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«CTI'.01 HUctopus Poccum»

ANX ITPOI'PAMM YUYEBHbBIX JIMCHUTIJIMH

1.1. Ienp n MECTO AUCUUIUIMHBI B CTPYKType 00pa30oBaTeIbHOMN MPOrpaMMbl

Henp guctumummasl «CI.01 Uctopust Poccun»: GpopmupoBanue mpeacraBieHuii 00 UCTOpUU
Poccumn, xak ucropun OTeuecTBa, €€ OCHOBHBIX BEXaX UCTOPUU, BOCIIMTAHUE 0A30BbIX HAIL[MOHAIBHBIX
LIEHHOCTEH, YBaKE€HUS K UCTOPHM, KYJbType, TpaauLUsaM. J(MCUUIUIMHA MMEET TakXke HCTOPHKO-
IPOCBEICHYECKYIO HAlPaBJIEHHOCTh, POPMUPYS Y MOJIOAEKHU CIIOCOOHOCTh M TOTOBHOCTh K 3aLUTE
UCTOPUYECKOHN MPaBAbl U COXPAHCHUIO MUCTOPHUYECKOW MaMsTH, MPOTUBOJCHCTBUIO (hanbcuuKaum
UCTOPUYECKHUX (PaKTOB.
Huctunmuaa «CI'.01 Ucropust Poccum» BrioueHa B 00S3aTE€NBHYIO YacTh COIMATIBHO-
rYMaHUTapHOI'O LIMKJIA 00pa30BaTeIbHOM MPOrpaMMmBbl.

1.2. TInanupyembie pe3yabTaThl OCBOSHHS TUCIUTLUINHEI

Pe3ynbTaThl OCBOGHUS JUCHUILIMHBI COOTHOCSITCS C IJIAHUPYEMBIMU PE3yJIbTaTaMU OCBOCHHUS
00pa30BaTeNbHOI MpOrpamMMbl, IPEJICTABICHHBIMU B MAaTpHIE KOMIETEHUUN BbIMyCKHMKA (1. 4.3
OIIOI).
B pe3ynbraTe 0CBOGHUS AUCUUIUIMHBI 00YYarOIIUNCS JOIKEH:

pereHust

npoecCHOHATBHBIX 3a/1a4.

Kon Ymerb 3HaTth Baaners HaBbIKaMuU
OK,
OK. ONpENENATh 3aJa4u HOMEHKJIaTypa -
02 Ul TIOMCKa MH(pOpMaLuu, MHPOPMAITMOHHBIX
TUTaHUPOBATh MPOIIECC  [MCTOYHUKOB, IPUMEHSIEMBIX
MIOWCKa,  BBIOUpATh B
HEO0OXOUMbIE HMCTOYHUKH [TPO(HEeCCHOHAIBHOM
uH(pOpMaIUn eI TeIbHOCTH
BBIJICTISITH TIPUEMBI
HauOosee CTPYKTYpPHUPOBAHUS
3HAYNMOE B  IepeyHe [MH(popMaluu
uH(pOopMauy, bopmat
CTPYKTYpPHPOBATh oopmiteHust
MOJTy4aeMyro MH(POPMAIIMIO, [Pe3yJIbTaTOB MIOMCKa
0(hOpMIISITE pe3yTbTaThI MH(OPMAIMHA COBPEMEHHBIC
MOVCKa OLICHUBATh CpEeICTBa U yCTpOWCTBA
MPaKTUIECKYI0 3HAYMMOCTh [ MH(POPMATH3AIUH, TIOPSIIOK
pe3yNbTaToB MX NMPUMEHEHUS U
MOMCKA MIPOTpaMMHOE
MIPUMEHATh oOecrieueHne B
cpencTBa nmpodeccrnoHaTbHOM
MH()OPMAIIMOHHBIX e TeIbHOCTH, B TOM
TEXHOJIOTUH JUIS PEIICHUsT  [dHCIe UQPPOBHIE
npodecCHOHATBHBIX 3a/1a4  (CPEe/ICTBA.
MCIIOJIb30BaTh COBPEMEHHOE
MpOrpaMMHOE OOecTICUeHHe
B npodecCHOHATEHOM
NesaTebHOCTH
MCIIOJIb30BATh  Pa3JIMYHbIC
U(pOBbIE  CpeACTBA IS




ONMCHIBATh 3HAYUMOCTb
cBoeil mpodeccuu;
MPUMEHSATH CTAaHIAPThI
QHTUKOPPYTNLIMOHHOTO
MOBE/ICHUS.

IIEHHOCTEH, B TOM YHCJIE C
[y4ETOM rapMOHU3ALUU
MEKHAIIMOHAIBLHBIX U
MEKPETUTHO3HBIX
OTHOILICHH;
3HAYMMOCTh
rpodeccrnoHaTbHOM
e TEILHOCTH 110
npodeccun; CTaHaapThI
AHTUKOPPYILIMOHHOTO
IMOBEACHUS U
ITOCJICICTBHS €TO
HapyILICHMUS.

OK. IPaMOTHO H3JIarathb MpaBUiIa -
05 CBOW MBICITH u odopmIIeHUS
oopmIITH ITOKYMEHTOB
ITOKYMEHTBI 1o npaBuiia
npodeCCHOHATEHON MTOCTPOSHHUS
TEMaTHKE Ha [yCTHBIX COOOIICHUH
TOCYJapCTBEHHOM  (0COOCHHOCTH COLMAIBHOTO
SI3BIKE TIPOSIBIISTh u
TOJIEPAHTHOCTB B paboYeM  [KyJIbTYpHOTO KOHTEKCTA.
KOJIJICKTHBE
OK. MPOSIBJISITH CYIIHOCTh -
06 pa)KTaHCKO- paXKTaHCKO-
MAaTPHOTUYCCKYO MO3ULIUI0  [ATPUOTUUECKOM TTO3UIUH
NTeMOHCTPUPOBATH; TPATUIIHOHHBIX
0CO3HAHHOE ITOBE/ICHUEC 00I1IEYEITOBEUECKIX

«CTI'.02 "HOCTpaHHBIN SA3BIK B ITPODECCHOHANBLHOMN JIEATEILHOCTID)

1.1. Ilenp u MeCTO AMCLUUIUIMHBI B CTPYKType 00pa3oBaTeIbHOM MPOrpaMmbl

Hens nucnummmusl «CI.02 WMHocTpaHHBIH $3bIK B MPO(ECCHOHATBHON J1€ATEIbHOCTH:
¢dopmMHpoBaHHEe TpPEACTAaBICHUS 00 HMHOCTPAHHOM S3bIKE, KaK CpPEJCTBE MEXIUYHOCTHOTO H

POECCHOHAIBHOTO OOIIEHHS, HHCTPYMEHTE TTO3HAHUS U CaMO0Opa30BaHUsI.

JuctumumHa «CI'.02 MHocTpaHHBIN A3bIK B IPOQECCHOHANTBHON 1eATeIbHOCTHY BKIIIOYEHA B
00s13aTeNIbHYIO YacTh COLMAIIbHO-TYMAaHUTAPHOT'O IIMKJIa 00pa30BaTeIbHOM POrpaMMBbl.

1.2. TInarupyemsbie pe3yIbTaThl OCBOCHUS TUCIIATUTNHBI

Pe3ynpTarsl 0CBOCHUS TUCHUIUIMHBI COOTHOCATCS C IUIAHUPYEMBIMU PE3yJIbTaTaAMH OCBOEHUS
00pa3oBaTeNbHON MPOTPAMMBI, TPEICTABICHHBIMA B MAaTPHIlE KOMIIETCHIIMM BBIMyCKHUKA (M. 4.3

OI1OTI).

B pesynbpTaTe 0cBOCHMS TUCITUTIIUHBI 00YUYaIOIIUNACS TOJIKEH:

Ko
i OK, ITK

YmMmeTh

3HaTh

Biaagers HaBBIKAMHU




OK OpraHu30BbIBATH IICUXOJOTUYECKHE -

04 paboTy KOJJIEKTHUBA U OCHOBBI JICSITEIILHOCTU
KOMaHIbl KOJIJICKTHBA
B3alMOJICIICTBOBATH C MCUXOJIOTHYECKUE
KOJIJIETAMH, 0COOEHHOCTH JINYHOCTHU
[PYKOBOJICTBOM,

KITUEHTaMH B XOJIC
npodeccuoHaIbHO
1 JeSITENbHOCTH
OK IIOHUMATb 001U IIpaBHIIa

09 CMBICJT UETKO [MOCTPOEHHUS MTPOCTHIX
MPON3HECEHHBIX 1 CITO’KHBIX
BBICKA3bIBAHUU Ha MpeIIoKEeHU N Ha
M3BECTHBIC TEMBI podeCCHOHATTLHBIC
(mpodeccroHaIbHBIC U TEeMBI;

OBITOBBIC); OCHOBHBIE

MIOHUMATh TEKCTHl  (OOIIEYTOTpeOUTENbHbIE
Ha 0a30BbBIC rarosbl (ObITOBAs U
npodeccroHaIbHbIC npodeccruoHaIbHast
TEMBI; IeKCHKa);

y4acTBOBATh B JICKCUICCKUI
Tuaorax Ha 3HaKOMbIe MUHUMYM, OTHOCSIIIIHICS
oOurye u K OIMCAHUIO NPEAMETOB,
npodeccuoHaTbHbIE CPEJICTB U MPOIIECCOB
TEMBI; rpodeccrnoHaTbHOM

CTPOUTH MPOCThIE  |nesTenbHOCTH;0
BBICKA3BIBAHUA O CE0E 1 O (0COOEHHOCTH
cBOEH MpodecCHOHaNbHON  [TPOU3HOIICHUS

NesITEIbHOCTH; MpaBUJIa YTCHUS
KpaTKo TEKCTOB MPOQeCcCHOHATILHON

000CHOBBIBaTh U HapaBICHHOCTU

00BSICHATH CBOM JICHCTBUSA

(Texkyuue u

[UIAaHUPYEMBIE);

II1McaTrhb HpOCTI)IC
CBSI3HBIE COOOIIEHUS Ha
BHAKOMBIC

581071
WHTEPECYIOIIHE
npohecCHOHALHBIE TEMbI

«CI'.03 be3omacHOCTh JKU3HEAEATETLHOCTI))

1.1. Ilenb 1 MECTO TUCUUILIMHBI B CTPYKTYpE 00pa30oBaTEIHLHOM MPOTPaMMBbl

Hens mucummumabl «CI.03 be3omacHOCTh XKU3HEAEATEILHOCTHY: (HOPMHUpPOBAHKE OOIIEH
KyJbTYpbl 0€30ITaCHOCTH, HAITPABJICHHOM Ha COXpaHEHHE )KU3HHU U 3I0POBbS B TOBCETHEBHOM )KHI3HU, B
SKCTPEMAJIbHBIX U YPE3BBIYAMHBIX CUTYalMSIX U MPOPECCHOHAIBHOU JEATETHHOCTH, BOCIIUTAHHE
CO3HATEIBbHOTO M OTBETCTBEHHOT'O OTHOIICHHS K BONPOCaM JIMYHOM M TOCYAapCTBEHHOMU
0€30MacHOCTH.

Juctumumza «CI'.03 be3omacHOCTh KU3HEAEATEILHOCTHY BKIIOUEHA B 0053aTENIbHYIO YacTh
COIMATbHO-TYMaHUTAPHOTO IUKJIa 00Pa30BaTEIHLHOM MPOTPAMMBEI.



1.2. TInanupyemblie pe3yJbTaThl OCBOCHUS TUCIUIUINHBI

Pe3ynbTarhl OCBOCHUS TUCHUTIIIMHBI COOTHOCSITCS C IJIAHUPYEMBIMU PE3yJIbTaTaMU OCBOCHUS
o0pa3oBaTeNbHOIl MpOrpamMMbl, MPEICTAaBICHHBIMU B MaTpHIle KOMIETEHUUN BbIMycKHHKA (1. 4.3

OIIOII).

B pe3ynbpTaTe 0CBOCHHS TUCITUTIIMHBI 00YUYaIOIIUNACS TOJIKEH:

HACTABHUKA).

