIN pa3gen pedepara M0KeH ObITh MPEACTaBICH B BUE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KPaTKUMHM M YEeTKUMU. Taxke B 3aKIOYEHUU MOKHO O0O03HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJINCH" B X0/1€ pabOThI HaJ pedepaTom, HO HE OBUIM PACKPBITHI B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnucke Ha3bIBAIOTCS KaK T€ MCTOYHHMKHU, Ha KOTOPBIE CChUIAETCS CTYIEHT MpHU
MOArOTOBKE pedepara, TaKk U BCE MHbBIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepualia, COAEpIKaIlIerocs B OJHOM HAayYHOM
UCTOYHHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaerca. Odopmiienne Crucka
MCTOYHUKOB W JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYEeCKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanui. Pabora
JIOJI’KHA BBIMOJIHATHCS Yepe3 OJAMHAPHBIN HHTEepBai 14 mpudTom, pazMepbl OCTaBIsSIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu muTHpOBaHKUK HEOOXOIUMO COOIOATh CAEAYIONIME TPaBUIIa:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHeHuH, Oe3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WK ab3aneB JI0MyCcKaeTcsl, eCM He BJICYET UCKaXKEHUs BCero parmMeHTa, u 0603HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCS HA MECTE MPOITyCKa) U 0€3 UCKAKEHUSI CMBICIIA;

- KaXK7as MTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHHK, OuOnHorpaduueckoe
OMKMCAHHE KOTOPOrO JOJKHO TPUBOAUTHCS B COOTBETCTBUU C MPEABSIBISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckne yKazaHUsi 1O OCBOCHUIO JUCHMIUIMHBI  «YTIPaBICHHUE PUCKAMM
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hOopM OOyUeHHUS.

YuyeOupiM maHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexomMeHaaluu MO MOATOTOBKE K JIEKIIMOHHBIM 3aHATHAM (TeOpPeTHYECKHUH KYPC)
N3ydenne NUCHUIUIMHBI TpEOYyeT CUCTEMAaTHUYECKOTO W TMOCJIEI0BATEIILHOTO HAKOILICHHS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCHEKT MPOCTyIIaHHBIX Jiekiui. [lepen odepemHoit
JeKIMeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepuain npeasiaymiei sexkuuu. [Ipu
3aTpYJHEHUSIX B BOCHPHUSATHM MaTepuana CjeayeT OOpaTUThCS K  OCHOBHBIM
nuTepaTypHbIM uUcTOUHMKaM. Eciu pasoOparbesi B Marepuane HE yAaloCh, TO CIEAYyeT
o0paTtuThcs K JieKTOpy (M0 TpaduKy ero KOHCYJIbTAIlMH) WIM K TpenojaBaTeIl0 Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHAaIIUU 110 MOATOTOBKE K MPAKTUYECKUM (CEMHUHAPCKUM) 3aHITHAM
CryneHram cleayer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJTOTOBKE K HUM; BBIJICIUTH BOMPOCHI U 3a7a4, OTBETHI HA KOTOPHIC WJIM BBHITIOJIHCHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEJICTABISAETCS BO3MOXKHBIM;

- UMETh B BHJlY U TO, 4YTO B OHONMMOTEKE y4eOHOro 3aBeleHMs] HE BCEr/Ja MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, MX HEOOXOJUMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MIOJIb30BATHCSI TEXHUYECKUMHU CPEICTBAMU OOYUEHHS U TUAAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/ICHHE.

- TpHU TMOATOTOBKE K MPAKTHYECKUM 3aHATUAM CIEAYeT 0053aTelIbHO MCIOIh30BaTh HE
TOJIBKO JIEKIIMU, YUEOHYIO JTUTEPATypy, HO U HOPMATUBHO-TIPABOBBIE aKThl U MaTEpPUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall ClIeayeT COOTHOCHTh C TPAaBOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHUS, KOTOPHIE HE BCET/Ia OTPAKECHBI B yUeOHOM
JUTEpaTypE;

- TIpA OTBETAaX HA BOMPOCHI W pEHICHUS 3a7a4 HEOOXOJUMO BHUMATEIHHO MPOYUTATH UX
TEKCT U MOMNBITAThCA J1aTh apryMEHTUPOBAHHOE OOBbSICHEHUE C 00s13aTeNIbHON CCHUIKOW Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauaje 3aHsiITUil 3a7aTh MPENoJlaBaTeI0 BOMNPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lW4yHON: JIMOO BHAYalie JIEJNAETCS BBIBOJ, a 3aTE€M
MIPUBOSITCA apryMEHTBI, JIMOO JaeTcsl pa3BepHyTas apryMEHTAIlusi IPUHSATOTO pelIeHUs,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- HA 3aHATUHU JOBOJUTH KAXKAYIO 3a/1a4y IO OKOHYATEJIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUSA (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MHCbMEHHOTO pEIICHMsS 3a7ady WM HE MOATOTOBUBIIMECS K JAHHOMY IPAKTUYECKOMY
3aHSATUIO0, PEKOMEHAYETCSI HE MO3KE YeM B 2-HEJIENbHBINA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlieics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadyally 3a4€THON
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IOJIYYUTh TIOJOKEHHbIE Oamiel 3a palboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast paboTa CTYJICHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOTO POJa
3aJlaHuii, KOTOpbIE OPUEHTUPOBAHBI HA OoJiee TIIyOOKOEe YCBOEHHE MaTepHralla nu3ydaeMoi
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa3OupaTh HA CEMUHAPAX U KOHCYJIbTAIMIX HESICHBIC
BOIIPOCHI;

- HWCIIOJb30BaTh MPU MOATOTOBKE HOPMATHMBHBIE NOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padoOThI, MOKIaZa U T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO YIeOHUKH U y4eOHBIE TOCOOHSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THBIE CTATbH, PA3JIMUHbIC CIPABOYHUKH, SHIMKIONEAUU, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBEIOpaHHYI0O MOHOTpaQUI0 WM CTaThIO IIeJIeCO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTaX CJIelyeT O3HAKOMHUTHCS C OTIJIAaBJICHMEM U Hay4YHO-CIIPaBOYHBIM amnmapaToM,
MPOYUTATh AHHOTAIMIO W TpeauciioBue. llemecoobpa3sHo ee MpomMCTaTh, PacCMOTPETH
WUTIOCTPAlliK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHUE TO3BOJIUT y3HATh, KaKWe€ TJIABbl CIEIYET YUTAThb BHUMATEJIbHO, a KaKHe
MPOYUTATH OBICTPO;

- B KHUT'€ WU XypHalle, TPUHAIJICKAIINE CAMOMY CTYACHTY, KIIFOUEBbIE MO3UIIUA MOXKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTA WJIW KypHall He SIBISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO II€J€CO00pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TMpUBICKIM BHUMaHue. [lozxke crenyer
BO3BPATUTLCA K HUM, MEPEUUTATh WM MEpenucaTh Hyx HYI0 HHpopmanuio. dusndyeckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayronme BUIbI 3anuceid mpu padboTe ¢ IuTepaTypou:

KoncnekT - kpaTkas cxemarhyeckasi 3alucCh OCHOBHOTO COJCp)KaHMS HAay4dyHOU paboTHI.
[lenbto sABISETCS HE MEPENHUChIBAHUE MPOU3BECHUS, a BBISIBICHUE €TI0 JIOTUKU, CUCTEMBI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIMM KOHCHEKT JOJDKEH COYETaTh IMOIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3AKIIIOYACTCs B KaBbIUKU. TOUHO yKa3bIBaeTCs
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYEHb KPATKOE H3JIOKECHHUE COJCp>KaHMs NMPOYUTAHHOU paboThl. Pesrome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U MOMOTAalT BhIPaOAThIBaTh HABBIKU SICHOTO HW3JIOKEHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit 3 (opM CaMOCTOSITEIBLHOM pabOThl CTYACHTA SBISETCS IMOJATOTOBKAa HAYYHOTO
JOKJIa1a, JUIsl OOCY>KIEHUS €ro Ha MPaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOro JOKJana - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKOW pabOThHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a JHUCKYCCUOHHBIX HAy4HBIX MO3WILIHMI, apryMEeHTalllH
COOCTBEHHBIX B3MISII0B. [0AroTOBKA HAyUHBIX JOKJIA/IOB Tak)Ke Pa3BUBAET TBOPYECKUU
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nepen HadajgoM pabOThl MO HAMMCAHWIO HAy4YHOrOo JIOKJIaga COrJiacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEpaTypy, a Takxke oOCYIUTh KIIOUEBHIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiiennio HayuyHoTO Aokiana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBAE€TCSI HAMMEHOBAHUE YYEOHOIO 3aBe/IeHMs], Ha3BaHUe Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3bIBa€TCS AaKTYyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE 5 MO3UIUNA UCTOYHUKOB
Hay4YyHOM nuTepaTypbl (HaydHble CTaTbu U MOHOrpaduu). OO0bEM COrjacoOBHIBACTCS C
npenoaaBatenaeM. B KoHile pabOThI CTaBUTCS JlaTa €€ BBINOJHEHUS U MOJIUCH CTYJICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3.MeTonnyeckue peKOMeH/Ial[UM 110 MOAToTOBKe pedeparta

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXKJICHHsI TI0 BEIOPAaHHOMY BOMPOCY B MUCHbMEHHOU (popMe, HAy4YHO TPAMOTHBIM SI3BIKOM
1 B XOPOUIEM CTHIIE;
- IpuoOpeTeHre HaBbIKa TPAMOTHOT'O O(DOPMIIEHHS CChUIOK Ha UCTIONb3YyeMble HCTOUHUKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHUE U PA3BUTHUE y CTYJEHTA HHTEpECa K ONPEIeEHHON HayYHOU U MPaKTHYECKOM
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHON pabOThl U MAJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHBIE 3aJ1a4M CTY/ICHTA ITPU HAIIUCAHUU pedepara:
- ¢ MakKCHUMaJIbHOM TOJHOTOW HCIOJIb30BaTh JIUTEPATypy MO BbIOpaHHON Teme (Kak
PEKOMEHYEMYI0, TaK M CaMOCTOSATEIbHO MOAOOpPaHHYIO0) AJis MPABUILHOTO MOHUMAHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YSICHUTbH JUJIs1 ce0si U M3JI0KUTh NMPUYUHBI CBOETO corjlacus (Hecorjacus) ¢ TeM WIU
MHBIM aBTOPOM TIO JIaHHOM Mpobiieme.
TpebGoBaHus K coEepKaHUIO:
- MaTepuall, UCIOJIb30BaHHbBIN B pedepaTe, NOIKEH OTHOCUTCS CTPOTO K BBIOpaHHOM TeMe;
- HEOOXOAMMO H3JIOKUTh OCHOBHBIE ACHEKThI MPOOJIEMbl HE TOJBKO T'PaMOTHO, HO M B
COOTBETCTBUM C TOW WM MHOM JIOTHMKOHN (XPOHOJOTHYECKON, TEMAaTUUECKOU, COOBITHIHOM
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCS MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nuCTE yKa3bIBaeTCs HAaWMEHOBaHWE YYeOHOTO 3aBENICHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NHUCIMIUTMHBI, Tema pedepata, ®UO crymenta, OO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHMIIbI, HA KOTOPOW OH HAXOJIUTCS.
3. Tekcr pedepara.
Texct pedepara nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIFOUCHHUE.
a) Brenenue - pasnen pedepara, NOCBAILIEHHBIA MOCTAHOBKE MPOOJEMBI, KoTopasi Oyaer
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
6) OcHOBHasi 4acTh - 3TO 3BEHO pPabOTHI, B KOTOPOM TMOCIIEIOBATEIHHO PACKPHIBACTCS
BbIOpaHHas Tema. OCHOBHAS YaCTh MOXET OBbITh MPEJCTaBICHA KaK I[EIbHBIM TEKCTOM, TaK
U pasneiieHa Ha miaBbl. [Ipu HeoOXxomuMocTh TeKCT pedepara MOXKET JOMOTHATHCS
WJUTIOCTpAlMAMU, Tabiuiamu, rpadukaMu, HO UMH HE CIIeyeT "meperpyKath" TEKCT.
B) 3aKitoueHHe - JaHHBIN pa3gen pedepara M0KeH ObITh MPEACTaBICH B BUE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBIIEHHOTO TEKCTA. BBIBOIBI JOIKHBI ObITh



KpaTKUMHM M YEeTKUMHU. Takxke B 3aKIIOYEHUH MOKHO O0O3HAUUTh IPOOJIEMBI, KOTOpPHIE
"BBICBETUJIMCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBLIIU PACKPHITHL B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CChUIAETCS CTYAEHT MNpHU
MOATrOTOBKE pedepara, Tak U BCE MHbBIE, U3YUYEHHBIE UM B CBSI3M C €ro MOArOoTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepualia, COAEpIKaIlIerocs B OJHOM HAayYHOM
UCTOYHHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaerca. Odopmiienne Crucka
MCTOYHUKOB W JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYEeCKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 crpanui. Pabora
JIOJI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN uHTEepBal 14 mpudTom, pazMepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu muTHpOBaHKUK HEOOXOIUMO COOIOATh CAEAYIONIME TPaBUIIa:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHeHuH, Oe3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WK ab3aneB JI0MyCcKaeTcsl, eCM He BJICYET UCKaXKEHUs BCero parmMeHTa, u 0603HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITYCKa) U 0€3 UCKaKEHUSI CMBICIIA;

- KaXk7as MTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHUK, OuOIHorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckue ykazaHusi 1O OCBOCHHUIO JUCHMIUIMHBI «YTPaBICHHE PBIHKOM Tpyaa M
pPEryJIupOBaHUE 3aHATOCTU HACEJICHUS» aJPECOBAHBI CTYJEHTAM OYHON M OYHO-3a0YHOU
dopM 00yueHus.