Ko YMmeThb 3HaTth Biaaaers HaBBIKAMHU
n OK, IIK
OK pacrio3HaBaTh aKTyaJbHbIN -
01 3amaqy ¥ MpodecCHOHATBLHBIN u
npooaemy B [COIIMAIIbHBIN KOHTEKCT, B
po(heCCUOHAILHOM [KOTOPOM NPUXOAUTCS
Y COLIMAJIbHOM [paboTaTh U )KUTb;
KOHTEKCTE; aHAJIM3UPOBATh |OCHOBHBIE UCTOYHUKU
3a1aqy W/ MHGOPMAIUU U PECypCHI
npobiemy U O  pemieHus 3amad U
BBIICTISITE €€ COCTaBHBIE [POOJIEM B
4acTH; npodeccuoHaTEHOM
OTIPENIENIATh  JTAIlbI u
pelieHus 3a1aun COLIMAJIbHOM KOHTEKCTE;
BEISIBIISITH U @QITOPUTMBI  BBITIOJTHEHUS
b pexTuBHO UCKaTh [paboT
WH(pOpMAIIHIO, B
HEOOXOANMYIO TUTISt npodeccCuoHaTbHOU U
pereHus 3a/1a9u U CMEKHBIX obmacTsix
MpoOIEMBI METO]IbI paboThI B
COCTaBJIATH WiaH podeCCHOHATEHON u
neicTBuS; OTIPENIENSTh (CMEXHBIX chepax;
HEO0XOIUMBIC PECYPCHI CTPYKTYpy  TUIaHa  JJIst
BIIQJIETh pEeIIeHUs 3a7a4 MOPSAI0K
AKTyaITbHBIMA  [OTICHKH pe3yIbTaTOB
METOIaMHU pabotel B peleHus 3a1a4
npogeccCHOHATLHON U [mpodeccuoHaTbHON
CMEXHBIX chepax; IMEesITeTbHOCTH.
[PCaTM30BHIBATH
COCTaBIICHHBIN TUIaH
OIICHUBATh  PE3yJbTaT M
MOCTIeICTBUS CBOHX
MECTBUMN (CAaMOCTOSITEITHO
Wi c
TIOMOIIIBIO




OK ONpeAesATh 3aJauu HOMEHKJIaTypa
02 Ui orcka MH(pOpManuu, MHPOPMAITOHHBIX
TUIaHUPOBATh IPOIIECC MCTOYHHKOB, TPUMEHSIEMBIX
[IOKCKa, BbIOMpATh B
HEOOXOIMMBbIE HWCTOYHUKU MPO(eCcCHOHATBHOM
uH(pOpMAaINy; e TeIbHOCTH;
BBIJICIISITH TIPUEMBI
Haubosee CTPYKTYPUPOBAHUS
3BHAYNMOE B TlepeyHe MH(OpMAIHH;
uH(pOpMaIuy, bopmar
CTPYKTYPHPOBATh oopmiteHust
MOTy4aeMyo [PEe3yJIbTaTOB MIOMCKA
nHpopmaruto, opopMiIsaTs  MHGOPMAITUH;
pE3yJIbTaThI TOUCKA; COBPEMEHHBIE CPEICTBA H
OLICHUBATh IPAKTUYECKYIO |[yCTPOMCTBA
BHAYMMOCTh DPE3YJIbTaTOB |[MH(POPMATH3ALNH, TTOPSIOK
MOMCKa, X TIPUMCHCHUS U
MIPUMEHSATH CPEJICTBA pOrpaMMHOE
MH(OPMAITMOHHBIX obOecrieucHue B
TEXHOJIOTUH [T peeHus  [TPOodecCHOHATEHOM
npodeCcCHOHATIBHBIX 3ajlad; |[IeATeILHOCTH, B TOM
HCIOJIb30BATh BV (WIS 1 QpoBkIe
COBPEMEHHOE IPOTPaMMHOE [CPEJICTBA.
oOecrieueHue B
npodeccuoHaTbHON
NeSATeNbHOCTH;
MCTIOJIb30BaTh Pa3JInYHbIE
1upoBbIE CpeacTBa IS
peleHus
nmpodeccnoHaTbHBIX
3ajay.
OK OpraHHU30BBIBAThH IICUXOJIOTHYECKUE
04 paboTy (OCHOBBHI JIESITEITBHOCTH
KOJIJICKTHBA U KOMaHIbl;  [KOJUIEKTUBA,
B3aNMO/JICHICTBOBATH C MCUXOJIOTUIECKUE
KOJUIEraMH, PyKOBOJICTBOM, (0COOEHHOCTH JIMYHOCTH.
KJIMECHTaMH B XOJIe
npodeccuOHATBEHON
JEeATETLHOCTH.
OK COOMIOIaTh  HOPMBI MpaBuiIa
07 PKOJIOTMIECKOM 9KOJIOTHYECKOM
0€30MacHOCTH; 0e30MmacHOCTH pu
OTIPEIETSITh BE/ICHUH
HamnpaJIeHUsl IPOQecCHOHATBHOM
pecypcocOepekeHHsI B |[ICATEILHOCTH;

pamMKax npogeccuoHaIbHON
NEeATeTbHOCTH TIO

OCHOBHBIE PECYpCHI,
3ageliCTBOBAHHEIE B

npodeccuu; npodeccHoHaIbHOM
OpraHH30BBIBATh e TEILHOCTH;
npodecCHOHATIbHYIO

IeSTETLHOCTD c nyTd  obecriedeHus

coOroIeHIEM pecypcocoepexeHus
HPHHIIATIOB

OepexITUBOTO TIPUHIIHIIBI




OepeKITMBOTO
MIPOU3BOJICTBA; IIPOU3BO/ICTBA;
OpPraHU30BBIBATH OCHOBHBIE
HalpaBJICHUSA
poheCCHOHANIEHYIO WU3MEHEHUS;
JESITENBHOCTD C KJIMMaTHYE€CKUX
y4EeTOM [yCJIIOBHIA
3HaHUU 00 peruoHa;
W3MEHEHUU
KJIMMaTUYECKUX IIpaBuiIa
YCIIOBUH NOBE/ICHUSA B
peruoHa; Ype3BbIYaHBIX
sdpdexTuBHO CUTYyaLMsIX.
MelficTBOBaThH B
Ype3BbIYANHBIX
CUTYyalUsX.

«CI'.04 dusnueckas KYJILTYpay

1.1. Ilenb u MeCTO IUCUUIUIMHBI B CTPYKTYpE 00pa30BaTeIbHON POrpaMMBl

Hens puctumunnel «CI'.04 @usnyeckas KyapTypay»: popmupoBaHue GU3NUECKON KyJIbTYpPbI
JUYHOCTH, HaJU4ue KOTOpPOM 00ecrneunBaeT TOTOBHOCTh K COLMAIbHO-NPO(ECCHOHAIBHON
JeSTEIbHOCTH, BKIIOUYEHHWE B 3JI0pPOBBIM 00pa3 JKHM3HM, B CHUCTEMaTHYecKoe (QHU3NYecKoe
CaMOCOBEPILIEHCTBOBAHUE.

Juctunnuaa «CI.04 ®usnueckas KyJIbTypay BKIIOYEHA B 00s3aTEIBHYIO YacTh COLUAIBHO-
IYMaHHUTapHOI'O IIMKJIa 00pa30BaTeIbHOM NMPOrpaMMmBbl.

1.2. TInarupyemsbie pe3ybTaThl OCBOCHUS TUCIUTUINHBI

Pe3ynbTarhl OCBOEHUS JUCHUILIIMHBI COOTHOCSITCS € IIJIAHUPYEMBIMU PE3YyJIbTaTaMU OCBOEHUS
00pa3oBaTeNbHON MPOTPAMMBI, MPEICTABICHHBIMA B MAaTPHUIlE KOMIIETCHIIMM BbIMyCKHUKA (1. 4.3

OIIOII).
B pe3ynbraTe 0cBOSHUS TUCIUILUIMHBI 00yYaromuics JOKEH:

KOJLIEraMH, PYKOBOJICTBOM,

KJIIMCHTAMU B X01€

npodeccuoHaTbHON
JEATEITbHOCTH

Ko Ymerb 3uarb Baanerr HaBbIKAMU
n OK, IIK
OK OpPTraHH30BBIBATH TICUXOJIOTHYECKHE -
04 paboTy KOJUIEKTHUBA U OCHOBBI JICSITEIILHOCTH
KOMaH/Ibl KOJIJICKTHBA
B3aMMOJICHCTBOBATH C MCUXOJIOTHYSCKUE

0COOEHHOCTH JINYHOCTH




1 Tpo(ecCHOHANTBHBIX
een

NPUMEHSITh
palMOHAIIBHBIE TTPUEMBI
NIBUTATEIbHBIX (DYHKIIHI B

OK HCII0JIB30BATh poJIb -
08 (bU3KYJIBTYypHO- (hU3UIECKOMN KYJIBTYPBI
03I0POBUTEIBHYIO B OOILEKYIBTYPHOM,
e TENIbHOCTD IS npodeccuoHaIbHOM U
YKPETUJICHUS 3/I0POBbS, COLIMAIIbHOM Pa3BUTHH
ITOCTHIKEHUS KU3HEHHBIX  [UEJIOBEKa

OCHOBBI 3JTOPOBOTO
00paza Xu3HU

yCIIOBUS
npodeccrnoHaTbHOM
eI TEIIbHOCTH U 30HBI

npodeccnoHATbHOM pucKa GU3NIECKOTOo
eI TeIbHOCTH BIOPOBBSA IS
MOJIb30BATHCS CPEJICTBAMH  (CIICIIMAJILHOCTH CPEJICTBA
MPOPUIAKTUKA MPOQPUITAKTUKI
MepeHAIPSHKCHHMS, MepeHAIPSHKCHUS
XapaKTEPHBIMH JIJIS

TAHHOU
CIIEHAILHOCTH

«OI1.01 /IemoBasg KyabTypa»

1.1. Ilenb u MeCTO IUCUUIUIMHBI B CTPYKTYpe 00pa30BaTeIbHON MPOrpaMMBl

Hens muctmmmunbl «OI1.01 JlemoBast KynbTypa». O3HAKOMJICHHE CTYJIEHTOB C JaHHOU
OTPACTBIO TICUXOJIOTHYECKUX 3HAHUHN, (POPMHUPOBAHNE KOMMYHUKATUBHON KOMIETEHIIMN U HABBIKOB
BepOaIbHOTO U HEeBepOaIbHOTO B3aUMOIEHCTBHS

Huctunmuaa  «OIL.01  JlemoBast  KymibTypa»  BKIIOYEHA B
o0menpodeccHoHanbHOTO IUKIIAa 00pa30BaTeIbHON TPOrPAMMBL.

1.2. TInanupyemsbie pe3ybTaThl OCBOCHUS TUCIUTUINHBI

00s13aTeIbHYI0  YacTh

Pe3ynbpTaThl OCBOEHUS JUCHUILIMHBI COOTHOCSITCS C TJIAHUPYEMBIMH PE3yJIbTaTaMU OCBOCHHUS
00pa30BaTeNbHOI MpOrpamMMbl, IMPEICTAaBICHHBIMU B MaTpHIle KOMIIETEHUUH BbIMyCKHHKA (1. 4.3
OIIOII).

B pe3ynbraTe 0cBOSHUS JUCIUILIMHBI 00yYaromuics JOIKEH:

Ko YmMmeThb 3Harb Biaagers HaAaBBIKAMHU

m OK, IIK




OK.0

-pacro3HaBaTh
3ajiady 1 podemMy B
npodhecCHOHATILHOM U
COLIMAIEHOM KOHTEKCTE;

-aHAJIM3UPOBATh
3agadyy W TpolieMy W
BBIICISITH €€ COCTaBHBIC
4acTH;

-OIIpEENATh
STarbl pelIeHUs 3a1a4u
BBISBISITH M (D PEKTUBHO
MCKaTh MHGOpMAIHIO,
HEOOXOAUMYIO JIJIst
pelleHus 3aJa41 U
MPOOIIEMBI

COCTaBIISITh [LTaH
IIEWCTBUSL;, ONPEACIIATh
HE00XOIMMBIE PECYPCHI

BIIAJIETh
AKTYaJIbHBIMU
METOJJaMH pabOThI B
npodeccuOHATBLHON U
CMEXHBIX chepax;

- peaIn30BbIBaTh
COCTaBJICHHBIN IJIaH
OLICHUBATH PE3yJIbTaT U
MOCIIEACTBHSI CBOUX
NMEWCTBHI (CaMOCTOSITEITEHO
WJIH C TTIOMOIIIbIO

HACTaBHUKA)

- aKTyaJIbHbIN
npodeccuoHaNbHbIN U
COIIMAIbHBIN KOHTEKCT, B
KOTOPOM MPUXOIAUTCS
paboTaTh U KUTH;
-CTPYKTYypa IJlaHa
U1 peleHus 3aaad,
QIITOPUTMBI BHITTOJIHEHUS
paboT B
npodeccuoHanbHOM 1
CMEKHBIX 00JIaCTSIX;

-OCHOBHbIE
MCTOYHUKA WH(OPMAILIUN
M peCypcChl [Tl pelIeHUs
BaJia4 u/niy mpooJieM B
npodeccnoHaIbHOM H/WITH
COIIMATTLHOM KOHTEKCTE;

-METObI
paboThI B
npodeccnoHanbHOM 1
CMEXHBIX chepax;

-TIOPSA0K OLIEHKHU
[PEe3yJIbTATOB PEIICHUS
Bana4 nmpodecCuoHaIbHON
eI TeTHHOCTH

OK.0

- ONIPE/IEIIATH 33Ja4U
IS TOKMCKa UH(opManuu,

-HOMEHKJIaTypa
MH(QOPMAIIMOHHBIX

MCTOYHUKOB,




TUIAHUPOBATh
MpOIIECC OKMCKA;

- BbIOMpaTh
HEe00XOJMMbIEe HCTOYHUKU
MH(QOPMAIUU BBIACTSATD
HanOoJee 3HAYNMOE B
nepevHe nHpopmanuy;
CTPYKTYpHPOBAaTh
MOTy4aeMyIo
MH()OpPMAIIHIO;

-0OpMIISTH
pe3yJbTaThl TOUCKA,

-OLICHUBATh
MPAKTHYECKYIO 3HAYMMOCTb
PE3YJIBTaTOB MTOUCKA;

-IPUMEHSATH
cpencTBa
MH(pOPMAaLIMOHHBIX
TEXHOJIOTUH JUISL peIICHUS
npoeCCHOHATIBHBIX 33/1a4;

-HCTIONIb30BaTh
COBPEMEHHOE IIPOrPaMMHOE
oOecrieueHue B
MpodecCHOHATIbHON
NeSATeNIbHOCTH;
-HCTIOB30BaTh
paznuuHble LU(POBbIE
CpeACTBa /IS peIICHHS

MPUMEHSIEMBIX B
npodeccrnoHaTbHOM
MesITeTbHOCTH,

-IIPHEMBI
CTPYKTYPHPOBAHUS
nHbOpMaIINH;

-popmar
odopMITeHUS
[PEe3yJIbTATOB MOKCKA
nHbOpMaLINH;

-COBPEMECHHBIC
CpeICTBa U yCTPOWCTBA
MH(pOpMAaTU3ALNY; -
MOPSIOK UX IPUMEHECHUS
MPOrPaMMHOE
oOecrieueHue B
podeCCHOHATTEHON
MEeSITEILHOCTH, B TOM
gucIiie MUGPOBBIE CPEICTBA

Mpo(heCCHOHATBHBIX
3agad
OK.0 -OTIPEENSTh -IpaBuja u
AKTYaJILHOCTb KPUTEPUH TPUHSATHUS
HOPMAaTHUBHO-ITPAaBOBOU [peLIeHU;
TOKYMEHTAIlUU B -CYIIHOCTb

mpodeccnoHATbHOM
MesITeTbHOCTH;

-[IPUMEHSTh
COBPEMEHHYIO HayUHYIO
npo¢ecCHOHATTBHYIO
TEPMUHOJIOTHIO;

-OTIpeIeIATh U
BBICTPABATh TPACKTOPHUU
po¢eCcCHOHATBLHOTO
Pa3BUTHUSA U
caM00Opa30BaHus;

-BBISIBIIATD
ITOCTOMHCTBA M HEIOCTATKU
KOMMEPYECKON HJIEH;

-ONpPEeIeNsATh
WHBECTULIMOHHYIO
MPUBJICKATEIbHOCTD
KOMMEPUYECKHUX UJIEH B
paMKax mpodeccCHoHaTbHOM

JCATCIIBHOCTH,

MOHITHHA CTaHIAPTHBIC U
HECTaHIapTHBIE CUTYyallUN
B PO eCCUOHATHHOU
esATEeIbHOCTH;

-0COOEHHOCTH
HECTaHIaPTHBIX CUTYaIUi
M WX KJIacCU(UKAIIIO




- BBISIBJISITH
MCTOYHUKHI
(dbuHaHCHPOBaHMS,

-IIpPEe3EHTOBATh
MeH OTKPBITUS
COOCTBEHHOIO Jiea B
podecCHOHATTBHOM
esITeTTbHOCTH,

-OIIPECIISITh
MICTOUYHUKHU JIOCTOBEPHOU
MpaBOBOI HHGOPMAILIHY;

-COCTaBJIATh
pa3M4HbIe  MPABOBBIC
ITOKYMEHTHI;

-HaXOJIUTh
WHTEPECHBIC MTPOCKTHBIC
WJIeH, TPAMOTHO UX
(opMyInpoBaTh 1
ITOKYMEHTHPOBATH;
-OIICHUBATh
PKU3HECTIOCOOHOCTD
[MPOEKTHOW UJIEH,
COCTaBIISITh IJIaH MIPOEKTA

OK.0

- OPraHU30BbIBATH
pa60Ty KOJIJICKTHBA U
KOMAaH/IbI
B3aUMOIEHCTBOBATh C
KOJUICraMH, PyKOBOJICTBOM,
KJINCHTaMHM B X0

IICUXOJIOTHYECKHUE
OCHOBBI €SI TEILHOCTH
KOJIJIEKTHUBA
IMCUXOJIOTMYECKHE
0COOEHHOCTH TUYHOCTH

nmpodeccnoHaTbHOM
NIESITETIbHOCTH

OK.0 -IPaMOTHO U3J1araThb npaBuia
CBOU MBICTH U 0QOPMIISTh  [0OPMIICHHS
ITOKYMEHTBI T10 ITOKYMEHTOB
npodeccoHaIbHOM paBuiIa
TeMaTHKe Ha MOCTPOCHHUSI YCTHBIX
rOCYJTapCTBEHHOM SI3bIKE  [COOOIICHUI

TIPOSIBIISITH OCOOCHHOCTH

TOJICPAHTHOCTD B pa6oqu

KOJIJICKTUBE

COIUAJIbHOI'O 1

KYJBTYPHOI'O KOHTEKCTa




oopmIleHHsT TOKYMEHTOB,

BECTHU KapTOTEKY
y4eTa IpOXOKACHUS
TOKYMEHTAJIbHbBIX
MaTEepHaJIOB.

1 0(OpMIICHUS;

MOPSTIOK
ITOKYMEHTHPOBaHUS
MH(pOpPMAaIMOHHO-
CIPaBOYHBIX MaTEPUAJIOB;
MpaBuia JeI0OBOT0O THKETA
U JICIIOBOTO

oOrieHus

OK.0 -IIPOSIBIISATH -CYIIHOCTh -
6 paKTaHCKO- pa)KTaHCKO-
MaTPUOTHYECKYIO MMO3ULIUIO  [MTATPUOTUYECKOM MO3UILIUN
NTeMOHCTPUPOBATH TPaTUITHOHHBIX
OCO3HAHHOE MTOBEICHUE 00I1IeYeIIOBEUECKUX
OIIHCBIBATH 3HAYUMOCTb [ICHHOCTEW, B TOM YHUCIIE C
cBoeil mpodeccuu [y4eTOM rapMOHU3ALUN
[PUMEHSTH CTAaHIaPThHI MEKHAIIMOHAIBHBIX U
QHTUKOPPYTLIMOHHOTO MEXKPETUTHO3HBIX
[OBEICHUS OTHOLLICHHUI
3HaYHMOCTb
podeCCHOHATTEHON
MesITEeNIbHOCTH 110
npodeccrn CTaHaapThI
QHTUKOPPYIIIUOHHOTO
MOBEICHHS U
MOCIIEACTBUS €T0
HapYIICHUS
[TIK MIPUHUMAT, OCHOBHBIE -
1.1 [PETUCTPUPOBATB, rosioxenus ExuHon
VIUTHIBATh MOCTYHAIOIINE  [FOCYJAPCTBEHHON CUCTEMBI
TOKYMEHTBHI; IMeTOTIPOM3BOACTBA; BHIBL,
MIPOBEPSTH (YHKIIUN TOKYMEHTOB,
MPaBUIHHOCTD MpaBUjIa UX COCTABIICHUS

1.1. Ienb u MeCTO AUCHUILUIMHBI B CTPYKType 00pa3oBaTeIbHOM NMPOrpaMMbl

«OI1.02 ApXUBHOE IET0»

Hens quctumumnel «OI1.02 ApxuBHoe 1€10»: GOpMUPOBAaHUE Y CTYACHTOB KOMIIETEHLIUN
OCBOEHUS HAYYHO-METOJUYECKUX U TEXHOJIOTMUYECKUX OCHOB XPaHEHUs, Y4eTa, KOMIUIEKTOBAHUS,
HCIOJIb30BaHus JOKYMeHTOB ApxuBHoro (onaa Poccuiickoit @deaepanuu u Ipyrux apXuBHBIX

JAOKYMCHTOB.

Hucnurmiaa «OI.02 ApxuBHOE Jeno»  BKIIOYEHA B
o0mienpoecCHOHaTBFHOTO IIUKJIa 00pa30BaTEIbHOM MPOTrPaMMBI.

00s3aTeNIbHYI0  YacTh

1.2. Tlnanupyemsble pe3ybTaThl OCBOCHUS JUCIUTUIUHBI

PeByHBTaTBI OCBOCHMUS JUCHUIITIMHBI COOTHOCATCS C IJIAHUPYCMBIMU PE3YJIbTaTaAMU OCBOCHUA
00pa3zoBaTeNbHON MPOTPAMMBbI, TIPEICTABICHHBIMA B MAaTPHUIlE KOMIIETCHIIMM BBIMyCKHUKA (1. 4.3
OIIOII).

B pe3ynbrate 0cBOCHUS JUCIUILIMHBI 00yYaromuics JOIKEH:

Kon YmMmeth 3HaTh Biaagers HaBBIKAMHU

OK,




01

OK.

-pacno3HaBaTh
3ajady u npodiaemy B
poheccCuoHaTBLHOM U
COLIMAIbHOM KOHTEKCTE;

-aHaJIM3UPOBATh
Bajadyy W IpobieMmy H
BBIICTATH €€ COCTaBHbIC
JaCTH;

-OIpeIesTh
ATAIbl PEIICHMS 32191
BBISIBIIATH ¥ 9((HEKTUBHO
MCKaTh UH(OPMAIIHIO,
HEOOXOIUMYIO TS
pELIeHNS 3329 1
MPOOIEeMbI

COCTABIISAT
b [IJIaH JICHCTBUS;
OTIPEICTISITh

Heo0X0AUuMBbIE
pecypchI BIaseTh
AKTYaJIbHBIMU
METOJaMH pabOThI B
npodeccuoHanbHOM U
CMEXHBIX cepax;

- pealin30BHIBaTh
COCTABJICHHBIN IJIaH
OIICHUBATh PE3YIbTAT U
MOCIIEICTBHSI CBOMX
ENCTBUI
(caMOCTOSTETHLHO UJTH C

IMOMOIIBIO HaCTaBHI/IKa)

- aKTyaJIbHbIN
npodecCHOHANBLHBIN U
COLIMATBbHBII KOHTEKCT, B
KOTOPOM IPUXOJAUTCS
paboTaTh U KUTh;

-CTpPYKTypa I1aHa
IS peleHus 3a1ad,
QIITOPUTMBI BBITIOJTHECHHS
paboT B
npodeccnoHaNBLHOMN 1
CMEKHBIX 00JIaCTAX;

-OCHOBHBIE
MCTOYHUKH UH(POPMALIUU
M PECYPCHI ISl pEIICHUS
Bajmad u nmpoosieM B
poheCCHOHATLHOM W/WITH
COLIMAIIBHOM KOHTEKCTE;

-METO/IbI
paboThI B
MpoQEeCCHOHAIBHON U
CMEKHBIX chepax;

-TIOPSAIOK OIICHKH
PE3yJIbTATOB PEIICHUS
Baja4 npodeccCuoHaTBHOU
esITeIbHOCTH




OK.0 - ONpENEIAT -HOMEHKJIaTypa
2 b 3a]]a4u 1151 TIOMCKa MH(QOPMALIMOHHBIX
uHpOopManuy, MCTOYHUKOB,
[JIaHUPOBATh MIPOLECC [PUMEHSEMBIX B
[IONCKA; npodeccHoHaIbHOM
- BbIOMpPATh  [1ESATENbHOCTH;
HE00XO0IMMBbIE HICTOUHUKHU -TIPUEMBI
MH(POPMALIUU BBLACIAT CTPYKTYpPHUPOBAHUS
HanOoJIee 3HAaUUMOE B MH(OPMAIHH;
nepevyHe HHQpopMaIuy; -opmar
- odopmieHHs
CTPYKTYpPHPOBaTh [PE3YyJIbTATOB ITOKCKA
110JIy4aEMYI0 MH(pOopMaLnu;
MH(pOpMaIIHIO; -COBPEMEHHbIE
-ohopmIIATH CpEJICTBA U YCTPOMCTBA
pE3yJIbTaThl IOUCKA,; nHpOpMaTHU3aLNY; -
-OIICHUBATh MOPSI0K UX IPUMEHEHHUS U
MPaKTHYECKYIO [pOrpaMMHOE
3HAUYMMOCTb PE3yJIbTaTOB  (0OEcreueHue B
MIOUCKa; npodeccuoHaIbHOM
-IPUMEHSATH MEesITeILHOCTH, B TOM
cpeacTBa urcie LudpoBble CpeicTBa
MH(pOPMAaLIMOHHBIX
TEXHOJIOTUH JIs peLIeHUs
npodeccCHoHATbHBIX 33/1a4;
-HUCIOJIb30BaTh
COBPEMEHHOE
pOrpaMMHOE
o0ecreyeHue B
npodeccuoHaTbHON
NeSaTeNbHOCTH;
-HUCIOJIb30BaTh
pa3iuuHble HudpoBbIe
CpeCTBa JJIs pelIeHUs
npodeccuoHANIBHBIX 3314
OK. IPaMOTHO U3JIaraTh MpaBuIia
05 CBOM MBICJIA U 0POpMIIATE  [0OPMIICHHS
ITOKYMEHTBI 110 ITOKYMEHTOB
npodeccuoHaTbHON npaBuIia
TeMaTUKe Ha MOCTPOSHHSI YCTHBIX
TOCYJTAQPCTBEHHOM SI3BIKE  [COOOIICHHIA
MPOSIBJIATH TOJIEPAHTHOCTh  [0COOCHHOCTH
B pabouem COITUATLHOTO 1
KOJUUIEKTUBE KYJIbTYpPHOI'O KOHTEKCTa
IIK NIPOBEPATH OCHOBHBIE
2.4 [IPaBUIbLHOCTD rosioxeHus Enunoi

0(OpMIICHHSI TOKYyMEHTOB;
CHUCTEMaTH3UPOBATh U
XPaHUTh JOKYMEHTBI
TEKYILETO apXUBa;
(dhopMUpOBaThH
CIIPaBOYHBIN aIapar,
00€eCIIEUNBAIOIITHHA
OBICTPBIN TIOUCK

JMOKYMCHTOB,

rOCY1apCTBEHHOW CHCTEMBI
IMeTONPOU3BOICTBA,

BHJIBI, QYHKITAN
ITOKYMEHTOB, TIPaBUIIa UX
COCTaBJICHUS U
oopmienus;

MOPSIIOK
ITOKYMEHTHPOBAHHSI




OCYILIECTBIISITh
PKCHEPTU3Y JOKYMEHTOB,
TOTOBUTH U MEpPEaBaTh
TOKYMEHTaJIbHbIE

Marepuaibl Ha
XpaHEHUE B apXUB.

UH(POPMAIMOHHO -
CIPaBOYHBIX MaTEPHAJIOB.