YyeOHupiM mmaHoM 1o  HampaBieHuto noAaroroBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKIIUH,;

- IPaAKTUYECKHUE 3aHITUS;

2.MeTonnueckue peKOMEHIANUM MO M3YYEHHI0 JUCHMUIUVIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaanuu MO NOAT0OTOBKE K JEKIMOHHBIM 3aHATHIM (TeopeTHYeCKHil Kypc)
N3yuenne nUCHUIUIMHBI TpeOyeT CUCTEMAaTHYECKOTO U TMOCJIEA0BATEILHOIO HAKOTUICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCHEKT MPOCTyImIaHHBIX Jiekiui. [lepen odepemHoit
JIEeKIMeNd He0OX0MMO TPOCMOTPETh MO KOHCIEKTY Matepuan npeasiaymieit sexkuuu. [Ipu
3aTpYJHEHUSX B BOCHPHUSATHM MaTepuaia CieayeT OOpaTUThCS K  OCHOBHBIM
TuTepaTypHbIM UcTOUHMKaM. Eciau pasoOparbess B Marepualne HE yAaloCh, TO CIEAYyeT
o0patuThcsi K JeKTopy (Mo TpaduKy ero KOHCYJIbTAIlMH) WIM K TpenojaBaTeIl0 Ha
MPAKTUYCCKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATOTOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
NOATOTOBKE K HUM; BBIJIEIIUTH BOMPOCHI U 3aJa4, OTBETHI HA KOTOPBIE WM BBITIOJIHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISAETCS BO3MOKHBIM;

- UMETh B BHJly U TO, YTO B OuOIMOTEKE y4eOHOro 3aBelleHHS HE BCErja MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHbIE HCTOYHUKH, X HEOOXOJMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHJIOBAaHHYIO MPENOAaBaTeIeM JUTEPATYPY K KOHKPETHOMY
3aHATUIO;

- 10 OYEpPEOHOT0 MPAKTHYECKOTO 3aHATHUS 10 PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOPadOTaTh TEOPETUUECKUN MAaTEpUal, COOTBETCTBYIOIIECH TEMbI 3aHATHUS;

- TIOJIb30BATHCSI TEXHUUECKUMHU CPEJICTBAMU OOYUEHHsS U JUAAKTUYECKUMU MaTepHaJIaMH,
KOTOPBIMU pacriojaraet yueOHoe 3aBejICHUE.

- MpPU MOJrOTOBKE K MPAKTUUYECKUM 3aHATHUSM CIEyeT 0053aTeNbHO HCIIOJIb30BaTh HE
TOJIBKO JIEKIIMHU, YYEOHYIO JUTEpPaATypy, HO U HOPMATUBHO-IIPABOBbIE aKThl U MaTE€pHUabI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CIeIyeT COOTHOCUTh C MPAaBOBBIMH HOPMAaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHHUS, KOTOPhIE HE BCET/Ia OTPAKECHBI B yUeOHOM
JTUTEpaTypE;

- IIpY OTBETaX Ha BOIPOCHI M PEHICHUs 3a]a4y HEOOXOJIMMO BHUMATEIbHO MPOYUTATh UX
TEKCT U MOMNBITAThCA J1aTh apTYMEHTHUPOBAHHOE OOBICHEHUE C 00A3aTEIbHON CChUIKOW Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHsATUIl 3aJaTh NPENoJaBaTEIl0 BOMNPOCHI MO MaTepually, BbI3BABIIEMY
3aTPYJHEHUS B €ro MOHUMaHMM M OCBOCHUU INIPU PpELICHUHM 3a7ay, 3aJaHHbIX s
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBEThl IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lM4yHOM: JIMOO BHAYalie JIENAETCS BBIBOJ, a 3aTeM
MIPUBOSITCA apryMEHTHI, MO0 JaeTcsl pa3BepHyTask apryMeHTalus MPUHSITOTO PEIIeHMUs,



Ha OCHOBaHHM KOTOPOHN mpejiaraercs OTBET. BO3MOXHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE TOKHBI ObITh 00OCHOBAHHBI.

- Ha 3aHATUHU JOBOJUTH KAXKIYIO 3a/1a4y 10 OKOHYATEJIbHOTO PEUICHHUS], IEMOHCTPUPOBATH
MMOHMMAaHKHE TMPOBEJICHHOTO0 aHalihu3a MNPOOJEMHOM CHUTyallMd, B Clydae 3aTpyJHEHHI
oOpalatbest K MpernoaBaTeto.

CryneHtaMm, TpOMYCTHBIIUM 3aHITHS (HE3aBUCUMO OT TPUYMH), HE HUMEIOIIUE
MUCbMEHHOTO PEIIEHUs 3a7ay WJIM HE MOATOTOBUBIIMECA K JAHHOMY MPAKTUYECKOMY
3aHATUIO, PEKOMEHIYETCS HE T03)Ke YeM B 2-HEJETbHBIN CPOK SBUTHCS Ha KOHCYJIbTAIIMIO
K MpENnoJaBaTe/Il0 M OTYUTAThCI MO TEME, H3ydaBlIeicss Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJAOW HE MPOpaOOTaHHOM MMM Ha 3aHATUSAX TEME K Hadajy 3a4eTHOU
CEeCCHUM, YIYCKAIOT BO3MOKHOCTh TIOJYYUTh TMIOJOXKEHHBIE Oaibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAUMH 1O  BBINOJHEHHMI)  pa3jiudHbIX  ¢opm
CaAMOCTOSITEJbHBIX 32JaHUM

CamocTtosTenbHas paboTa CTYJEHTOB BKJIIOUAeT B CEOSl BBIMIOJIHEHUE PA3IMUHOTO poja
3a/1aHUM, KOTOpbIE OPUEHTUPOBAHBI Ha 0oJiee rIyOOKOe YCBOCHHE MaTepuasa U3ydyaeMou
mucuuriuiiebl.  [lo  kakaod Teme ydeOHOM JUCHMIUIMHBI CTYAEHTAM TpeajiaraeTcs
nepeveHb 3aIaHui J1JIsI CAMOCTOSITETbHOM PaOOTHI.

K BBITIONIHEHUIO 3alaHUIl 1T CAMOCTOSTEIBHOU PabOTHl MPEIBABISIIOTCS CIASAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJKHBI HCIIOJHSATBCS CaMOCTOATENBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe€ COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cinenyer:

- PYKOBOJICTBOBAThCS TpaKOM CaMOCTOATENbHON pPabOThl, OMpeneNeHHbIM padoueit
IporpaMMOi JUCUUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa30upaTh HA CEMUHAPAX U KOHCYJbTAIMSIX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE TOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MMUCbMEHHBIX pa0oT.

3.1.MeToauyeckue peKOMeHAAIUM 10 padoTe ¢ JUTEPATYPOId.

JIrobass ¢dopma caMOCTOSTEILHONH pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padOThHI, MOKIaZa W T.I.) HAYMHACTCS C U3Y4YCHUS
COOTBETCTBYIOILEH JTUTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCHUIUIMHBI ITOJ00paHa OCHOBHAs W JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U yu4eOHBIE TOCOOUSI.

JlomonHWTENbHAS JUTEparypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYAOB,
KypPHaJIbHbIE W Ta3€THBIC CTAaTbW, PA3JIMYHBIE CIPABOYHUKH, SHIIMKIIONEIUU, UHTEPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBEIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIecCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CIIEyeT O3HAKOMHUTBCS C OIJIABJICHHEM W HAay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTPAllUK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TIO3BOJHUT y3HATh, KAKWE TJIABBI CIEAYEeT YATATh BHUMATEIHHO, a KaKHE
MPOYUTATH OBICTPO;



- B KHUT€ WU XypHale, TPUHAIJICKAIINE CAMOMY CTYACHTY, KIIFOUEBbIE MO3UIIUA MOMKHO
BBIJICISATh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKXKE BBIACIATh BAXKHYIO HH(DOPMALINIO;

- €CIM KHUTA WJIM JKypHaJl HE SBISIIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00pPa3HO
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpUBIEKIM BHUMaHue. [lozxke cruenyer
BO3BPATUTLCA K HUM, MEPEUUTATh WU MEepenucaTh HY>kHYI0 uHpopmanuio. Ouznueckoe
JIEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KHUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoigensitoTcs cieayronye BUIbl 3anuce pu padoTe C IUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCpP>KaHHS HAay4dHOU paOOTHI.
[lenbro sBNSETCS HE MEPENUChIBAHUE MPOU3BECHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh MOJIHOTY
U3JIOKEHUS C KPATKOCTHIO.

[{utara - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKI0UaeTCsl B KaBBIYKU. TOYHO yKa3bIBaETCS
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIO)KEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
Marepuana.

AHHOTaIMs - OYeHb KPATKOE H3JI0KCHHE COJIep)KaHUsI MPOYUTAHHOU paboThl. Pesrome -
HanboJiee oOIIKe BHIBOJIBI U TIOJIOKEHHUS paOOThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHON (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHMMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U IOMOTAalT BhIPaOaThIBaTh HABBIKU SICHOTO HW3JIOXKEHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauyeckne peKOMEHIaAMU M0 MOAT0TOBKE HAYYHOI' 0 J0KJIa/1a

OpHoii U3 (hopM caMOCTOSTENIbHON pabOThl CTYJEHTa SIBISIETCS MOJArOTOBKA HAYYHOTO
JOKJIa1a, JUIsl OOCY>KIEHUS €ro Ha MPAKTUYECKOM (CEeMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOro AOKIJIANa - Pa3BUTHE Yy CTYJEHTOB HABBIKOB aHAJIUTHYECKON pabOTHI C
HAay4YHOU JUTEpaTypoM, aHajdu3a [UCKYCCUOHHBIX HAYyYHBIX MO3UIIMHI, apryMEHTalluH
COOCTBEHHBIX B3MISII0B. [10ATOTOBKA HAYYHBIX JTOKIAJO0B TAaKXKe Pa3BUBAET TBOPUECKUU
NOTEHIMAJ CTYAEHTOB.

Hayunbeiii noxiiag roToOBUTCS TMMOJA PYKOBOACTBOM IIPEMNOAABATENs, KOTOPBIA BEAET
MpaKTUYECKue (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyieHTY:

nepen  HavamoMm pabOThl MO HAMKWCAHWIO HAYYHOTO JIOKJIAJa COTJIacoBaTh C
MpernojaBaTeyieM TEMY, CTPYKTYpY, JUTEPATypy, a TaKkKe 0OCYAUTh KIIOUYEBbIE BOMPOCHI,
KOTOPBIE CIEYET PACKPHITH B TOKIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIa]]a, OTBETUTh Ha BOMPOCHI CTYI€HTOB I'PYIIIHI.

TpeOoBanus:

- K ohopmiieHnio HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO MIHPWHE); JHUCTHI JOKJIaJa CKPEIUIeHBl CKopocmmBarenem. Ha
TUTYJIBHOM JIUCTE YKA3bIBACTCS HAaUMEHOBAHHME y4eOHOTO 3aBENICHUS, Ha3BaHUE Kadeaphl,
HAaMMEHOBAaHWE AUCIUILIMHEI, TeMa aokiaaa, ®HO cryaeHra;

- K CTpPYKType Jokjiaga - BBeAeHUE (YKa3bIBA€TCA aKTyaJbHOCTh, ILI€JIb WU 3a/1auH),
OCHOBHA$ 4acTh, BHIBOJIbI aBTOPA, CIIUCOK JIUTEPATYPHI (HE MEHEE S5 MO3UIIMI UCTOYHUKOB
Hay4YHOU JIUTEpaTyphl (HaydHble cTaThbil U MOHOTpaduu). O0BEM COTIaCOBBIBACTCS C



npenojasareneM. B koHIe paOoThl CTaBUTCS J1aTa €€ BBINOJIHEHHS M MOJAIUCH CTYJEHTA,
BBITIOJIHUBIIIETO PadoOTYy.
OO01mast oLeHKa 3a JOKJIAJ YYUTHIBAET COJAEPKaHUE JOKIaAa, €ro Mpe3eHTalNI0, a TaKKe
OTBETHI HA BOIPOCHI.
3.3. MeToauyeckune peKOMEeHIALMH 110 MOAr0TOBKe pedepara