0(OpMIICHHSI TOKYMEHTOB;
CHUCTEMaTH3UpPOBaTh U
XPaHUTh JOKYMEHTHI
TEKYyILETo apXUBa;
(dbopmHpoBaTh
CIpaBOYHBIN ammapar,
00ecIeYnBaroOINi
OBICTPBIN TIOUCK
TOKYMEHTOB;
OCYIIECTBIIATh SKCIIEPTURY
ITOKYMEHTOB, TOTOBHUTbH U
nepen1aBaTh
TOKyMEHTAaJIbHbIC
MaTepHalbl Ha XpaHeHHe
B apXUB

IK MPOBEPATH OCHOBHbBIE
2.5 MPABUIIBHOCTD nojioxxeHuss Exunoi
oQopMIIEHHS TOKYMEHTOB;  [FOCYAApCTBEHHOM
CHCTEMaTU3UPOBATH U CUCTEMBI
XPaHUTh JOKYMEHTHI IMEIOTPOU3BOCTBRA;
TEKYILEro apXuBa; BUJIBI, (DYHKITUU
dbopmupoBaTh ITOKYMEHTOB, IIPABHJIA UX
CIIPaBOYHBIN arapar, COCTaBJICHUS U
oOecreYrBarOIHi odopMIICHHS,
OBICTPBII TIOUCK HOPSIOK
ITOKYMEHTOB; IMOKYMEHTUPOBAHUS
OCYILIECTBIIATH SKCIEPTU3Y |[MH(POPMAIIMOHHO -
ITOKYMEHTOB, TOTOBUTh U |CIIPABOYHBIX MATEPHAJIOB.
nepenaBaTh
ITOKYMEHTATHHBIC
MaTepuaibl Ha XpaHEeHHe
B apXWB
[IK IIPOBEPATH OCHOBHBIE
2.6 MPaBUILHOCTh rmonoxenus Enunoit

FOCY1apCTBEHHOW CHCTEMBI
IMeTONPOU3BOICTBRA;

BHJIbI, QYHKITUN
ITOKYMEHTOB, IPaBUJIa UX
COCTaBJICHUS U
oopmiienus;

TOPSIIOK
ITOKYMEHTHPOBaHHS
MH(OPMAaLIMOHHO -
CIPaBOYHBIX MATEPUAJIOB.

«OI1.03 OcHOBBI AEJIONPONU3BOJICTBAY

1.1. [enmp 1 MECTO TUCIUTIIIMHBI B CTPYKTYpPE 00pa30BaTEIBHON MTPOTrPAMMBbI

Henp nuctumminabl « OCHOBBI IEIONPOU3BOJICTBAY: SABIISETCS (POPMHUPOBAHUE Y 00YUAIOLIHXCS
3HAaHUH O JOKYMCHTAlMOHHOM OOECIICYCHHMH YIIPABJICHUS, HOPMATUBHO- METOJUYECKOH 0a3bl
ACJIONPOU3BOJACTBA, ﬂOKYMeHTOBqueCKOfI TCPMUHOJIOTUH, SA3BIKC CHY)I(GGHOFO AOKYMCHTA,
TEXHOJIOTHSAX PAOOTHI C JOKYMEHTaMH, a TAK)Ke METOIUKON MX 0)OPMIICHHS, COCTABIICHUSI, TIPABKH U
pEIaKTHPOBAHHS.

JucunmmmHa  «OCHOBBI  JIEJIONPOU3BOJICTBA»  BKIIOYECHA B
o0mienpoecCHOHaTBHOTO IIUKJIa 00pa30BaTENbHOM MPOTrPaMMBI.

00s13aTeIbHYI0  YacTh



1.2. TInanupyemble pe3yabTaThl OCBOCHHS JUCIUTLTHHBI

Pe3ynbTarhl OCBOCHUS TUCHUTIIIMHBI COOTHOCSITCS C IJITAHUPYEMbBIMU PE3YyJIbTaTaMU OCBOCHUS
o0pa3oBaTeNbHOIl MpOrpamMMbl, MPEICTAaBICHHBIMU B MaTpHIle KOMIETEHUUN BbIMyCcKHHKA (1. 4.3
OIIOII).

B pe3ynbpTaTe 0CBOCHHS TUCITUTIIMHBI 00YUYaIOIIUNACS TOJIKEH:

Ko Ymerhb 3HaTh Baagern
m OK, IIK HABLIKAMH
OK -pacno3HaBaTh -aKTyaJIbHbIN -
01 3ajauy u IpoosiemMy B podeCCHOHAIBHBIN U
npoeCCHOHATHLHOM H COLIMAJIbHBINA KOHTEKCT, B
COLIMAJTbHOM KOHTEKCTE; KOTOPOM MPUXOAUTCS
-aHAJIM3UPOBATh [paboTaTh U KUTh;
3ajady W NOpodiemy U -CTPYKTYypa IJ1aHa JiIs
BBIIETAT €€ COCTaBHbIE [pelIeHus 3a/1a4, aJITOPUTMBbI
4acTH; BBIMIOJTHEHHSI paboT B
-OIpPEEATh ATAIbI npo¢ecCHOHATHLHON U
pelieHus 3a1a9u CMEKHBIX 00JIaCTsIX;
BBISIBJISTH H -OCHOBHBbIE
PO PEKTUBHO HCKATh MCTOYHHMKHU WH(OpPMAIUU U
MHPOpPMAILNIO, HEOOXOIUMYIO [PeCYPCHI IJIsl pEIICHUS
TSI peLIeHUs] 3a/1a4U U 3ajia4y u/uim npoodiem B
MpOOJIEMBI COCTABIIATH IJIaH  [TPOPECCHOHAIBHOM H/UJIH
NEeNCTBUS; COLIMAJIbHOM KOHTEKCTE;
-ONpeeIIsATh -METO/Ibl padOTHI B
HE00X0IUMBbIE PECypChI Npo¢ecCHOHATBLHON U
BJIA/IETh CMEXHBIX chepax MopsaI0K
AKTYaJIbHBIMU OLICHKH pe3yJIbTaTOB
METOJaMH pabOThI B pelieHus 3a1a4y
npodecCHOHATBLHON U npogeccnoHaIbHON
CMEXHBIX cepax; NesITeIbHOCTH
-peann30BbIBaTh
COCTABJICHHBIN IJIaH
OIICHUBATh PE3YNbTAT U
IIOCJIECACTBUS CBOUX JIEUCTBUU
(caMOCTOSATENBHO HITH C
MOMOIIIbIO HACTABHHUKA)
OK -OIPENEIATh 3a1a4u JUIs -HOMEHKJIaTypa
02
norcka uHpopmMau, WHGOPMAITMOHHBIX
IJIAaHUPOBATh MPOLECC HCTOYHUKOB,
MPUMEHSEMBIX
TTOMCKA,; B IIpodeccrOHATbHON
-BBIOMPATH JeSITETbHOCTH
HEOOXO0AUMBIE
HUCTOYHUKHU -IIpUEMBbI
uH(pOpMaIUN
BBIIETISITH Hanbosee CTPYKTYPHUPOBAHUS
3HAYUMOE B IIEPEYHE uHbOpMAIINH;
nHpopmanmu; -opmar obopMIIeHHS
-CTPYKTypUPOBAThH pE3yJIbTaTOB MOUCKA
M10JIy4aeMY0 uHpOpMAIUU
MH)OPMAIIHIO;
-0(OpMIIATH PE3yIbTATHI COBPEMEHHBIE




CpeAcTBa U
TIOUCKa; ycTpoiicTBa
-OLICHUBATh uHpOpMaTU3aLuH,
MPaKTHYECKYIO MOPSIIOK
3HaYMMOCTb UX IPUMEHEHUS U
pE3YyIbTATOB
TIOUCKa; IIPOrpaMMHOE
oOecrieueHne
-IPUMEHATh CPEJICTBA B IIpo(hecCHOHATIBHOM
MH(POPMAIIMOHHBIX JEeSITeTLHOCTH, B TOM
qucie
TEXHOJIOTHI J1JIst u(dpoBbIe CPeICTBA
peleHus
poeCcCHOHATILHBIX
3ajay;
-HMCII0JIb30BaTh
COBPEMEHHOE
IpOrpaMMHOE
oOecrieueHue B
podeccuoHaIbHOM
JeATeNbHOCTH;
-HMCII0JIb30BaTh
pa3IuYHbIE
UG poBbIe CPeICTBA VIS
peleHus
po¢eCcCHOHATBHBIX
3ajgay
[IK -[IPUHUMATD, - BU/bl, QYHKIUU
1.1
pETUCTPUPOBATS, JOKYMEHTOB, TTpaBHIIa
YUUTHIBATH X
MOCTYHAIOLINE COCTaBJICHUS U
NTOKYMEHTBHI;
oopmieHus;
IIK - OCYLLECTBJIATH - IIpaBuia
1.6 [IPOBEPKY COCTaBJICHUS U
MPOEKTOB JOKYMEHTOB oopmiteHHs
Ha OTAETbHBIX
COOTBETCTBHE MIPaBUIIaM BUJIOB
JIOKyMEHTOB B
JIENIOTIPON3BOCTBA. COOTBETCTBUU C
TpeOOBaHUSIMU
3aKOHOJAaTeIbHOM
0a3bl.

«OIl. 04 OcHOBBI pETAKTUPOBAHUS JIOKYMEHTOB)

1.1. Ienp u MECTO AMCUUIUIMHBI B CTPYKType 00pa30oBaTeIbHOM MPOrpaMMbl

Hens muctummuabl «OI1.04 OCHOBBI peTakTUPOBAHUSI JOKYMEHTOBY»: JaTh OOYYarOIIAMCS
TGOpeTI/I‘-IQCKI/Ie 3HAHUA U HpaKTH‘IGCKI/Ie HAaBBIKHU 110 OCHOBaAM peﬂaKTI/IpOBaHI/IH I[OKYMGHTOB.

Hucrunmuaa «OI1. 04 OcHOBBI pelakTUPOBaHMs JOKYMEHTOB» BKIIIOUEHA B 00s3aTEIHHYIO



4acTh 00LIENPOEeCcCHOHATBHOTO IUKIIA 00pa30BaTeIbHON MPOrPaMMBI.

1.2. TInanupyembie pe3yJbTaThl OCBOCHUS TUCIUTUINHBI

Pe3ynbTathl OCBOCHUS TUCHUIIIIMHBI COOTHOCSITCS C IJIAHUPYEMBIMU PE3YyJIbTaTaMU OCBOCHUS
o0pa3oBaTeNbHOIl MpOorpamMMbl, IMPEICTaBICHHBIMU B MaTpHIle KOMIIETEHIUH BbIMycKHUKa (1. 4.3
OIIOII).

B pe3ynbrate 0cBOCHUS JUCIUILIMHBI 00YyYarOIIUiCs JOIKEH:

Ko YMmeTh 3HaTth Biaagers HaBBIKAMHU
n OK, IIK
OK -pacno3HaBaTh - aKTyaJbHbIN -
01 3ajavy U nmpodiemy B Mpo¢eCCUOHAITBHBIN 1
PO ECCHOHAIIBHOM U COIMAILHBIN KOHTEKCT, B
COLIMATTbHOM KOHTEKCTE; KOTOPOM MPUXOIUTCS
-aHAJIM3UPOBATh [paboTaTh U KUTh;
3ajauy W 1Opobiemy U -CTpYKTYypa IJIaHa
BEICTIAITE €€ COCTAaBHBIC |JIsl pEIICHUS 3a/1a4,
4acTH; QIITOPUTMBI BBITTOJIHEHUS

-OIpeeNsATh 3Talbl  [padoT B
peLIeHMs 3a]a4u BBIABIATH [IPO(ECCHOHATBHON U

1 3 (HEKTHUBHO UCKATh CMEXHBIX 00JIaCTAX;
MH(pOpMaLHIO, -OCHOBHbIE
HEOOXOJUMYIO JUIs MCTOYHUKH UH(POPMALIUT
pelLeHNs 3aJauu 1 U pecypchl JUIs peIieHus
MpoOIeMbI Baja4 u/unu npoodseM B
COCTaBJIAT npodeccHoHaIbHOM W/WITN
b TUTaH JICHCTBUS; COLIMAJIbHOM KOHTEKCTE;
OIIpENENATh -METO/Ibl
HE00X0IMMBbIE paboThI B
[pECYpPCHI BIIaJIETh npodeccuoHaIbHON U
AKTYaJTbHBIMHU CMEXHBIX chepax;
MeTo1aMu paboTHI B -TOPSAJIOK OLIEHKH
podeccCuoHaNbHON U [PE3yJIbTaTOB PEIICHUS
CMEXHBIX chepax; Bajad npoeccuoHaIbHON

- peaJin30BbIBaTh MesITeTbHOCTH
COCTaBJICHHBI! IUIaH
OLICHUBATh PE3YyJIbTaT U
MOCJIEACTBHSI CBOUX
ENCTBUI
(caMOCTOSATENBHO WIIU C
MOMOIIbIO0 HACTABHUKA)

OK OIIpEeAEIIATh HOMEHKJIaTypa -
02 3a1a4M TS [IOUCKA WH(POPMAITMOHHBIX
MH(pOpMAaIHH, MCTOYHUKOB,

MJIAHWPOBATH IMPOLECC




MOKCKA, BHIOMPATh
HE00XOAMMbIE HCTOYHUKH
nHbOpMaIUK
BBIJICIIATh
Har0oJiee 3HAYNMOE B
nepeune nHpopmanuy,
CTPYKTYPHPOBATh
MOJTy4aeMyOo
WH)OpPMAIINIO,
0(OPMIIATH pe3ysIbTaThI
MOMCKA

OLICHUBATh
MPaKTUYCCKYIO
BHAYMMOCTbH PE3YJIbTATOB
MOMCKa

MIPUMEHSATh
cpeacTBa
MH(OPMAIIMOHHBIX
TEXHOJIOTHH JIJISl pEIICHUS
NpoQeCCUOHATBHBIX 3a/1a4
MCIIOJIb30BATh COBPEMEHHOE
MPOrpaMMHOE 00ECIICUCHHE
B TIPOECCHOHATTLHON
e TeIbHOCTH
MCTIOJTB30BaTh Pa3IMIHbIC
1u(POBBIE CPEACTBA IS
peteHus
npodeccnoHambHbIX