Lenbto Hanncanust pedepaToB SBISIETCS:
- IPUBUTHE CTYJEHTaM HAaBBIKOB OuOIMOrpauyeckoro mnoucKka  HeoOX0IUMOU
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MIPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHMsSI MHEHUsSI aBTOPOB M CBOETO
CYXXJICHMsI 110 BRIOPAHHOMY BOTIPOCY B MUCHhbMEHHON (pOpMe, HAYYHO I'PAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- IproOpeTeHne HaBbIKa TPAMOTHOTO O(POPMIIEHUS CCHUIOK HAa MCMOJIb3yEeMbIe UCTOUYHUKH,
NPaBWJIBHOTO LIUTUPOBAHUSL AaBTOPCKOI'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHUE Y CTYJEHTA UHTEpeca K ONpe/IeICHHON HAyYHOU U MPAKTUYECKOU
npoOyieMaTuke ¢ TeM, 4TOObl HCCIEJOBaHUE €€ B JallbHEHIIEeM NpPOAOIKAIOCh B
MOJATOTOBKE W HAMHMCAHUU KYPCOBBIX U JUIJIOMHOW pabOThl U JANbHEUIINX HAYYHBIX
TpyZAax.
OcHOBHBIE 33J1a4M CTY/ICHTA MTPHU HAIIUCAaHUU pedepara:
- C MakKCHUMaJIbHOW TOJIHOTOW HCIOJIb30BaTh JIUTEPATypy MO BbIOpaHHON Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPaHHYIO) ISl MPaBHJIBHOIO MOHUMAHUS
ABTOPCKOM MO3ULINH;
- BepHO (0e3 UCKaKeHUsI CMBICIIA) TepeiaTh aBTOPCKYIO MO3UIMIO B CBOEH paboTe;
- YSICHUTBH JIJIsi ce0si M M3JI0KUTh MPUYUHBI CBOETO corjlacus (HECOrjiacus) ¢ TEM HWIU
MHBIM aBTOPOM TI0 JTaHHOM Ipoliieme.
TpebGoBaHus K coEepIKaHUIO:
- MaTepuall, KCTOJIb30BaHHbIN B pedepaTe, TOJKEH OTHOCUTCS CTPOTO K BBIOPaHHOM TeME;
- HEOOXOAMMO H3JIOKUTh OCHOBHBIE ACIEKTHI MPOOJIEMBbI HE TOJBKO TPaMOTHO, HO M B
COOTBETCTBHUH C TOW WJIM MHOM JIOTMKOHN (XPOHOJOTHUECKOH, TeMaTHIECKOM, COOBITUHHON
u J1p.)
- TPU U3JOKEHUM CJEAYeT CTPYNIIUPOBATHh UJIEHM PA3HBIX aBTOPOB MO OOIIHOCTH TOUYEK
3pEHMS WIHM 110 HAYYHBIM IIKOJIaM;
- pedepar TOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
HCCIIEIOBATENIbCKOM paboThI: ColepKaTh KPATKUN aHAIN3-000CHOBaHUE MPEUMYIIECTB
TOM TOYKH 3PEHHS 10 paCCMaTPUBAEMOMY BOIIPOCY, C KOTOPOM BbI conuaapHsl.
CrtpykTypa pedepara.
1. TUTynpHBINA JHUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YeOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapel, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB MPOBEPUBIILIETO MPENoAaBaTers;
2. OrnaBneHue.
OrnaBnenue - 9TO TIUIaH pedepara, B KOTOPOM KAXKIAOMY  pa3feny  JOJKEH
COOTBETCTBOBATh HOMEP CTPAHUIIbI, HA KOTOPOU OH HAXOJAUTCHI.
3. Tekcr pedepara.
Tekct pedepata AenuTCs HA TPU YaCTHU: BBEJICHUE, OCHOBHAS YaCTh U 3aKIIOUCHHUE.
a) Beenenue - paznen pedepara, mocBsieHHbIM NTOCTAHOBKE MPOOJIEMbl, KOTOpast OyaeT
paccMaTpuBaThCs U 00OCHOBAHHUIO BEIOOPA TEMBI.
0) OcHOBHas 4acThb - 3TO 3BE€HO pabOThI, B KOTOPOM MOCJIE€IOBATEIBHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAs YaCTh MOKET OBITh MPEICTABICHA KaK IIEJIbHBIM TEKCTOM, TaK



u pasfeneHa Ha riasbl. [Ipm HeoOXonumocTu TekcT pedepaTa MOKET JOMOIHATHCA
WUTIOCTpalMAMU, Tabnuiamu, rpadukaMu, HO UMU HE CIEyeT "meperpy’ath" TEKCT.

B) 3aKiItoueHHe - JaHHBIN pa3aen pedepara NOMKEH ObITH MPEACTABICH B BUJIE BHIBOJOB,
KOTOpbIE TOTOBATCA HAa OCHOBE IOJTOTOBJIEHHOTO TEKCTAa. BBIBOABI JOMKHBI OBITH
KpaTKUMHM ¥ YETKMMHU. Takke B 3aKIIOYEHUM MOKHO 00O03HA4YUTh MPOOJIEMBI, KOTOPBIE
"BBICBETUWJIMCH" B X0J1e pabOThl Haj pedepaToM, HO HE OBLIIU PACKPBITHI B padoTe.

4. Cnucok UCTOYHHUKOB U JIUTEPATYPBHI.

B nanHOM cnucke Ha3bIBAIOTCS KAaK T€ MCTOYHMKH, Ha KOTOPBIE CCBUIAETCS CTYJIEHT MpHU
MOATOTOBKE pedepara, Tak U BCE MHbIE, U3yUYEHHbIE UM B CBSI3U C €r0 MOJAroTOBKOW. B
pabore [OJDKHO OBITh HCIIOJNIB30BAHO HE MeEHee [ pa3HbIX HCTOYHHKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNb30BAaHUEM MaTepuala, CojJiepiKallerocss B OJHOM Hay4HOM
UCTOYHUKE, SIBISETCSA SBHBIM IIaruatoM W He mnpuHuMaerca. Odopmienue Chmcka
UCTOYHUKOB M JIUTEPATYPbl JOJKHO COOTBETCTBOBAaTH TPEeOOBAHUSM, NPUHATHIM B
YHUBEPCUTETE.

O0beM U TexHuveckre TpeOoBaHus, IPeaAbABIIIEMbIE K BBINOIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 cTpanui. Pabora
JIOJI’KHA BBITIOJIHSTHCS Yepe3 OJAMHAPHBIN uHTEepBai 14 mpudToMm, pasmepbl OCTABISIEMbIX
noJieit - 2 cMm. CTpaHuUIIbl TOKHBI OBITh MPOHYMEPOBAHBI.

[Tpu uTHpOBaHKUK HEOOXOIUMO COOJIOATH CASAYIONINE TPaBUIIa:

- TEKCT LMTaThl 3aKIIOYaeTcs B KaBbIUKM W TMPUBOJUTCS Oe€3 HU3MEHEeHu#, 0e3
IPOU3BOJIBHOTO COKpAIEHUsI IUTUPYEMOTo ¢parMeHta (MpomycK CJOB, MPEIIOKEeHUN
WK ab3a1eB I0MyCKaeTcsl, €CIU HE BIIEYET MUCKaXKEHMs Bcero ¢pparMeHrta, 1 o003HavaeTcs
MHOTOTOYHEM, KOTOPOE CTAaBUTCSI HA MECTE MPOITYCKa) U 0€3 NCKAKEHUS CMBICTIA;

- Kak7asi 1yTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMoOrpaduueckoe
OMMCAaHUE KOTOPOIr0 JOJKHO NPUBOAUTHCS B COOTBETCTBUU C IPEABSIBISAECMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckne yKazaHusi [0 OCBOCHUIO JHUCIUIUIMHBI «YTPaBICHUE COIUATbHBIM
pa3BUTHEM OpraHM3alluh» aJpPecoBaHbl CTYJEHTaM OYHOM U OYHO-3a04HOU (opm
oOy4eHusl.

YyeOHupiM mmaHoM 1o  HampaBieHuto noAaroroBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKIIUH,;

- IPaAKTUYECKHUE 3aHITUS;

2.MeTonnueckue peKOMEHIANUM MO M3YYEHHI0 JUCHMUIUVIMHBI B Tpolecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaanuM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATHSAM (TeOpeTHYECKHUIl Kypc)
N3ydenne nTUCHMIUIMHBI TPEOyeT CHUCTEMATUYECKOTO U TOCIIEI0BATEIbHOTO HAKOILJICHHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCIEKT MpOCHylIaHHbIX Jekiui. Ilepen odepemHoit
JIEKIMEeNH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepual mpeasiaymied gexkuuu. [Ipu
3aTpYJHEHUSX B BOCHPHUSATUM MaTepuaiga CcjleayeT OOpaTUThCA K  OCHOBHBIM
TuTepaTypHbIM UcTOYHMKaM. Eciam pasoOpaTbcs B Marepuajie HE yAalloch, TO CIEAyeT
o0patuThcsi K JEeKTOpy (Mo TpaduKy ero KOHCYJbTAllMi) WM K MpernojaBaTeiiio Ha
MPAKTUYCCKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATOTOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
NOATOTOBKE K HUM; BBIJIEIUTh BOIPOCHI U 3aJa4H, OTBETHI HA KOTOPHIE WJIM BBIMIOJHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISAETCS BO3MOKHBIM;

- UMETh B BHJlY U TO, YTO B OMOJIMOTEKE y4eOHOTO 3aBEJCHMsI HE BCErla MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, UX HEOOXOAMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHJIOBAaHHYIO MPENOAaBaTEIeM JTUTEPATYPY K KOHKPETHOMY
3aHATUIO;

- 10 OYEpPENHOT0 NPAKTUYECKOTO 3aHATUS 10 PEKOMEHAOBAHHBIM JIMTEPATYPHBIM
UCTOYHUKAM MPOpabOoTaTh TEOPETUUECKUN MaTEepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- TIOJIb30BATHCSI TEXHUUECKUMHU CPEJICTBAMU OOYUEHHsS U JUAAKTUYECKUMU MaTepHaJIaMH,
KOTOPBIMU pacriojaraet yueOHoe 3aBejICHUE.

- TIpPU TOJATOTOBKE K MPAKTHUYECKUM 3aHATHUSM CIEIyeT 00S3aTeIbHO HCIOJB30BaTh HE
TOJIBKO JIEKIIUH, YUEOHYIO JTUTEpPaTypy, HO U HOPMATUBHO-IIPABOBBIE aKThl U MaTEpPHUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CIeAyeT COOTHOCUTh C IPAaBOBBIMU HOPMaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOTHEHHSI, KOTOPhIE HE BCETJa OTPAXKEHBI B YUeOHOM
JTUTEpaTypE;

- IpY OTBETAaX HAa BOIPOCHI U pPELICHHUs 33a/71a4 HE0OXOAUMO BHUMATEIbHO MPOYUTATH UX
TEKCT U MOMbITAThCA JaTh apr'yMEHTUPOBAHHOE OOBICHEHUE C 00s13aTENIbHOW CCHUIKOM Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHsATUIl 3aJaTh NPENoJaBaTEIl0 BOMNPOCHI MO MaTepually, BbI3BABIIEMY
3aTPYJHEHUS B €ro MOHUMaHMM M OCBOCHUU INIPU pELICHUM 3aJay, 3aJaHHbIX s
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHBIE, YETKHE OTBEThl MO CYIIECTBY BOIPOCOB.
CtpyKkTypa OTBETOB MOXET OBITh Pa3iW4yHOI: JTUOO BHAuale JIeNaeTCsl BBIBOJ, a 3aTEM
MIPUBOSITCA apryMEHTHI, MO0 JaeTcsl pa3BepHyTask apryMeHTalus MPUHSITOTO PEIIeHMUs,



Ha OCHOBaHHWM KOTOPOM mpejiaraercs OTBET. BO3MOXHBI M HECKOJIBKO BapUaHTOB
OTBETOB, KOTOPBIE TOKHBI ObITh 00OCHOBAHHBI.

- Ha 3aHATUHU JOBOJUTH KAXKIYIO 3a/1a4y 10 OKOHYATEJIbHOTO PEUICHHUS], IEMOHCTPUPOBATH
MMOHMMAaHKHE TMPOBEJICHHOTO0 aHalihu3a MNPOOJEMHOM CHUTyallMd, B Clydae 3aTpyJHEHHI
oOpalatbest K MpernoaBaTeto.

CryneHtaMm, TpOMYCTHBIIUM 3aHITHS (HE3aBUCUMO OT TPUYMH), HE HUMEIOIIUE
MUCbMEHHOTO PEIIEHUs 3a7ay WJIM HE MOATOTOBUBIIMECA K JAHHOMY MPAKTUYECKOMY
3aHATHIO, PEKOMEHIYETCS HE T03)KE YeM B 2-HEJICNIbHBIA CPOK SIBUTHCSI HA KOHCYJIBTAIUIO
K MpENnoJaBaTe/Il0 M OTYUTAThCI MO TEME, H3ydaBlIeicss Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJAOW HE MPOpaOOTaHHOM MMM Ha 3aHATUSAX TEME K Hadajy 3a4eTHOU
CEeCCHUM, YIYCKAIOT BO3MOKHOCTh TIOJYYUTh TMIOJOXKEHHBIE Oaibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEHJAUMH 1O  BBINOJHEHHMI)  pa3ju4HbIX  ¢opm
CaAMOCTOSITEJbHBIX 32JaHUM

CamocTtosTenbHas padoTa CTYJIGHTOB BKJIIOUAET B ce0s BBINOJIHEHUE PA3IMUYHOTO poja
3a/1aHUM, KOTOpbIE OPUEHTUPOBAHBI Ha OoJiee rITyO0OKOe YCBOCHHME MaTepHaia u3ydaeMoun
mucuurmuiebl.  [lo kakaol Teme ydeOHOW JUCHUIUIMHBI CTYJICHTaM TIpejJiaraetcs
nepeveHb 3aIaHui J1JIsI CAMOCTOSITETbHOM PaOOTHI.

K BBITIONIHEHUIO 3alaHUIl 1T CAMOCTOSTEIBHOU PabOTHl MPEIBABISIIOTCS CIASAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJKHBI HCIIOJHSATBCS CaMOCTOATENBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBI CPOK, a TakKe€ COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cinenyer:

- PYKOBOJICTBOBAThCS TpaKOM CaMOCTOATENbHON pPabOThl, OMpeneNeHHbIM padoueit
IporpaMMOi JUCUUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUS, U pa30upaTh HA CEMUHAPAX U KOHCYJIbTAIUSX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE TOKYMEHTHl YHMBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MMUCbMEHHBIX pa0oT.

3.1. MeToauyeckue peKOMeHAAIUN 110 padoTe ¢ JTUTEPATYPOId.

JIrobass ¢dopma caMOCTOSTEILHONH pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padOThHI, MOKIaZa W T.I.) HAYMHACTCS C U3Y4YCHUS
COOTBETCTBYIOILEH JTUTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCHUIUIMHBI ITOJ00paHa OCHOBHAs W JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U yu4eOHBIE TOCOOUSI.