Bagad

IPUMEHSIEMBIX
B TIpoeCCHOHATTEHON
eI TENTbHOCTH TIPUEMBI
CTPYKTYpPHPOBAHUS
mHpopmanuu hopmat
opopMITCHHS
PE3yIbTATOB IMOKCKA
MH(pOpMAIUN
COBpPEMECHHBIC
CpEeICTBa U yCTPOUCTBA
MH(OpMaTH3AIH,
NOPSIIOK UX IPUMEHEHHUS 1
POTrPaMMHOE
oOecrieueHue B
npodeccHoHaIbHOM
MesITeIbHOCTH, B TOM
urcie nuppoBbie
cpencTBa




03

OK

OIIPENEIATh
AKTYaJIbHOCTb
HOPMAaTHUBHO-IIPaBOBOU

- coiep)KaHue
AKTyaJIbHOW HOPMAaTUBHO-
[MPaBOBOM JOKYMEHTALUU;

MPE3EHTOBATDH UJIEH
OTKPBITHSI COOCTBEHHOTO
nena B
npodeccuoHaTbHON
e TEIbHOCTH
ONpEeENATh UCTOUHUKHU
[TIOCTOBEPHOM IIPaBOBOM
MH(OPMAIIUUA COCTABIIATH
pa3IryYHbIEC IPAaBOBBIC
ITOKYMEHTBI HaXOJTUTh
MHTEPECHBIE MPOEKTHHIE
WU, TPaMOTHO UX
(bopMyIHupoBaTh U
ITOKyMEHTUPOBATh
OLICHUBATh
PKU3HECTIOCOOHOCTD
[IPOEKTHOW UJEH,
COCTaBJIATH IJIaH

[IPOEKTa

ITOKYMEHTAIUH B -COBpEMEHHasI
npodeCCHOHATEHON Hay4JHas U
NeSTebHOCTH npodeccruoHaIbHas

MIPUMEHSTh TEPMUHOJIOTHSI
COBPEMCHHYIO HAyYHYIO -BO3MO)KHBIC
PO ECCHOHATTLHYIO TPACKTOPUH
TEPMHHOJIOTHIO npodecCHOHaIBHOTO
OIIPEICISATh U pPa3BUTHS U
BHICTPAWBATh TPACKTOPUU  (CAMOOOPA30BaHMS;
MpodheCCUOHATTLHOTO -OCHOBEBI
pa3BUTHS U MpeANPUHAMATEIILCKON
caM000pa3oBaHuUs eI TeIbHOCTH, TPAaBOBOI
BBISIBIISATH JIOCTOMHCTBA M |1 (PMHAHCOBOM
HEJIOCTATKU rPaMOTHOCTH;
KOMMEPYECKON UIEU -IIpaBUJIa
OIIPEICTISITh pa3paboTKu
MHBECTHIIMOHHYO NpPE3CHTALIUH;
MPUBJICKATEIBHOCTh -OCHOBHBIC ATaITbI
KOMMEpPYECKUX UIeH B pa3pabOTKU U pean3au
paMKax MpOEKTa
podeCCHOHATTLHON

NeSITeIbHOCTH,
BBISIBJISITH

HUCTOYHHKH
(rHAHCHPOBaHUS




OTHMCHIBATH 3HAYMMOCTh
cBoel npodeccuun
MPUMCHSITh CTaHIAPTHI

OK OpraHu30BbIBATH IICUXOJIOTUYECKHE
04 paboTy KOJUIEKTHUBA U OCHOBBI JICATEIILHOCTH
KOMaHIbI KOJIJICKTHBA
B3alMOJICIICTBOBATH C MCUXOJIOTHUECKUE
KOJIJIETaMH, PYKOBOJICTBOM, |[0COOEHHOCTH JTMYHOCTH
KJIMEHTaMH B X0JI€
npodeccCHoHaATEHON
JeSITeIbHOCTH
OK IPaMOTHO U3JIarath MpaBUIIa
05 CBOW MBICIIA U 0QOPMIIATh  OQOpMIICHUS
ITOKYMEHTHI 110 ITOKYMEHTOB
npodeccuoHaTbHON npaBuiia
TeMaTHKe Ha MOCTPOCHHUS YCTHBIX
FOCY/IapCTBEHHOM SI3bIKE  |COOOIICHHIA
MPOSIBIISATH TOJIGPAHTHOCTh  |0COOCHHOCTH
B paboueM KOJIJICKTUBE COLIMATILHOTO U
KYJIbTYPHOT'O KOHTEKCTA
OK MPOSIBIISATH CYIIHOCTb
06 rpa)KTaHCKO- paXKTaHCKO-
MAaTPUOTUYECKYIO MO3ULIMIO [TATPUOTUYECKOM MO3UIIUN
ITEMOHCTPUPOBATH TPATUIIHOHHBIX
OCO3HAHHOE MOBEJICHHE 00IIIeYEeTOBEUECKUX

IIEHHOCTEH, B TOM YHCJIE C
[y4ETOM FrapMOHU3ALUU
MCKHAITUOHAJIBbHBIX U

QHTUKOPPYNIIMOHHOTO MEXPETUTHO3HBIX
MOBEJICHUS OTHOIIICHUI
3HAYMMOCTh
npodeccrnoHaTbHOM

NesITeIbHOCTH 10
npodeccur CTaHIapThl
AQHTUKOPPYMILIMOHHOTO
MOBCACHUS 1

IOCICACTB
s €0

HapyLICHUs

«OI1.05 OcHOBBI MEHELKMEHTAY

1.1. Ienp u MeCTO AMCUUIUIMHBI B CTPYKType 00pa3oBaTeIbHOM MPOrpaMmbl

Hens pucrumuiunbl «OI1.05 OcHOBBI MeHeMKMEHTay: chopMHpOBaTh Y OO0yUarOIIMXCS
CHUCTEMHOE OHMMaHUE MEHEHPKMEHTA KaK YIPaBJIEHYECKOT O Mpoliecca.

Huctmmuimaa  «OIL0S OcHOBBI MEHEHKMEHTa» BKIIOUEHAa B 00s3aTeNbHYIO U
acTh 001IenpodeCCHOHATBLHOTO UKIIA 00pa30BaTENbLHOM MIPOTPAMMEI.

1.2. TInanupyemble pe3yJIbTaThl OCBOCHUS TUCLUTUINHBI

Pe3ynbrarel OCBOGHMSI NUCLUMIUIMHBI COOTHOCSITCS C IUIAHUPYEMBIMH pPe3yJibTaTaMU
OCBOEHHUSI 00pa3oBaTeIbHONW MPOTrpamMMbl, MPEICTaBICHHBIMU B MaTpUIEe KOMIETEHIIHM



BhITTycKHUKA (11. 4.3 OITOII).
B pe3ynbraTe 0CBOSHUS TUCITUTUIMHBI 00YYarOIIUNACS JOIDKEH:

Ko YmMmerh 3HATH Biaagers HaBLIKAMU
m OK, IIK
OK.0 -pacrno3HaBaTh -aKTyaJIbHBIN -
1 Bamady u/uiam npobiaemMy B MpodeCCHOHATBHBINA U
podeCCUOHATLHOM U/WIH  [COIL[HANIbHBII KOHTEKCT, B
COLIMAJIbHOM KOHTEKCTE, KOTOPOM MPUXOIUTCS
QHAITM3UPOBATD U BBIIEIATh  [pabOTaTh U KUTh;
e€ COCTaBHBIE YaCTH; -CTpPYKTypa IiaHa
-OIpeIessTh 3Talbl |[JIs pelIeHus 3a/1ad,
pelleHus 3a1auu, QIITOPUTMBI BBITTOJTHCHUSI
COCTaBIIATh TUIaH paboT B
eICTBUS, peaIu30BbIBaTh  [IPOPECCHOHATBHON U
COCTaBJICHHBIN TUIAH, CMEXHBIX 00J1aCTsIX;
OIIPEIETISITh HEOOXOTUMbIE -OCHOBHBIC
pECYpCHI; MCTOYHUKU HH(POpMAIUU
-BBISBIISATH U U pECYpCHI JUIS pEIICHUS
A PEKTUBHO HCKATh Baja4d u/vim rnpobieM B
MH(OPMALIHIO, npodeccCHoHaIbHOM W/WITN
HEOOXOIUMYIO TS COLIMATIbHOM KOHTEKCTE;
peLIeHHs 3a1a91 1/ 1IN -METOJIbI PA0OTHI B
MPOOIIEMBI; Mpo¢eCCHOHAITBHON U
-BJIAJICTh CMEXHBIX chepax;
AKTYaJIbHBIMU MOPSIOK OLIEHKU
METOJaMH pabOThI B PE3yJIbTATOB PEIICHUS
npodecCHOHATBLHON U Bajad npoeccuoHaIbHON
CMEXHBIX chepax; eI TeNbHOCTH
- OLICHUBATh
pe3yJIbTaT U MOCIEICTBUS
CBOMX JICHCTBUI
(caMOCTOSITETTLHO HIIH C
MOMOII[bIO HACTABHHKA)
OK.0 -OTpeNeIATh -HOMEHKJIaTypa -
2 3aaqu JUIs TOMCKa MHGOPMAIIMOHHBIX
H(pOpMAaInH, MCTOYHUKOB,
MIAHUPOBAThH MPOLIECC MPUMEHSIEMBIX B
Moucka, BHIOMpaTh




HE00XOAUMBIE
MICTOYHUKY HH(POPMALIH;

- BBIJICIISATH
Haun0oJiee 3HaYMMOE B
nepeune nHpopmanuy,
CTPYKTYpPHPOBaTh
MOTy4aeMyto
MH)OPMAIIHIO,
0(OPMIIATH pe3ysIbTaThl
MIOUCKa;

- OLICHUBATh
[PAaKTHYECKYIO
BHAYMMOCTb PE3yJIbTaTOB
MOUCKa;

- PUMEHSTh
cpeacTBa
MH(pOPMAaLIMOHHBIX
TEXHOJIOTUH /ISl PeLICHUS
npodeccHoHaIbHBIX 3a/1a4;

- UCTION
b30BATh
COBpPEMEHHOE
[POrpaMMHOE
oOecreyeHue B
npodeccoHaIbHOM
NesTebHOCTH

- UCTIOJB30
BaTh Pa3IUIHbIC
(pOBbIE

cpeacTBa s
peLeHus
npodeccuOHATBHBIX 3314

npoheCCHOHATLHOU
eI TeIbHOCTH;

- npue
MBI
CTPYKTYPHUPOBAHUS
MHbOpMaIINH;

- dopmar
odopMITeHUS
PE3yIbTATOB MOKCKA
MHbOpMaIINK;

- COBpPEMEHH
bIC CPEICTBA U
[yCTpOMCTBa
MH(pOpMaTU3AIIH,
MOPSITOK UX IIPUMEHEHHS
U IIPOrpaMMHOE
oOecrieueHue B
npodeCCHOHATTEHON
NEesITeIbHOCTH, B TOM
urcie nuppoBbie
cpencTBa




OK.0

- ONpPENETATH
AKTYaJIbHOCTh HOPMaTUBHO-
[IPAaBOBOM JOKYMEHTALUU B
npodeccuoHaTbHON

eI TeNIbHOCTH;

- MIPUMEHSTh
COBPEMEHHYIO HAYYHYIO
npodecCHOHATIEHYIO
TEPMHUHOJIOTHIO;

- ONpeensaT
b 1 BHICTPAUBATh
TPACKTOPUU
MpodheCCUOHATTLHOTO
pa3BUTHSA U
caMo00pa3oBaHus;

- BBISIBIISITh
ITOCTOMHCTBA M HEJIOCTATKU
KOMMEPYECKON HJIEH;

- ONpEAeIsATh
MHBECTUIIMOHHYIO
[PUBJIEKATEILHOCTD
KOMMEPYECKHX UIEH B
paMKax mpodeccuoHanbHOM
esTeTbHOCTH, BBISIBIISITH

- coJiepKaHue
AKTyaJIbHOH HOPMAaTUBHO-
[MPaBOBOM JOKYMEHTALUU;

- COBpPEMEHHA
51 HayJHAast 1
npodeccruoHaIbHas
TEPMHHOJIOTHSE;

- BO3MOHbIE
TPaeKTOPUHU
npo(eccHoHaIBHOrO
pa3sBUTHS U
caM000pa30BaHMS;

- OCHOBBI
NpeANPUHUMATEIILCKON
esATEIbHOCTH, IPABOBOU
1 (PMHAHCOBOM
PaMOTHOCTH;

- npaBuia
pa3paboTKu
Mpe3eHTaIIH;

- OCHOBHBIE
ATAIbl Pa3padOTKU U
peaau3aluy IpoeKTa

WCTOYHHKH
(b1HAHCHPOBAHUS;

- MPE3EeHTOBA
Th UJIEH OTKPBITUS
COOCTBEHHOIO JIeJIa B
npodeccuoHaIbHON
NeSaTeNbHOCTH;

- OIpeIeNIsIT
b ICTOUHHUKH
NTIOCTOBEPHOM IIPaBOBOM
uH(pOpMaIuy;

- COCTAaBJISAT
b PA3JIMYHbIC TPABOBBIE
TOKYMEHTEI

- HaXOJIUTh
WHTEPECHBIE MIPOSKTHBIC
uJier, TPaMOTHO UX
bopMynupoBaTh 1
TOKyMEHTHPOBATb;