JlomonHWTENbHAS JUTEparypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYAOB,
KypPHaJIbHbIC U Ta3€THBIC CTAaTbW, PA3JIMYHbIE CHPABOYHHUKHW, SHUMKIIONEINH, UHTCPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBEIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIecCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CIIEyeT O3HAKOMHUTBCS C OIJIABJICHHEM W HAay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpa3sHo ee mponmcTath, PacCMOTPEThH
WUTIOCTPAllUK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TIO3BOJHUT y3HATh, KAKWE TJIABBI CIEAYEeT YATATh BHUMATEIHHO, a KaKHE
MPOYUTATH OBICTPO;



- B KHUT€ WU XypHaJle, TPUHAJICKAIINE CAMOMY CTYACHTY, KIIFOUEeBbIE MO3UIIUHA MOMKHO
BBIJICISATh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKXKE BBIACIATh BAXKHYIO HH(DOPMALINIO;

- €CIM KHUTA WJIM JKypHaJl HE SBISIIOTCA COOCTBEHHOCTBIO CTYAEHTA, TO LEIECO00pPa3HO
3alUChIBATh HOMEpa CTPaHUIl, KOTOpble TMpUBIEKIM BHUMaHue. [lozxke cremyer
BO3BPATUTLCA K HUM, MEPEUUTATh WU MEpenucaTh HY>kHYIO nHpopMmamuio. duznueckoe
JIEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KHUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoigensitoTcs cieayronye BUIbl 3anuce pu padoTe C IUTepaTypou:

Koncnekt - kpaTkas cxemaTHyecKas 3alluCh OCHOBHOTO COJICp)KaHMSI HAyYHOW pabOTHI.
[lenbro sBNSETCS HE MEPENUChIBAHUE MPOU3BECHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0Ka3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh MOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utarta - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKI0UaeTCsl B KaBbIYKU. TOUHO yKa3bIBaeTCA
CTpaHUIA UCTOYHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIO)KEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
Marepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JIOKCHHE COJIep)KaHUsI MPOYUTaHHOW paboThl. Pestome -
HanboJiee oOIIKe BHIBOJIBI U TIOJIOKEHHUS paOOThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHON (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHMMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U IOMOTAalT BhIPaOaThIBaTh HABBIKU SICHOTO HW3JIOXKEHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauyeckne peKOMEHIaAMU M0 MOAT0TOBKE HAYYHOI' 0 J0KJIa/1a

OpHoii U3 (hopM caMOCTOSTENIbHON pabOThl CTYJEHTa SIBISIETCS MOJArOTOBKA HAYYHOTO
JOKJIa1a, UIsl OOCY>KIEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKJIana - Pa3BUTHE Yy CTYJEHTOB HABBIKOB aHAJIUTHYECKON pabOThHI C
HAay4YHOU JUTEpaTypoOM, aHajdu3a [HUCKYCCUOHHBIX HAy4YHBIX MO3WILIHMI, apryMEeHTallH
COOCTBEHHBIX B3MISII0B. [I0ATOTOBKA HAYyYHBIX JTOKJIAJ0B TAKKE PAa3BHUBAET TBOPUECKHI
NOTEHIMAJ CTYAEHTOB.

Hayunbeiii noxiiag roToOBUTCS TMMOJA PYKOBOACTBOM IIPEMNOAABATENs, KOTOPBIA BEAET
MpaKTUYECKue (CEeMUHAPCKUE) 3aHSITHS.

Pexomennanum cTyieHTY:

nepea  HavamoMm paboOThl MO HAMWCAHWUIO HAyYHOTO JOKJIaga COrjiacoBaTh C
MpernojaBaTeyieM TEMY, CTPYKTYpY, JUTEPATypy, a TakkKe 0OCYAUTh KIIOUYEBBIE BOMPOCHI,
KOTOPBIE CIEYET PACKPHITH B TOKIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIa]]a, OTBETUTh Ha BOMPOCHI CTYI€HTOB I'PYIIIHI.

TpeOoBanus:

- K ohopmiieHnIo HaydyHOTO jJokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO MIHPWHE); JHUCTHI JOKJIaJa CKPEIUIeHBl CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAMMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HAaMMEHOBAaHWE AUCIUILIMHEI, TeMa aokiaaa, ®HO cryaeHra;

- K CTpPYKType Jokjiaga - BBeAcHUE (YKa3blBA€TCA aKTyaJlbHOCTh, ILI€JIb U 33/1auH),
OCHOBHA$ 4acTh, BHIBOJIbI aBTOPA, CIIUCOK JIUTEPATYPHI (HE MEHEE S5 MO3UIIMI UCTOYHUKOB
Hay4YHOU JIUTEpaTyphl (HaydHble cTaThbil U MOHOTpaduu). O0BEM COTIACOBBIBACTCS C



npenoaaBateneM. B koHIle paboThl CTAaBUTCS JaTa €€ BBIMOJHEHHS U MOJANKUCH CTYJICHTA,
BBITIOJIHUBIIIETO PadoOTYy.
OO01mast oLeHKa 3a JOKJIAJ YYUTHIBAET COJAEPKaHUE JOKIaAa, €ro Mpe3eHTalNI0, a TaKKe
OTBETHI HA BOIIPOCHL.
3.3. MeToauyeckune peKOMEeHIALMH 110 MOAr0TOBKe pedepara

Lenbto Hanrcanus pedepaToB SIBISIETCS:
- IPUBUTHE CTYJEHTaM HAaBBIKOB OuOIMOrpauyeckoro mnoucKka  HeoOX0IUMOU
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MIPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHMsSI MHEHUsSI aBTOPOB M CBOETO
CYXKJICHMsI 110 BRIOPAHHOMY BOTIPOCY B MUCHhbMEHHON (pOpMe, HAYyYHO I'PAMOTHBIM SI3BIKOM
U B XOPOILIEM CTHJIE;
- IprOOpETEHNE HaBbIKa TPAMOTHOTO O()OPMJIEHHUS CChUIOK Ha UCIIOJIh3YEMbIE HCTOYHUKH,
PaBUIIBHOTO IIUTUPOBAHUSL AaBTOPCKOTO TEKCTA,
- BBISIBJICHHE U Pa3BUTHE y CTYJICHTa MHTEPECa K OMPEICICHHOW HAYYHON U MPaKTHYECKON
npoOyieMaTuke ¢ TeM, 4TOObl HCCIEJOBaHUE €€ B JallbHEHIIEeM NpPOAOIKAIOCh B
MOJATOTOBKE W HAMHMCAHUU KYPCOBBIX U JUIJIOMHOW pabOThl U JANbHEUIINX HAYYHBIX
TpyZAax.
OcHOBHBIE 3aJ1a4M CTY/ICHTA MTPU HAIIUCAaHUU pedepara:
- C MakKCHUMaJIbHOW TOJIHOTOW HCIOJIb30BaTh JIUTEPATypy MO BbIOpaHHON Teme (Kak
PEKOMEHIyeMYI0, TaK U CaMOCTOSITEJIbHO MOAOOPaHHYIO) ISl MPaBHJIBHOIO MOHUMAHUS
ABTOPCKOM MO3ULINH;
- BepHO (0e3 UCKaKeHUsI CMBICIIA) TepeiaTh aBTOPCKYIO MO3UIMIO B CBOEH paboTe;
- YSICHUTBH ISl ce0si M M3JI0KUTh NMPUYUHBI CBOETO cOTrjlacus (HECOrjiacus) ¢ TEM WIU
MHBIM aBTOPOM TI0 JTaHHOM Ipoliieme.
TpebGoBaHus K coEepIKaHUIO:
- MaTepuall, KCTOJIb30BaHHbIN B pedepaTe, TOJKEH OTHOCUTCS CTPOTO K BBIOPaHHOM TeME;
- HEOOXOAMMO M3JI0KUTh OCHOBHBIE ACIEKTHI MPOOJIEMbl HE TOJBKO T'PaMOTHO, HO U B
COOTBETCTBHUH C TOM WJIM MHOMW JIOTUKOU (XpOHOJIOTHYECKOM, TeMAaTHYECKON, COOBITUIHHOM
u J1p.)
- TPU U3JO0KEHUM CJIEAYeT CTPYNIUPOBATh MIEU Pa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHMS WIHM 110 HAYYHBIM IIKOJIaM;
- pedepar TOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
MCCIIEI0OBATEICKONM PabOThI: COAEPKATh KPATKUI aHAIH3-000CHOBAaHUE MPEUMYIIIECTB
TOM TOYKH 3PEHHS 10 paCCMaTPUBAEMOMY BOIIPOCY, C KOTOPOM BbI conuaapHsl.
CrtpykTypa pedepara.
1. TUTynpHBINA JHUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YeOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapel, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB MPOBEPUBIILIETO MPENoAaBaTers;
2. OrnaBneHue.
OrnaBnenue - 9TO TIUIaH pedepara, B KOTOPOM KAXKIAOMY  pa3feny  JOJKEH
COOTBETCTBOBATH HOMEP CTPAHMIIbI, HA KOTOPOU OH HAXOJUTCS.
3. Tekcr pedepara.
Tekct pedepata AenuTCs HA TPU YaCTHU: BBEJICHUE, OCHOBHAS YaCTh U 3aKIIOUCHHUE.
a) Beenenue - paznen pedepara, mocBsieHHbIM NTOCTAHOBKE MPOOJIEMbl, KOTOpast OyaeT
paccMaTpuBaThCs U 00OCHOBAHHUIO BEIOOPA TEMBI.
0) OcHOBHas 4acThb - 3TO 3BE€HO pabOThI, B KOTOPOM MOCJIE€IOBATEIBHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAs YaCTh MOKET OBITh MPEICTABICHA KaK IIEJIbHBIM TEKCTOM, TaK



u pasfeneHa Ha riasbl. [Ipm HeoOXonumocTu TekcT pedepaTa MOKET JOMOIHATHCA
WUTIOCTpalMAMU, Tabnuiamu, rpadukaMu, HO UMU HE CIEyeT "meperpy’ath" TEKCT.

B) 3akiItoueHHe - JaHHBIN pa3ien pedepaTta AOJIKEH ObITh MPEJCTABICH B BUE BHIBOJOB,
KOTOpbIE TOTOBATCA HAa OCHOBE IOJTOTOBJIEHHOTO TEKCTAa. BBIBOABI JOMKHBI OBITH
KPaTKUMHM U YETKUMHU. Takke B 3aKIIOYEHUH MOXXHO O0O3HA4YMUTh MPOOJIEMBI, KOTOpPbIE
"BBICBETUWJIMCH" B X0J1e pabOThl Haj pedepaToM, HO HE OBLIIU PACKPBITHI B padoTe.

4. Cnucok UCTOYHHUKOB U JIUTEPATYPBHI.

B nanHOM cnucke Ha3bIBAIOTCS KAaK T€ MCTOYHMKH, Ha KOTOPBIE CCBUIAETCS CTYJIEHT MpHU
MOATOTOBKE pedepara, Tak M BCE MHbIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJDKHO OBITh HCIIOJNIB30BAHO HE MeEHee [ pa3HbIX HCTOYHHKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNb30BAaHUEM MaTepuala, CojJiepiKallerocss B OJHOM Hay4HOM
UCTOYHUKE, SIBISETCSA SBHBIM IIaruatoM W He mnpuHuMaerca. Odopmienue Chmcka
UCTOYHUKOB M JIUTEPATYPbl JOJKHO COOTBETCTBOBAaTH TPEeOOBAHUSM, NPUHATHIM B
YHUBEPCUTETE.

O0beM U TexHuveckre TpeOoBaHus, IPeaAbABIIIEMbIE K BBINOIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanui. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJMHAPHBIN HHTEepBal 14 mpudTom, pasmepsl OCTABISIEMbIX
noJieit - 2 cMm. CTpaHuUIIbl TOKHBI OBITh MPOHYMEPOBAHBI.

[Tpu uTHpOBaHKUK HEOOXOIUMO COOJIOATH CASAYIONINE TPaBUIIa:

- TEKCT LMTaThl 3aKIIOYaeTcs B KaBbIUKM W TMPUBOJUTCS Oe€3 HU3MEHEeHu#, 0e3
IPOU3BOJIBHOTO COKpAIEHUsI IUTUPYEMOTo ¢parMeHta (MpomycK CJOB, MPEIIOKEeHUN
WK ab3aneB JI0MyCcKaeTcsl, €l He BJIEUET UCKaKeHHs Bcero (parMeHTa, 1 0003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTAaBUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHHUS CMbICIIA;

- Kak7asi 1yTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMoOrpaduueckoe
OMMCAaHUE KOTOPOIr0 JOJKHO NPUBOAUTHCS B COOTBETCTBUU C IPEABSIBISAECMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoaudeckue ykazaHus 10 OCBOCHUIO TUCIUIUINHBI « Y IPaBICHYECKast IKOHOMUKAY
aJpeCcOBaHbl CTYJEHTaM OYHOW U OYHO-3a04YHOU (hOopM 0OyueHHUS.

YyeOupiM 1iaHOM 10 HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexomMeHaaluu MO MOATOTOBKE K JIEKIIMOHHBIM 3aHATHAM (TeOpPeTHYECKHUH KYPC)
N3ydenne NUCIUIUIMHBI TPeOYyeT CUCTEMATHUYECKOTO U IMOCJIEA0BATEILHOTO HAKOILICHUS
3HaHUMU.

Crynentam He0oOXOAMMO BECTH KOHCHIEKT MNPOCHyIIaHHBIX Jiekuuid. Ilepen odepenHoi
JIEKIIMEeNH He0OX0UMO MTPOCMOTPETh MO KOHCIEKTY Matepuall nmpeasiayiied gexkuuu. [pu
3aTpYJHEHUSIX B BOCHPUATHM MaTephana CleayeT oOpaTUThCI K  OCHOBHBIM
auTepaTypHbIM UCTOYHMKaM. Eciu pasoOparbesi B Marepuaie HE YIajaoch, TO CIEIyeT
oOpatuthcsi K JeKTopy (mo rpaduKy ero KOHCYJIbTAllMid) WM K MpernojaBaTesiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJTOTOBKE K HUM; BBIJICTUTh BOMPOCHI U 3a7a4H, OTBEThI HA KOTOPHIC WJIM BHITIOJIHEHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BHJlY U TO, 4YTO B OHONMMOTEKE y4eOHOro 3aBeleHMs] HE BCEr/Ja MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, X HEOOXOJMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHATUIO;

- 10 OYEPEAHOr0 MPAKTUYECKOTO 3aHATHS IO PEKOMEHJIOBAHHBIM JINTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMH pacrioiaraet yueOHoe 3aBe/ICHHE.

- TIPU TOATOTOBKE K MPAKTHYECKUM 3aHSATHUAM CIEAyeT 00s3aTelIbHO MCIOJIh30BaTh HE
TOJIBKO JIEKIIMU, YUEOHYIO JTUTEPATypy, HO U HOPMATUBHO-TIPABOBBIE aKThl U MaTE€pPUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CIeIyeT COOTHOCUTh C MPAaBOBBIMM HOPMAaMH, TaK KaK B HUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOTHEHUS, KOTOPhIE HE BCET/Ia OTPAKECHBI B yUeOHOM
JUTEpaTypE;

- IpA OTBETAaX HA BOMPOCHI W pENICHUS 3a7ad HEOOXOJUMO BHUMATEIHHO MPOYUTATH HX
TEKCT U MOMNBITAThCA J1aTh apryMEHTUPOBAHHOE OOBbSICHEHUE C 00s13aTeNIbHON CCHUIKOW Ha
COOTBETCTBYIOIIYIO IPAaBOBYIO HOPMY;

- B Hauaje 3aHsiITUil 3a7aTh MPENoJlaBaTeI0 BOMNPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lW4yHON: JIMOO BHAYalie JIEJNAETCS BBIBOJ, a 3aTE€M
MPUBOSITCA apryMEHTBI, JIMOO JaeTcsl pa3BEepHyTasl apryMEHTalMsl MPUHSTOrO PElICHUs,
Ha OCHOBAaHHUM KOTOpPOH mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJBKO BapHaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- HA 3aHATUHU JOBOJUTH KAXKAYIO 3a/1a4y IO OKOHYATEJIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIMM 3aHATUSA (HE3aBUCUMO OT TMPUYUH), HE HMEIOIIUe
MHCbMEHHOTO pEIICHMsS 3a7ady WM HE MOATOTOBUBIIMECS K JAHHOMY IPAKTUYECKOMY
3aHSATUIO0, PEKOMEHAYETCSI HE MO3KE YeM B 2-HEJIENbHBINA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlieics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadyally 3a4€THON
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IOJIYYUTh TIOJOKEHHbIE Oamiel 3a palboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast paboTa CTYJICHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOTO POJa
3aJlaHui, KOTOpble OPUEHTUPOBAHBI Ha OoJiee TIIyOOKOe YCBOCHHE MaTepuaia u3ydaeMon
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepeveHb 3aIaHuil J1JIsi CAMOCTOSITETbHON PaOOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa3OupaTh HA CEMUHAPAX U KOHCYJIbTAIMIX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHMBHBIE NTOKYMEHTHl YHHBEPCUTETA, a WMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ACCe, KypCOBOM palOTHI, JOKIAAa M T.M.) HAYUHACTCS C M3yUCHHUS
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3T0 yUeOHUKH U yu4eOHBIE TOCOOUSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIMYHbBIE CIPABOYHUKH, SHIMUKIONEAUU, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHUTaX CJIEAyeT O3HAKOMHUTHCA C OIVIABJICHUEM M HAYYHO-CIPABOYHBIM ammapaTom,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHHE IO3BOJIUT y3HATh, KAKWE TJIABbl CIEAYyET YUTATh BHUMATEJILHO, a KaKHe
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, TPUHAJIeKAINEe CAMOMY CTYACHTY, KIIFOUEeBbIE MO3UIUHA MOMKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ Hutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTA WJIW KypHall He SIBISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO II€J€CO00pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TMpUBICKIM BHUMaHue. [lozxke crenyer
BO3BPATUTLCA K HUM, MEPEUUTATh WM MepenucaTh Hyx HY0 HHpopMmamuio. duznueckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenpto sSBNSAETCS HE MEPENUCHIBAHUE MPOU3BEJCHUS, a BBISBICHHE €TI0 JIOTUKU, CUCTEMBI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3AKIIIOYACTCs B KaBbIUKU. TOUHO yKa3bIBaeTCs
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS PA0OThI, €€ KOHIIENTYalIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U MOMOTAalT BhIPaOAThIBaTh HABBIKU SICHOTO HW3JIOKEHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit 3 opM caMOCTOSITEILHOM pabOThl CTYJEHTA SIBISETCS TMOJITOTOBKA HAYYHOTO
J0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKJIANa - Pa3BUTHE Yy CTYJEHTOB HABBIKOB AHAJIUTHYECKON pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a [HUCKYCCUOHHBIX HAy4YHBIX MO3WILIHM, apryMEeHTalUH
COOCTBEHHBIX B3MIISI10B. [I0ATOTOBKA HAyYHBIX JTOKJIAJ0B TAaKKE Pa3BHUBAET TBOPUYECKHIA
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nmepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEpaTypy, a TaKkKe OOCYyIUTh KIFOYEBBIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH IOKJIA]] HAYYHOMY PYKOBOJMTEIIO B TUCEMEHHOH (opMe;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEXCTPOYHBI WHTEpBaN -1, pazmep moieil — 2 cMm, OTCTynm B Hadane abzama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeAeHHE (YKa3bIBae€TCS AaKTyaJbHOCTb, LI€JIb W 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIBI aBTOPA, CIIUCOK JTUTEPATyphl (HE MEHEE S5 MO3UIUNA UCTOYHUKOB
Hay4yHOW JnuTepaTypbl (HayuHble cTaTbu U MoOHOrpaduu). OObEeM COriIacoBBIBAETCA C
npenoaaBarenaeM. B koHile pabOThl CTaBUTCS JlaTa €€ BBINOJHEHHUS U MOJANKUCH CTYACHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3. MeToquyeckne peKOMeHIANHU 10 MOAroToBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHSI MHEHHSI aBTOPOB M CBOETO
CYXKJICHHMSI 110 BRIOPAHHOMY BOMPOCY B MUCHbMEHHON (pOpME, HAYYHO I'PAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHJIE;
- IprUOOpETEHNE HaBbIKa TPAMOTHOTO O(DOPMJIEHHUS CChUIOK Ha UCIIOJIb3YEMbIE HUCTOYHUKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJICHTa MHTEPECa K OMPEICICHHOW HAYYHOU U MPaKTUYECKOU
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMHMCAHWUU KYPCOBBIX U JUIJIOMHON pabOThl U NalbHEUIINX HAYYHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCUMaJIbHOM TMOJHOTOM HCHOJB30BaTh JUTEpPaTypy IO BBIOpaHHOW TeMe (Kak
PEKOMEHIYEeMYI0, TaK U CaMOCTOSTEILHO MOJO0paHHYI0) ISl MPaBUIBHOTO MOHUMAaHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YACHHUTh Il ce0sl U WM3JI0KHUTh MPUYUHBI CBOETO COrIacus (HECOryiacusi) ¢ TeM HIIH
WHBIM aBTOPOM TI0 JJaHHOU TIpolJieMe.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHBIN B pedepaTe, T0MIKEH OTHOCUTCS CTPOTO K BEHIOPAHHOU TeMe;
- HEOOXOAMMO H3JI0KUTh OCHOBHBIE ACIEKTHI MPOOJIEMbl HE TOJBKO T'PaMOTHO, HO M B
COOTBETCTBHUM C TOW WJIM MHOW JIOTUKOM (XPOHOJOTUYECKOM, TeMaTHIECKOM, COOBITUMHON
U J1p.)
- TpU UBJIOXKEHUH CIeAyeT CTPYNIHUpPOBATh UJEU PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha tuTynbHOM 1HCTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YEOHOTO 3aBEICHMS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATh HOMEP CTPAHUIIbI, HA KOTOPOM OH HAXOJUTCSI.
3. Tekcr pedepara.
Texct pedepaTta nenuTcst Ha TPU YACTH: BBEICHHE, OCHOBHAS YaCTh U 3aKJITFOUYCHHE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
06) OcHOBHasi 9acThb - ATO 3BEHO PabOTHI, B KOTOPOM TIOCIEAOBATEIILHO PACKPHIBACTCS
BbIOpaHHas Tema. OCHOBHAsS YacCTh MOXET ObITh MPEACTaBICHA KaK IEJIbHBIM TEKCTOM, TaK
U pasneiieHa Ha TiaBbl. lIpu HeoOXoaMMOCTH TeKCT pedepara MONKET TOMOJIHSATHCS
WJUTIOCTpAlMAMU, Tabiuiamu, rpadukaMu, HO UMH He CIEAYyeT "meperpyKarb" TEKCT.
B) 3akiroueHue - JaHHBIN pazaen pedepara 1omkeH ObITh IPEACTaBICH B BUJIE BBIBOJIOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KPaTKUMHM M YEeTKUMH. Takke B 3aKII0YEHUU MOKHO O00O03HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBLIIU PACKPHITHL B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPBHI.

B naHHOM cnucke Ha3bIBAIOTCS KaK T€ MCTOYHHMKH, Ha KOTOPBIE CCBUIAETCS CTYIEHT IMpHU
MOATrOTOBKE pedepara, TaK M BCE MHbIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore JOJDKHO OBITh HCIIOJIB30BAHO HE MEHee [ pa3HbIX HCTOYHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIONb30BAaHUEM MaTepuala, CcojJepiKallerocss B OJHOM Hay4HOM
HMCTOYHUKE, SIBJIIETCA SIBHBIM IIaruaToM M He mnpuHuMaerca. Odopmienue Chmcka
MCTOYHUKOB M JIUTEPATYphl TOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCHUTETE.

O0beM u TexHUYeCKUe TpeOOBaHUsl, TPEAbSIBIsIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl T0KEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 ctpanui. Pabora
JIOJI’KHA BBIMOJIHATHCS Yepe3 OJAMHAPHBIN MHTepBai 14 mpudTom, pazMepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Ipu muTHpOBaHNK HEOOXOUMO COOIIOAATH CIIEAYIOLIME MPAaBUIIA:

- TEKCT ULMTaThl 3aKJIIOYaeTcss B KaBbIUKM W MPUBOAUTCS Oe€3 HU3MEHeHu#, 0e3
IPOU3BOJIBHOTO COKpAILEHUsI IUTUPYEMOTo ¢parMeHta (MpomycK CJOB, MPEIIOKEHUN
WK ab3a1eB JI0MyCKaeTCsl, €CIM HE BIIEYET UCKaXKEHUsI Bcero ¢pparMeHTa, 1 o003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMbICIIA;

- KaXK7as MTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHHK, OuOnHorpaduueckoe
OMKMCAHHE KOTOPOrO JOJKHO TPUBOAUTHCS B COOTBETCTBUU C MPEABSIBISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckue yKazaHHS 1O OCBOCHUIO JUCHUIUIMHBI «Du3zndeckas KyjabTypa U
CIIOPT» aJIPECOBAHbBI CTYJICHTaM OYHOU U OYHO-3a0YHOU (opM O0OyUeHUSI.

YyeOupiM 1aHoM 1o HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaanUU MO MOATOTOBKE K JIEKIIMOHHBIM 3aHATHAM (TeopeTHYeCKUil
Kkypc) WM3ydeHwe nIUCHUIUIMHBI TpeOyeT CHUCTEMATHUYECKOTO U TOCIIEIOBATEIBHOTO
HAKOILJICHUSI 3HAHUM.

CrynentaM HeoOXOAMMO BECTH KOHCIEKT MpOCHylaHHbIX Jekiui. Ilepen odepemHoit
JIeKIIMEeH He0OX0MMO MTPOCMOTPETh MO KOHCIEKTY Matepual mpeabiayiied gexkuun. [pu
3aTpYJHEHUSX B BOCHPHUSATUM MaTepuaiga CjleayeT OOpaTUThCA K  OCHOBHBIM
TuTepaTypHbIM UcTOYHUKaM. Ecnu pasoOparbesi B Marepualne He YyJIaaoch, TO CleayeT
o0patuThcs K JeKTOpy (Mo TpaduKy ero KOHCYJNbTAllMi) WM K TMpernojaBaTeiiio Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHIAIH MO MOATO0TOBKE K MPAKTHYECKHUM (CEMHUHAPCKUM) 3aHSATUSIM
CryneHram cleayer:

- O3HAKOMHUTBCSI C 3aJlaHUEM K 3aHSATHIO; OMPENCIUTh MPUMEPHBIM 00beM paboThI TO
MOJITOTOBKE K HUM; BBIJICTUTH BOMPOCHI U 3aJ]a4H, OTBETHI HA KOTOPHIC WJIM BHITIOJIHCHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOKHBIM;

- UMETh B BUJY U TO, YTO B OUONHMOTEKEe y4yeOHOro 3aBelCHUS HE BCErja UMEITCA B
HAJIMYUU BCE PEKOMEHOBAaHHBIE UCTOYHUKH, UX HEOOXOAMMO HAUTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHITHIO;

- 10 OYEPEAHOr0 TPAKTUYECKOTO 3aHATHUS TI0 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- MIOJIb30BATHCS TEXHUYECKUMH CPEICTBAMH OOYYEHHS U TUIAKTUYECKUMU MaTepHUaliaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBeICHUE.