- OIICHUBATh
PKH3HECTIOCOOHOCTh
[IPOEKTHOM HJIeN,

COCTABJIATH IUIAH ITPOCKTA




OK.0

- OpraH130B
bIBaTh PA0OTY KOJIJICKTHBA
1 KOMaH/IbI,

- B3auMOJIENC

TBOBAaTh C KOJUICTaMHU,
[PYKOBOJICTBOM, KJIHEHTAMH
B X0/1€ Ipo(hecCHOHATBHOM

- IICUXO0JIO
MMYCCKHUEC OCHOBBI
EATCIIBHOCTH
KOJIJICKTHBA,

- IICUXO0JIOr
MUecKrue 0COOEHHOCTH
VIMYHOCTH

JeSTEeIbHOCTH
OK.0 - IrpaMOTHO - IpaBuJIa
M3J1araTh CBOM MBICIIU U oopmienns
0(OPMIIATH TOKYMEHTHI IIOKYMEHTOB;
10 PO ECCHOHAIBEHOMN - npaBuiIa
TCMAaTHUKC Ha MOCTPOCHUS YCTHBIX
rOCYJapCTBEHHOM SI3bIKE;  (COOOILCHHUI;
- HPOSIBIIATH - 0COOEHHOC

TOJICPAHTHOCTD B pa6oqu
KOJIJICKTUBC

T COLIMAJIBHOTO U
KYJIBTYPHOI'O KOHTEKCTa

OK.0

- HPOSIBJIATH
rpakIaHCKO-
MaTPHOTUYECKYFO
[O3UIIUIO;

- JIEMOHCT

PHPOBaTh OCO3HAHHOE
[OBE/ICHHE;

- CYIIIHOCTb
rpa)KaaHCKO-
MaTpUOTHYECKOM
MO3UIINY;

- TPaIUIIIOHH

BIX OOIIEYEIIOBEUECKUX
[IEHHOCTEM, B TOM YHCIIE C

- OITHCHIBAT [Y9E€TOM TapMOHHU3AIIH
b 3HAYUMOCTb CBOEH MEKHAI[MOHAIBHBIX U
npodeccuu; MEKPETUTHO3HBIX
- HpUMEHs OTHOLICHUI;
Th CTAHIAPTHI - 3HAYN
QHTUKOPPYILIUOHHOTO MOCTb
MOBEICHUS npogeccuoHaTbHON
esATeIbHOCTH;
- CTaHJap
TBI
AHTUKOPPYIIIMOHHOTO
MOBEJCHMSI U
MIOCJIEICTB
sl €70

HapyLICHHs




OK.0 - cob - npaBuia -
7 10/1aTh HOPMBI PKOJIOTUYECKOM

HKOJIOTUYECKOM 0e30macHOCTH pU
0€30MacHOCTH; BE/ICHUH

- ompeneNiaTh [MpodecCHOHATBHON
HaIpaBJICHUS eI TEeIbHOCTH;
pecypcocOepexeHus B - OCHOBH
pamMKax Mpo(ecCHOHAIBHON  [bIe PECYPCHI,
NeATENbHOCTH; Ba/IeliCTBOBAaHHBIC B

- OpraHu3oB  MpohecCHOHATEHOU
bIBATh MEesITeTbHOCTH,
npodeccCHOHATBHY IO - yTH
NESTENILHOCTD C obOecrieueHus
COOJIOZICHUEM MPUHIIMIIOB  [PECYPCOCOCPEIKEHHUS;
0EepEKITUBOrO - IIPUHLIMIIBI
MPOM3BOJICTRA, OepEIKITMBOTO

- OpPraHW30B  [MPOW3BOJICTBA;
bIBATh - OCHOBHBIE
npoQecCHOHATBHYIO HATIPABIICHUS U3MCHCHHS
NEesITeIbHOCTD C YYETOM KJIMMAaTUYCCKUX yCIOBUI
BHaAHUN 00 U3MEHEHUH [PETHOHA;
KITMMaTUYECKUX YCIIOBUI - npaBuia
pErHoHa; MOBE/ICHUS B

- 3P PEKTUBHO [IpE3BBIYANHBIX
EeHCTBOBATH B CHTYaITUsIX
YpE3BBIYAHBIX CHTYAITUSIX

«[IM.01 JoxyMEeHTHUPOBAHME VIIPABICHUYECKOMN IEATEAbHOCTH U OPTraHU3aIHsI
paloTHI C JOKYMEHTAMI
KOJ1 U HANMEHOBAaHHUE MOJTYJISI

1.1. llens u MecTo npodecCHOHATHFHOTO MOIYJISI B CTPYKTYpe 00pa3oBaTeIbHOM
MIPOrpaMMBbI

Lens MOJIYyJISl: OCBOEGHHE BHAA JAEATENBHOCTH  «/loKymMeHTHpoBaHUE
YIpaBIEHYECKON IEATEIbHOCTU U OpraHu3anus padboTsl C TOKyMEHTAMUY.
IIpodeccronanbHbIHI MOIyJlb BKIIOYEH B  00s3aTelbHYI0 U
BapUaTHUBHYIO 4yacTh 00pa3oBaTeIbHOM
POTPaMMBI.

1.2. TInanupyemsbie pe3ysIbTaTbl OCBOEHUS NMPO(HEeCCHOHATBHOTO MOTYJIS

PesynbraThl 0CBOGHHUSI MPOQPECCHOHATBHOTO MOAYJS COOTHOCSTCS C IUIAHHUPYEMBIMU
pe3yJbTaTaMl OCBOEHHUS 00pa30BaTENIbHOW IPOrpamMMbl, IMPEACTaBIEHHBIMH B MaTpHIle
KoMIeTeHIMH BbimyckHuKa (1. 4.3 OIIOII).

B pesynbrate ocBoeHUs MPOoheCCHOHATLHOTO MOAYJIS 00yUYaIOMIUNACS TOJDKEH:

Ko YmMmerhb 3HaTh Biaagernb
n OK, IIK HABLIKAMH




01

OK.

pacmo3HaBaTh
3ajiady U npooieMy
B
MpopeCCUOHAIBPHOM  W/WUJTH
COIMATEHOM
KOHTEKCTE
AHATU3UPOBATH
3ajauy W/wim TmpoliemMy H
BBIJICIATH €€ COCTABHBIC
YacTH
OTIpENIeNSTh
STanbl
[PEIICHUS 3a/1a4¥l BBISBISTH
1 3¢h(HEKTUBHO UCKATh

uHpopMalIo,

HE00X0IUMYIO IS
peIIeHHsI  3a1a4d  W/Wiu
poOIeMbI

COCTaBIISITh IU1aH
NENCTBUSA OIIPEACIIATh
HE0OXOIUMBIE PECYPCHI

BJIAJICTh
AKTyaJIbHBIMH ~ METOJlaMU
PabOTHI

B

npoeccuoHaIbHON 1
CMEKHBIX chepax
[peaIn30BHIBATH
COCTaBJICHHBIH TUIaH
OIICHUBATh  pe3yJbTaT W
MOCJICACTBUS CBOMX
NEHCTBHUI (CaMOCTOSITEIIEHO

Wi C IOMOIIBIO

HaCTaBHHUKA).

aKTyaJbHBIN
npodeccrHoHaNbHBIN "
COLIMANIbHBIN KOHTEKCT, B
KOTOPOM HPUXOTUTCS
paboTaTh M KUTH OCHOBHBIC

VUCTOYHHKH

nHpOpPMAIIMA U PECYPCHI
UL pelleHHus  3a1ad U
pooieM B

npoeCCHOHATHHOM
W/WTA COITUATBHOM
KOHTEKCTE aJITOPHUTMBI

BBITTOJTHEHUS

pabot

B

npodeccHoHaIbHOM U
CMEKHBIX 00JIaCTAX METOIBI
paboTel B

npodeccruoHanbHOM u
CMEXHBIX chepax
CTPYKTYPY TIaHa
[peIeH s 3a/1a4

MOPSIIOK OLICHKH
[pEe3yIbTaTOB pereHus
3agad  MpodheCCHOHATBLHOM
eI TEbHOCTH.

I




OK. OIIPENENATh 331a4U HOMEHKJIaTypa
02 JUTS TIOUCKa  [MH(OPMAITMOHHBIX
MHGOPMAILIUU ONPELNIATh  [MCTOYHUKOB, IPUMEHSEMBIX
HE00X0IUMbIE UCTOYHUKU B
nHGOpMALNY TUIAHUPOBATh  [MpoecCHOHATbHON
Ipolece |[IeATeIbHOCTH
MOUCKA MIPUEMBI
CTPYKTYPHUPOBATH CTPYKTYPHUPOBAHUS
rosyyaeMyro HHPOpMaNuoo |[MHOOpMAIIH
BBIICTISITH Haubosee dbopmaTodopmiieHUs
3HaYMMOE B  IIepeYHE [pe3yJbTaTOB TIOMCKa
nHbopMaH WH(bOpMaIINH,
OLICHUBATh COBPEMEHHBIE CPE/ICTBA U
MPAKTUYECKYI0 3HAYUMOCTh [yCTPOWCTBA
[PEe3yIbTATOB ITOMCKA MH(pOpMATHU3AIH TTOPSIIOK
oQOpMIIATH UX IPUMEHEHUS U
pE3yNbTaThl [IPOrpaMMHOE obecriedeHne
MOWCKa, MIPUMEHSATH B
CpencTBa npodeccuoHaIbHON
MH(POPMAIIMOHHBIX NEeSITeIbHOCTH B TOM YHCIIE
TEXHOJIOTUH AJs peueHust |[HuQpoBbIe CPEICTBA.
MpodeCCHOHATFHBIX 3a/1a4
MCIOJIb30BAaTh COBPEMEHHOE
MpOrpaMMHOE OOecTeueHue
MCIIOJIb30BaTh Pa3IMyYHbIC
nudpoBbIe CpeacTBa IS
[pelLeHus
rpodeccruoHaIbHBIX
3ajad.
OK. OTIpeNieNTh coJiepKaHue
03 AKTyaJIbHOCTb aKTyaJIbHOU
HOPMAaTUBHO-TIPAaBOBOU HOPMAaTHUBHO-IIPAaBOBOU
NTOKyMEHTAIIU1B NTOKYMEHTALUH;
poQecCHOHaTBHOMI COBpEMEHHasi Hay4yHas |
NeATeNbHOCTH; npodeccroHaIbHas
PUMEHSTh TEPMHUHOJIOTHSI BO3MOKHBIE
COBPEMEHHYIO TPaeKTOPUHU
HAYYHYIO po¢ecCHOHATLHOTO
MpoQecCHOHATIBHYIO [pa3BUTHUS u
TEPMHUHOJIOTHIO; OTIPEICTAThH camMo00pa30BaHMs;
1 BBICTPANBaTh TPACKTOPUU  (OCHOBBI

po¢ecCUOHATEHOTO
[pa3BUTH u

caM000Opa30BaHUs;
BBISIBJIATH JIOCTOMHCTBA U
HEIOCTATKH KOMMEPUYECKOU
uaeu

OIIpeNeNATh
MHBECTULIMOHHYO
[TPUBIICKATEILHOCTD;
KOMMEPYECKUX HIen B

MpEANPUHUMATEIBCKON
NESATENIbHOCTH, IPaBOBON U
(bMHaHCOBOW rPaMOTHOCTHU

IpaBuiIa pa3paboTku
[pe3eHTalH;
OCHOBHBIE JTanbl

pa3pabOTKU W pean3aIuu
MPOEKTA.




paMKax mnpodeccoHaIbHOM

JEeSITEIbHOCTH,
BBISBJIATD
VMCTOYHUKH
(brHaHCUPOBaHUS
[IPE3EHTOBATh uzieu
OTKPBITHUS COOCTBEHHOT'O
nena B mpodeccuoHaTbHON
NESITENbHOCTH;

ONpPEeNATh
VMCTOYHUKHA  JIOCTOBEPHOM
MpaBOBOM MH(pOPMALIUU

COCTaBJIATh

pazIMYHbIE
[IPaBOBbIE IOKYMEHTHI;
HAXO/INUTh UHTEpECHbIE
[IPOEKTHBIE UAEU, TPAMOTHO
X dbopmynupoBath U
TTOKYMEHTHPOBATh;
OLIEHUBATh
PKM3HECTIOCOOHOCTh
[MPOEKTHOM Huieu,
COCTaBJIATH ILJIaH
[IPOEKTA.




04

OK.

OpraHu30BBIBATH
paboty

KOJIJICKTHBA

Y KOMaH bl
B3aMMOJICIICTBOBATh c
KOJIJIETaMH, PYKOBOJCTBOM,
KITUCHTaMU B xojie
npodeccrnoHaIbHOM

JICSITEIIbHOCTH.

IICUXOJIOI'NYCCKHUC
OCHOBBI J€ATEILHOCTH
IKOJIJICKTHUBA
[ICUXOJIOTMYECKHE
0COOEHHOCTH JIMYHOCTH.

05

OK.

rpaMOTHO HW3JIaraTh
CBOM MBICITU

u 0hOpMIIATH
TOKYMEHTBI 1o
podeCCHOHATLHON
TEMaTHKE

rOCYJJapCTBCHHOM
SI3BIKE, MIPOSIBIISITH
TOJIEPAHTHOCTh B paboveM
KOJIJICKTHBE.

Ha

IpaBHjIa
oopmieHHs
TOKYMCHTOB
MIpaBUJIa TOCTPOCHHUS
[YCTHBIX COOOIICHU I
0COOCHHOCTH COILMAJIBHOTO
u
KYJIbTYPHOI'O KOHTEKCTA.

09

OK.