- TpU TOJATOTOBKE K MPAKTHUUYECKHM 3aHITHUSM CIEIyeT 00s3aTeJIbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMH, YYEOHYIO JTUTEpPaTypy, HO U HOPMATUBHO-NIPABOBbIE aKThl U MaTEpPUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CIeAyeT COOTHOCUTH C MPABOBBIMU HOPMaMH, TaK Kak B HHUX
MOTYT OBITh BHECEHBI U3MEHEHHSI, JOTIOJTHEHHSI, KOTOPhIE HE BCETJa OTPAXKEHBI B YIeOHOM
JUTEpaTypE;

- TIpA OTBETAaX Ha BOMPOCHI M PEIICHHS 3a]a4 HEOOXOIUMO BHUMATEIHHO MPOYHUTATH UX
TEKCT U MOMBITAThCA JaTh apIYMEHTUPOBAHHOE OOBACHEHUE C 00A3aTEIbHON CCHUIKON Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauajie 3aHSITUH 3aJaTh NPENoJaBaTEII0 BOIMPOCHI MO MaTepHally, BbI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIE, YETKHE OTBEThl IO CYIIECTBY BOIPOCOB.
CtpyKkTypa OTBETOB MOXET OBITh pa3W4YHOMN: MO0 BHaualie JeJlaeTcsl BBIBOJ, a 3aTeM
MPUBOSITCA apryMEHThI, JIMOO JaeTcsl pa3BepHyTask apryMEHTAIUsl IPUHSATOTO PEIICHMUS,
Ha OCHOBAaHMM KOTOpPOM Tmpeasiaraercsi OTBET. BO3MOXHBI M HECKOJIBKO BapHUaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- Ha 3aHATUU JOBOJUTH KAXKAYIO 3a/1a4y J0 OKOHYATEIBHOI'O PELICHUS, T€MOHCTPUPOBATD
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIUM 3aHATUS (HE3aBUCMMO OT TMPUYUH), HE HMEIOIIUE
MUCbMEHHOTO PENICHUS 33Ja4 WIM HE MOJATOTOBUBIIMECS K JaHHOMY MPAKTHUYECKOMY
3aHSTUIO, PEKOMEHAYETCSI HE T03KE YeM B 2-HENICJIbHBIA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENoJaBaTeNIl0 M OTUUTAThCS MO TEME, M3yyaBlIeics Ha 3aHATHU. CTYIEHTHI, HE
OTYUTABLIMECS MO KaXJAO0W HE MPOpaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadally 3a4€THOU
CECCUM, YIYCKAalOT BO3MOXXHOCTb IMOJYYUTh TIOJIOKEHHbIE Oamibl 3a paboTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast paboTa CTYJICHTOB BKJIIOYAET B C€Osl BBIMOJIHEHUE PA3IMYHOTO POJa
3aJlaHui, KOTOpble OPUEHTUPOBAHBI HA OoJiee TIIyOOKOe YyCBOGHHE MaTepuaja U3ydaeMon
mucuuiuiebl.  [lo kaxkaol Teme ydeOHOW JUCHMIUIMHBL CTYJEHTaM TIpeaJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJKHBI HCIIOJHSATBCS CaMOCTOATENIBHO U TPEJCTABISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUSA, U pa3OupaTh HA CEMUHAPAX U KOHCYJIbTAIMIX HESICHBIC
BOIIPOCHI;

- HWCIIOJB30BaTh MPU MOATOTOBKE HOPMATHUBHBIE NOKYMEHTHI YHHBEPCUTETA, & UMEHHO,
MOJIO’KEHHUE O HAITMCAHWUU MTUCbMEHHBIX pa0oT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padoOThI, MOKIaZa U T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas IuTepaTypa - 3T0 yUeOHUKH U y4eOHBIE TOCOOHSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KypPHaJIbHbICE U Ta3€THBIC CTAaTbU, PA3JIMYHbIE CIPABOYHUKHU, SHUMKIIONEINH, UHTECPHET
peCypCehl.

PexoMeHanuu cTyaeHTy:

BBIOpaHHYI0O MOHOTpaUI0 WA CTaThIO IIeIeCO00pa3HO BHUMATEIBHO MPOCMOTpPETh. B
KHATaX CIIEyeT O3HAKOMHUTBCS C OIJIABJICHHEM W Hay4YHO-CIIPABOYHBIM ammapaToM,
MPOYUTATh AHHOTANWMIO W TpeauciioBue. llenecoobpasHo ee mponmcTath, PaccCMOTPEThH
WUTIOCTpAlliK,  TaONWIBl,  JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O3HAKOMJICHHE TIO3BOJHUT y3HATh, KaKWE TJIABBI CIIEAYEeT YATATh BHUMATEIHHO, a KaKHe
MPOYUTATH OBICTPO;

- B KHATE WIN KypHaJIe, MPUHAIICKAIINES CAMOMY CTYICHTY, KIFOUEBBIC MO3UIIUA MOKHO
BBJICNIATh MapKepoM WM JelaTh ToMeTKH Ha moisx. [Ipm paGore ¢ Untepuer -
HMCTOYHHUKOM II€JIECO00Pa3HO TAKKE BBIJCIATH BAXKHYIO HH(POPMAIIHIO;



- €ClId KHUTA WUJIW KypHall He SIBISIOTCS COOCTBEHHOCTBIO CTYAEHTA, TO IEJIeCcO00pa3Ho
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TMpUBICKIM BHUMaHue. [lozxke crenyer
BO3BPATUTLCA K HUM, MEPEUUTATh WM MEpenucaTh Hyx HYI0 HHpopmanuio. dusndyeckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcs cieayronue BUabl 3anucei pu padoTe C JIUTepaTypou:

KoncnekT - kpaTkas cxemaTuyeckasi 3alluCh OCHOBHOTO COJCp)KaHHS HAay4dHOU paOOTHI.
[lenbto sBNSETCS HE MEPENUChIBAHUE MPOU3BEICHNUS, a BBISIBICHUE €0 JIOTUKU, CUCTEMbI
JI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIUM KOHCHEKT JOJDKEH COYETaTh IOJIHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{uTata - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKIIIOYACTCs B KaBbIUKHU. TOYHO yKa3bIBaeTCA
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYEHb KPATKOE M3JI0KEHHUE COJepKaHUsl MPOYUTAaHHOU paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHHUS paOOThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4aeMoro Marepuaja, HO U IOMOTAalT BbIpaOAaThIBaTh HABBIKA SICHOTO M3JIOKCHUS B
MUCbMEHHOM (hopMe TeX WU UHBIX TEOPETHUECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit u3 opM caMOCTOSTEIBLHON pabOThI CTYJEHTA SIBISETCS TMOJITOTOBKA HAYYHOTO
JI0KJIa1a, JUIsl OOCY>KJEHUS €ro Ha MPAKTUYECKOM (CEMUHAPCKOM) 3aHATHH.

Llens Hay4yHOro AOKJIANa - Pa3BUTHE Yy CTYJEHTOB HABBIKOB AHAJIUTHYECKON pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a [HUCKYCCUOHHBIX HAy4YHBIX MO3WILIHM, apryMEeHTalUH
COOCTBEHHBIX B3MIISI10B. [I0ATOTOBKA HAyYHBIX JTOKJIAJ0B TAaKKE Pa3BHUBAET TBOPUYECKHIA
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nmepen HadajgoM palbOThl IO HAMKWCAHUIO HAYYHOTO JIOKJaJa CcorjacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTEpaTypy, a TakkKe 0OCYIUTh KIIOUYEBbIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MpPE3EHTALUE CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBan -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ana - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJIBHOM JIUCTE YKa3bIBACTCSI HAMMEHOBAHKE YIeOHOTO 3aBEICHUSI, Ha3BaHUE Kadepsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeAeHHE (YKa3bIBae€TCS AaKTyaJbHOCTb, LI€JIb W 3a/Jayd),
OCHOBHA$ 4acCTh, BBIBOJIBI aBTOPA, CIIUCOK JUTEPATYphl (HE MEHEE 5 MO3ULIUIA MCTOYHUKOB
Hay4yHOW JnuTepaTypbl (HayuHble cTaTbu U MoOHOrpaduu). OObEeM COriIacoBBIBAETCA C
npenoaaBareneM. B koHile pabOThI CTaBUTCS J1aTa €€ BBIIOJIHEHUS! U MOJIUCHh CTYICHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oueHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTaluI0, a TaKkKe
OTBETHI HA BOIIPOCHL.



3.3. MeToquyeckne peKOMeHIANHU 10 MOAroToBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTaM HaBBIKOB KOMIIAKTHOT'O H3JI0KEHHSI MHEHHSI aBTOPOB M CBOETO
CYXKJICHHMSI 110 BRIOPAHHOMY BOMPOCY B MUCHbMEHHON (pOpME, HAYYHO I'PAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHIIE;
- IprUOOpETEHNE HaBbIKa TPAMOTHOTO O(DOPMJIEHHUS CChUIOK Ha UCIIOJIb3YEMbIE HUCTOYHUKH,
MPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOTO TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJICHTa MHTEPECa K OMPEICICHHOW HAYYHOU U MPaKTUYECKOU
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMHMCAHWUU KYPCOBBIX U JUIJIOMHON pabOThl U NalbHEUIINX HAYYHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCUMaJIbHOM TMOJHOTOM HCHOJB30BaTh JUTEpPaTypy IO BBIOpaHHOW TeMe (Kak
PEKOMEHIYEeMYI0, TaK U CaMOCTOSATENIbHO MOJO00paHHYI0) IS MPAaBUILHOTO MOHUMAHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YACHHUTh Il ce0sl U WM3JI0KHUTh MPUYUHBI CBOETO COrIacus (HECOryiacusi) ¢ TeM HIIH
WHBIM aBTOPOM TI0 JJaHHOU TIpolJieMe.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHBIN B pedepaTe, T0MIKEH OTHOCUTCS CTPOTO K BEHIOPAHHOU TeMe;
- HEOOXOAMMO H3JIOKUTh OCHOBHBIE ACHEKThI MPOOJEMbl HE TOJBKO T'PaMOTHO, HO M B
COOTBETCTBHUM C TOW WJIM MHOW JIOTUKOU (XpOHOJIOTHYECKOM, TEMAaTHUECKOM, COOBITHITHOMN
U J1p.)
- MPU UBNOKEHUH CIEAYET CTPYNIHUPOBATh HUIEH PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIaM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATEIBCKON PabOThI: COAEPKAaTh KPATKHUI aHAIN3-000CHOBaHUE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha tuTynpHOM 1nHcTe yKa3bIBaeTCS HAMMEHOBAHHME Y4YEOHOTO 3aBEICHMsS, Ha3BaHHE
Kadeapbl, HaMMEHOBaHWE NHUCIMIUIMHBI, Tema pedepata, ®UO crygenta, ®PUO u
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepaTta nenuTcst Ha TPU YACTH: BBEICHHE, OCHOBHAS YaCTh U 3aKJITFOUYCHHE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
06) OcHOBHasi 4acTh - 3TO 3BEHO pPabOTHI, B KOTOPOM TMOCIIECIOBATEIHHO PACKPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAS YacCTh MOXET OBbITh MPEACTaBICHA KaK IEIbHBIM TEKCTOM, TaK
U pasneiieHa Ha miaBbl. [Ipu HeoOXomuMocTh TeKCT pedepara MOXKET AOMOIHATHCS
WUTIOCTpalUAMU, Tabnuiamu, rpadukaMu, HO UMH HE CIIeIyeT "Meperpykarh” TEKCT.
B) 3aKiItoueHue - JaHHBIN pazaen pedepara 10mKeH ObITh IPEACTaBICH B BUIE BHIBOJOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIEHHOTO TEKCTa. BBIBOJIBI JOJIKHBI OBITh



KPaTKUMHM M YE€TKHUMH. Takxe B 3aKIOYEHUU MOXHO OOO3HAYUTh MPOOJIEMBI, KOTOpHIE
"BBICBETUJIMCH" B X0/1€ pabOoThI HaJ pedepaToM, HO HE OBLIIU PACKPHITHL B padoTe.

4. Cnucok UCTOYHUKOB U JIUTEPATYPBHI.

B naHHOM cnHcke Ha3bIBAIOTCS KAaK T€ MCTOYHHMKH, Ha KOTOPBIE CCBUIAETCS CTYJIEHT NpHU
MOATrOTOBKE pedepara, Tak U BCE WHBIE, U3yUYEHHBIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore JOJDKHO OBITh HCIIOJIB30BAHO HE MEHee [ pa3HbIX HCTOYHMKOB. Pabora,
BBINIOJIHEHHAs C MHCIOJNB30BAaHUEM MaTepuala, CoJiepKallerocss B OJHOM Hay4HOM
HCTOYHUKE, SIBJIIETCA SIBHBIM IIaruatoM M He mnpuHuMaerca. Odopmienue Chmcka
MCTOYHUKOB M JIUTEPATYphl TOJDKHO COOTBETCTBOBAaTH TPEOOBAHMSIM, HPUHATHIM B
YHUBEPCHUTETE.

O0beM u TexHUYeCKUe TpeOOBaHUsl, TPEAbSIBIsIEMbIE K BBITIOJIHEHUIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He 6osee 20 cTpanul. Pabora
JI0JI’KHA BBITOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBai 14 mpudTom, pazMepbl OCTaBIsIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Ipu muTHpOBaHKUK HEOOXOIUMO COOIIOAATh CIIEAYIOLIME MPaBUIIA:

- TEKCT ULMTaThl 3aKJIIOYaeTcss B KaBbIUKM W MPUBOAUTCS Oe€3 HU3MEHeHu#, 0e3
MPOU3BOJILHOTO COKpAILEHUsI IUTUPYEMOTo ¢parMeHta (MpomycK CJOB, MPEIIOKEHUN
WK ab3a1eB JI0MyCKaeTCsl, €CIM HE BIIEYET UCKaXKEHUsI Bcero ¢pparMeHTa, 1 o003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITyCKa) U 0€3 UCKAKEHUS CMbICIIA;

- KakJas uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM HAa MCTOYHMK, OmOIMorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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1. O0mme nos10xKeHUA

Metoauyeckne yKa3aHHs TIO OCBOCHHUIO MUCIHUIUIMHBI «Dunmocodus» aapecoBaHBI
CTYJ€HTaM OYHOW U OYHO-3a04HOU PopM 00yUdeHHUs.

YuyeOupiM TaHOM 10 HampaBieHuto noarotoBku  38.03.02.  «MeHemKMeHT»
MPEAYCMOTPEHBI CIEAYIONINE BUbI 3aHSITHH:

- JICKLIUH;

- IPaAKTUYECKHUE 3aHITUS;

2.Meronnueckue peKOMEHJAUMH MO0 HU3YYEeHUI0 [JUCHMIUIMHBI B IMpouecce
ayIMTOPHBIX 3AHATHH.

2.1. PexoMeHaaluM 1O MOATOTOBKE K JIEKIIMOHHBIM 3aHATHSAM (TeOpeTHYECKHUIl Kypc)
N3ydeHnne MUCHMIUIMHBI TPEOYEeT CHUCTEMATUYECKOTO M MOCIEI0BATEILHOIO HAKOIIJICHUS
3HaHUMU.

CrynentaMm HeoOXOAMMO BECTH KOHCHEKT MPOCTyIIaHHBIX Jiekiui. [lepen odepemHoit
JIEeKIMeNd He0OX0MMO TPOCMOTPETh MO KOHCIEKTY MaTepuai mpeabiaymieit gexkuuu. [pu
3aTpYJHEHUSIX B BOCHPHUSATHM MaTepuana CjeayeT OOpaTUThCS K  OCHOBHBIM
nuTepaTypHbIM uUcTOUHMKaM. Eciu pasoOparbesi B Marepuane HE yAaloCh, TO CIEAYyeT
o0paTtuThcs K JieKTOpy (M0 TpaduKy ero KOHCYJIbTAIlMH) WIM K TpenojaBaTeIl0 Ha
MPAKTUYECKUX 3aHITHUSX.

2.2. PexoMeHAaIIUU 10 MOJATOTOBKE K MPAKTUYECKUM (CEMHUHAPCKUM) 3aHSITUAM
CryneHram cleayer:

- O3HAKOMHUTBCSI C 3aJlaHUEM K 3aHSITHIO; OMPENEIUTh MPUMEPHBIM 00BEeM paldOThI IO
MOJITOTOBKE K HUM; BBIJICTUTh BOTIPOCHI U 3aJ]a4, OTBETHI HA KOTOPHIC WJIM BHITIOJIHCHUE U
penieHre 0e3 MpeaBapUTeIbHON MOJITOTOBKU HE MPEICTABISETCS BO3MOXKHBIM;

- UMETh B BHJlY U TO, 4YTO B OHONMMOTEKE y4eOHOro 3aBeleHMs] HE BCEr/Ja MMEIOTCS B
HAJIMYMU BCE PEKOMEHIOBaHHBIE HICTOYHUKH, X HEOOXOJMMO HANTH 3apaHee.

- MPUHOCUTH C COOON PEKOMEHIOBAHHYIO IMPENoAaBaTesieM JUTEPATypy K KOHKPETHOMY
3aHITHIO;

- 10 OYEPEAHOr0 TPAKTUYECKOTO 3aHATHUS TI0 PEKOMEHJIOBAHHBIM JIUTEPATYPHBIM
UCTOYHUKAM MPOpadO0TaTh TEOPETUUECKUN MaTepHa, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

- TIOJIb30BATHCS TEXHUYECKUMHU CPEJICTBAMHU OOYUEHHMS U TUJAKTUYECKUMU MaTepHUaiaMu,
KOTOPBIMU pacriojaraet yueOHoe 3aBeICHUE.

- TIpHU TMOATOTOBKE K MPAKTHYECKUM 3aHSATHUAM CJEAYyeT 0053aTelbHO HCIOJIb30BaTh HE
TOJIBKO JIEKIIMU, YUEOHYIO JTUTEPATypy, HO U HOPMATUBHO-TIPABOBBIE aKThl U MaTE€pPUAJIbI
MPaBONPUMEHHUTEIILHOU MPAKTUKH;

- TEOPETUUYECKUN MaTepuall CleayeT COOTHOCUTh C MPABOBBIMU HOPMaMH, TaK Kak B HUX
MOTYT OBITh BHECEHBI U3MEHEHUSI, JOTIOTHEHHS, KOTOPhIE HE BCETJa OTPAKEHBI B y4eOHOU
JUTEpaTypE;

- IIpM OTBETAaX HA BOIPOCHI U PELICHHUs 33a/a4 HEOOXOAUMO BHUMATEIBbHO MPOYUTATH UX
TEKCT U MOMbITAThCA JaTh apr'yMEHTUPOBAHHOE OOBICHEHUE C 00s13aTENIbHON CCHUIKOM Ha
COOTBETCTBYIOIIYIO IIPABOBYIO HOPMY;

- B Hauaje 3aHsiITUil 3a7aTh MPENoJlaBaTeI0 BOMNPOCHI MO MaTepHally, BBI3BABLIEMY
3aTPYJHEHUS B €ro MOHMMAHUM M OCBOCHUU NPU PEIICHUM 3a]ay, 3aJaHHbIX JIs
CaMOCTOSITEIbHOTO PEIICHUS;

-0 XOJy CeMHHapa JaBaTh KOHKPETHbIC, YETKHE OTBETHI IO CYLIECTBY BOIPOCOB.
CtpykTypa OTBETOB MOXKET OBITh pa3lW4yHON: JIMOO BHAYalie JIEJNAETCS BBIBOJ, a 3aTE€M
MPUBOSITCA apryMEHTBI, JIMOO JaeTcsl pa3BEepHyTasl apryMEHTalMsl MPUHSTOrO PElICHUs,
Ha OCHOBAaHHUM KOTOpPOM mpeasiaraercsi OTBET. BO3MOXKHBI M HECKOJbKO BapHaHTOB
OTBETOB, KOTOPBIE TOKHBI OBITh 0OOCHOBAHHBI.



- HA 3aHATUHU JOBOJUTH KAXKAYIO 3a/1a4y IO OKOHYATEJIbHOI'O PELICHUS, JEMOHCTPUPOBATh
MMOHMMAaHKHE TMPOBEJICHHOIO0 aHaln3a MPOOJIEMHON CHUTyalld, B CJlydae 3aTpyIHCHHI
oOpaliarbest K MpenoaBaTeto.

CrynentaMm, MPOMYCTUBIIMM 3aHATUSA (HE3aBUCUMO OT TMPUYUH), HE HMEIOIIUE
MMCbMEHHOTO pEIIeHUs 3a7ad WM HE MOJATOTOBUBIIHECS K JAHHOMY MPAKTUYECKOMY
3aHSATUIO, PEKOMEHAYETCSI HE MO3KE YeM B 2-HEJIENIbHBIA CPOK SIBUTHCSI HA KOHCYJIbTAIUIO
K MPENnoJaBaTeNl0 M OTYUTATHCA IO TEME, H3ydaBlIeics Ha 3aHATUM. CTYIEHTHI, HE
OTYUTABLIUECS MO KaXJA0W HE MPOPaOOTAHHOW MMU Ha 3aHATHUSX TEME K Hadyally 3a4€THON
CECCUM, YIYCKAaIOT BO3MOXXHOCTb IOJIYYUTh TIOJIOKEHHbIE Oamiel 3a paldoTy B
COOTBETCTBYIOILIEM CEMECTPE.

3.Meronnueckne  peKOMEeHJAUMH 1O  BBLINOJHEHMI)  pa3judHbIX  ¢opm
CaMOCTOATEJbHBIX 3a1aHUI

CamocrosiTennbHast paboTa CTYAEHTOB BKJIIOYAET B ce0sl BBIIIOJHEHHUE PA3IMYHOrO pojaa
3aJlaHUi, KOTOpble OPUEHTUPOBAHBI HA OoJiee TIIyOOKOe yCBOCHHE MaTepuasa u3ydaeMou
mucuuriuivabl.  [lo kaxkmod Teme ydeOHOW JUCHMIUIMHBI CTYJIEHTaM TIpejJiaraetcs
nepevyeHb 3aIaHuil J1JIsi CAMOCTOSITETbHOM PadOTHI.

K BBITIONIHEHUIO 3alaHUI 1T CAMOCTOSTEIBHOM PAbOTHl MPEIBABISIIOTCS CIEAYIONINE
TpeOOBaHUs: 3aJaHUsl JIOJDKHBI HCIOJHSATBCS CaMOCTOATENIBHO U TPEJCTaBISATHCA B
YCTAHOBJICHHBIH CPOK, a TakKKe COOTBETCTBOBATH YCTAHOBJICHHBIM TpPEOOBAHUSIM IO
0(pOpMIICHHIO.

CryneHram cnenyer:

- PYKOBOJICTBOBATbCS TpPapUKOM CaMOCTOSITEILHON paboOTHI, OMpEaCIICHHBIM pabouei
IporpaMMOi JUCUHUILINHBL;

- BBINOJHATH BCE IUIAHOBBIE  3a/JaHUs, BbIAABA€Mble MPENOJABATENIEM IS
CaMOCTOSITEJILHOTO BBITIOJHEHHUS, U pa3OupaTh HA CEMUHAPAX M KOHCYJIbTAIUSX HESICHBIC
BOIIPOCHI;

- WCIIOJb30BaTh MPU MOATOTOBKE HOPMATHUBHBIE NOKYMEHTHl YHHBEPCUTETA, & UMEHHO,
MOJIO’KEHHUE O HAITMCAHWU MUCbMEHHBIX padoT.

3.1.MeToauyeckue peKOMeHAAIUM 110 padoTe ¢ JUTEPATYPOId.

JIrobass ¢opma caMOCTOSTETLHONW pabOThI CTyJAeHTa (IMOATOTOBKA K CEMHUHAPCKOMY
3aHITHIO, HAIMMCAHUE ICCE, KypCOBOM padoOThI, MOKIaZa U T.I.) HAYMHACTCS C U3Y4YEHUs
COOTBETCTBYIOILIEH JINTEPATYPHI.

K kaxnoi Tteme y4eOHOW IUCIUIUIMHBI I1OJ00paHa OCHOBHAs H JIOMOJHHUTEIbHAS
JTUTEpaTypa, KOTOpasi ykazaHa B COOTBETCTBYIOIIEM pasjielie pabodeil mporpaMMel.
OcHoBHas uTepaTypa - 3TO YIeOHUKH U y4eOHBIE TOCOOHSI.

JlomonHUTENbHAS JUTEpaTypa - 3TO MoOHorpaduu, COOPHUKA HAYYHBIX TPYIOB,
KYpHAJIbHbIE W Ta3€THHIE CTaTbU, PA3JIMYHBIE CHPABOYHUKH, SHUMKIONEANH, UHTEPHET
peCypCehl.

Pexomennanuu CTyIeHTY:

BBEIOpaHHYI0O MOHOTpaQUI0 WM CTaThIO IIeJIeCO00pa3HO BHUMATEIHLHO MPOCMOTpPETh. B
KHUTaX CJIelyeT O3HAKOMHUTHCS C OTIJIAaBJICHMEM U Hay4YHO-CIIPaBOYHBIM amnmapaToM,
MPOYUTATh AHHOTAIMIO W TpeauciioBue. llemecoobpa3sHo ee MpomMCTaTh, PacCMOTPETH
WUTIOCTPAlliK,  TaONWIBl, JUarpaMMbl, TPWIOKEHUS. Takoe  MOBEPXHOCTHOE
O03HAKOMJICHUE TO3BOJIUT y3HATh, KaKWe€ TJIABbl CIEIYET YUTAThb BHUMATEJIbHO, a KaKHe
MPOYUTATH OBICTPO;

- B KHUT€ WU XypHaJle, TPUHAJIeKAINEe CAMOMY CTYACHTY, KIIFOUEeBbIE MO3UIUHA MOMKHO
BBIJICISITh MapKepoM WM JeiaTh NOMETKM Ha mnoisx. llpu pabore ¢ HMutepher -
HMCTOYHUKOM I1€JIECO00PA3HO TAKKE BBIACIATh BAXKHYIO HH(OPMALINIO;



- €ClId KHUTA WJIW KypHall He SIBISIOTCS COOCTBEHHOCTBIO CTYJEHTA, TO II€J€CO00pa3HO
3alUChIBATh HOMEpa CTpaHUIl, KOTOpble TMpUBICKIM BHUMaHue. [lozxke crenyer
BO3BPATUTHCA K HUM, MEPEUUTATh WU MEpenucaTh HY>KHYIO nHpopMmamuio. duznueckoe
JEUCTBHE TIO 3alKMCHhIBAHUIO TIOMOTAET MPOYHO 3aJI0KUTh JaHHYI0 MHGOPMAIUIO B «OaHK
MaMSITH.

BoinensitoTcst ciaeayronme BUIbI 3anuceid mpu padboTe ¢ TuTepaTypou:

Koncnekt - kpaTkas cxemaThyeckas 3alucCh OCHOBHOI'O COJIEpKaHUsSI HAyYHOU pabOTHI.
[lenbto sABISETCS HE MEPENHUChIBAHUE MPOU3BECHUS, a BBISIBICHUE €TI0 JIOTUKU, CUCTEMBI
JTI0OKa3aTeIbCTB, OCHOBHBIX BBIBOJIOB. XOPOIIMM KOHCHEKT JOJDKEH COYETaTh IMOJTHOTY
U3JI0KEHUS C KPATKOCTHIO.

[{utarta - TOUHOE BOCIIPOU3BEACHUE TEKCTA. 3aKIII0UaeTCsl B KaBbIYKU. TOYHO yKa3bIBaeTCs
CTpaHUIA UCTOYHHUKA.