[IOHUMATh OO

CMBICJI YETKO
IIPOM3HECEHHBIX

BBICKA3bIBAHUI Ha
M3BECTHBIE TEMBI
(mpodeccroHanbHbIC u
OBITOBBIC), TOHUMATh
TECKCTHI Ha 0a3oBbIC
npodeccroHanbHbIE TEMBI
y9acTBOBAaTh B JUAIOTAX
Ha 3HaKOMBIE OOIIHE

u

npodecCHOHANLHBIC
TEMBI

CTPOUTH  TIPOCTHIE
BBICKA3bIBAaHHSI O ceOe U 0

npaBuiIa
MOCTPOCHHUS
MPOCTHIX U CJOXHBIX
[1PEI0KEHUN Ha
npodeccuoHaIbHbIE TEMBI
OCHOBHBIE
00111eyIOTpeOUTEIHHBIE
[J1aroJIbl (ObiToBast m
npodeccuoHaIbHas
IeKcuKa)
JIEKCUYECKU I
MUHUMYM,
OTHOCSIIIHIACS K OTIMCAHUIO
MpeAMETOB,  CPEICTB U
[IPOLIECCOB
rpodeccruoHabHOM
NesITeIbHOCTH

CcBOCH
mpodeccnoHanbHOM
NeATETbHOCTH

KpaTKO
000CHOBBIBATL U OOBSICHATH
CBOM JICHCTBUS (TEKyIIUE U

IUTAHUPYEMBIE)

MHUCaTh POCTHIE
CBSI3HBEIE COOOIIEHUS Ha
3HAKOMBIE WIN

HWHTEPECYIOIIHE

npodeccnoHabHbBIE TEMBI.

OCOOCHHOCTH
MPOU3HOIICHHS

IMpaBujia YTCHUIA
TEKCTOB
npodeccrnoHaIbHOM
HATPaBICHHOCTH.




IIK IIposepsTh HopmarusHbie IIpuem u nepsuyHas
11 MPaBIJIBHOCTH JIOCTaBKU IPaBOBBIC aKThl  |00paboTKa BXO/ISIIHX
KOPPECIOH ICHIINH; U HOPMATHBHO- |TOKyMEHTOB.
MPaBUILHOCTD U METOJMYECKUE TOKYMEHTHI, [IpenBapurensHoe
L[€JIOCTHOCTD BIIOKEHUS. OIpENeNAIIME  MOPAJOK [PACCMOTPEHHE v
OuenuBarb TOKYMEHTAIHOHHOTO COPTUPOBKA  JTOKYMEHTOB
cofiep)kaHue (0OECTICYeHUS YIIPABICHHUS. [Ha  PETUCTPUPYEMBIE W
MOCTYNUBIINX JOKYMEHTOB |[CTpyKTypa OpraHu3alud, [HEPErUCTPUpPYEMbIe
C LIEJIBI0 UX [PYKOBOJICTBO CTPYKTYypHBIX [[logroroBka BXOJISIIINX
pacripeieieHusl. MOpa3IeIICHU. TOKYMEHTOB 1St
[Tonbp3oBatbes CoBpeMeHHbIE [pacCMOTPEHMSI
ABTOMATU3UPOBAHHBIMU MH(POPMAaLIMOHHbIE [PYKOBOJIUTEIIEM.
crucTeMaMu ydeTa, TeXHOJOTHH  paboThl ¢ Perucrpanus
[pErucTpaluu npy padboTe ¢ |TOKyMEHTaMH. BXOJISIINX JOKYMEHTOB.
TOKYMEHTaMHU OpTraHU3aI[iH. [Topsmox
paboThI c
MOCTYTIAIOIIMH
JIOKYMEHTaMHU.
IIK Onpenenstsb HopmarusHbie Opranu3zanus
1.2 MapIipyT JBUKCHUS NPaBOBBIC KTl  |TOCTABKH JIOKYMEHTOB
KOHKPETHOTO JOKYMEHTa U U HOPMATUBHO- [MCIOJHUTEIISIM.
NTOBOJUTH IOKYMEHTBl 10 METOJHYECKUE TOKYMEHTHI,
UCIIOJHUTENEN OIpEeNeNAIoIe  MOPAIOK
B TOKYMEHTAIUOHHOTO
OIpe/ieJIEHHbIE CPOKU oOecrieueHus yrpaBiIeHHUs.
PaboTatb co Bcell |(CTpyKTypa OpraHu3alluu,
COBOKYTTHOCTBIO [PYKOBOJICTBO CTPYKTYPHBIX
HGbOPMAIIMOHHO- MOJpa3IeIICHUI.
TTOKYMEHTAITMOHHBIX CoBpemeHHbIE
[PECYPCOB OpraHU3alUu. MH(POPMAILIMOHHbIE
Bectu yuer TEXHOJIOTUHU paboTbl €
MPOXOXKICHUS TOKYMEHTaMH.
NTOKYMEHTATBHBIX [Topsimok
MaTepHaoB. paboThI C
TOKYMEHTaMHU TIPU
nepeavye nx Ha
UCTIOJTHEHUE B
[10JIpa3/IEIEHUsl.
[IK IToctanoBka [TpaBuna KonTpons
1.3 TTOKYMEHTa Ha KOHTPOJIb. opranm3anii = ¥ (HOPMBI MCIIOTHEHUS
OcyuiecTBisTh KOHTPOJISI TOKYMEHTOB B
MPOMEKY TOUHBIIA WCTIOJTHEHUSI JOKYMEHTOB B [OpTaHU3AIINH.

OpraHu3aIHy.




KOHTPOJIb 51
KOHTPOJIb NPY HACTYIIJICHUU
JIaThl
HICIIOJTHEHUS.
HNudopmupoBars
[PYKOBOTUTEIIS 00
MCIIOJIHCHHU.
CHATb JTOKYMEHT C

KOHTpOJII ¥  HalpaBUTh
WICTIOTHEHHBIM JIOKYMEHT B
Ieo.

00600mmare u

aHAIM3UPOBATH
[PE3yJIbTaThl KOHTPOJS 3a
VICIIOJIHEHUEM JIOKYMEHTOB.

ITons30BaThCs
ABTOMATU3UPOBAHHBIMU
CHCTEeMaMH ydera,
[PETUCTPAIMK, KOHTPOJISA U
MH(POPMAIIOHHO-
CIIPAaBOYHBIMH CHCTEMaMHU
pu pabote c
NTOKYMEHTaMU OpraHU3al[iH.

TurmoBsle
CpPOKH
MCTIOTHEHUS JJOKYMEHTOB.
[MpuHuner  paboOTBI €O
CPOKOBOM KapTOTEKOU.
Haznauenwne n
TEXHOJIOTUS TEKYILIErO u

peAynpeIuTeabHOT
0 KOHTPOJIS.

[IpaBuna
COCTaBIICHUS
AQHAJIMTUYECKUX CIIPABOK I10
OpraHu3anuu  padboThl ¢

JMOKYMCHTaM U KOHTPOJIHO
MCIIOJITHCHUA TOKYMCHTOB.

[IK [Tonp30BaTbCs [IpaBuna co3nanus u Benenne 0a3b1

1.4 0aszaMM JaHHBIX, B TOM [BEIEHUS 0as JAHHBIX TaHHBIX
quclie yJaJIeHHO. CIIy’KEOHBIX JJOKYMEHTOB B [JOKYMEHTOB OpraHHU3allHH.

Bectu yYeT (OpraHu3aLui. Benenne
NTOKyMEHTOB OpraHHU3aL1H. Cucremsl MH(POPMAaILIMOHHO-
Ocymiec PIIEKTPOHHOTO CIPAaBOYHOU pabOTHI.
TBIISITh TOKYMEHTO000pOTAa.
CIIPaBOYHO-
MH(OPMaLIMOHHYIO
paboTy C HCIOJIB30BaHHEM
0a3 TaHHBIX JOKYMEHTOB.
ITons30BaTbCs
ABTOMAaTH3UPOBAHHBIMU
crucTeMaMH y4era,
[perucTpamyu, KOHTPOJIs U
MH(POPMAIIIOHHO-
CIPaBOYHBIMU CHCTEMaMU
npu pabote c
NTOKyMEHTaMU
OpraHu3aly.
[K [TpumensTh mpaBuia HopmaruBHbie ObpaboTtka,

1.5 pyccKOro  s3blka  IIpH MIPABOBBIC aKTHl  [PETHCTPAIIMS U OTIPaBKa
MpOBEpKE JIOKYMEHTOB U HOPMATHBHO- [MCXOJSALINX JOKYMEHTOB.
repes OTIPaBKOM. METOANUYECKUE JOKYMEHTBI,

[TpoBepsTh OTIpeNeNAIoNe  MOPSAI0K
MPaBUIBLHOCTh OPOPMIICHUS [TOKYMEHTAI[HOHHOTO
u joOecrieyeHus yrpaBieHHUs.

IKOMITJICKTHOCTBh MCXOOAIINX




NTIOKYMEHTOB.

CoptupoBarb [IpaBuna u cpoku
MOKYMEHTBI 10 croco0aM (OTHpPaBKH MCXOALINX
ITOCTaBKH, IIPH |IOKyMEHTOB.
HEOOXOIUMOCTH,

YIaKOBBIBATh TOKYMEHTHI U
OTIPABIIATH.

ITons30BarbCs
AQBTOMATHU3UPOBAHHBIMH
crucTeMaMu yuera,

[PETHCTpALHH,
MH(OPMAIIMOHHO-
CIPaBOYHBIMU CHCTEMaMHU
pu pabote c
TTOKYMEHTAaMH OpTaHU3alHH.
IK IIpumensaTs Buer CocraBiieHue u
1.6 YCTaHOBIICHHBIT COCTaB JOKYMEHTOB, UX |0(hopMIIEHHUE CITyKEOHBIX
[PEKBH3HUTOB B [Ha3HAYCHUE. TTOKyMEHTOB.
3aBUCHUMOCTH  OT TpeboBanus,
BUJIA MpEAbSBISIEMbIE
TTOKyMEHTA. JIOKyMEHTaM B

[IpaBunbsHO COOTBETCTBUH
pacrioyiaratb 1 0(OpMIIAThH c
[PEKBU3UTHl Ha JMCTE MPU HOPMATHUBHBIMU MPABOBBIMU
COCTaBIICHUH JJOKYMEHTA. aKTaMH |

[TpumeHATH rOCyAapCTBEHHBIMU
COBpPEMEHHBIC CTaH/IapTaMH.
MH(POPMAIIIOHHO- [TpaBuna
KOMMYHHUKAI[IOHHBIE COCTaBIICHUS U
TEXHOJIOTUH JUIs paboThl ¢ jopopMIteHHS
NOKyMEHTaMH,B  TOM WHPOPMAITOHHO-
qHcIe ISt ee |ClIpaBOYHbIX,

ONITUMHU3AITIH OpTraHU3alMOHHBIX,

u YIIPaBICHYECKUX
MOBBIIICHUS TTOKyMEHTOB.
b dexruBHOCTH [IpUMEHATH

npaBuIia

YCCKOI'O A3bIKaA.

«IIM 02 ODFaHI/I3aHI/IH TCKYILICTO XpaHCHHUA JOKYMCHTOB M ITIOAT'OTOBKA ACT AJIA

nepcaadv B apXuB»

KO 1 HAUMCHOBAHHUEC MOIYJIA



1.1.

[{enb u MecTo MpodeccuoHANBHOIO MOIYJISl B CTPYKTYpE

00pa30BaTeNbHOM POrpaMMBbl

Lens

[IpodeccronanbHbIi

MOIYJIA:

OCBOCHHE BHIA OCATCIIBHOCTH

((Opl"aHI/ISaI_[I/IH TCKYIICTO

XpaHCHUA JOKYMCHTOB U IMOATOTOBKA ACI AJId IICpEaavu B apXuB».

MO/TYJTb

acTb 00pa30BaTENbHOM IPOrpaMMBbl

BKJIFOYEH B 065133T6J'H:>Hy}0

u

BapUaTHBHYIO 4

1.2. TInanupyembie pe3yIbTaThl OCBOESHUS MPO(HECCHOHAIBHOTO MOTYJIS

PesynbraThl 0CBOCHHUS TPOQPECCHOHATBHOTO MOMAYJISI COOTHOCSTCS C TUIAHHPYEMbIMU
pe3ylibTaTaMi OCBOCHHUSI 00pa30BaTEIIbHOM MPOrpaMMBbI, TPEACTABICHHBIMH B MAaTpPHUIIC
KOMITeTeHIIMH BhImyckHuKa (11. 4.3 OITOIT).
B pesynbrate ocBoeHUs MPOoheCCHOHATFHOTO MOAYIISI 00yUYaIOIMIMNACS TOIDKEH:

Ko YMmerhb 3HaTthL Biaaerb HaBBIKAMH
n OK, IIK
OK. pacno3HaBaTh aKTyaJIbHBIN -
01 Bajiauy WM IpoosieMy rpodeccruoHaIbHbII u
B COLIMATIbHBIA KOHTEKCT, B
npoeCCHOHATTLHOM HITN KOTOpOM HPUXOTUTCS
COLIMAJIbHOM KOHTEKCTE paboTaTh U KUTh OCHOBHBIE
QHATM3UPOBAThH 3amaqy UCTOYHHKH
WU IpOOJIeMyY U BBIICISTh  [MH(pOpMAlM U PECypChl
€€ COCTaBHBIC YaCTH UL pelieHHus  3a1ad U
OIPEAETATh aTansl  [IpodiaeM B
peleHns 3aJa9i BBISBISITD npodeccHoHaTFHOM
1 3¢ (HEeKTUBHO UCKATh Wi
UHPOPMAIHIO, (COIUATEHOM KOHTEKCTE
HEOOXOMMYIO JUISl {JITOPUTMBI  BBITOJIHEHUS
peleHus  3aJadyd  W/UiaM [paboT
po0IeMbl B
COCTAaBIIATh  TUIAH npodecCHOHaTBHON U
neiicTBus OTIpeNIeNATh [CMEXKHBIX 00JIACTSAX METO/IbI
HE0O0XOIUMBIE PECYPCHI paboTel B
BJIAJICTh npodeccuoHaIbHOM U
AKTyaJlbHBIMH  METOJIAaMH CMEXHBIX cepax
paboThI CTPYKTYpPY IlaHa Ui
B pemeHns 3aaaq
npodeccHOHaIbHON U HOPSIIOK OLICHKH
CMEXHBIX chepax pEe3yIbTaToB pereHus
peann30BbIBATh 3ajad  MpoecCHOHATBLHON
COCTaBIICHHBIH TIaH e TETbHOCTH.
OLIEHUBAaTh  pe3yjibTaT M
MOCIEACTBU CBOMX
NeiicTBUI (CaMOCTOSTENIEHO
W C TIOMOIITBIO
HACTaBHUKA).