Te3uchl - KOHIICHTPUPOBAHHOE U3JIOKEHUE OCHOBHBIX TIOJIOKEHUM MPOYUTAHHOTO
MaTepuana.

AHHOTaIMs - OYeHb KPAaTKOE H3JI0KEHHUE COJIEep)KaHUsl MPOYUTaAaHHOW paboThl. Pestome -
HanOoJiee oOIIKe BHIBOJIBI U TIOJIOKEHUS pa0OThI, €€ KOHIIENTYaIbHbIE UTOTH.

3anucu B TOW WM WHOW (opMe HE TOJBKO CIIOCOOCTBYIOT TMOHHUMAHUIO U YCBOCHUIO
U3y4yaeMoro Marepuaja, HO U MOMOTAalT BhIPaOAThIBaTh HABBIKU SICHOTO HW3JIOKEHUS B
MUCBMEHHOM (hopMe TeX WU UHBIX TEOPETUIECKUX BOIIPOCOB.

3.2.MeToauveckne peKOMEHIAMH MO MOAT0TOBKE HAYYHOI' 0 J0KJIAa/Aa

Onnoit 3 opM CaMOCTOSITEIBHOW PabOThI CTYACHTA SBISETCS IMOATOTOBKA HAYYHOTO
JOKJIa1a, JUIsl OOCY>KIEHUS €ro Ha MPaKTUYECKOM (CEMUHAPCKOM) 3aHSTHH.

Llens Hay4yHOTO JOKJIaNa - pPa3BUTHE Y CTYJEHTOB HaBBIKOB aHAJIUTHYECKOW pabOTHI C
HAay4YHOW JUTEpaTypoOM, aHajdu3a JHUCKYCCUOHHBIX HAy4HBIX MO3WILIHMI, apryMEeHTalllH
COOCTBEHHBIX B3MISII0B. [0AroTOBKA HAyUHBIX JOKJIA/IOB Tak)Ke Pa3BUBAET TBOPYECKUU
NOTEHIMAJ CTYAEHTOB.

HayuHblil noknag TOTOBHUTCS TMOJ PYKOBOACTBOM IPENOAABATENS, KOTOPBIA BEIET
MpaKTUYECKUe (CEeMUHAPCKUE) 3aHSITHS.

Pexomenmanum cTyIeHTY:

nepen HadajgoM pabOThl MO HAMMCAHWIO HAy4YHOrOo JIOKJIaga COrJiacoBaTh C
IpernojaBaTeieM TeMy, CTPYKTYpY, JIUTepaTypy, a Takxke oOCYAUTh KIIOUYEBbIE BOMPOCHI,
KOTOpBIE CIEAYET PACKPHITH B TOKIIAJE;

- IPEJICTABUTH JIOKJIA]] HAYYHOMY PYKOBOJUTEIIO B TUCEMEHHOH opMme;

- BBICTYIIUTh HA CEMUHAPCKOM 3aHSTUU C 5-/-MUHYTHOM MPE3EHTALUEN CBOETO HAYYHOTO

JOKJIaJ]a, OTBETUTh HAa BOMPOCHI CTYI€HTOB TPYIIIHI.

TpebGoBanus:

- K ohopmiieHHIo HaydyHOTO jaokinana: mpudt - Times New Roman, pazmep mpudra -14,
MEKCTPOUHBIM HMHTEpBai -1, pasmep mojeid — 2 cM, OTCTyn B Havayie ab3ama - 1 cwm,
dbopMaTupoBaHue TO IIHUPWHE); JHUCTHI JOKJIaJa CKPEIUICHB CKopocmmBarenem. Ha
TUTYJILHOM JIUCTE YKa3bIBA€TCSI HAUMEHOBAHUE YYEOHOTO 3aBeJIeHUs, Ha3BaHue Kadeapsl,
HaMEHOBaHUE TUCHMIUINHBL, TemMa qokiana, PO crynenra;

- K CTPYKType [IOKJiaJla - BBeJeHHE (YKa3bIBa€TCS AaKTYyaJbHOCTb, LI€JIb WU 3a/Jayd),
OCHOBHA$ 4acTh, BBIBOJIbI aBTOPA, CIIUCOK JIUTEPATyphl (HE MEHEE 5 MO3UIUNA UCTOYHUKOB
Hay4YyHOM nuTepaTypbl (HaydHble CTaTbu U MOHOrpaduu). OO0bEM COrjacoOBHIBACTCS C
npenojaaBatenaeM. B KoHile pabOThl CTaBUTCA JaTa €€ BHIMOJHEHUS U MOJIKUChH CTYACHTA,
BBITIOJTHUBIIIETO PadoTy.

OO6u1as oleHKa 3a JOKJIAJ YYUTHIBAET COAEpKaHUE JOKJIaJa, €ro Mpe3eHTalN0, a TAaKXKe
OTBETHI HA BOIIPOCHL.



3.3.MeToanyeckne peKOMeHIAIMH MO MOATOTOBKe pedepara

[enbro HanucaHust peepaToB SABISAETCS:
- IPUBUTHE CTYACHTaM  HaBBIKOB  OHUONHOrpauUuecKkoro IMoucKa HEoOXOIUMOMN
TuTepaTypsl (Ha OyMa)KHBIX HOCUTENSAX, B 3JIEKTPOHHOM BHJIE);
MPUBUTHE CTYJICHTAaM HAaBBIKOB KOMIIAKTHOTO H3JIOKEHHUSI MHEHHUSI aBTOPOB M CBOETO
CYXKJICHHsI TI0 BEIOPAaHHOMY BOMPOCY B MUCHbMEHHOU (popMe, HAy4YHO TPAMOTHBIM SI3BIKOM
Y B XOPOIIIEM CTHJIE;
- IproOpeTeHre HaBbIKa TPAMOTHOT'O0 O(POPMIICHHS CCHIIIOK HA MCTIOJIb3yeMbI€ UCTOUHUKH,
MIPaBUIILHOTO IIUTUPOBAHUS aBTOPCKOT'O TEKCTA;
- BBISIBJICHHE U Pa3BUTHE y CTYJIEHTa UHTEPECa K OMPEICIICHHOW HAyYHOU U MPaKTUYECKON
npoOiemMaTUKe C TEM, 4YTOOBbl MCCIENOBAaHUME €€ B JalbHEHIIeM MpoJ0JKaIOCh B
MOJATOTOBKE W HAMMCAHUU KYPCOBBIX W JUIUIOMHON pabOThl U MAJbHEUIINX Hay4YHBIX
TpyJax.
OcHOBHbBIE 3a]1a4¥ CTYJICHTA [IPU HaNTMcaHuu pedepara:
- C MaKCHUMaJIbHOM TMOJHOTOM WCIOJIb30BaTh JUTEpPATYpy IO BBIOpaHHOW Teme (Kak
PEKOMEHIYEeMYI0, TaK M CaMOCTOSITEIbHO MOJIO0PaHHYI0) ISl MPAaBUILHOTO MOHUMAaHUS
ABTOPCKOM MO3ULIHH;
- BepHO (0€e3 UCKaKeHUsI CMBICIIA) epeiaTh aBTOPCKYIO O3UIMIO B CBOEH paboTe;
- YACHHUTh Il ce0sl U WM3JI0KHUTh MPUYUHBI CBOETO COrIacus (HECOryiacusi) ¢ TeM HIIH
WHBIM aBTOPOM TI0 JaHHOU mpobieme.
TpebGoBaHMs K COIEPIKAHUIO:
- Martepual, UCI0JIb30BaHHbBIN B pedepaTe, JOJKEH OTHOCUTCS CTPOTO K BEHIOPAHHOM TeMe;
- HEOOXOAMMO H3JI0KUTh OCHOBHBIE ACTEKThI MPOOJEMbl HE TOJIBKO I'PaMOTHO, HO U B
COOTBETCTBHUM C TOW WJIM MHOW JIOTUKOMN (XPOHOJOTHUECKOHN, TEMAaTUUECKOU, COOBITHITHOM
U J1p.)
- MPU UBJIOXKEHUM CIEAYeT CTPYNIHUPOBATHh HUJEH PAa3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHHMS WIHM 110 HAYYHBIM IIKOJIAM;
- pedepar JOJIKEH 3aKaHYMBaThCSA MOJABEAECHUEM UTOTOB MIPOBEAECHHOMN
UCCIIEIOBATENbCKON PaOOThI: COAEpKaTh KPATKUM aHAIN3-000CHOBAHHE MPEUMYIIIECTB
TOW TOYKH 3PEHUS 10 PACCMATPUBAEMOMY BOIPOCY, C KOTOPOH BBI colMaapHBL.
Crpykrypa pedepara.
1. TuTynbHBINA JIUCT.
Ha TuTynpHOM nuCTE yKa3bIBaeTCs HAaWMEHOBaHWE YYeOHOTO 3aBENICHUS, Ha3BaHUE
Kadeapbl, HaWMMEHOBaHWE NHUCIMIUTMHBI, Tema pedepata, ®UO crymenta, OO wu
JOJKHOCTB IMPOBEPUBIILIETO MPENOAaBaTes;
2. OrnaBneHue.
OrnaBnenue - 9TO IUIaH pedepara, B KOTOPOM KaXKIAOMY pasfelny JOJDKEH
COOTBETCTBOBATH HOMEP CTPAHUIIbI, HA KOTOPOU OH HaXOAUTCSI.
3. Tekcr pedepara.
Texct pedepara nenuTcst Ha TPU YACTH: BBEJICHNE, OCHOBHAS YaCTh U 3aKIIFOUCHHUE.
a) Beenenne - pazmen pedepara, MOCBANIEHHBIN TOCTAHOBKE MPOOJIEMBI, KOTOpasi OyaeT
paccMaTpuBaThCsl 1 000CHOBAHUIO BHIOOPA TEMBI.
6) OcHOBHasi YacThb - ATO 3BEHO PabOThI, B KOTOPOM TOCIEAOBATEIHHO PaCKpPHIBACTCS
BbIOpaHHas TeMa. OCHOBHAS YacCTh MOXET OBbITh MPECTABICHA KAK I[€bHBIM TEKCTOM, TaK
U paszneiieHa Ha riaBbl. [Ipu HeoOXoAMMOCTHM TeKCT pedepara MONKET JOMOITHSATHCS
WJUTIOCTpalUMSIMU, Tabiuiamu, rpadukaMu, HO UMH HE CIIeyeT "meperpyKath" TEKCT.
B) 3aKiroueHue - JaHHBIN pazaen pedepara n0KeH ObITh NPEICTaBICH B BUJIE BBIBOJIOB,
KOTOpPbIE€ TOTOBATCSI HA OCHOBE MOJITOTOBJIIEHHOTO TEKCTA. BBIBOJIBI JOJIKHBI ObITh



KPaTKUMHM M YEeTKUMH. Takke B 3aKII0YEHUU MOKHO O00O03HAUUTH MPOOJEMBI, KOTOPBIE
"BBICBETUJIMCH" B X0J1€ pabOThl Haja pedepaToM, HO HE OBLIIM PACKPBITHL B padoTe.

4. Cnucok UCTOYHHMKOB U JIUTEPATYPHI.

B naHHOM cnHcke Ha3bIBAIOTCS KaK T€ MCTOYHUKH, Ha KOTOPBIE CChUIAETCS CTYAEHT MNpHU
MOArOTOBKE pedepara, TaKk U BCE MHbBIE, U3yUYEHHbIE UM B CBSI3U C €ro MOATrOTOBKOW. B
pabore [OJDKHO OBITh HCIONB30BAHO HE MEHEEe [ pa3HbIX MCTOYHUKOB. Pabora,
BBINIOJIHEHHAs C MCIOJb30BAaHUEM MaTepualia, COAEpIKaIlIerocs B OJHOM HAayYHOM
UCTOYHHUKE, SIBJIIETCA SIBHBIM IUIaruatoM W He mnpunHumaerca. Odopmiienne Crucka
MCTOYHUKOB W JIUTEPATyphl JIOJDKHO COOTBETCTBOBATH TpPEOOBAHUSAM, NPHUHITHIM B
YHUBEPCHUTETE.

O0beM u TexHUYEeCKHE TpeOOBaHMUsI, MPEIBABISIEMBIE K BRIMOTHEHHIO pedepara.

O6bem paboThl TOKEH ObITh, KaK MpaBuiio, He MeHee 15 u He Oonee 20 crpanul. Pabora
JI0JI’KHA BBITIOJIHATHCS Yepe3 OJAMHAPHBIN HHTepBal 14 mpudToM, pasmepbl OCTaBISIEMbIX
noJieit - 2 cM. CTpaHuULbl 1OKHBI OBITh POHYMEPOBAHBI.

[Tpu nuTHpOBaHUK HEOOXOIUMO COOJIOATH CAEAYIOIIME TPaBUIIA:

- TEKCT ULMTaThl 3aKJIIOYAeTCs B KAaBbIUKM M MPUBOAMUTCS 0O€3 H3MEHeHuH, Oe3
IPOM3BOJIBHOTO COKpAIIeHHs] HUTHPYeMOro ¢parmMeHTa (IMPOIMYCK CIOB, MNPEIIOKEHUN
WK ab3aneB JI0MyCcKaeTcsl, €Cu He BIICYET UCKAKEHHUs BCero parmMenTa, u 0003HavaeTcs
MHOTOTOYMEM, KOTOPOE CTABUTCSI HA MECTE MPOITYCKa) U 0€3 UCKaKEHUSI CMBICIIA;

- Kak7asi 1uTaTa JOJDKHA COMPOBOXKIATHCS CCHUIKOM Ha MCTOYHMK, OMOIMorpaduueckoe
OMKMCAHWE KOTOPOrOo JOJKHO TPUBOJUTHCS B COOTBETCTBUU C MPEIBSABISIEMBIMU
TpeOOBaAHUSIMH.
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