OK. OIIpENENATh 331a4U HOMEHKJIaTypa
02 JUIS TIOUCKa  [MH(OPMAITMOHHBIX
MHGOPMAILIUY ONIPENENIATh  [MCTOYHUKOB, IPUMEHSEMBIX
HEe00X0IUMbIE UCTOYHUKU B
nHGOpPMALINY TUIAHUPOBATh  [MpOo(hecCHOHATbHON
Ipolece [IeATeIbHOCTH
MOUCKA MIPUEMBI
CTPYKTYPHUPOBAThH CTPYKTYPUPOBAHUS
MoJyyaeMyro HHPOpPMaLUo |[MHOOPMAIIH
BBIICTISIT Haubosee dbopmaTodopmiieHUs
BHaYMMOE B  IIepeYHE [pe3yJbTaTOB TIOMCKa
nHOpMaH nHOpMaInH,
OLICHUBATh COBPEMEHHBIE CPEACTBA U
MPAKTUYECKYI0 3HAYUMOCTD [yCTPOUCTBA
pE3yIbTaTOB MMOKUCKA MH(POPMATH3aLUN TOPSIOK
opopMIIATH X IPUMEHEHUS U
pE3yNbTaThl [IPOrpaMMHOE obecriedeHne
MOWCKa, MIPUMEHSATH B
CpencTBa rpogeccuoHaTFHON
MH(OPMAITMOHHBIX NesITeTbHOCTH B TOM YHCIIE
TEXHOJOTHI IS peuieHust |[uudpoBbie CPeaCTBa.
npoeCcCHOHATBFHBIX 3319
MCIOJIb30BaTh COBPEMEHHOE
MpOrpaMMHOE OOecTieueHue
MCIOJIb30BaTh Pa3IHyYHbIC
nudpoBbie CpeacTBa IS
perieHus
rpodeccruoHaIbHBIX
3ajad.
OK. OpTaHU30BBIBATH TICHXOJIOTUIECKHE
04 paboTy (OCHOBBI IESATEIBHOCTH
KOJUUTGKTHBA KOJIJIGKTHBA,
¥ KOMaH bl MCUXOJIOTUYECKUE
B3aNMOJICHCTBOBATh C [0COOEHHOCTH JTUYHOCTH.
KOJUIETaMH, PYKOBOJICTBOM,
KITEHTaMU B xo7ie
mpodeccuoHaTbFHON
e TETLHOCTH.
OK. IPaMOTHO H3J1ararhb mpaBuIa
05 CBOW MBICITH oopmiteHust
u 0(OpPMIIATH [TOKYMEHTOB
TOKYMEHTBI o NpaBuJIa TIOCTPOCHUS
npodeccnoHanbHOMI YCTHBIX COOOIICHMIA
TEeMaTHKe Ha (0COOCHHOCTH COIMAIBHOTO
rOCyJJapCTBEHHOM u
SI3BIKE, IPOSIBJIATH KYJBTYPHOTO KOHTEKCTA

TOJICPAHTHOCTL B pa60qu
IKOJITICKTHUBC




09

OK.

001t
YETKO

MOHUMATh
CMBICIT
MPOU3HECEHHBIX
BBICKa3bIBAHU I Ha
M3BECTHBIE TEMBI
(npodeccroHanbHbIE u

IpaBuJIa
[IOCTPOCHHSI NPOCTBIX MU
CJIOKHBIX IIPEIJIOKEHUN Ha
pogeccuOHAIbHbIE TEMBI

OBITOBBIE),
IMOHMMAaTh

TEKCTHI Ha 0a30BbIC
pogeCcCUuOHATBHBIC TEMBI
y9acTBOBaTh B JHAJIOTaX
Ha 3HAKOMEIE 00II1E

51

npodeccroHabHBIE
TEMBI

CTPOUTH  TPOCTHIC
BBICKA3bIBaHHS O ceOc U O
CBOCH TMpodeccHoHaATBHOM
eI TeIIbHOCTH

KpaTKo
0O0OCHOBBIBATH U OOBSICHATH
CBOM JICHCTBUS (TEKyIIUE U

IUIAHUPYEMBIE)

MHCaTh MIPOCTHIC
CBSI3HEIC COOOIIEHUS Ha
BHAKOMBIE WIN

HWHTEPECYIOITNE

npodeccuoHaIbHbIE TEMBI.

OCHOBHBIC
00IICYTOTPEOUTENbHBIC
[J1aroJIbl (ObiToBast W
rpodeccuoHaIbHast
IIEKCHUKA)

JIEKCUYECKU I

MUHUMYM,
OTHOCSIIIMIACS K OTIMCAHUIO
MPEIMETOB,  CPEACTB H
[POIIECCOB
rpodeccruoHaIbHON
NesITelIbHOCTH 0COOEHHOCTH
MTPOU3HOIICHHS

MpaBWJia YTEHUS
TEKCTOB
rpogeccuoHaTFHON
HATIPABICHHOCTH.

2.1

IIK

PazpabarsiBath
HOMEHKJIATYPY
CTPYKTYpPHOTO
[OApa3ACIICHUS.

DopMyIIMpOBaThH
3aroJIOBKU Jen u
OINpEAEIATh CPOKH  MX
XpaHEHUSI.

pl(S2) |

HopmarusHbie
IIPaBOBBIE AKTHI,
HOpPMAaTHUBHO-
METOAUYECKUE JOKYMEHTHI,
rOCy1apCTBEHHbIE
CTaHJAPTBI, ONPEIEIAIONINE
MOPSA0K

NTOKYMEHTALMOHHOTO
oOecrnieueHurs ynpaBiaeHUs
Buast HOMEHKJIATyp,
oOrme TpeOOBaHUS K
HOMEHKJIAType, METOJMKa
ee COCTaBJICHUS u
odopmieHus

[IpaBuna

COIJIACOBaHUSA

HOMEHKJIATyPbI aen ¢
BEZJOMCTBEHHBIMU
ApXWBaMH M SKCIEPTHOU
KOMHUCCHUEM.

CocraBienue u
BeJICHIE HOMEHKIIATYPBI JIeTT

CTPYKTYpPHOTO
MOpa3acIICHUs




K Opranu3oBbIBaTH HopmarusHbie IIposepka
2.2 paboty MIPaBOBBIC MPaBUILHOCTH 0(OPMIICHHS
mo (GOPMHUPOBAHUIO JET B  [@KTHI, HOPMAaTHBHO- [TOKYMEHTOB M OTMETKU 00
COOTBETCTBUU C METOJMYECKHE OKYMEHTBI, [MX HCIOJIHEHUH Mepel HuX
YTBEPXKICHHOM rOCy1apCTBEHHbIE (hopMHUpOBaHUEM B AETIO JUIS
HOMEHKJIATYpOH Jie (CTaHAAPTHI, ONPEAEIISIONINe HOCJIEAYIOILErO
OpraHu3aLHH. HOPSIIOK  [XPaHEHHSL.
dopmupoBaTh NTOKYMEHTAIMOHHOI'O dopmupoBaHue Aena.
ITOKYMEHTHI B ieJIa C y4ETOM (00eCTIeUeHHUs YIIPaBICHHS
MX CHeLUpUKH. [Topsinok popMupoBanus 1
CucremarusupoBar  0(hOpMIICHHUS 1ed,
b JOKYMEHTBI BHYTpH JieJla.  crienuduka
dbopmupoBanus
OTJEbHBIX
KaTeropumn
e
IIK Opranu3oBbIBaTH IIpaBuna xpaHeHus Kontpouns
2.3 XpaHeHHE JTOKYMEHTOB B  [1€J, B TOM YHCJIE C MPaBUIBHOTO U
[poLecCe UX HMCIOJIHEHUS |[TOKYMEHTaMu CBOEBPEMEHHOTO
173 TEKylllee  XpaHEHUE [OIPAaHMYCHHOTO JIOCTyNa  [pacCHpeAeIeHUs U
MCIIOJTHEHHBIX JOKyMEHTOB. [IpaBuia BBITAYU U [MOAIIUBKA JIOKYMEHTOB B
OpraHu3oBbIBaTh MCII0JIb30BAHUS nena.
paboty o yUYeTy, |TOKyMEHTOB u3 Ilepenaua
XPaHEHHUIO U Tepeaye B (c()OpPMUPOBAHHBIX A€ ITOKYMEHTOB BO BPEMEHHOE
coorBercTByomue  |[[lopsnok BbIJIaUX [[10JIb30BaHUE.
CTPYKTYpHBbIE ITOKyMEHTOB JUISt
MOJIpa3/ieleHus MCIIOIb30BAHUS
NTOKYMEHTOB TEKYIIEro [pabOTHUKAM OpraHu3aluy,
NeNTOTIPON3BOCTBA. MpeI0CTaBICHNE
[TpumeHsTH ITOKYMEHTOB 10 3ampocam
MH(POPMAIIOHHO- BHEIIHUX OpTaHU3alni.
KOMMYHUKAI[IOHHbIE

TEXHOJIOTUH MpU padoTe ¢
NTOKyMEHTaMHU




2.4

K

Ocy1ecTBIATH
DKCIIEPTU3Y IIEHHOCTH
ITOKYMEHTOB.

Odopmitats

JIOKYMEHTBI
PKCIIEPTHONH KOMUCCHH.

HopmarusHbie
IPaBOBBIC
AKTBHI, HOPMAaTHBHO-
METOJJUYECKUE JTOKYMEHTHI,
rOCY/IapCTBCHHBIC
CTAHJAPTHI, OIPEISIISIOLIIE
HOPSIIOK
TOKYMEHTALHOHHOTO
oOecTieyeHns yrpaBiIeHUs
Kpurepun pazneneHus
ITOKYMEHTOB Ha TPYIIHI B
COOTBETCTBUH c
[EHHOCTBIO WH(pOpMAaIHNH,
coziepIKaleicss B HUX

[Topsgok  KCHOJB30BaHUS
TUIIOBBIX WIN
BEJIOMCTBEHHBIX

[epeYHe TOKYMEHTOB,
OIIpECIICHUS CPOKOB
XpaHEHUs B
Ipouecce AKCIIEPTU3BI
LIEHHOCTH JOKYMEHTOB

IIposepka
CPOKOB
XpaHCHUS JIOKYMEHTOB,
COCTaBJICHHE  IIPOTOKOJIA
paboTHI HKCTIEPTHOU

KOMHCCHH I10 MOArOTOBKE
NTOKYMEHTOB K XPAaHCHHMIO,
aKkTa O Iepedadye  Ha
YHUYTOKEHHE JOKYMEHTOB,
HE
[TOJICIKALUX XPAHEHUIO

[Topsnok CO3/1aHus,
OpraHU3aLuu U
NTOKyMEHTUPOBaHUS pabOThI
JKCIIEPTHON

KOMHUCCUHU

IIpaBuna
COCTABJICHUS "
YTBEPKIEHHUSI  MPOTOKOJA
paboTHI JKCIIEPTHOU
KOMHUCCUHU

IIpaBuna
COCTABJICHUS "
YTBEPKICHUS akrTa o
BBIJICJICHUM  JOKYMEHTOB,

HE MOJICIKALIUX

XpaHEHHIO




IIK TI'otoBuTh u HopmaTtusHubie Odopmiienne  aen
2.5 nepeaaBaTh IIPaBOBbBIE [IOCTOSIHHOTO,
ITOKYMEHTaJIbHbIC AKTHI, HOPMATUBHO- |TOJITOBPEMEHHOTO CPOKOB
MaTepuaibl Ha XpaHEHHE B METOAUYECKHE JOKYMEHTHI, [XPAHECHUS
ApXUB. rOCy1apCTBEHHbBIC Odopmienue
CTaHJApThI, ONPEIENAIoNIe 00J0KKH JeJT TOCTOSHHOTO,
MOPSAIOK ITOJITOBPEMEHHOI'O ~ CPOKOB
oQopMIICHUS U TlepeladyH, [XpaHEHHUS.
e B apXUB OpraHu3aIiu. Ilepenaua nen B
[TpaBuna TEXHUYECKON [@pXHUB OPraHU3aLUH.
00paboTKH U TOJIHOTO
o opMIICHUS Jien
MTOCTOSIHHOTO u
BPEMEHHOIO XpaHEHHUSI.
[MpaBuna mnepenauum nen B
ApXUB OPraHU3aLIHUH.
IIK CocraBiATth 5 [TpaBuna ®opMHUpOBaATh
2.6 opopMIIATE  OMUCH  JeN COCTAaBJICHUS |[CIIPABOYHBIN armapar,
[TOCTOSIHHOTO Y [OTIUCH JIeJI TIOCTOSIHHOTO U (00ECTICUMBAIOIINNA OBICTPBIN
TOJIFOBPEMEHHOTO  CPOKOB [BPEMEHHOI'O XpaHEHUs B MIOUCK
XpaHEHUSI. COOTBETCTBUH C |TOKYMEHTOB
Hcnonbs3oBatk HOPMAaTHUBHO-
HOMEHKJIATYpy €1 TpU  [METOAUYECKUMHU

COCTaBIICHUH OIHCEH
JICIT

JOKYMCHTaMH




